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Sub: Government Press, Madras - Reorganization of
) -1 Correspondence Section - Additional staff -.
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J 7 submit that the work'in the Correspondence Section has-become
< yery heavy due to all-round increase . of ‘work in the Press ami-also due
.. .tb creation of new offices during'the Warg period, which'stand permenently
0f‘ﬁow;Bﬁﬁ'd?a‘saiifi"'eﬁﬂl%‘;L’ﬁhe*‘éﬁi’éﬁiﬁé staff’is not'able to copecup with the
daily routine work'in the Correspondence Section, = uo To ooowlow
2o codnun e-e1evs cdt bis (2eokIY0 Yo Tedmim edd ol eemevdnl ol ddiw
bne 0B The number of currents fair-copied and despatched during 1947 to
/1949 'and 1950 (upto 3lst August\1950) are furnished below:=.: ' <uio
soddek wm fb duscaaevol od aisecqorq beddlmua boerin eved T .elelqyd
nt Yiede-srd o tarorowbaryT 0CRI $orareNbt 8L hourred s\ TT. Lu i\, D0E o1
Joigyd Yo simemealupeT end Jud  opoldses MoImrset his Tovdmol Bave” e
wonn betebienos od onzolc 1947, 3eeupat T Ji028,87Bettine noed eed nievad?
1948 " 39,432
sdd noidenss 03 bovsell9a9ow InteGiTaVOD tag@gzz. iy add Y T o9
“1950 upto 318t August.150 .- 217,0,0 8§ 98% - FPEERORTR Geagag
L 4rq § Jool sildodoges™ bus ednrods 1o :-.gr‘m:;x-« -
/ fdlv noody MGGtéMéwinéﬁQ:Ee‘rt'liéoaaié“‘oa'tmr!an%duéuanaﬂimomg Government 4
Press, Madres, and the fair-copying, comparing and ‘despatch work releting
to each unit is distributed to the subordinate staff detailed there Ll
‘against:= pefeenpor T davodd dadd Jub bedinloq ed onis yan IT ¥
3':o:..ﬂu.':‘z;aﬁa-ai.ﬁﬁﬁl-aaul-l.ﬁ;:-a'-_2:.4.::.:.';-;;;.géaaukgs{ag&,gz-394&9&-%@-5&----..
oxpare. il .o Bxisting staff of correspon=-
‘gections. ' .- .l '.0 .dence section for fair-copying
Soos too fadd odolomisioudtlo ccomparing end despetch work.
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©0001,'Egtablishment Section.
“olg, pay Bill Seetion. ¢
18, Accounts proper.
4, Commercial Accounts.
5. Cash Section. b
6. Information & Publicity including ~~ “| 1 Correspondence:Clerk.
- m}.uno@‘;c:'ggup;azgt;".mm_cfg' tirle candie noidfoug Typistan i) | cldvno
GOR S#SNCEH Soo0d o e o veiafel 2 Despatehing Clerks.
ing Section. o { 2 Despatchers.
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New. U Stock-taking Officer
2 13, d '(mﬁnt ef,’c.t)"_ Sy e W T
13, 9 O0fficers including the g
Superintendent, Government Press and
14, Technical Sections numbering 21.
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4, office Circulars, Office Orders, Stending Orders, Notes, Offiee
copies of important letters with, statements and enclosures are being ,_
 typed in addition to the normal. roubine work in the Correspondence Section, |
for which statistics have not been maintained to submit to Government
explaining the volume of work these would involve. Moreover, the new
system of vwork in all the sections on the re-orgenized method introduced
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of daily currents has inereased the work abnormally in the Correspondence
Section. ‘For example, transfers postings and appointments from one
section to the other or from one post to the other result in the communi-
ceation of such orders of transfers, postings amd appointments to the
individual employees concerned, section heads (Foremen etc,) immediate
officers (Assistant or Deputy Superintendent), Timekeeper, Pay Bill
Section, Establishment Section, etc., and as the Press consists of more
than 2,000 employees belonging to 74 categorie’s-of posets,ithe above work
alone would demand the services of a coupgle of typists, two compering
clerks, one Despatcher and one Messenger. I requestthat Government may
be pleased to view the guestion of increasing the strength of the
Correspondence Section favourably with the minimum additional staff required.

e,

5..In this _eonnection; I would'aléo like to invite the kind attention

of Government to the fact, that when the, Forms Section was transferred

from the Stationery Office to the Government Press, Madras, in the year /v
( ¥

\ f
‘k-.k’

1932, (vide G.0.No.Ms.?, Finance dated 9-1-1932) the post of one clerk-
cum-typist attached to the Forms Section of the Stationery Office was not
transferred to this office along with the rest.of the staff, The Corres=-
bondence work: relating to this additional Forms Section has since (i.e.,
from the yoar 1932) been attemded to by the staff of this office, The
volume of work in the Forms Section has greatly increased consistent
with the increase in the number of offices, and the average number of g
drafts received from this section alone per day is more than 100, and ﬁ
normally,-this work will require the services of at least two full-time " _/
typists. I have already submitted proposals to Government in my letter
No.SBC./A.S.11/50-51 dated 22nd August 1950 for increasing the staff in &7
the Forms Control and Despatch Sections, but the requirements of typists R ;
therein has been omitted, which, I request, may please be considered now.

