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SUBSTITUTION OF GOVERN MENTAL HEADS FOR ADJUSTED RECEIPTS
AND CHARGES.

®ffice of Comptr, Genl, of Jcconnts;
CENTRAL ACCOUNTS BRANCH,
TREA Vs

Calcutta the Ath December 1865.

CIRCULAR—No. 19.

Taz COMPTROLLER GENERAL or ACCOUNTS.

Azr ACCOUNTANTS GENERAL.

S1R,

Tus Government of India in the Financial Department under
date 50th ultimo, approved of a pr osal from this office to substituté Gov ernmental
tor those of « Adjusted Receipts” and * Adjusted Charges on account of other

rnments,” I bave the honor to request that those two classes of Receipt and
ment may be omitted from all the Forms under the new system, appended to
former Cireulars from this office.

I beg to add that charges on account of the Berars, the Governor Geners 'S
Tour, &c., referred to i paras: 22 and 23 of the Financial Resolution No. 2189,

dated 20th April last, should likewise be adjusted in future to debit of Governmental

heads instead of to «Adjusted Charges on account of other Governments,”

and
included in your monthly Accounts Current with the Governments concerned.

T have the honor to be,
Sigr,
Your obedient Servant,

R. P. HARRISON,
Comptroller General of Accounts.
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7. A mere transfer from one district to another without change of allowances
will merely require an alteration in red ink at the head of the Register, of the
designation of the Officer and the Treasury from which payment is m:de. Should
more than three changes occur in any case in the course of three years, the
Officer’s name should be transferred to another number on the Register, and a note
of the transfer be made against the original entry.

8. The dates on which Bills are paid at district Treasuries will be entered
from the Vouchers, in the spaces provided for the purpose. When payment has
been correctly made, the date will be sufficient, but in all cases of excess or short
payment there must be added in the column of ““Remarks,” a no'e of the error in
the payment and of the instructions issued for recovery or refund.

9. In the case of fixed recurriug charges, such as Salaries, the recovery or
refund will be made by short payment, or an additional payment on the dne}:t
month’s bill, and care must be taken that a note of the orders issuved is made in
the Audit Register, to regulate the Audit of the next bill.

10. The column, “Orders of Government respecting Allowances,” should
contain the substance of all orders relating to each Officer, and should be caref ully
written up and referred to. This column will contain the orders granting leave,
the reports of Officers receiving and making over charge and availing themselves of
leave, and for ready reference the leave taken within three years must also be shewn
in one view in the column “ Leave affecting Allowances,” provided for the purpose
at the right hand of the Form. The space provided in the column of Remarks,”
being limited, care should be taken that entries are neatly and concisely made in it.
After each year’s payments are completed, the remarks relating thereto should be
ruled off to distinguish them from those affecting payments of subsequent years.

11." Form No. II.—Is intended to exhibit sanctioned establishments only, all
Gazetted Officers being shewn in Form No. 1. These detailed Lists should shew
each establishment as it appears in the monthly establishroent bills. The Audit
of the several establishment bills received with Treasury Officers Lists of payments,
will be conducted on the same plan as described above in paras. 8 to 10, in the
case of the Register of Gazetted Officers. Each item should be carefully checked
and the date of payment of each bill should be entered monthly. All the esta-
blishments in a district should be entered in these Forms in succession in the order
in which they appear in the Budget, the establishments of each district being
brought together under one Section.

19. At the close of the year the several Sections of each Revenue Division
should be brought together and bound for record.

13. In future years one set of these Forins should be filled in with particulars
by the head of each office, to whom blank copies should be supplied, and
be forwarded to the Accountant General to serve as Audit Registers. The annual
list of salaries and establishments will then be required in duplicate only, the
Audit Registers for the current year 1865-66 being compiled in your office from
the lists already furnished to the Civil Pay-Master.

