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Instructions have glsgo been issued to'have the Stock
File scrutinized by the Office Assistant once in three
months snd running note files have also been opsned.

(e) Permanasnt Advance Register:-

The Office Assistant has been instructed %o chegk
the Permgnent Advance on Monday of every week ss suggested
by the Collactor,

(f) Register of Confidential Papars:—

All confidﬁntial papers, no longer in use have

since been picked out and destroyed and a1l omissions

pointed out by the Collector in th

Confidential Regi

(g) Service Registers:-

@ maintenance of'the

ster have also been since I11Jed

Re-attestgtion of

since been done in all

page 2 of Service Registers has

cases which ars over five years

old,

(h) Records:-

The defects pointed out by the Collector in the
Record Issue Register have since been r ctified. The
5 Nos.24, 26, 35, 37 relating to 1949 have

S, and thae items

pendmrr 1t emes

51l been since raturned 1o records closed

General instructions for the maintenarce of the Record
Issue Register on the lines indicated by the Collector
have also been issuad,

The Collector has recommended the appointment of
shall be

{: submitting my proposals saeparately in the matter for

a whole time Record-keeper this time also. I
tGovarnment 's sanction,
(i) Regisgters
All the old 8
ward in #ee Now Registery
(3) Numismatic Se

A furthar affort

maintained by the Stora Olark ..

tock Registaerg

have been carriecd for-

ction:-

is being made to spwad up the

work, but this is limited by the need for

Lab

ficstion of many unidentified coing
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| entries in the stock registers are to be avoided, as far
58 possible, the work has to thai extient to be slowed

down,

Qgggggigg_ﬂgéﬁgﬁ, Prof. T. Balakrigchnan Nayar has
s been asked to complete his study without further delay,
80 that the coing can be transferred from ths sccession
register entry into the Stock Regigter

3. Remarks on Sections:- ‘ -

(a) The cannon balls are remnants of no use,

' o LR . : I W a8 they have no records about them, They were includadi

anong articles to be austioned, hut had no purchasers. \
Arrsngenant e are being nade to distribute them to ‘\

* o , school

i

(b) The gz=ps of the Archaeological Section

, [ . - .
l ~ _ .. k> are caused by . lending of some images for an exhibition

in London and afferwards in Delhi. Ths Government of
_______ India in their letter No.F.10-3/49-Al-(c), dated 3-2-50
communicated to me in Government Memorandum No.8412-1-
@N¢ . C.2, Edn., dated 22-23-1950 have directed the Director

General of Archasology te raturn 5ll the exhibits

lent to them by this Museum excepting the four sculpturas
214 , iy ﬂ‘ 4 we have offered to them., I have addressed the Director

‘ ' ~ 1 General of A¥chaeology in this matter as esrly as 10th

‘aw_ﬁ=;5Apri1 1920, Subsequently, I reminded him on 10-6=50Q
?i.=v’f_ and 27-5-1950, Bub in spite of these reninders, no reply
has been received fron the Directorfewcral.
; , hgﬁ:%\é g (c¢) with refsrence to ths Collector's suggestion to
& oRave copies of the inscriptions and deseriptions pr

cparad

: \ f ‘ in Kannads and Mindi in the Agchasological section, it
- i . =

is submitted that none of the staff in this Office bs

proficient in Kanpads and Windi, This work will therafore
| have to be entrusted tc the Go¥ernment Translator if no

a gaditional cost ig to be involved., Tf he isg pot in a

| { _— AR T T~ %7 A :
J L position to take up the work, the oily altarnaijv@ is

£ i

i
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~to engage Pandits in each of the languages for the purpose,

on pagyment. I sflicitg Government Orders in the matter.

(d) Orders of Governmcnt wwll be asked for ragarding -
AnD Refbile '

el actrificstion of the JawaLfoong

Collector's suggestion for the

rde B the
(e) Regarding the

o Sk B3l eele
sppointmant of & separate curator for the Geology Eﬁoék?

"],E; . T shall be addressing Government separately.
| (f) The Executive Enginser has been reminded again

~X and again for the very urgent repairs of the flooring

=%\ of the Invertebrate Gallary.

(g) MNumismgtic Bection:- Government will be approsched

\ for sanction for a new coin room, Engiirias are beihg

) o ¢ 1" made regarding plastic covers.

Lectures are heing given occasionally by the staff

of the Museum and people are invited to come to the

Museum. Posters and other means of propaganda will be
tz‘iedo |
&
4. Special ;-
| i. Blectrification is badly needed. Govarnment
| instructions are therefore awsited. :

Fge et 2. Please see 3 (g) sbove.
4. Re

the Curators, I have to

garding the revision of scales of pay of

state that T haws

proposals to the Government as early as November 1949,

subnitted my
but Govarnment ordered that the proposalkibe
(G.0.%0.3635, Edn.,dated 2b-1

ing Govaernment in the

deferred,

1-1949). T shall be addraga.

matter in due conrse,
4 7 qé%oa with the Collector that the "G 3qh1
[ jjbay" is an anachronisn as ngh% ladies aven conme
e 2-$bsha days without their veils,

‘d\ E consider the question of discontimuing the Chosha, Day .