6+ I further submit that Goverament were pleased to sanction the
post of a temporary typist, in G.0.No,586, Edn., dated 22nd March 1947
in connection with the re-organization of Accounts and Despatching Sections,
but the same was abolished though the other posts sanctioned along with '

. this are being continued. B
7. Tt may also be pointed out that though I requested Government

Ry

ia ny lettor No,76467/Accts./50 dated 22nd Tune-1950 to create.cme post 4 |

of Stenotypist for:teking notes of the Superintendent, Government Press,
orders were issued in G.0.No,2014, Eo.n., dated 13th July 1950 converting
one of the existing posts of typists into that of a stenotypist, and this
‘has resulted in a decrease in the number of typists.in the correspondence
section}thus throwing additional work on the already over-worked typists.
Even though the existing staff is attending office extra hours (besides
heving the assistance of tnpaid volunteers), there is inevitable delay
in fair-copying, comparing and despatch work relating to daily urgent

papers., :

] 8. For the information of Government, I 1like to submit that i;he
Hon'ble Minister for Education on his visit to the Prees had occasion
to, remark ebout the inadequacy of staff in the Correspondence Section.

9, In yiew of the fact that there is an all-pound increase in
correspondence work, there being no addition to the staff even with the
amalgametion of the Forms' Section of the Stationery Officef with the
Government Press, Madras, the abolition of, one post of typist sanctioned
for re-organization, the conversion of one of the existing posts of
typiste into that of a stenotypist, correspondence relating to the printing
of supplemental Blectoral Rolls and checking of bills on acecount of primt-
ing of Electoral Rolls at private presses and also the new séheme, of
contributory pension Provident Fund and Insurence, I request that Govern-
ment mey be plessed to sanction phe following additional stagf for the
Correspondence Seetion for s period of one year in the first LABOIRES S

- ome Senior Despetch Clerk on RE:80-110. el

i Two Typists on Rs.45=90, . e
! Ome Attender on Rs.24-35. SaAl"

, 10,

0
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1so request that Gov ent
above proposals, I & g
R T2 consmirtﬁge l:;3:{'13.61's authorising the Superintgndenzegim Y
may Do plea;zt:‘ i;e :upply of two new typewriters with the ne
to arrange

accessories.
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Finance §E,III) Deptt, -
The Superintendent, Govt.Press, hag submitted |

a proposal for the employment of the following gtars
jin e, ‘o onrRANEOATCNAS ARTTION of - the Govt.PreSS,Madraéz-_

1 senior Despatch clerk on Rg 80-110
o Typiets on Rs 45-90,
1 Attender on Rg 24-35,

He has also requested sanction for the

SUpply of 9 ney
typewriters with neceseary accessories,

Educatioy
department point out that two important QUestion N
| 8 have
‘been ralsed separately, namely (1) &bolition o "

e

pudukottal Press and (i1) restriction o the

' Govt,Press o the essentlal requirementg oF %ha
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When these proposals are finalised, there will be need

-y

for some retrenchment in the office of the Supdt, Govt,

Press, But however it 1s considered that the decision

on the above two questions will teke some btime, “Edn,

therefore propose now %o sanction an additional typlst {

and an additional typewriter.Tle esbns cot vanbotd Vuibe
psposal 5 empley om gdidobioral bypiok b R, st b a8 o |
: From the C, B it is seen that the number of

currents faireopied has incressed from 25,872 in 1947 By
‘ to 42,492 in 1949 and that the number of dréfts recd, g d W
’j from the Forms Control Section alone which was trang-=

| ferred from the Stationery Office to the Government | G e, /;1 d
{' Press; Madras, in 1932, is more than 100 per day. | g 2 C \

/ ' Further 1t 1s steted that consequent on the édnversion.
? of one of the posts of typlsts imxkkak into that of
steno-typlst, additlonal work has been thrown on the B o~

already overworked staff, In the circumstances,

| Finance mey agree to the proposal to employ an addl, @ [\V/
typlst in the Government Press,Madfae for a perlod of /Tfﬁﬁgo
a

6 months in the first inetancesmcl b Aujiuly s Bypsesnbvl T v
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