14. The salaries of Gazetted Officers must be excluded from this Form.

15. Forn No. IIL—Is an Audit Register for Contingencies and Travelling
‘Allowances, and is adapted to the altered rules under which such charges will now
be paid, as described in paras: 21 to 23 of the instructions which accompanied my
Circular No. 1, dated 30th April 1865.

o e

i B

16. The amounts paid at Civil Treasuries on Abstracts of Contingent charges
should be entered in the Audit Register from the Vouchers received with the Trea-
sury Officers Lists of payments, the dates of payment being shewn in the column

provided for the purpose. ;

17. The Register will thus shew the actual payment made by Treasury
Officers, in anticipation of the admission of the charges on the detailed Contin-
gent Bills, which will be forwarded to the Accountant General direct, by each
Commissioner and other Controlling Officer after coutersignature, and on receipt,
they will be subjected to the usual check under the operation of existing rules.
The details shewn in them will then be compared with the record on the Audit
Reuister of the actual payments, made during the month on the Abstracts of
Co:tingencies, and the result recorded in the column of remarks.

18. The monthly contingent payments of each office must be shewn
together in the Register and entered in regular succession for the twelve months
of. the year. The Register of Contingencies of all the offices in each district
must be filed with, and immediately follow the lists of sanctioned establishments,
so that each section will contain the Establishments and Contingencies of a
district. e

19. Fory No. IV.—With every such consolidated district section of the

Audit Register, there should be provided a sufficient number of sheets of Form-

No. 4, for the record of Orders of Government, sanctioning Travelling Allowances

and Contingent Charges. |
90. TForm No. V.—Is the Form of Register for the audit of pensions, paid on

permanent payable orders.

91. The Register will be opened like Form No. 1, with a consecutive series of
numbers, and the number against which the name of each pensioner is recorded,
must be also the number of the Permanent Order issued for the payment of his

pension.

99. The Register is to be opened for three years, and care should be taken
that sufficient provision is made in it for fresh pensions to be granted and transfer
likely to be made between districts within that time, as each 7qf these involves an

|

additional entry. e ——
93. A Section of the Register should then be set apart for each district, care
being taken that a sufficiency of numbered blank spaces is allowed under each
digtrict to provide for additional entries within the three years by fresh grants, by
transfer from other districts or otherwise. The pensions payable from the Trea-
sury of each distriet should then be entered consecutively in the numbered spaces
under a distinet district heading, and the particulars required by the Form of
Register be carefully filled in. Permanent Payable Orders should at the same
:me be issued with numbers corresponding to the penmsiomers numbers in the
.udit Register. The names 'may be alphabetically entered under each district, as
gards existing pensioners.
94, In transferring a pension from one distriet o another, for instance,
;m Agra to Benares, the transfer would be recorded in the Benares section and
ceive the first blank number available under that district.

.

95. The process of audit in this case will be simply the comparison of the

asioner’s receipt with the amount in the Audit Register, and the. record of the

te of payment from the Voucher in the proper column of the Register.
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96. Form Nos. VI axp VIL—New Forms of Salary and Establishment Bills
are also appended as Forms, Nos. 6 and 7. In the former will be drawn the
salaries and deputation allowances of Gazetted Officers, exclusively, and in the
latter the salaries of Ministerial Establishments. Thus for instance ;:he Collector
of a distriet who at present signs a single monthly bill including his own salary
the salaries of his convenanted and uncovenanted subordinatet;, and the allow-
ances of all the Revenue Fstablishments under his control, will in future prepare
two bills in the two distinet Forms provided; drawing in Form No. 6 forpthe
salaries of himself and all his subordinate Gazetted Officers, and in For;n No. 7
for the several Revenue Establishments under his control. This division is netlzes’-
sary for convenience of audit under the arrangements above described, and it will
also be found desirable to provide for the exhibition in separate Establi’shment and
Contingent Bills of Chm‘gés appertaining to each distinct head of service.

97. The head of an office drawing pay for his establishment, should certify

at foot th:at all the salaries drawn in previous month’s abstracts have been aid or if

_ any remain unpaid the exception should be specified in the certificate NE unpaid

salary shounld be eredited to deposits, arrears of pay falling due a ft(;r o Palal
monthly list or pay bill has been paid, should be drawn in supplementary bi%:;ner

98. Form No. VIIL—A special Form has b 1 i
e s as been provided for Police Esta-

99. TForus Nos. IX axp X.—Are, respecti i
iy ; : : ) pectively, the detailed Mont
(‘ontingent Bill and the Abstract of Contingencies, referred to i;le(para 0:;51110);

Circular, No. 1. The separate abstract for each main head of service should
contain a brief specification of each class of payment k g

