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kept with the Accountant in the iron safe. The total amount accumuiated
S. .Upper pivision glerk in charge Of accoun is remitted to the Bank only oncé a montn, The remittance of fines to
=S¢ Znerre —LS and gash;- the Pank on the following dates have been checked and found to agree:—-
Though the Clerk is called "Accountant® he is pop . ... -
x - 3 .« _» 3 feg, = & A 2%, = - = 1 g y % » t - -
Accomrb_ant. No proper ‘post of &n Accountant is Sanctioneq, S i% 3=-=2-=1949 emittance of Rs. 87 7 O
= e =T ance o Se
Since this clerk is allowed to keep in suspenge <P g 4 A =Dl o40iC 3 RER= it \
up tO a week and over [the cash transactions here are Téported to be N g 'f'lz"l?gg : : o §§ 12 g ‘ |
~4-L0_be. 11--3--1950 - ¢ RS.
| 10--4--1950 - " Rs. 42 6 O

heavy and—hemes®, it is justifiable for the sanction of the post of
an accountant, who will of course fummish gecurity, .

The Librarian al so ehecks the total amount of each remittance and duly
initigls, The fine ‘levied is one anna per day per book (delayed).

.. REGISTERES MAINTATNED:-
.~ Register of Peposits and their Refunds:- Thig b O
permanent. It shows a complete list of mgmbers who borrow books <
This register was opened in 1930 add the additloh of members u16 bein
added on in the same register running seriatum, thus made up to date 5 E.
° a

e CONTINGENT REGISTER:-This is maintained properly.” It has been
checked and initialled by the Sub Librarian ani Librarian in respect of
each itenm. “The total sllotment sanctioned for the year 1949-1950, mas
been duly spent and accounted for. Under the detailed head, *Expenditure

Phe deposit amount is fixed at Rs. 20/- fawh membe ., Separate S
printed receipt books are maintained and the receipts are isgyeq 4o :J '[T S ey : ' 2
members when they enrol themselves, The admission number i 2T i N purchase ofs books and Periodicals®, out of the ssnctioned allotment
register and the number printed on the receipt relate to n the above "Qs 2055 o5 |0 Rs._13,500%%as adjusted in réspect-of the excess expenditure on other
and both the numbers are the same. The last serial numbef- sfil-ﬂgle member [l el ey /doteiled head#. Out of the sanctioned sllotment of gs,-13,500/- mir s
S s L sg'gtl(lg > { : C(!url‘ent- year, the amount @eni): 80 far under this head is Rs: 3, 3;5- 0-1

: : e ] . (viz., Books and Publications).  Out of the allotment of RS. 100/- for
have already withdrawn their deposits. Hence, the total numpey op ! . 1950-51 under 'Furniture and Fittings"; the expenditure incurred sofar

is Rs, 28/-. The related contingent sub-vouchers in respect of the

members on roll is 2,260/-. The deposits received daily gre Kept with :
the Accountant himself-in ,'tvhé' iron safe., The amount is alloweq to 4l . PABY {18 ; :
-accumlate for a week and the total amomnt thus accuaulateq gq Sl ; following items have been checked.
to the Bank only once a week, mostly on every Thursdays. mpe remittance ( '

‘ {J - % 3ub Voucher Mndber and - ‘gontingent Bill and dste.

. »

sent to the Bank on the following dates have been checked with gy,
. relevant chalgns and found to agree: i ' s : ¢ | oy
2 : - S A > ; ‘ J am °
3-4-1948 (Total amount remitted - RS. 80/-); 2+9-1949 (R, | et
. R 5 £ : ¢
12-5-1949 (Rs. 300/-), 22-6-1949 (Rs, 80/-); 3—9—848; 21_7_1949( ?@a&% /) ! 5 P b 19. Bs. sg 1§ g ', 21-~4--1949,
25-8-1949 (Rs8.400/-)Bs 8-9-1949 (Rs. 400/-); 13-10-1949 (Rg, 220/_)] =) ;; i 2, 0 0 SR 1;- 11;8- 12 S e ' 20--6--1949
16-10-1949 (Rs. 120/.); 50-3-1949 (Rs, 160/-); 19-4-1950 (Rs.13072] ~ oleeel Skt o g P
A i 5 T LT R e S el

he initials Of the Librarian in column 6 in resSPeCt OF each Yten of ’ OO _ 16--2--1950,
the admission register are obtained., Also, on the date of Temit / s _
£he qhaeglgq; the tgtal -am“_n_tf and <initti,al in golm 5, When § mem;:i“::;)lies The sub-contingent vouchers are duly c_ancelledA by Librerian after payment .,
T A SRR S e e e | e

