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Proceedings of the Madras Government, Financial Department,
27th November 1874.
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6. This register will be in Form B, and will be printed on royal paper, and the same will serve
for record and check in the Controlling and the Audit Office ; each Accountant-General will be able,
after consideration, to assign to the several columns headings suitable to the condition of each
department and office. If the contingent grant of an office be divided under two or three main
sections only, still under each the most common sub-heals may be detailed with a single column
for the more varied items; if the grant be parcelled out under many detailed heads, the most
common will have each its own column with grant noted at the top, while the rest with their grants
will be thrown into the column of unusual charges ; in either case an unusunal charge would be
explained in the column headed “¢ Description,” though in the former the amount might be entered
in a column to the left.

7. Before the register is brought into uise in the disbursing office it will be ruled, and, as the
office cashier pays away any money, he will enter the date, name of payee, and number of
sub-voucher in the three columns to the left, the amount in the proper column (marking off all the
others), and, in the case of any unusual charge, he will also take against the description the initials
of the officer incurring it. When the permanent advance from which he has been making disburse-
ments begins to run short, he will rule a red-ink line across the page, add up the several columns,
and enter their cross total in the column of ** Total of each Contingent Abstract;” then he
will post the several totals in a form of contingent abstract, detailing against each entry the
numbers of the sub-vouchers, and also entering in its proper place the deseription of each unusual
charge, and this contingent abstract he will lay with the sub-vouchers and the register before
the Head of the office ; the latter will put his initials against the date of each payment and sign
the abstract, which the cashier will then date and number and present for payment at the Treasury.

It has been ruled that the Head of the office must Aimsel/ initial the entries in the Contingent
Register, and not delegate the duty to his Superintendent. :

When the advance is running short, 8 demand may be presented in excess of the balance ;
this itew, too, should be charged in the register and included in the abstract, the number given
being that which the sub-youcher will bear when payment has been made. :

fiven of ordinary charges full details are sometimes required for purposes of check, and in such
cases must be given both in the abstract and ia the contingent bill, e. ., the number of punkah-
pullers entertained .and the rate at which they are paid must be stated, the name of any book
purchased and it8 price.

8. The detailed bill will be prepared at the end of the month in Form C, will be headed ““ Nt
payable at the Treasury,” and will show the monthly total of each column with deseription (as in
the abstract) of each unusual charge; the numbers of the gub-vouchers will be entered against
each item, at foot will be a memorandum of the number and date of every contingent abstract and
the sub-vouchers included in each, and the amount charged in the bill must be agreed with the
amount actually drawn from the Treasury within the month. It will be signed by the Head of the
office and submitted to the Controlling Officer with all sub-vouchers for sums above Rupees 10, and
a certificate in the following form for smaller ones :—

I cortify that the expenditure charged in this bill could not, with due regard to the interests
of the publié gervice, be avoided. I have satisfied myself tb_:u;_ the charges entered in this bill hgve
been really paid. Vouchers for all sums above Rupees 10 in amount are attached to the bill,
1 have, as fav as possible, obtained vouchers for smaller sums, and am personally responsible that
they have been so destroyed that they cannot be used again.

A District Officer need not personally give the certificate required from a Disbursing Officer ;
with the sanction of the Commissioner, or, in the Madras Presidency, of the Board of Revenue,
he may delegate the duty to one of his gazetted subordinates.

By the word destroyed is meant that they have been actually destroyed by burning or other-
wise, or mutilated at the discretion of the Head of the office,

9. These orders touching use and defacement of vouchers are applicable to all moneys
disbursed by Government officers in their official capacity, even, to take an instance, from the
Wards' Rate Fund.

10. On receipt of the detailed bill in the office of the Countersigning Officer, its figures will
be transeribed in his register with similar description of the unusual items, and the bill will then
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the amount of such a bill shall in like manner be separately entered. Such invoices will never be
retained by the Countersigning Officer.