30. As already stated you will be guided in your Audit of Contingent
charges by the rules heretofore observed by the Civil Pay-Master, and you shzullld
adopt measures to obviate any differences between the amount a,c’tua,lly paid during
2 month on the abstracts, and the sum accounted for in the detailed bill ab thz
end of the month. :

31. TIn order further to maintain a connection between these documents
you should provide for the numbering of the Sub-vouchers of the Contingent Bill.q
of each office in a monthly consecutive series. These numbers should b: entere;l
\without alteration in the abstracts and in the detailed Contingent Bills, and th
latter should give the dates of the Abstracts of Contingencies on whicli a »'m [';
was actually made in each case from the Local Treasury. TS

I have the honor to be,
SIR,
Ym:r obedient Servant,
R. P. HARRISON,
Audilor General of India.

Comptr. Genl.'s Press,
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LIST OF BILLS DRAWN AND DISCHARGED.

Fort TIWillram;
Osrice or Avupiror Geneman oF Inoia,

The 19th May 1805.

CIRCULAR—No. 2.
Tar AUDITOR GENERAL or INDIY,

Tug ACCTT. GENL. To THE GOVT. or INDIA, axD
ar DEPY. AUDRS. axp ACCTTS. GENL.
(Exceer BeNGAL.)

1 uave the honor to forward herewith copies of revised Lists of

Bills drawn and discharged, which have recently been introduced into the Bengal
Preasuries in supersession of the schedules prescribed on pages 13 and 20, of the
series of forms that accompanied my Cireular No. 1, of the 30th ultimo.

9 —As regards Local Remittances, or Bills drawn on Treasuries under your
own Government, a separate List must be submitted to you monthly by Treasury
Officers for each of the several descriptions of documents issued, as per specimen
form No. 1, attached, which will enable you to mote off, in the column provided,
the dates upon which the several Bills are discharged. 3

3.—Bills  drawn 7np0n the Treasuries of other Governments, should be

included in a separate List for each

Government, as per specimen form No. 3, in

which the three descriptions of Bills are to be shown together.

4 —One list will i
ut of each Presidency, instead of three distinet Lists. In the specimen form

acecou

(No. 2, attached,) in
will be used for Local Bills and for tl

be a separate List fo

n future suffice for all three® descriptions of Bills paid on

ner columns are provided for this purpese. The same form
wse of other Governments, but there must

¢ cach Government, and one for Local Remittances. A separate

List must also be rendered for Bills discharged on account of the Military

l)cpartmcnt.
2 5 —The Lists above referred to nmust, li
Account, be written up daily from the apprnpria
transferred to the Treasury

o all other schedules of the Cash
te Registers, the daily totals being
Cash Book ; and Treasury Officers must be carefal to

sce that none of the prescribed safe gnards agninst fraudulent or double payments

which are n

neglected.

DI e
« Supply Bills, Public Service Transfer Remittances,

oW provided in

the Registers of Bills drawn and discharged, are

1 have the honor to be,
S1R,
Your obedient Servant,
R. P. HARRISON,
Auditor General of India.

and Privilege Remittances.
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Shtitarantofaay Cashl 5 _In order that the Cash Balance at the Central and
subordinate Treasuries may be readily certified on any day of the month, a State-
ment of daily Cash transactions in the annexed Form D, should be kept at the
Central Treasury. In this Abstract Statement should be posted the monthly
opening and closing balances, the daily Receipts and Payments in lump sums and

such transfers of cash between the Officers of the district as may occur.

——

Aécounts to be rendered to the Accountant General’s Office.

ﬁe%ccao:(ll‘_t% 'gg’ bq‘ ﬁcl;ls:?ﬁ} 6‘:——The pres.ent Form of Classified Account Current is
to be rendered. abolished. In lieu of it, a List of Payments, as per an-
nexed Form B, including all sums disbursed from the 1st to the 10th of each
month inclusive, must be transmitted to the Accountant General’s Office on the
11th, and a second List, including all sums disbursed from the 11th to the close
of the month, on the last day of the month. On the same day, or at latest on
the 1st of the following month, an account should be forwarded in the annexed
Form C. Under this arrangement the payments will be communicated twice a
month, in the two Lists of Payments, Form B, and the reeceipts will be com-
municated once a month in the Account Form C.