. . ‘ O, up. A ‘ ' catalogue Sales Register:-The total sales in 1949

; a_es ROglstor: 4 d
(up to dste) amount to Rs, 16-8-0 only. They have been mmi:xéedlziothe

separate withdrawal register IS mairtgined in which all the getails op
the Tefunds are furnished. ° The Serigl number of the Withdrawal ig al 80
entered in the relevant items of the register Of deposits Jyyp the with-

|
' Bank then and there, of course, within two o thyee days. The Librarian
drawal register also, the Librarian signs in the last column’ in respect ’
’ ' ! : Stock of catalogzues:- This shows the é{o'cfi:' .évaiable ‘under each

initials in the last column of tne register at the time of each remittance

of each item. The following items of the withdrawal registep Mve by
1 th the entries made in the Register of Depositg..

checked V!it | eg ID its: ; 3 volume vigz., Vol. I, Vel, TI, First Supplement and the catalo
3271, (Admission No, 4320), 3398 (5178), 3462 (3 ¢ periodicals, The Librarian verifies the actua] 5 Logue of

Yo , » » (3266, 3652(5140) { onlys’ Pho-lest ANesk Hasdi ; Stock of this, onee g ok

3729(5298), 3784(4768), 3849(4608) . AJ.I these have been dul | v e las eck made was on 25-4.1950, . =

noted in the apdmission Register. . , ¥ | e ; —_— :

' | : Gash jecoupts Dooki This shows the dai;ly total cash balance

with the Accountant, which comprise -
accounts, deposits ;nd fines,!(ngoneczgg :gl'm‘:d :f the permanent advance
fnat-lk) eand undisbursed pay, The Librarian ehl;cks Ei?ﬁt::;t;s xfg =
11;1:28:?5@‘1% gn:iya o sy 18 desirable and of eourse essential that
! i permtggg toak by the Sub L;bl‘a.rian, dn view of the fact the Aécountant
L e, Tas t‘-)te,(-sf the collsctions or deposits, rfines etc., up t0 a week
Y 0B, Tt o, oalance as on dste ( at the time of checking)

8 Rs, 170-13-3, It is atcounted for as ghown below -~ .

Fine Receipts Rogister:- As and when fines are collecteq gt
the counter, receipts are issusd to the members as stated aboyve, by 1)
counter Assistants. The counter-follg of the receipts are duly approve
by the Librerien and they are sent to tho Accountant With the colleqp oo
Theresfter, the Accountant makes the entries in the above Tegistep ong,
following fine 1eceipts numbers have been checked with the entrieg The
‘in the Fine Receipts Register and found to agree: 4037 (as.4)e mde

4079 (as,4), 4120 (as.4), 4169 (as 9), 4232(Re.1/-), 4240 (as,4/.
4314 (as.6) 4336 (as. 4), 4427 (anna 1), 4466 (as. 4/-), 39(as 19% ol
)

130 (enna 1), 176 (anna 1),
phe finepcdlleeted daily arg al lowed to accumlate ang %




—4-

Balence on tne Permanent Advance Account Rs. 130 1 3
Deposits : 40 0 0
Fines 6 90
Undisbursed Pay 0 3 0

Total Rs. 170 15 3

The cash balgnce has been verified and found to agiree;——

3 Rs. 10 Notes = . ... 30 0 0

20 Rs. 5 s = PR (67~ 05)

3 Rs. 1 S Ty 0 0

Yol : Coins amount ing to eee 115 o
(P e YA Total Rs. 170 13 3

¢

el - Permanent Advance Register;- The prescribed register is not being
~ heintained. 90 the Librarian is Tequested to take sueps to gét ane,
_Instead, an account book (Manuscript) showing tne balance ol the Permanent
Advance each dey. This book is checked by the Librarian mostly every day,
The balance as on date is Rs. 150-1-3. The sanctioned permanéit advance
of this office is Rs, 400/-, The amount. oéexpenditm‘é as on this day is
gsi 269-14~9, The details or expenditure have been verified, "as shown
elow:=-= d ; '
RS. A- Po
8’ 14 9

~ Bxpenditure on oiiice “c,,_c._mtingencies
{From 28-6-0U up O dgt'e).