= M S &
D, lhig glactrifi-

OnN non=

Hance Government ngy

y,-

Cali be congidared only after the

cation of the whole

building is first taken up. Some
of the galleries are dark even on bright days. Heowaver
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ke 1 G
s beginning may be made by electrifying the~galleries
stage by stage. I will be contacting the Eleetrical

—
i

Engineer in the matter and will be submitting my pro-

posals to ths Government in dus course,

" The enclosuras to the Government Memorgndun cited

are e.nf;l,gfs-\;a\ herewith in original .

O :
| Loy o - Yours fgithfully,
‘. | C2)~ Cl*%pa++a*~
{
| | & Superintandsnt ,
. J B % \ i P
. o | | | ’
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, Prom the S.G.M. No. 2123 /50 A. dated 12-9-50.
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From the Collr. of Madras No. B9. 8341 /50 dated 9.8.50.

:Regr. to the Stock Regr. after ldentifAication csnnot be

-
~ ] S,
\‘

N

/_ ' d - mﬂnsg
? /, Education Depnt.(E) Q

: A

\ |

Govt. Museum, Medros--Notes of 1nepectlon by the Collector of s

Madres for the year 1950--Orders passed.

s

o *
a.0.(m8) SN 9 EDN. DATED QA AL-ED.

Recorded.

Nunismetic Section:w

The Collr. has remarked thst the

progress made in the work of bringing the items in the Accesciof

gonsidered to be satisfactory, and that the Supt. + o

l)v\-j" L‘M %
should pay specialX attention to H&E&L?nd see that the work ig 1.
completed as quikckly as possible. He has also suggested thst ?

1t would be good if the nos. containing silver coins or gold
/ >

coins which are speclally valuable cqlns are derlined in red

. Annl effeed
ink. The S.G.M. is requested £a¥x ,the Collecto?s sugges- |
tion without #eEzky delay. 1
9 .The S.G.M. is requested to examine the ‘
z

proposal made by the Collr. regardlng tsking coples of

[

|
o 8
1nscrip~§
|
a PEPOPtL

tions and descriptions in Kannada and Hindl and submit

' to Govt.

3.The 5.G.M. is requested to examine the

question of discontinuing the 'Ghos&#Day' ER® in future ang

submit a report to Govi.

% | ‘/Zﬂzyo

\

—
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From ; Sy et i
Dr ;AL ALY aopan » i he S to ;
‘Superinte -uen% : i ct
.,,Governmen* Euseum, : Fo,t st Geerge Eadras-g
'Egmore, Madras- 8. i : | T

- No. 2122/50-7 dated 30—8—1951

°° - U= i Al e = e BN

- =l

g : 1“’
ub Government Museum - Takidf
" ingeriptions and deseriptions in Hindi
% and Kannada in the Arehaologlcal Sectlon s

/1 *Ref My letter Yo. 8128/50-6A dated 27-6-51,

e B ®

g clted I hava to’ enqlure when orders in the matter may he  :

of eoples of

-

expected L S Sy i A e L
,\ 5 ol "Yﬁurs faithfully,
‘ it Superintendant
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Govt.Museum, Madras - Annual Inspection - Notes of
Inspection by the Collector of Madras for the yeer
1950.

d : o _
‘ : From- the Collr.of Madras, No.B-9.8314/50 4/9-8-50.
o From the Supdt.Govt.Museunm, No.2123/50-A -3/12-9-1950.

w

s ’ o

The Collector of quras has submitted a copl
of the notes of his inspection of the Govt. Mhseum for the
o 4

year 1950. This is the third inspection of thé% ©

forwarded to Govt. The Gollector.states thét the general

condition of the office of the Museum is ﬁery satisfactory

?; The several defects noticed by the Gollecto
74
during the course of the inspection of the Govt.Museum

office are set out on pp 3-8 ef. and the remarks thereon oﬂ

l
i

the S8.G.M. will be found gt Pp 13-23 cf. They are examine

g
{

below:-
| Distribution Regr: The Collector states that some
a2 of the nos. which have been cloéed in the Personal Regrs. i
| : ‘ have not been rounded off in the distribution register. i

: = b2 e The 8.G.M. reports that they have since been closed. No

(4 £ B &»3 further action seems necessary .

Persongl Registers: =
------------------- The Collector points out that |

Govt.orders which are merely to be communicated to the sub<

» . 1
;, : ' ordinates are given current nos. which ¥heuld more properl%
I

be dealt with by asslgning F.nos and that the main heads
in Col.4 of the Personal Register should be underlined in

red 1nk and red lines separating each current should be

drewn. He also suggests that Casual Leave Register shoulgq |

be maintained in which casusl leave applications should be

Ola 5. G-
entered, and not in personal regrs. le reports that the

’ ' defects pointed out by the Collector have been rectified

and Casual leave register and casual lesve files have been

ﬂ °péned for each member of the staff. In the eireumstahag

, no further action seems called for.
ISP

;—‘;JC: '.F
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riodical Reglster: - | L o S\ |
. ff_----------? ______ The Collr. has remarked that all g r} g P |
this Reglister on the lines 1qglcaﬁed by the Collector have i