s}ﬁﬁﬁlgf,fr;gﬁféﬁfar?d} 7.—The Lists of Payments, Form B, should be prepar-
ed by transcribing, daily, the entries iu the Cash Book without any regard to
classification of the items.. The payments entered in the separate Registers men-
tioned above in para: 3, should be entered in one sum on account of each
Register at the end of the list, with a reference to a separate Schedule for parti-
culars, vide entries in Specimen Form. These separate Schedules should be written
up daily in the same manner as the Geeneral Lists of Payments.

kST iagians So accompany} g _ fMhe payments included in these lists should be
severally supported by the usual vouchers, duly receipted. They should be arranged
in the order of payment and be consecutively numbered. The Vouchers attached
to each Schedule should bear a separate series of numbers for each Schedule,

corresponding with the consecutive series borne upon each Register.

th}é:%tgﬁsAggo&:geiPtﬂ in} 9.—In the Monthly Account, Form C, all receipts of
a Miscellaneous nature should be posted daily from the Cash Book, the items
which are not recorded in the Book direct, but in the separate Registers mentioned
above in para: 3, being entered in monthly totals at the foot of the account.
These totals should be supported by Schedules of receipts to be written up daily
from the Registers as entries are made therein. In the case of Land Revenue
and other Receipts, for which detailed heads are provided in the Form of Schedule,

only the daily totals under the several heads need be shewn in the Schedule.

th%%tggﬁsA%§£§$°“‘° in} 10.—The charge side of the account should exhibit the
totals only of the two Lists of Payments. The account should then be closed,
and the Cash Balance stated, as per Form C, annexed. Such further appendices
to the Monthly Cash Account as are now furnished and are not superseded by the

present instructions, should be continued until further or.ders.

. ol S am s i e SR S o o b e of \‘IA.\\ Bl Tha 'y a Bl g was L R v o i »
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Payment of fixed charges,

Pre-andit to cease, Post- 11.—The tranmission of bills to the Civil Pay-Master
:’:&rtiezowﬂ,:#:;:fie.“d}and Superintendent of stationery for pre-audit will cease for
all payments made on and after the 1st May next, from which date the account will
undergo post audit in this office. Payment on account of salaries, &e., should be

made on and after the first day of the month succeeding that for which they are due.

Examinagion of Claims,) 12.—Bills or other claims should be carefully examined
::%illlfford okt before payment, as Treasury Officers will be held personally
responsible for all erroneous payments. The authorized deductions on aceount of
Tncome Tax, &c., should be properly recorded on the bills, but only the net amount

paid should be entered in the Cash Book, as stated above in para: 4.

Su 13.—The duty of notihg the proper deductions to be made
fﬁ“bﬁf}‘gy“ﬁg}: noted on {from Pay Bills on account of subscriptions to the Annuity
and Civil Funds, will in future devolve on the drawers of the bills. Accordingly,
subscribers to those Funds, upon any change occurring in their families, should ascertain
from the Secretary of the Fund, how their subscriptions are thereby affected, and
whenever an Officer is transferred from one station to another, he should take with him
a Last Pay Certificate, shewing the proper deductions in the following form :—

seriptions to Servioe}

186

N | , _
Tyrs is to Certify that e L iy B

hus received his salary from this Treasury at the rate of Rupees

and to no later date, subject

per mensem up fo the

to the following deductions ; viz =—

Full amount of salary s 7 v L e
Fund Deductions :— v
Annuity Fund at 4 per Cent. < Re, 0.9 9
b Ordinary at 23 per AR A kg e | (2
Ul Pang {Additional at  per Cent. ... , 0 00
0500

Net amount after Fund deductions ... Rs. 0 0 0

(Signed) A. B.,
Treasury Officer.

apply equally to subscriptions on account of the several
The responsibility of noting deductions on account of
ted Family Pension Fund, rests with the subscribers

"The above instructions
Military, and Medical Funds.
subscriptions to the Uncovenan

themselves.

