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SHORT-HAND,

INTERMEDIATE EXAMINATION
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SHORT~HAND.

¢ ADVANCED EXAMINATION. i
eporting style of Phonography, one

1. To take down in the ¥
altogether to 3,000 words, dictated

or more speeches amounting
at the rate of 150 words & minute. e e

9. To type-write the above in an Lour and three-quarters, or
to transeribe the above into long-hand in two hours and three-
quarters.

3. To take down in Phonography notes of an official or
business kind, dictated at the rate of 150 words a minute, and
to elaborate the dictated notes into proper letter or documentary

form in long- t of notes to be dictated to be

hand ; the amoun
regulated by the difficulty of elaboration. [ Three hours. |

1. To take notes in the reporting style of Phonography of

a speech of 4,500 words, dictated at the rate of 150 words @

minute.
5. To transcribe in long-
above speech (the condensed report to congist of from 2,000 to

2,500 words). [Two hours and-a-half. ]
6 To write a précis in short-hand of a set of official or

business letters on a subject printed in long-hand. [One hour
and-a-half. ]

hand & condensed report of the

The candidate “all be required to prepare & condensed report
\in a Court of Justice, or at a meeting ol
blic body. This report must be such as to
convey 2 Jescription of the proceedings at such meeting or trial
and to embody the substance of the speeches made. This test
will be applied in the presence of #n examiner at a trial or

meeting selected by him.
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SHORT-HAND.

ADVANCED EXAMINATION.

4 Written Examiiation. ~

n the reporting style of Phonography
one or more speeches‘ containing 2,250 words, dictated ‘at the
rate of 150 words a minute. [Fifteen minutes.]

(3) To transcribe the above into long-hand in three hours

and three quarters.
2. To write in the reporting style of Phonography a sum-
mary and paragraphs, s for a (newspaper, of matter printed in
long-hand. [One hour and-a-half.]
3. To take down in Phonography notes of an official or busi-

ness kind, dictated at the rate of 150 words a minute,. and to

elaborate the dictated mnotes into propet_letter or documentary
form in long-hand; the amount of notes to be dictated to be

regulated by the difficulty of elaboration. [Three hours.]

4. (a) To take notes, in the reporting style of Phonography,
of a speech Bf 4,500 words @ictated La.t the rsts(/of 150 words &
mimite. [Half an hour.]

(5) To transeribe in long-hand a condensed report of the
above speech (the condensed report to consist of about 1,500
words). [Two hours and-a-half.]

1. (a) To take down i

Prastical Ezamination.

5. The candidate shall be required to prepare a condensed
report of the proceedings in & Court of Justice, or ata meeting
of some society or public body. This report must be such as to
convey & description of the proceedings at such meeting or trial
and to embody the substance of the speeches made. This test
will be applied in the presence of an examiner ata trial or
meeting selected by him. L}
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SHORT-HAND.

The distribution of marks

and the minima reqp;
passing shall be as follows - quired for

A e
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2. Summary writing A 10
3. Elaboration of notes 20 25 a5
4. (a) and (b) Condensed Teporting, 25
8. Practical reporting 20 9 9
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I have the honour to submit s

and to rejquest the sanction! of fovernment, for the Same.On
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suomitted to Government,.
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