Expenditure on Refund Of Depo.f.tit

1 (From 10-8-50 up %o date): 180 0 0
Tofal 269 14 9

Verified cash Rs. 130-1-3 and vouchers relating to the same, Aeclo——eit. ¥

2 /3
The expenditure on refunds of deposits-.ags met from peimanent advance
accounts, and paid to members then and there, When the permanent advance
account falls short, contingent bills: are prepared and the emounts spent
are recouped, in the usual course, :

' Register of Che ues:-All cheques received fram the Accountant
General are entered nis register end cashed then and there,” the Librariap

cheecks and initials every item.

Regi ster of Apccounts - Book and Pel"iodi,cal_s:- This Register shows
daily expenditure on the various heads, viz., Standard works, Foreign and
Tndian Periodicals, Government of India Publications ete,

Acgquittance 'Regster-'-PaY bills eore prepared in time and the
salaries ere duly distributed each month, as required by the rules, Tt ig

kept in order.

ster and Rolls;- gervice Registers gthe subordingte

Seivice Re
Inferior staff ere kept, as required, gng

staff and service rolls for the
entries ‘made up to date,

personal Re§isters:~'1‘h9 oldest current ’fj:ding in this seat is the

cursent No, 107 el e 101-;10-]5%4;&b1ic ixllstlrlllztf *ders are awaited on
. 3 the Bireetor "uction ig :

a reference made, A8 ois. a8 a special case, in charge now,

this may be elosed as De

(Contd )

| s

e

. “month - ‘ecan be said to be 50. L

IR AT

.balgnce:-.

5=

Lt g

the last column

current No. 12664/49. - A telephone’has been sent tq the Accountant General
on 14-12-1949 end this entry is kept pending for
receipt of the intimstion from the Accountant
_Generals . i oy

Delay in taking sction fram 28-1-1950 to 25-2-1950,

The date of disposal is wanting in

C. No. 1178 of 1949,

205 of 1950, This could have been closed already.

2t

As there is no separate clerk in charge of the Recards, viz., Disposed

‘,_.111,1541 the: Record Keeper's initials in the lsst @lumm are wanting. The

Librarian is: checking the persmal Register every week and a Running Note
Flle is kept for the purpose. He glso initials in the last ciklumn in n,,,/‘i-L
respect of all the closed files. :The eugh everege of currents for a 1

Y

. < PERIODICAL REGISTER:- There are no  incoming periodicals due
to this office, fiom outside offices. All the outgoing periodicals for
the entire office arve registered in the periodicals register, and they
have been generally despatched in time, The Sub Librarian mskes the

supervision.

. . STOCK FILES:- Semrateé Btock files are maintained by this clerk
for each subject. They are tagged with a simple wrapper. .The pages of all
the stock files should be numbered in red ink and an index for +he papers
1 led has to. be numbered prepsred. The procedure preseribed O nia
has to be followed. =~ _ ST

STOCK AND ISSUE OF STATIONERY:-This register is maintained
properly. A Tew. tems have | ._een 9;19 ! gd_ and found to agree with the book

Wpéﬁﬁté'f Ribbons 2, Black lead pencils, 27, Blue Black ink
powder packets Bt S

' BT
The office is very egopomiqal‘ in the use of

, stationery.
4. PERIODICAL CLIRK. :

; Hagisters Maintaineq - Peréonal e o

t

The sabjects dealt with by this clerk ere watching the r?ae.eipt of periodieals
i.e., journals, for which the Library has subscribed and also the puslica-

 tions received from Scientific Institutions, in exchange of the Museum

Buletin, and the correspondence relating thereto, The maintenance of the
personal register _is-'not up t0 date, in view of the fact that not even a
single copy of the District Office Manual is evailable in this office for

.perusal, The nature of disposal of each current, Vviz., N.L.D.R otc., does

e

' have not been filed ups
' has arisen in the office itself, the word warising® has to be written,

“find place in

the register. Instead, as soon as action ig complete in a
file, it is simply rounded .off and the file stitched and kept separately
by him, as no separate Record Keeper is aveilable. In column 4, the

reference received from whom, number ang date of the reference received,
It the current is not an outside referenes, but

Golumns 6 and 7 have to be filled separately. mmtries in the particular
columns are not being made properly, in some cases. Column 10 hgs-to be
filled up separately. The dates in Columns 9 and 10 will be invariably

di fferent.