—
¢

’« correspondence'arising out of periodicals should be assigned

57 been issued. : d

current nos. and entered 1n'muagersonal registe? and finally The Collector has recommended the sppointment of
filed ﬁith the concerned periodical, and that no ?dl. number : %1 - ; -,, ; g o WHoLAtine EoEb e shak. Thevs.G.M. e ahiE M '
is necessary for placing of indents with the Supdt. of Stationery, | IR s ' will be subﬁittiné pfoposals in tHiS vegard AEaTE.
which may be given an arising current no. as and when required, They may be awalted.

and closed as L.Dis. He also points out that a list of periodicals }1~,,x}'_ . o N

n it 1geested last - S :
S e thevenllies sugeosted An the 14 \ Regrs. maintained by the Sfores Clerk:- The Collector

§ ,v " reports that some old registers have not yet been replaced

‘ | ' | | S ? £ | ~2 3 v i
B = R icatedipy. the Collr. tand that y ' . l - : i even though it was pointed out in his report lastjyear.

|
) A

The S.G.M. reports that all the old stock regrs. have been

inspection. The S.GJTfeports that general instructions have

1ist of Pdl. has since been opened. '

Stock File:

. 3 {
——m—mm————= The Collector states that the number of pages i,. i : : . oanrisd fogward e n9W TR aEens. i7 %
containing copies of the Govt.orders etc., ere not noted in | | ~ : s SR e At : 3
the index, and points out that the no., date and dept. of the T A U -l ]~ S B T e S S The Collector has »EmEXkKIEi
G.0. might be entered in one column instead of in three ' ' _ remarked that the progress made in the work of bringing thé
columnsg, and that the main heéds should be underlined in red - ‘ | L S Aocessigg feer. Hotthe stesk zepn e ;‘
ink. He has algo suggésted that a running noté fiie should Ly A st L M S b S setislacEotipe &;
be mailntained for the stock file which should be éérutinised » » ' that the Superintendent should pay his Specigl attention to.J
occasionally . The S.G.M. reports that the inded of the Stock I this and acerSHUtITRE MoK ) gooomplatod iauluishly Weivll o
‘£ile has been recast since; and instructions have also been e i' : ' : . sible. He has also suggested that it would be good if the %
iisued for scrutiny of the Stock file by the Office Assistand®, !‘ " numbers containing silver or gold coins, which are speciallﬁ
once'in three months. 1 ; valuable colins, are undgz}iggg_iﬂézgg ink. The S.G.M. :
permanent Advance Reglster: e r iy | Y reports that a further effort is made to speed up the workab
---------------------------- The Collector suggested : . >

| h
| - R ‘ l
} f . ', By|the need for correct identification slows down the work .|
that the Office Asgistant may check the register once a week ' {

\‘ - .
3 b, ! The S.G.M. may be requested to carry out the Collector's
on Mondeys. The 8.G.M. reports that the Office Assistent has ¢ %~ | i ‘ i . y:

Y»\
\ . }
\ éyyf}b. suggestion without delay. RhexSx&xMxvagr ¢
peen jpnetructed to do so. | 219 9 3
! o J 4 The S.G.M. has promised to gddress the Govt. §
Register of Confidentlal pepers: The Collector has suggested g 1,7 €& ! i = : b
““““““““““““““““““““““““ | % | 3 s (A G regarding the electrification of the Jeina and Reptile roop
+ many confidentlal papers which are no longer in use might f ‘
tha ' . and for the appointment of a separate Curator for the 1
out and destroyed. The S.G.M. reporte that the 1
pe picked J P Geology section as suggested by the Collector. The receint
81 pt
suggestion AR REACE DRl guntiss sut, of the proposals may be awaited.
vice Reglsters: ) -
fff ~~~~~~~~~~~~ The Collector has suggested that re- | t>/ As regards the Collector's suggestion to have
; coples of the inscriptions and deserintit
sttestatlon should be done as many cases are over five years ‘ it phltons prepered in |
: : - . 2 f Kennada and Hindl in the Archeseolovies
s1d. The 8.G.M. reporte that this has since been done. % ' 4 ologleal Sectlon | the 8.6/
nepords: The 8.G.M. reports that the poutine defects g @ “ s states that none of the gtaff 4n hig office ie profieient
Doﬁgggé‘bﬁfgby the Collector in the Record Issue Regrs.have i \ in Kannada and Hindl and thig work will have to be entrugtl

z Ltified and genéral instructiggpfor the maintenance 4 i to the Govt.Translator if no gdgitional cost is involved,
’)een re""‘”“ ! al (! i

groar’ell
|
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‘_—. He also says/that i1f he is not in a position to take up the
work the only alternstive 1is to engage Pandits in each of the

languages for the purpose on payment. For orders whether 7LQ JL}J' b“ﬁ7 éﬁf |
1 . \ ook o 2pa—|
the Collector's suggestion should be pefsued.._ Figggpe/h@z/qggT o Ha '#5£?10¢'-

1

~

5 The S.G.M. has also promised to address Govt. |
Z P 276370 o B

separately on the following proposals made by the Collector:-
. Gl

(1) _Elsctrifiestion—of Jopalend—Reptiles rooms.
(2) spnoiptment=ment—efa—sevarate CUrator TOT tHe GEOTOgY LA 14 |
{

7/
Y

(§) Opening of a proper coin room.
(&) Revision of scales of pay of Curators.
(3) Electrification of the whole building.