15. The charges of two major heads may not be shown in one register nor included in one
bill, with the exception of such expenses as are shared in some fixed proportion between two
branches of the same officc whose bills are reviewed by the same authority, as, for instance,
charges for purchase and repair of tents or for carriage of s-tixﬁ':vmel'y to be used by the Revenue and
Magisterial branches of a District Office whose bills are submitted for the countersignature of a
Commissioner. In such a case the joint grant may be entered in one register only for purpeses of
control, the account adjustment being left to the Accountani-General. . After the submission of
each month's bill, the forward total of each column should be made in the disbnrser’s registe
when the foot of the page is reached, it should be carried forward in ik to the top of the next. It
will be observed that the tot:

Is to be made are those of amonnts charged, not of those admitted

by the Countersigning Officer ; but, when an amount disallowed by hLim on one detailed head is

adjusted by a short charge on another abstract bill, the actual charge for eack head may be worked
out by entering the amount retrenched in black ink with a minus the column of the
retrenched head on the line of totals for the abstract in which the adjustment is made ; the forward

totals will thus be correct.

16. Thus there will be three registers of the

form in the offices of
auditor, and the countersiguer, respectively. In the first a single line will be given to each sub-
voucher ; in the second, to each contingent abstract ; in the third, to each monthly bill, save that in
the last two each disbursement which is unusunal or speecial will have an extra line. The third
eolumn of the form would be nsed in the District Cffice for record of the numbers of sub-vouchers,
but in the Accountant-General's for those of contingent abstracts ; in the countersigning office i
would be black. Again, for the columns to the right—that concerning detailed bill would show in
the District Office the date of its despatch, in the others the date of its receipt. The column for
date of admission would in the Countersigning Office show the date of despatch of the countersigned
bill, in the Account Office the date of !

while in the case of the District Office it would record the date of recovery of any disallowance or

inal adjustment onthe authority of that countersigned bill,

that of the Countersigning Officer’s letter further passing a disallowed item not yet actually
recovered ; any disallowance would be recorded by each in the column of Remarks on the sams
line with the figures affected.

Date oF CHARGE.

17. All charges incurred must be paid at once, and under no circumstances may they be

?

allowed to stand over to be paid from the grant of another year. If possible, expenditure may be

postponed till the preparation of a new Budget has given opportunity of making provision, and till
the sanction of that Budget has supplied means; but on no account may charges actually be
incurred and thrown on the grant of another year. Such a course is obviously improper, and has
repeatedly been strongly condemned by the Government of India.
18. Contingent charges are to be recorded as charges of the month in which they were
actually disbursed from the Treasury. If countersignature be not required, or if it can be obtained
tually dist 11 the T y g |
in such time that the detailed bill could be presented [or payment before the Treasury closes on
the last day of the month whose charges are ineluded in the bill, the bill may be paid and detained
as voucher without the use of any abstract bill ; if part of the bill have been paid on an abstract,
the balance may be paid on the detailed bill.
n this case the detail of contingent abstr: t foot would show as the amount of the last
In th the detail of cont t abstracts at foot woul
abstract the balance drawn on this bill.
a contingent abstract a detailed contingent bill, headed as belonging to one month
9. If gent abstract, or a detailed contingen zing
d for payment in the next, it should be retarned for correction, as it must be treated in
e presente paj
the accounts as a charge of the month in which the money is actaally disbursed from the Treasury.
90. If an officer has drawn part of his contingent expenses by means of abstract bills, and
present the detailed bill (after countersignature, if countersignature be required) for payment of
B
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(d) Hot weather establishment and fittings are a Government charge, subject to the control
of the local Government.

(e.) Country scales are quite good enough for weighing letters.

" (f)) Whenever the cost of an establishment is divided between two heads, the charge for
gervice postage labels may be divided in the same preportion.

(g9.) Vouchers for less than Rupecs 100 may be destroyed after they have been preserved
for three complete years.

() No newspapers may be bought without Government sanction ; no newspapers or other
periodicals published in Europe or America can be obtained save through the agency of the
Secretary of State. i

(2.) No charge may be incurred which binds Government beyond a single payment.

(7.) No charge may be made for section-writing, ¢. e., for copying manuseript by piece-work,
without the previous sanction of the authority which could sanction employment of an establish-
ment, The sanction shall specify the number of men, words to be copied per Rupee, and the rate
for tabular work. The sanction may be given to the expenditure of a specified maximum sum in
a fixed period ; and the bills must state the number of persous paid, and the amoant of matter ;
no periodical allowance may be charged as section-writing. No person in receipt of a salary from
Government can be paid for section-writing save with the special sanction of the local Government.

