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. From: The SuperinQendent=ofo%@oz The éecretgxy CaNy RS e
qkistationery, ng ‘ §‘<4' Education and Public Health
' ndy, ddadr o —— Department, Madras. ey

Sl ‘qurf'; )
‘dated: 11-2-50.
TR T F i

p: Stat.onery - Manuals - Volume I and IT Paits I &8

£ .

15 FEB 1930/*'

L
Hd?ﬁﬁpﬁg&' and IT - revision and re-printing - special )
e staff - continuance - sanction - requested -

‘Ref: G.O. No. Ms. 2388 Education dated 22-7-49, _PJ)O* i

' 173/ 7~
In the Government Order cited above sanction was accorded 'l
to the employment of the féllowing special etaff for a period ‘Eb
B

of six monthe from the date of aprpointment for the revision
of Stationery Manual Volume I, ?nd Volume II Par§ I and II
(three Volumes). 1, one 0ffice AgsistaMt on Rs.‘T40-190 and

. 2. .0ne Upper - Jivision clerk on Re. 80-110, - ]
1. Ome Office Aggistan entered on his duties from ‘

1-9-49 and the Upper-Division clerk was posted from 15-10-49
after the Office Assistant had made a preliminary examination
of the files relating to the previous revision of the HManualg
' The revigion of Vpolume I of the Manual is now complete and the
+draft i1s under scrutiny, '

o

The revislon of Volume II consisting of two parte
remalns to be done. Part I containe appendices, relating
to the liet of stationery articles stocked and gupplied by
the "Stationery Office, 1list of officers entitled to supply
of gtationery free of cogt, and also on payment by cash or
book adjustment. It also contains appendices in which
instructions for packing various patterns of typewriters
are given. The various forms usged in the Stationery Office
also find a place in this part, Part II containg aprendices
for each department in Which the 1list of units of indenting
officers and the list of gpecial articles and the gcale of
supply of stationery and clothing are imcluded. ' On account
of the geveral changes introduced in the kind of stationery
articles to be supplied, on account of the war, these %tow
parts require minute scrunity item by item to determine
where and what changes ghould he introduced, It 1s also
congldered désirable to sepgrate the portion relating to
clothing from the present Volume II and have it ae a separate
volume. . -

As the Work involved cannot be completed within the
present period of sanction, I request that Government may he
pleased to accord sanction for fhe continuance of the special
staff for a further perind wf three months from 1-2-50, the

date on which the orggtnal sanctlon expireg,

nb/7ﬂ .
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for Superintendent of Staty.
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