gome curvent numbers which have been clubbed previous ‘péﬁdigg ewrrent 8
have not been rounded off, f£.g., CsNOs. 40,44,45 and 70 of 1930, Genevelly,
these items are given serial numbers in the Perscanal Register, This should

not be done,

PTO

|
|
|
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Rt ¢ ! ~ FATRCOPYING AND DESPATCH:- : f
current §o. 56 of 1950:- There are no entries in the personal Register § als b Gk Serr b Aan et o S IR 500 ) !
‘%o show the action taken, after 6-2-1950 upto date. 'The.reason is S o biig T Ve S E T '
e b:low:- ey a G x uP a The.1eas j The prescribed fair COpymg~regisber is not wing maintain_ed, as ¥
01 : ' 5 : is being done in all the offices of the Revenue Department. This, of course
current No. 64 of 19504~ The same here as in the case Of 56 of 1950 is due to the égnorance of the gystem laic~down in the.D.O.M. Tt is i
" _")o action after 25-1-1950. Therea re a number.of items like this , reported that the drafts are faircopied end degpatched ON the same.date
/and sn ent#re list of such cases has not been taken here, ‘ | of receipt by the clerk, bht there is no proof to find.out the volime or
D i a , oy ‘ || work turned out in this direetion, duve to the absence of the fair copy
Gelloy 77 Of 1950. A fly cheet has to e attached and further ™ 1 veglster, However, a few office eopies have bem verified, and found tist |
actiond jeve G0 Do Loted on it, unlike the procedure followed here, ) ; | . the drafts were despatehed On the Same dey-of approval. There is mo
y . AR : i i f J | despatch seal supplied to this office. The Librarian is requested to take
P ; in the case of such items which do nhot show t he action taken steps for getting a seal. '1?1101131, there i_g'—nQ.dﬁlaI__.mﬂf_gjllthpying, yet ‘
fgl_‘ the zsﬁ more ;han ri;;-i months, it 'is repo%;ted, thaiitg.}ll su:l: ];tems are : zggutfg §1~:£ysi§§rfes;esz;:ti§ %:_éafﬁﬁlis :::n ::Ezgiagn i;:ﬁzgusﬁeghewaﬁ:i .
respect of exchange publications which' are eing awa s IO ‘ of drafts despatched daily are entered. 2 séi)arat,e daily stamp écemm
! . h

is also available as required. The actual stock of stamps as on date is to ke
the value of RS,-78=2-3.-—. The. despatch 1egister and the stamp accounts are |
checked by the Librarian, oncé a week, The total stemps spent on the

due from foreign countries, Of cowse reminders ar'e igsued, but the
daste of sucn reminders are not noted in the personal Register. ' A separate
manuscript register is being maintained for the issue O1 the reminders,

, This is the reason for the entries in the personal register pending ;
- oyerlong. Librarian checks the personal register as in the case of ‘1, ' . following days mave Lt chec_l‘:_”e s S e&tries made to the daily stamp
all other clorks once a week snd ‘a Running Note File is maintained for . < account and found to agree. 1 L. ®_. .
the purpose. T P v - : 4 : j oS e
; 1 19--6--1949 (stamps spent to the value of Rs. 0 4 3
REGISIER OF SANCTION (Periodicals). This- cantains the alphabetical | 3 ::;::199:3 i oo :: (o g - e g g. 9 |

order of Journals for which sanction for subscription has been accord B 5-10--1949 4, ai St anDey A

by the Government. The relative Government Order NO. is also mentioned ) e gz ": 12_ 0
5 for sach 50,‘?',1“’1&1'. All the original Government Orders are kept in a ' } 9 8-=1950 2t~ = s L SHe B R L BT é 12 2 3

separate bunch, copies are being kept in t 1141950 STt s A

he main files, It is desimable ?

to change the procedure in this respect. This register is permanent
and additions to the list are being @rried out.

OTHER REGISTERS. Accesion o f Sorials g~ All the i’éri°dic als
received daily are entered in this Teglister and added ©o tne;concemed
Tndex pegisters viz., Purchase Exchange and Gratis pericdicais. )

. This is meintained in pencil for all the
Government Press for binding,

éntended to the Covernment
1lly in a consignment, mostly
nding return .from the
Only general reminders are