£

0’\} The Collector says that Ghosha Day is practically = or ¥ "?I’”“

an anchronism and he finds that most Gosha Ladies for whom

the éﬁrst Saturday in the month is peserved really come gven
without their veils on other daysﬁl if it is necessary to
continue this system, the time for 'Goshas' might be changed

to between 2 P.M. and 5 P.M. on Wednesdays

/7 The 8.G.M. agrees that 'Gpsha Day' is an anchronlsm x*q QV\\DE\,¢L
= {

and that the question of discontinuing the Gosha Day may be

,G.M. may be asked

consigered. The 8

[l 7;

s 4

In the 1ight of the Inspection Report of the
1lectorl of Madras on the covt., Museum on pages 3 to '
collecC ‘

rent file, Secretary has T

+o the System of office procedure followed in-"m~#;2§?”’
V] ‘ ) i /KNW__‘V/(

e GOVe The points are : N
of the Government Museum, T1€ P §cs colly G b,

P { :\/?L’YM /%7 fae - H N wf_%mﬁ/g Gt
bf'”f Eﬁﬂd;u | h/i Mi{ﬁ ‘ 5i {; 1 é
%I 5o - §i\ ; /V ﬂ‘"’ & : s i*

| | aised certain poindg"
in the cur v

pertaining

nffice
tely considered,
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" GOVERNMENT MUSEUM.

e o g 4 . Notes of inspection. < |
h 1._Organisatior1of'the=offieé s=culrs i : .

la
U

A

v

- The'workzof-the Museum is of a-technicaluand=édministrative
nature and it is carried on by the following staff: :

- On the technical.side, there are six Curators assisted by one
attender each and one senior and one junior Taxidermists; two

Assistant Curators and one Photographer.

- On the administrative side, there are one Office Assistant;

two Upper Division Clerks; five Lower Division Clerks; one
Caretaker and two attenders. - - . . S -

-_An office order showing the distribution bf.wofk among the

h staff has been issued. = Only 7 out of the 64 Office orders issued
1.in 1949 relate to office work. .. The rest-relate to appointments

land they should be separated and put in-'Appointments File'.
11950:- Out of 31 office orders issued so far, only 14 relate
‘to office routine. - The rest should be put.in 'Appointments file!,

o ,fi2.3Régiétefsfméintained in the office :-

: Théifoilowing*pegistersgare maintained by~tﬁér@dﬁinistrativ9
staffs - ol AN ! e R s T o

Distribution Register &¢=-

~ A distribution register is maintained by the office in the
prescribed form. As suggested by the Collgctor»in his last
inspecthon report, the Clerks have been designated by letters

Ay By C, ete,  Some of the numbers, though closed long ago
{ in the Personal Registers of the concerned clerks, have not been

rounded off in the distribution register. - Most of the pending

L‘»\items relates to the Head Clerk's seat.. (These pending items

-have since been rounded off in the distribution register).

The clerks have been supplied with a copy of the Distriet 0ffice

Manual each, and they have now got a grasp of the system prescribed

in the Manuwal, . -~ .-

Treasure Trove Register :-

This register:is properly maintained. ~The'éuggestions given
in the last year's report are being followed. :

sl‘ :
{ ' PERSONAL REGISTERS :=

Y
B

The Office Assistant maintains a Personal register. This
is checked by the Superintendent regularly every month. This is

rders which are merely to be communicated to the subordinates
R2re given current numbers and entered in the Personal register and
| given 'F! disposals in column 11 of the Personal register. Such
, currents should not be given current numbers, but should be dealt
with in P, numbers assigned to each department of the;Secretariat.
The Main heads in column 4 should be underlined in red ink and

red lines separating each current shouid be drawn. )

Q;?ell maintained. There are no delays., _Some of the Government

The Personal register maintained by the Head Clerk is

checked by the Office Assistant and by the Superintendent once

a month at regular intervals, Against most of the currents

in column 11, a note "added to running file" is made and the
currents closed, - This is not a proper disposal. It is reported
that these currents have been clubbed with pending curgents in
- which case it should be noted as "eclubbed with No. ===". in some
| cases, the Pdl, No. to which the currents have been filed have

‘hot been noted in column 11 of the register. In cases Of 'NY
disposals, no despatech seals are found. Here also F. files are

given current Nos., and entered in the Personal register. Main
heads in column 4 of the register have not been underlined in

red ink.

o i e M e S




'_'Y}.’be closed at once.
-/ \be underlined in red ink.