(k) No European or American stores (excepting State presents in case of emergency) or
books (except second-hand books) may be bought in the local market ; supplies will be obtained
from Europe through the Secretary of State. Full instructions are contained in Financial
Circular, No. 402, dated the 23rd May 1871,

(1.) Liveries are supplied to messengers on the staff of the Viceroy or the Governors of
Madras and Bombay at the charge of the household allowances. Those of the messengers of Lieute-
pant-Governors and the Political Department are paid for by the State according to existing
arrangements. ,Also at the charge of the State they may be supplied to the messengers of a Chief
Commissioner, Agent to the Governor-General, a Government Secretariat, High and Chief Court
or Judicial Commissioner, Board of Revenue or Financial Commissioner (with whom for this
purpose are ranked the Commissicners of Revenue and Police in the Bombay Piesidency), and also
to any establishment located on public grounds at a Hill station ; to all these they may be supplied
every other year (though, in case of much wear and tear through travelling, the local Government
may grant them not oftener than once a-year) at a charge of not more than Rupees 20 a-head,
except for Jemadars and such petty officers, for whom the limit is Rupees 40, Buf badges and belta
may still be issued to all peons.
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Copy furnished to the departments of tho Sceretariat and to all Heads of
lepartments for information and guidance.
(True Extract.)

D. F. CARMICHAEL,
Acting Chief Secrelary.

o the Revenue Department.
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,, the Public Works do.
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CONTINGENCIES.

Ertracts from the Circular of the Comptroller General,
o No. 175, dated 19th Moy-1874.

1. Every officer who regularly incurs contingent

j on the public service will, at the beginning of
btain from the pr;ser fnmmng authority

a general sanction to the scale-of his expenditure for
the year, limited in regard to number, rates, OF aggre-
gate amount as the controlling officer may think ex-
pedient. This sanction will be communicated to the
treasury as well as to the officer concerned, and
_tha latter will then be allowed to draw the amount of

his monthly bills for contingent expenses within the

sanctioned limit, without pre-audit or the previous coun-
tersignature of the controlling” officer. In case 10
such sanction of the countersigning officer be commus
nicated to the treasury officer, he will be relieved of
responsibility if bis payments are covered by sufficient
receipts of the disbursing officer ; but if he be placed
in charge of the budget grant of the reverue Or magis-
terial branch of the district office, he will in this new
capacity acquire, jointly with the district officer, $he
character and responsibility of disbursing officer.

Aan andinansr u.nntt-;n _ahan@os - and sy .Fa
ordinary necessaries (such as chairs and country locks)
without previous sanction, rovided he has no fear there-
by of exceeding the provision of his own office for the
year. For any other articles, he must obtain previous
sanction according to circumstances; thus for a ther-
mantidote or a clock, a Collector must obtain pre-
vious sanction from the Commissioner, though, as they
are, within the latter’s power of sanction and are ordi-
nary necessaries, he might purchase them for his own
office without previous sanetion.

» Exoeediﬁg-the provision of his own office * No officer may, without
previously obtaining an extra grant, -exceed the amount provided for con-
tingencies under the major head concerned ; some Governments allow dis-
bursing officers free discretion within this limit, whereas others require an
officer to restriet his expenditure within the grant for ench detailed head of
contingencies, unless the controlling authority have previously transferred part
of the grant under another Jdetailed head. Again, the power of making trans-
fors from the coutingent grant of one distriet to that of another under the
same major head is not gestad in the same officers in every province; the
local Government may retain the power in its own. hands or delegate it, but the
¢ransfor can only be of an ascertained surplus within the saae major head.