Both these '1;e.gistelrs dreint ‘ordefo i U0l Lompened LTt

DT ATRTBUTION OF TAPALS:— ) ngodiyblE

© 4 mpe yew Case Register, which is maintained in : }
: js not to be seen nere. But a distribution Register is :l;:nlge:?;wmﬁpgrtmmt
| phough this is intended for important papers onlyy mostly all the e
i ~: poeelved are entered -in it and the acknewledgement: ‘of the elork coﬁzepel‘s
1 1 obtained in the last colum. Unfortunately, this register does not rned
, colums for £illing up the action taken on the papers or the nature g
aisposel. A separate new case register, waich will show all these dﬁﬁ iiate of
js therefore essent ial and the Libratian is requested to take steps f ails .
iu SO At -pl_esent, theA _sé‘;ial nuiber 'of the ‘Di stribubion Reglster I;iovgrsgigtmg
i iy B L P furrent number of a peper whiie the ‘new ease ; st ;
-the Revenue pepartment contains separate cuir 't Doets registers of

\

Binding Register ;=
periodicals and publications sent to the
The list ‘id prepared with a carbon cOpyy
Press, The periodicals are sent periodica
once g month., There are nunbers of items pe

Press duly bound, as 0ld as october, 1949,
being issued for the delay in returning the bound volumes bubt in a few
cages, where particular journals are required by some visitor or member. \

354 books and 248 periodicsls are pending for over 6 months for binding.
Superint endent, government Press to expsdite. - . ' | |
f

)]
— :

REGTSTER OF BOUND VOLUMES:- All the bound volumes received fran | i it v e i
the press are entered in this register., A manuscript regi ste;: is being : h; PERSON ROGISTER:- Currenp Nunber 126 b 1950, RN e

mgintgined for watghmg the receipt of the Journals. : oven in ];eb,i\ltll:v'} 1950, , =~
; 1 . 324/00:- This could have al
. jndex ©0 the Periodicals of t he Dhanakoti Mudaliar.Library;-< N Q\' ¢, No $524/5C _ ave also been closed,

The Dhanakoti Midalisr Librery is attehhed to the Victoria 1

pechnical Institute. Soms lmportant Art Journals relating to iL have | |
besn kept heve for safe custody and for use Of the public as well. The 1 : 16/ LEGHE S RIPORY Dot 16 n SO Sk S ek ‘
148t of the pericilcals 1s found in this register, This relates to the issue of duplicate tickets et 945 Of 1949 dated 4-9-1949

£ oHes he in the place of the original

' ones last by themse members. The procedure rollowSkk in this respeet is

- when a member applies for a duplicste ticket, a reply, is sent to nim,
directing him to take the duplicate ticket, after g stipulated peried waich
is left to the discretion of the Libra\{ian., ‘The curvent in guestion is kept
open till the member actually receives the -ticket (duplicste). This is
congid ered t0 be unnecessary., When a reply is sent to the membey it is for
him to get the duplicate ticket wien it is intimated tO be realy. According
to the D.0.M, as soon as a reply to the party is given snd the aetim in the
file is thus complete, disposing of such cases will not come wder Ny -
fpremature disposal®, It is desirable 10 pick Out such cases ®d closey as

.~/ There are & nuiber of similer items whi :
“The 1ibrajien is’ quuested to take 'inmediatesstlel;:htgogigsgazze;e T

°
.
.,
AR e

Indent for renewsl Of subsériptions to variong periodicals
is prepsred every year. 3 .

5, MISCELLANEOUS CLERK:- This elerk attends to Paircopying of
M -
drafts, despateh, distyribution of tapals, degling w1fsh mi scellaneous

correspondence end msintenance of printed.forms.

(Contd )

1/

FATRCOPYING AVD DESPATCH:-
L.Dise
3




GENERAL.

, % o )
C.No. 1296 Oof 1940:-No entries are foundin the personal--register |

to show the action taken after 16-12-1949, There are number of similar

~items, and most of the items can even be closed. :

G0, 633 of 1950:- The propep ai@osal. of this carvent Shqlid
be L.Dis. HOst of tie general defects, pointed out in the pericdicals
clerks! Register, spply to this clerk's glsOe : :

Swen T

PRINTED FORMS:~ Common Form Stock Reglsteri- This is checked
by the Librarian onece a year, The last check was on'20-4-1950 '

o STANDARDI SED FORMS:- This register begins as early as 1939 and
it is worn out, It is better to rewrite in a Tresh register. The
Librarian checks tnis regigter once a year. The last check was made on °
a-‘;"lg-bo. ~0 . - . > =

STOGK REGISTER OF OFFICE STORE VD FUINITURE:-This is also

checked by the Tibrarian once s year, was lasu cnecked on 2-4-1950‘.