i ‘ at once,
H

S0 0

The Stores Clerk also maintains a Personal register.
Reminders are not Being issued systematically on the d-e
dates, In some cases, next action date has not been noted
in column 11 of the register.. One of the pending file
No.876/50 dealing with the purchase of kerosene oil for the
office use periodically under a permit issued by the City
Rationing Officer is still kept pending, even though the

| rationing of kerosene o0il was removed long ago. This should

Miscellaneous Clerk :- Separate registers are maintained
for each of the subjects dealt’with by the Curators_(viz.)
“Archaelogy, Anthropology, Zoology, Botany, Numismatics and
Chemical Preservations. -These registers are checked by the
respective Curators and the Superintendent once a month,
Current No.994/48:- :
action is put for September 1950. ~An Air-letter should issue
| (since issued).” Main heads in column 4 have not
been underlined,

Record Clerk :- This Personal register is- checked by the
Office Assistant and the Superintendent once a month. In
column 11 of the register, against the Current-Nos. 2881, 3050,
3051, 3052 of 1949 and 550 of 1950, the nature of disposals has

| been noted as U.O. _ 2
‘W received by the Museum are sent away to the Connemara Public
C \ Library for their use., In such cases, the proper disposal
~_ ‘\would be N.Dis. Main heads in column-4 should be underlined
: |in red ink, ' . ne

} The Duty Clerk also maintains a Personal -register. gut,.
| he has not much 6f correspondence. Casual leave application
) | has been given a current number and entered in the Personal
xﬂi register and closed as L,Dis, This should be entered in
i (A casual leave register has since been

i > §
"4

~ { Casual Leave Register.
sﬂc_)pened).

Though there aee some minor defects still seen in the
Personal registers, on the whole, there is a marked improvement
in the maintenance of the Personal registers by the subject
clerks. A running note file i1s maintained by each clerk and
# the replies to remarks passed by the checking officers are
¥ promptly-put up to them, ~ ;

Periodical Register:-

Only the Head Clerk and Stores Clerk are required to
- maintain Periodical registers. Others do not have any out-
going or in-coming periodicals and hence, they do not maintain
the Perlodical registers, In’'the register maintained by the

Head Clerk, all correspondence arising out of periodicsls;

is entered in the Perlodical registers against the concerned grﬁh

periodical., This should not be done, Such correspondence
, \jshould be assigned current numbers and entered in the Personal

This is well maintained, Out-going periodicals
are generally despatched promptly on the:due dates,

The Periodical register maintainéd by the Stores Clerk
is also checked by the Office Assistant and by the Superintendent
once & month, Pd1,No.XVI(A)/50 dealing with the placing of
. indents with the Superintendent of Stationery for stationery
. Varticles as and when required. This may be given an arising
” Ecurrent as and when required and closed as L.Dis. Pdl.No. is

not necessgary.,
A list of periodicalg is not maintained, though this was

| suggested even in the last inspection., The eclerks have thelr
own serial numbers.

© Main heads:in column 4 of the register should k

The last action was on 22-2-1950 and the next a

egister and finally should be filed with the concerned periodical.

ﬁgf z’.fighis register is checked by the Office Assistant and Superintendent
b 1once a month,

|

)

‘i
5
l
k

|
|

It is reported that some of the journals etc., |

N

P

'iigon Mondays,

T well,

.

=y e

ce m=Ba-

L 4 \
Office Assistant and the Head Clerk alone
The stock files are well maintained.

Stock File :-
maintain Stock files.

 The number of the pages containing xke copies of the Government

Orders etc., are not noted in the index.” The G.0.No., the
Department that issues the G.0.,.and ‘the date of the G.0. may be
in one column instead of entering them in three columns in the
index. The Main heads should be underlined in red ink.

After the last inspection (i.e.) in December 1949, all the

7, copies of the G.0s. etc., are being attested by the Office
. Assistant as suggested by the Collector. ' The stock files should
. be scrutinised occasionally by the Office Assistant atleast.

fA;runninggnote file ‘should also be maintained: for this purpose.

Call Book.::= - In this, only the ecurrents on which action
has to be after a year, are entered.

~ Record Files :- Some record files are kept and they are
properiy maintained, : . . g ol o,

Permanent Advance Register :-  This is well maintained.
The register is checked by the.Office Assistant about once in a
fortnight, and by. the Superintendent occasionally by surprise
check, .The Office Assistant may do it regularly once a week

i
' ‘Museum Publications' Sales and-Stock Register:- This is a

new register brought into use only this year.:  This is-maintained
Some of the sales of these publications were checked with
the relevaht bank ¢helans and found correct., -Sales tax is also
collected for the above sales and credited to Government under
"YXTIT. Other taxes", separately as soon as sufficient amount
accrues. - This is checked by the Office Assistant whenever a
remittance is made into the bank, and by the Superintendent,

occasionally.