3. To officers incurring petty expenses which re-
quire to be paid at once before money Can be obtained
on the usual monthly contingent bill are allowed per-
manent advances which are in general single for the
whole office, i. e., a Collector is not allowed one advance
for land revenue, & second for excise, and so on, but
only a lump advance which is held by the Accountant
General at his personal debit. Whenever the available
balance of the permanent advance is less than some
charge now to be paid, a contingent abstract should be
prepared, including with it all the charges of the same

department. On the last day of the month, too, the pex-

2. Within the above limit a disbursing officer may
wehasa

"J
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whicli he has been making disbursements begins to run -
short, he will rule a red ink line across the page, add
up the several columns, and enter their cross total in
the eolumn of “ Total of each contingent abstract ;”
then he will post the several totals in a form of con-
tingent abstract, detailing against each entry the num-
bers of the sub-vouchers, and also entering in its proper
place the description of each unusual charge, and this
contingent abstract he will lay with the sub-vouchers
and the register before the head of the office; the latter
will put his initials against the date of each payment
and sign the abstract, which the cashier will then date
and number and present for payment at the treasury.

:h. bla been ruled that the head of the office must himself initial tha
entries in the contingent register, and mot delegate the duty to his Sup

3 J -~
fendent-

When the advance is ranning short, a demand
of {he balance; this item, too, should be eharged in r
the abstract, the number given being that which the su
payment has been made. L

Even of ardinary charges full details are sometimes required for purposes
of heck, and in such cases must be given both jn the abstract and in the cone
tingent Hill ; e. g., the number of punka-pullers entertained, and the rate af
which they are paid, must be stated, the name of any book purchased and
price.

8. The detailed bill will be prepared at the end of
_the month in form C, will be headed not payable af
the treasury, and will show the monthly total of each
column with deseription (as in the abstract) of each
unusnal charge; the numbers of the sub-vouchers will
be-entered against each item, at foot will be a memo- -
randum of the number and date of every contingent
abstract and the sub-vouchers included in each, and the
amount charged in the bill must be agreed with the
Famount actually drawn irom e Yeasury Within tho-
month. It will be signed by the head of the office
and submiited to the controlling officer with all sub-
vouchers for sums above Rs. 10, and a certificate in the
following form for smaller ones :— .

T certify that the expenditure charged in this b conld not; with due
regard to the interests of the public service, be gvoided. 1 have satisfied my-
<olf that the charges entered in this bill have been really paid. Vouchers for all
sume above Rs. 10 in amount are attached fo thebill. T have, as : 1

* obtained youchers for smaller sums, and am personally respons
have been g0 destroyed that they cannot be used again,

A distriet officer need not personally give the cer-
tificate required from a disbursing officer; with the
sanction of the Commissioner, or, in the Madras Presi-
dency, of the Board of Revenue, he may delegate the
duty to one of his gazetted subordinates.

By the word destroyed is meant that they have been actually destroyed
by burning or otherwise, or mutilated at the discretion of the head of the office

9. 'These orders touching use and defacement of
vouchers are applicable fo all monies ~(ishursed by
Government officers in their official capacity, €vel, to
take an instance, from the Wards’ Rate Fund.

10. On receipt of the detailed bill in the office of
the countersigning officer, its figures will be transcribed
in his register with similar description of the unusual
items, and the bill will then be reviewed by the counter-
signing officer with the sub-vouchers. Any disallow-

L § anece, with the number of the sub-voucher, and explana-
tion of the objection, will be noted at foot of the bill
and in the remarks column of the register, and the
amount shown in the register in the column affected
will be corrected in red ink3; explanation of the ob-
jection should be given on the reverse of the bill, if

%

r as possibleg
a that they
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transfer from one sta-

ing allowance, he shall sub-

mnce a certificate signed by

Iy for the transfer, and that
ge and belief, it was not made

. but on public grounds only.

es for travelling allowance are to be
chief public office in a station or from
fixed by the local Government, and
ee shall not be given to any public offi-
" of mot more than five miles from his

.eivil servant who obtains a reward for

y oriental language is permitted to draw,

the reward, travelling allowance at the

journeys execeding five miles to and from
nation, or instead of this mileage

A ay, if in receipt of a fixed monfthly dis-

“travelling allowance, draw the latter for the period

leave granted to him before and after the examin-
ation. But military officers in civil employ who receive
rewards on the superior scale authorized for military:
officers eannot draw travelling allowance.

95: Certain rulings touching contingent charges
may also be noted.