Permanent Payable Or; 14.—TFor Pensions, and other similar allowances paid at
%:l;'s‘ °n}’b:‘:5‘g€gm'¥m’3'}ﬁxed rates, this office will issue Permanent Payable Orders
};w:l?:e:nnexed Form E, to the Treasury Officer at the station where the claim?.nt
resides, directing him to pay monthly until further notice, the amount of the claim,

bres f the counterpart of the Order, and a separate

upon production by the claimant o
r:;:eip}t) in the usual Form. For purposes of easy reference, Treasury Officers should
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keep separate Registers, in the annexed Form F, of the Permanent Payable Orders
issued upon them, and when payments are made, the amounts should be recorded on
the order and its counterpart, in addition to the entry in the Cash Book.
separate receipt for the amount should be forwarded to the head office of account as
the voucher for the charge, with the List of Payments in which the amount may be
included. Permanent Payable Orders are mot required for the payment of fixed

The Payee’s

salaries.

I i £
smﬂﬁ’r‘é‘ i ol ) § 15.—As a general rule, all male Pensioners should appear,

and be identified by comparison with the Descriptive Roll, at the head of the
Permanent Payable Order, but in cases where men of rank object to appear in public
for purposes of identification, this may be effected in private, or at the Treasury
Officer’s house. Pemale Pensioners who cannot appear in public, and male Pensioners
who are disabled from appearing by illness or bodily infirmity, may be paid upon the
production of a Life Certificate signed by an Officer of Government, or some other
well known or trustworthy person. In such cases, however, the Treasury Officer
should take such precautions as he may deem advisable to prevent imposition, and
periodically require proof not only of the existence of the Pensioner, but also of his
inahility to attend at the Treasury.

Payment to Political e ! )
Peisioniinot hlghorla;}e(a} 16.—Political Pensioners of high rank who may be

exempted from appearing personally at the Treasury, may depute an Agent by Power
of Attorney to receive their pensions, upon production of the claimants counterpart
of the Permanent Payable Order and a separate receipt, subject to the checks pre-
scribed in the preceding para.

Precautions to be taken}
to prevent fraud on the

Iy Sl on A 17.—The blank space at the top of that portion of the
Permanent?ayahleﬂrders Permanent Payable Order to be retained in the Treasury,
is intended for the signature of the Pensioner, in order that on the occasion of each
payment, the Treasury Officer may have an opportumty of comparing it with the
signature upon the separate receipt. When a Pensioner is unable to write, additional
precautions should be taken in noting his personal identification, and he should of course

not be made aware of what has been entered under this head in his Descriptive Roll.

Unclaimed Pensions Of} 18.—Should a Pension not be claimed for six months, the
six months standing how

to be dealt with. Permanent Payable Order should be returned to this office,
to which an application for a fresh order should be made, if payment of the Pension
be again applied for.

Return of Permanent e 1 i ati S
Pavable Order on  trans- } .19 Transfers of Pensions from one station to another

fers of Pensions. will continue to be made in accordance with existing rules,
the only additional condition being that upon the receipt of authority for transfer, the
Permanent Payable Order, and counterpart, should be at once transmitted to the
Accountant General’s Office by the Treasury Officer, with a note of last payment in
order that a fresh order may be issued upon the Treasury from which the pension is
to be paid in future.

Death of Pensioner;

doubts as to amount of his 20.—Upon the death of a Pensioner, the Treasury Officer
pension or to his ldentlty {

to be reported. ) should at once report the circamstance to the head office,
and return the original Permanent Order at the same time. The claimants’ counter-
parts of cancelled orders should also be recovered, as far as practicable, and be
returned to the Accountant General. Should a Treasury Officer feel doubtful as to the
identity of a claimant, or the correct amount payable, he should apply to the head

office for instruetions.

~ at the Treasury,

% Agent, Govmor-Genenﬂ,

B o M i B s i S et TS S SR
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Payment of Contingent Charges.