_Some of the book stock of these publications were checked
with the actual stock and found to agree. x '

Register showing the collection of Advance, Demand and the
Balance for the Museum Theatre :-

.~ This new register, as suggested in the last inspection, hag
been brought into use from this year. This is well-maintained
by the Head Clerk, It is reported that this newly devised registe
is very useful in getting an idea about the demand, collection -

and balance at a glance, instead of wading through various

registers as was done previously. Two items were checked with

the relevant chalans and the.connected files. In one case, a

sum of Rs,62/- was collected as advance and after spending a sum

of Bs.55/= on various charges such as theatre rent, electric

charges, police charges etc., the balance of Rs,7/- was refunded

to the party. In another case, a sum of Rs.60/= was collected

and after spending a sum of Rs,41-12-0 a balance of Rs.18/4 was
refunded to the party. In cases where the expenditure hag exceeded
the amount of advance received, prompt action has been taken to
recover the excess amount;from the party. Thisgregister is

checked by the Office Assistant and by the Superintendent once

a month. '

‘ of Confidential papers :- Two registers of

configziigsirpaﬁgfgﬂare maintaiged, one by the Office Assistant
and the other by the Spperintendent, Thg Superintendent
maintains his register for secret‘and strictly confidential

} Zpapers. Tn column 4 of the registers, the word "confidential®

alone should be noted and nothing else. Columns 7 to 1@ have
not been f%lled up. Tn the case of closed currents, the nature
of disposals has not been noted in column 131, (These omissions
have since been filled up). Many confidential papers, which

| are no longer in use, should be picked out ang destroyed. :
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 SERVICE REGISTERS - MWeiid horn 0
 They have been maintained properly. The entries are made
| uptodate.

prchaelogical Section :-

Reattestation at page 2 should be done, as many cases
i are over five years old.; " G

RECORDS 2=~ "= | A =8
7 There is no wholetime record keeper. One of the subject clerks
.~ is entrusted: with this work.  Though he is des;gnated}as geggrgé
| keeper, his services are mostly utilised to assist the Hea thet
Ldn accounts work. = It was suggested in the last inspection tha
*—ihe question of appointing a wholetime record keeper should be
| considered. This may be considereé again.

; . ) . e Skt 3 is
A record issue register is maintained by this C}erk: This 1s:
BrOperly maintained.  In columns 5 and 8, only ‘the initials ogugﬁe
lerks taking out the records and returning them are taken.
signatures should be obtained.

Ttem Nos.24, 26, 36 and 37 relaging
! to 1949 are pending for over three months. = Some of them are nged

" traceable. (since traced)., General instructions have been 1;5 g o]
in the register to prevent such delays. 1950.:- Item Nos.8 and 1=
' These items relate to 1950 and' they are'pendingf_ .For”the’curren

year, new number should be given.

~STAMP ACCOUNT :- The Office Assistant maintains the entire -
s8tock of serviee stamps and issues‘to-the'despa§ch1ng Clerktago?nthe
when required. He maintains a stock reglster in man.uscript e
entire Btock. and the despatching clerk maintains thelaccggn Sfiom Lon
proper form for the stocks received by him from time %o ge Toh e
Office Assistant. The Office Assistant's book stock and deip 'ée~
clerk's stocks were checked with the actual stock and foun fgr%§§ h%
The stamp account is checked by the Office Assistant once a ght.

FAIR COPY REGISTER :- This is maintained in the menuscript o7
for want of printed form. Some delays are noticed. This 1S
by the Office Assistant once a fortnight.

REGISTERS MATINTATNED BY THE STORES’CLERK 3=

Btock registers aré>maintained for the stationery articles and

' Por the articles required for the technical asections. It was
suggested in the last inspection that all the old-registers.shouldv
be replaced with new ones. Some have- not been replaced still,
Book stock of a few articles were checked with the actual stock and
found to agree. -

ACQUITTANCE REGISTER :- Two acquittance registers, one for
the superior staff and the other for the menial. staff, are maintained.
They are maintained properly.

REGISTERS MAINTAINED BY THE CURATORS :-

“The following registers are maintained }
in this Section:- Accession Register, Metal image register and
chemical preservation register. They are well maintained, ‘

i = i i p 4.4
Anthropology Sect;ono. The following registers are mgintained by
This Curator: 1. Register of pre-historic antiquities, 2.General
accession register, 3. Reglster of Musical instruments, and 4.Register
of specimen despatched for identification., All these registers are ‘

maintained properly.

v Sections:~- An accession regigter ¢ h of these
] Geology Sections : or each ©
ggg?ggfgngé”méfﬁtaineda They are well maintained,

& - ollowing registers are maintained in this
o0légy Seetion :~ Ihe £ ; o SR & -
g@ﬁtigé: T focession register; 2, Register of despateh of specimen

far identification, and 3.,Register of receipt of specimen after = i
identification, Begidesy these, the Curator maintains one commo ‘

s £ oy A o % : ~ t¥
registér of photographic negatives 10T the ecurators of all the

ék valuable coins, are underlined in red ink.

et &

. Bections. The registers are all well maintained. No s tock
register is maintained in this section, as it was not found
practicable ,in view of the large number of specimens' stocked.

However, a card indest is under preparation for all the specimens
exhibited and preserved. oy ' .