(a.)—No salary charges of any kind except for hot
weather establishment may be charged as eontingencies
or included in contingent bills, not even pay of peons in
hospital, though fixed allowances for country stationery
should be so dealt with.

(b.)—The pay of all establishments (other than hot
weather establishments) which are entertained under
sanction should be billed for separately, and should be
passed in registers of the form provided for estahli
ments, and care should be taken to prevent by d
ing lines across the cages of later months
by oversight of pay for a period not covered
sanction received.

(e.)—No charge should be made for co
publications supplied to another departme
should be supplied without authori 1
the leave and pension codes, or of
aazette or the ln,.“.;'llw works code, cannot I

(d.)—Hot weather establishment and fitting
Government charge, subject to the control of the
G overnmendt.

(¢.)—Country scales are quite g od enough
weighing letters. ] \
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v mmbnﬁon of the Proceedings of Government,
dated 27 "LorsscactuNo. /757

m w for information and for communication fo Subord.lbe Officers e SOV
do. as S
dO. erw rew IS‘/

&
i
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Mh the Joﬁudgea of the High Court, for information and for communication to
Inlpwbl‘-em of Madras Pohce : do. & j;/
-General of Jails do. do. EY 4
& Magistrates of the Town Police Court -
£ d Do. of the Egmore Police Court ... el
i3 Judges of the Madras Court of Small Causes... il
2 | Advocate-General ... : ie sl
Government Solicitor... X 7/
Administrator-General = <5 P wnef’
Coruner of Madras... S sl
! tor-General of Beglsh'ahon l
c"éx &
!
rSurggonb;(idepml,g&c{l;an Medical Department, for information and for communication to
Su inate T8 - e die L
Sanitary Commissioner... ws il
Health Officer con
Committee for the Examination of As‘nstants S
Private Secretary to His Excellency the Governor ... P
Government Astronomer adu i
Superintendent, Government Central Museum =
o Chemieal Examiner... sxnil)
= ! Superintendent of btatwnery - =i
29 Supervisor of the Government Press ol
& | Protector of Emigrants wh n=pll
Tamil Translator to Government... e
Teloogoo do. to ey o g
Malayalim do. to doc e e
Canarese do. to goo K e
Hindustanido. to doy s R . o
Postmaster-General... pus ik
Superintendent, Electric Telegraphs ane
| Exa er ¢ of Medical Acconnts 44 sas gl
Booe? o7 V’ -4“-‘2 /&/r - . -/
- M
Resident in Travancore and Cochin s & - ¥
= | Government Agent at Chepauk... SR
.2 j Government Agent at Tanjore .. syedl
= Y Political Agent at Poodoocottah... sve /"
P ! Collector in charge of the Special Agent 8 Department ‘at Cudd&lore et
\ Officer in charge of the Stipend Pay Offico at Vellore wt
z)
'S | The Right Reverend the Bishop of Madras... I
.2 ¢Venerable Archdeacon of Madras.. P
= | Senior Chaplain of the Church of Scotland... e g
=P
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i ' Wﬂl-nnmbar 1873, divecting a register of contingent i
" .!*-' =  wherein the iaitials of the head of the offics are to be f
1.8 ?; g d & item, f E ]

’ : : pondence with the Comptrollcr General, e 3
§ reglst;er prepared by e

~ huitmmehms iss from time to time
0se mﬁswmg expendltm'  may be circulated | -’ <=
nt ﬂlw.sof offiees and all controlling i T

— .‘_ == R e -» h " R et

in :Gmm‘ei‘l is pleased to aceept the

img&nt reghfer pvqmed by the Comptroller General be at once brought into
use in all tho oﬁues.

ORDERED, that this Resolution, together with the contingent register and
the Comptroller General’s instructions, be distributed for in mation and
guidance as follows :— :

To the|several Departments of the Government of India. *
To _the-Levera.l Lecal Governments and Administrations.
To the Comptroller General, and to the several Accountants General
and Deputy Accountants General in independent charge.
To the several Chiefs of Dépaﬂamcnts administered by the Govern-
ment of India in the Financial Department.
E. F. HARRISON,
Offg. Secrgtary to the Government of India.

Apes i j, A/ZE/,,/?/J@‘M

. G. P.—No. 534 C. F,—14 1»-00
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