Contingent expenses to} 21.- Every :Officer who regularly incurs contmoent

lt’fm:aﬁdgzgogxﬁm o expenses on the Public Service, will, at the beginning of

each year, obtain from the proper Controlling Authority, a general sanction to.
the scale of his expenditure for the year, limited in regard. to nuzpbers, rates,
or aggregate amount as 1 the - Gontmumg @ﬁcer* _may - consider eqz@gnt This,
sa.nctxonwﬂlbe communicated. to the. ‘Treasury. Ofﬁwﬂﬂ well as to. the. Oﬁcer

neera e latter wil ﬁgen , paid the -amount, of his -monthly bills for
3 in B .a-n ‘ ! d hnnt, withoui 1‘?@-3‘!&[5;«&1‘«&10 cmm

bers ,}he@o;itmlhng-oﬁou "_f' A : T":*: ¥
Abstraots and Billa for} - 93  Abstracts of ottt cbarges whibh il B -
gf,’;fffﬁ,’;’?f the :;:nﬂdy Conungenﬁ Imr may, from ‘titme to- tidie, be pve‘séﬂte& for
payment to the Treasury. Officer; 110 will, after payment, forward - them ~with - his.
 of Payments. - There shonld be a separaterAbstract for each main head of service..
As pqymcntv. will be made on Abstracts, the detailed Contingent Bill, of which there
should be only one for the payments of the whole month,. should not be presented
but should be forwarded by the Officer incurrmg the charge to the
Contmlhng Officer of his Department, who should immediately examine, countersign
and transmit it to the Aceonntant General for comparison with the charge in .the List

of Payments, and for recovery of any retrenchment which. the Controlling Officer may

have noted on the bill. Such refrenchments shonl&havlppqvemd under instrmetions of

the 4 ccountant General, either from the succeeding payment or in -any other suitable

manner. To fagilitate refercnee, the detmlod ‘Bill should give the date of the Ab-

stracts upon which payment was madamw‘,ﬂb'stmct should quote the numbers of

fhe Sub-Vouchers mcluded 1 it forwm Wheq the signature of the author '.e\
Officer e be obtained b the &umlbﬂ, @M@m payment the Authometl ﬁﬁ :
be used as a Voucher, and the *&bstmct may; (ﬁsymmcd w:th. o v

Pormanent advances forl ;)3 @W mmg petty expenm w&nuh reqtm?e

tty contingencies.
'lc’; bs; dxebuied as the occasmn for them arises, and before the money for paying

them can be obtained on the usual Contingent Bill, are allowed permanent
advances of Rupees 50, eachis Out ﬂf s sum~ all petty charges should be
paid, and the amount chould be recovered by presentation at the Treasury of the
monthly Contingent Eill, or Ahstxacts thereof, as the case may-be... B _,_‘.,__:J

e

Payments on account of other Departments an&Local Funds

24, —Until further orders, payments- on account of the
f)'%ﬁal andp'}!!gll;g'rapﬁ):— Military, and Postal Departments, and on account of the
axtments as well as Local | 1 o Pynds should be continued to be made as heretofore

M ith existing orders. Payments to the Public. Works Department,

in accordance w1
should be made in accordance with the instructions conveyed in this office,
As regards the Telegraph Depart-

Circular, No. 9147, dated 18th January 1865.
ment however the pre-audit of the. Civil Pay-Master having been abolished, all

nd. E ,
p&yments on aceount oiﬁalanas a ! |
subjected to the post andit of !hg Amwzmt aneml fudigiey

Cantral I-mhn for: ehatgas murred at Imbxe, Gﬁa&b‘r‘m Bﬁopml

Payments on account of]

; for charges fnourred at Nisotl& d M.
~ Political mu%m. lg “? o, the Resident 2t Katmgndso, and the Pub'hcal Agcnlt’in'"rnﬁtﬁﬁ m an
Ter mjeﬂi”ﬁ g curted ut those plaees. ' . ; '

’ Snpcﬁn gwl;«m af (‘-mrv for gtwrgt swcm:red in Coorg

blishment of that Depaammtwill be |

9 "Z\
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Deposits.

Deposits. 25.~The Registers of Deposits received and paid
should be kept in future in the annexed Forms G. and H. The amount and par-
ticulars of each entry in the Register of Receipts (Form G.) should be carefully
checked by the Treasury Officer, who should affix his initials to each item in the
column set apart for the purpose. Provision has been made in the Form of Re-
gister for the entry of repayments as they occur against each Deposit, and care

should be taken that each of these repayments is carefully checked and initialed’
by the Treasury Officer, and that no repayment is made until the sufficiency of the

outstanding Balance to meef it, is fully ascertained. The Orders of Government
No. 1506, dated 31st March 1865, on the subject of Deposits must be strictly
enforced.—( Vide Copy annexed.)