NUMISMATIC SECTION :=

An Accession register, a coins distribution register and a
stock register are maintained in :this Section. The work of
bringing the items in the Accession register to the stock register
after identification has made some progress after the ‘last inspection.
- But, when compared to the large number of ditems still pending
classification, the progress made so far cannot be considered to be
satisfactory. The Superintendent should pay his special attention
in this matter and ‘see that this work is completed as quickly as
possible. In the Accession register, it will be good if the
numbers ‘containing- silver or gold coins, which are specially

It is not possible to cross-check the items upto $erial No.304
of the Accession register. The total items which can’cross checked
are 522 (305 to 826). The following items have been &hecked :-

Stock Register :-

Folume! T 't<

/Page 38 (2 Gold)}; Page 41 (6 Gold); Page 50 (31 Gold);
Page 59 (2 silver). '

“Volume TI :- Page 26 (15 Gold).

Accession Register :-

Item No. BT : e

305 (4 Gold); 311 (10 Gold); ©319 (8 'Billon & 1 Copper);
338 (1 Silver); 329 (12 Silver); 347 (6 Silver & 1 copper);
856,(9 8) « 365 (1 8) ] 374 (1S ); 383 (88) 3
426 (4 G) 427 (3 @) 3 428 (3 G )3 429 (22.8) ;
AZPLLOREN, ks 446 (6 8) 3 448 (36G); * 455 (2 8)
464 (2 8) 482 (4 8) : 491 (5 8) 5 504 (77 @) ;
518" (uS)" 5 52¢ (16 G) 3 536 (7.8) 3 545 (100 G);
563 (60 8) 572 (2 G) : 581 (98) 5 89 (18 ) ;
604 (28 @) 617 (15°8) 3 6453(28G§ ; 648 (46 @) ;

& = ’

655 (2 8) 3 666 (262 G) 671 (258 G); 688 (18 8);
699 (7 8) 704 (88 8)  ; 707 (3 8) 5 716 (19 G) ;
R g el 735 (1°8) 3 743 (50 G)3; 752 (15 @) ;
90 LI B 279 [(8Ua)y s 7y 789 (33 G); 797 (10 G) ;

**jgainst the item No.806, deseribed as merely'1398 plus 9 Roman
coins', my predecessor has written on 18-10-1949, "said to be silver
|with Curator®. They are at present being studied by Professor ;
{Balakrishna of the Presidency College, and so not comfortably

gverifiable. ,

& 3. Remarks on Sections:=

} Store Room :- A number of old canhon balls ‘are lying in a corner

§of the Record room, They should be numbered and entered in the

| stock register, and presented to schools and institutions.
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Gaps in the Archaelogical«Section caused .by lendigg of
-some images for an exhibition in London ‘and afterwards-at
. . Delhi have not been filled upk ~Urgent steps should be taken
;>§'-, - to get them back Erom-Delhils s o Hobri [rino & ISV
% V/Tﬁgvexposed raw brick andtmortar.is excruciating'to the
£ . aesthetic sense, - 3}

In view of Madras now heing declared -as-a district of four

. \_Tlénguages,viz.,-Tamil, Telugu,»Mﬁlayalam~and‘Kannadg,"and the P
-« | Constitution and the Deputy Prime Minister being ‘strong on Hindi, e : /
(- %2 1 copies of the inscriptions and descriptions may also be parepared kil £’3 G& s
H ‘&7- \in Malayalam, Kannada and Hindi, in the Archaelogical Section, < NS S
AL B g o P e L e = o e ) SRR ~ === :
“os . k. . Jaina room is.rather dark.. It is desirable ;that electrifica- ,
‘:lﬂ. ~tion of the building should be taken up -early. - °~ : is ' { 5. General :-
~° .. Botany and Beological Sections:- There -is only ‘one Curator, I must congratulate the Superintendent and his Office
.~ | who is a Graduate in Botany with subsidiary Geology,.in charge of Assistant on their genuine and persistent efforts to improge
: iﬁ . both the Sections. In view of the impertance of both the subjects, the condition of the Museum, and can say that the general
! '+ 4 it is desirable to have separate Curators. - = result of the inspection with reference to correspondence
s B Tl DL o imecoapin i p e ey 0T T and arrangements for dealing with the staff and the valuables,
nl;kj,? -~ The electri€ifation of the Reptile Gallery Toom must be - the method of accounting for, checking and guarding the valuables
“3 treated as an urgent work. : . and verification of the valuable coing, ean be said to be
« Tala iRl doodd N : very satisfactory. AL —
7| /} The flooring of the Invertebrate Gallery, especially near | | Y r’?&ijﬁi;ZiE;;
Hﬁﬁ : \g the doorways is badly damaged and should be urgently”repalred-// \ L (e
}fl S ‘fi i o8 : Ok ¢ : 4 % 4 -COLLECTOR OF MADRAS.
’ Numismatic Section :- It is desirable to have a new coin | Date: 9-8-1950. L) |

room. Also, arrangements to keep the coins-in plastic covers
| may be made, so that they may be visible. At present, there is
. not much purpose gained by merely counting the covers. : -

jzzﬂ§ﬁ5-

: : 'y Qﬁ#} Note: Date of last Inspection Notesg: 31-12-1949.
o Steps may be taken for Curators and others. to -go out with (‘ : Name of the Officer in charge of the Institution: Dr.A.Aiyap an
|| lantern slides 1o educational,im literary and cultural institutions ban,