mm‘mnﬁameR:- All the Government vrders rece;ved

are registered in this register departmentwars

~ The Typewriter (Remington 12 Foolscap Size) and tue R.R.
Duplicator-are kept under the PIODPET care and vhey are reported to be in
good working order. The machine caru is also availables

COWFIDINTIAL PAPARRS AND PERSQNAL FILES:= __ .
These are dealt With by the Librarien himgelf, caridentially,

Confidential Persongl Files of the scarr are kept by the Librarian and
entries made, - : ’

2. The_fTelephone is kept under lock and key by tae Librerian,

investigated;~ - ‘
B . by
48, 51, 67, 70, Y4, 168, 20

The ioliowing iteiis of the Admission Regl ster require to oe

T

9 snd 614, Tteims NOS, 245 end 527:-

f\a

 With reference to the register of deposits, steps must be !
taken for checking the entries i one year at a time, lringing the addresse:
up to date end to communicate the papers if pOSSibIe- There gi1e some items =
relating to persons who are either kmown to be dead, or found not to take

use of the library foryl some yeers past.
Address Slips are not supplied dus to the ecanomy in ST

7 ¢ - - "y s ntand
Address oI Tue weLBTS have ©o uve COLTCCLSUG.

The state of the library end of the administration witfi reference

to correspondence and the arrangements for desgling with the staff and the
valuablles, is good. The methods of accowmting for, checking and guarding
valuable books and preventing 108s by theft or mishandling are satisfactory,
‘The-Librarian's superintendence of the general work of the library is good,

The aégistance rendered to him by the :Sub Librerian and the prineipal Upper Bee
Dyision 01 rkdis/god and helpfuls So the conditiamof the administration

15 good mmichelpfutyxxSoxihexeenatk eand if three copies of the B,0.), ave
supplied, and the personal instructiong given by me are followed,. even
the routine defects noticed.in the course of the detailed notes can be
rectified within siz months. ~

TeESmEpTT—

Suggest lons for IMprovements,

(gontd)

L 4

]
i S
;y .
{

S ———

———

A

Suggestions far Improvements:- The Open Shelf System is good as
it goes, but the Slip System with Gate pass System rather delay)borrowers
after they have chosen the books. The Folder System prevalent in the
TUniversity Library can bte introduced, so that the amount of scriptory work
will be lessened snd the time taken in issuing the books will be minimised,

soachhe=t jeopardising the precautions necessary to prevent illicit removal

or facility of ascertaining the names of borrowers. As my persanal
experience as a borrower, I would also suggest that some of the old books
in which the paper bas become brittle may be replaced by purchasing
fresh copies and also burning off old books, If they are out of print
books, steps to preseive them by interleaving with tissue paper, may be
taken., Any amount spent on introducing Folder Leaf Sy stem will be more

than compensatédx by the quickness of issue.

) Staff:- with the reorganisation of libraries all over the State
and the proposed high position to be given to the Connemara Library as
the Central Library for the whole of the State of yadras,it is suggested
that the emoluments of the Sub Librarien and of the Upper Division Glerks

. requive an immediate increase. I suggest that the Sub Librarian may be
designated 'Joint Assistant Bibrarian' and the Classifier and the Upper

pivision Clerk, Manager and Head Classifier with appropriate increase in
Salary, so as to make the present Upper Divi sion Clerks get posts on

a scale of Rs. 250-20/2-300.

e coA] o "
e 2" D
o i ﬂ ﬁ} J A
U' / / A

COLLECTOR OF MADRAS.

gopy to the Librarian, Connemara Library. )_[q/
to the Director of Public Instruectian. 2

n

CRB.













GENERAL. Wi h 0

S

R ey s Ly e
CQ\LV'

T Plema  fer 1q4qosa GQ""‘C" -
The addresses of members whe borraw books are kept uptodate -
SBUGh irked woitha of @ sfonviaal vt 8T  taoell shtiavoh dun! ——— = :
at the count’er‘ _Imt cv:errespond_:'l‘?{;:? the’m such tliass{;’.fy-eftilnfl‘ar!;ﬁer'ilfooks overdue, ek Fvo e g G %’ o i P NS, B9 - &3y /xs S
PO 1 1nt1matio}15 f)f }jéaka available. Theregisto! 1nthe'ef1‘1ce maintained i ’ - A Y; P&"‘N v S Ve sl 1 RO A‘}::;:_”
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In the light of the suggestions cpntained in the

Inspection Report on the Connemara Public Library,

Secretary has raised certain points pertaining to the

system of office procedure followed in the office of

the Comnmemara Library and in the D.P.I's office. — These
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