Deposit Registers. 26.—The Registers of Deposits received and repaid
to be furnished to this office, should be in the annexed Forms I. and K Thes;
Registers should be furnished monthly, the totals being entered in f:he Cash
Account and second List of Payments, respectively. The entries in the Register
of Receipts, Form I, should be confined to the particulars given in the first six
columns, as the remaining columns, which provide for the entry of repayments
and other particulars, are intended for use in the head office and should be left
blank. As prescribed in para: 3, of this Circular, the daily totals only of Deposit
Receipts and Repayments will be entered in the Treasury Cash Book.

Tt | £ Vbut:hera;-
Vouchers. : 27—-II”rmteaForms ;lf vou.cher in Engli
-4 n o Sme 358 3 VE S e RS e, ik U ey s, in English, should be
adopted as much as possible, but when from any ecircumstance a Vernacular

Voucher .is unavoidably necessary a Biglot Form of Voucher should be made use
of. Specimen Forms, which will serve as a general guide, are given as Forms L.

Unadjusted Balances.

Unadjusted Disburse- 98.—The distinction between *Adjusted” and “Un-
ments = and meﬁclent} a3 » .

balance of the past year. justed ” Charges, will also cease from the 1st May next,
all payments being supported by the Vouchers necessary to admit of their Post
Audit. The Unadjusted Disbursements, however, on the 30th April 1865, should
be brought forward in a Statement shewing the Unadjusted Disbursements adjust-

ed monthly, and which should' be continued until the whole amount is adjusted

The amount of these Unadjusted Balances should not be included in the Cash'

Accounts to be rendered to this office from the lst May next, except so far as
concerns Cash Recoveries, which will, in ordinary course be credited as such, with
reference to the original payments, and it is confidently expected that Tréasury
Officers will strenuously endeavour to clear off all their Unadjusted Balances b
the 31st July next, failing which, a special report must be submitted to this oﬁic);
as to causes of delay in each case, for the consideration of Government.

Accountant General's Office,

Fort WiLLIAM ; } (Signed) R. P. HARRISON,
The 241k April 1865 '

Aecctt. Genl. fo the Govt. of India.

FORT WILLIAM;

Financial Department, No. 1506, the 31st Marck 1865.

ResoLotion.—In order to reduce the number of deposits on the Regis-
ters of the several Revenue Treasuries, the following rules are to be strictly
observed :— .

No sums are to be entered in the Deposit Books which can properly be credited
to any other head of account.
Collections made from the Estates of minors under the Court of Wards, and

generully numerous deposits on one account or payable to one person, are to be

recorded in a personal Ledger.

A transfer to the account of Revenue, as Miscellaneous Receipts, is to be made |

annually of the amount of all deposits remuining unclaimed, without sufficient
cause, for three years. Deposits which have been credited to Government under this
rule, cannot be repaid without the sanction of the Accountant General of the
Government or Administration to which the Treasury is subordinate. Sums not
exceeding one Rupee, lying anclaimed for more than 12 months, and the balances
of deposits which have been partially repaid during the year, if not more than
1 Rupee in amount, may be included in the transier.

Every public Officer having an account in the personal Deposit Ledger will
of the Treasury with an account of the

annually furnish the Officer in chatge
tliat such as may be of more than

particulars of outstanding deposits, in order
three years' standing, may be dealt with i the abuve manner.

"he existing rules, which require {a% each item of receipt be numbered in
an annual consecutive series beginning with the 1st May of each official year, and
that no repayment be made without reference to the Receipt Register, and to the
t therein, and that the amount of every payment be entered

particular item ab cridi
~dit item, must be strictly observed in respect of all

in the Register against the cr
deposits not recorded in the personal Ledger.

All Collectors or Deputy Commissioners of distriets in which the executive
dutics of the Treasury Department are conducted by some subordinate Officer, are
required personally to examine their Deposit Registers at least once a quarter and
to satisfy themselves that they have been kept with the utmost care and regularity.

A certifieate to the effect that this examination has been made, 1s to be
entered, at the time, on the Extract Register of Receipts under preparation for the
Accountant General.

e, (Signed) E. H. LUSHINGTON,
Secretary to the Govt. of India.
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