Supersi
Name of his Office Assistant: Sri Damodhara Menon.perlntendent'

iy ) 4 and deliver lectures and inviter people to come and visit the
) i ~IMuseum and See for themselves. -~ o~ s Lo fR T ,

. _On the whole,- the galleries and the exhibits are all kept ‘

neat.and clean. : D 2 v . 4

$ » . . r SR ; h & ;J - =
%3 § = i ’ " I
~4:. SEGCial s = . Yw‘. ; - .‘
The following five.points require urgent action :-

‘1. The electrification of the building must proceed more rapidly;

2. A proper strong room and plastic covers  for exhibiting the
coiln selections should be arranged for; :

!3. The Curators are paid rather low salaries and on the one hand,

% this makes even those who are enthusiastic, less efficient at

| their work;_and on® the other hand, does not attract the best
talent for this position which can ®mf be of great value in

educating the masses in gncient'lndian eulture and modern material
science and humanitarianism,

on»-—
i 4, The 'Ghosha day' is practicallyaanqghronism, as T £ind that
| most 'Ghosha' ladies, for whom th€"first Saturday in the month
{ | is reserved, really come even without their veils on other days.
1 If it is necessary to continue this System, the time for 'Choshas’
_Amay be changed to between 2 P.M. and 5 p N, op Wednesdays.,

5., I think the time has come %0 make the Museum open upto 7 P.M.
in the evening, with adequate lighting arrangements to make it

more useful.

L |
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8vi A, Aiyappan, M.A., DPh.D «
supsrintendent,
Govarnment Museun, Mgdrgs-8.

s + The Secretary to Government,
Ll 0P g4 :jJEducation Depariment,
b - 4 TOrt Si. George, liagdras-9,

No.2183/50-4A, dated 18-9-1950.

Sub: Covernment Mugeum — Inspection -

i

Anmial Notes of Inspection by the
Collector of Madras - Remarka -
Submission,

Ref: Governmeat_MeHOrapdgm No.BSSSB.E—SO—i,
Bdn., dated 14-8-1950.
Enel , -5 3
T subnit the following remarks on the notes of
inspection of my Offica by the Collector of Hadras
called for in Government HMamorsndun cited,
1. Organization of the Office:— As suggastaed
i < . by the Collector, the Offices Ordar file hgg

o ea baeen racast
Ci.3 ) L ‘ : : . ] '
. ! and all orders relating to appointments and laave

have besn separated and filed separately in "Appoint-

ment and Leave Tiles, !

2. Registers maintained in tha Office:-

(3) Distribution Register:- All the itams

open in the Pistribution Kegistar have sine

qui\ O3 onle
e

8 been
closed,

(b) Parsonal Registerg:- Regarding '

disposals, general instructions have been issta

2y

on
e the limes indicated by ths Collector. The staff
S P
(Pl £ WL memnbers have also been instructad to underline the
Main heads in column.4 and to dray red lines separat-
ing esch current in the Personal Romigtors

The defects pointed out in the Haad Clark'sg

o ) Persons] Registaers have

since baen corracted, Genara)

instruciions have also bean igsued regarding the

tenarce of Tunning f£il

P

mai 3 i A7 5 Aads -
R s, clubbing with Periodiea]e

and N, Disposals.

%



-
P .
£ Fra ~
i % ~
4 ’:\
£
< ¥
EOSIS

\
.

Y

_i{“()

A\

R d
-

The pending files relating to Kerosene permit
in the Store Clerk's Personal Registsr have since
been closed and the othsr dafects poinied out have
since been rectified,

The action indieated by the Collsctor in current
No.994/48 has since been tsken in Miscellaneous
Clerk's Personal Registdr.

The Current numbars, 288153050, 5051, 505206 F

1949 snd 550/50 of the Record Clork's Parsonal
relate

Register/to referendes sent to the Connemsrs Public

as

Library in original/U.0.Nos. As suggasted by the

Collector, they are now given N.Ref.Nos. or N.Dis,

numbers according to the  nature of the refarence

issued,

Ths defects pointed out by the Collector with

have also been rectified. The €asual leave Register

has zlso been opened and separate Casugl leave fileg

—

a8 been opened for each member of the staff,

(c¢) Periodical Register:- A list of pariodicals
hasy since besn opensd and mumbers  have been assigned
t0 Head Clerk and Stores Clerk. The rogistors in the
prescribed form have been got on logn from the Statewwn
Cotteeterls Bffice and are now being properly main- ;

tained,

(

Regarding correspondence arising on Periodicals,

general instructions have basn issusd for tha proca~

ldure Lo be followad on the lines muggasted by the

“JCollector and as preseribed in the Digtriet Offics

(2 3

Manual ,

The Periodical numbor XVI.A/50 desling with kel

#a indeonts on the @ -
. . Chewnieal ; i ; £ 4
shalbdongiy :tf;g;gs has been since delaetad fron The

Periodical lish,

(d) gtock Filg:- The indeX of thg

Stock File

Nas sineg been recast, as suggested by the Collector.



