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I submit that the period of extension fo:

from 2-5-1950 sanctioned in G.0. No0.1387, Edn.,

20-4-1950 for the special staff engaged on the T
the Stationery Manual, Volume III, expires o
The progress of work,done so far, i1s reported

<

ment for information.

2, Serutiny of all -the standardigzed forms, in all,
about 11,200, has been completed and certain groups hav
“glso been finalized. As has already been explained
me on previous occasions, this stage of finalizat
reached, on going through the several necessa

: ary

naries viz., preparation of the manuscript lists, we

cation of specimens, noting down of superfluous, deleted

suspended items with reference to relevant recorded fil

maintained by the Forms Control Section of this office,

correspondence with Heads of Departments on the question

retention or removal of suspended and deleted items, re

toration of pre-war sizes and welghts of paper, eliminat

of superfluous forms and standardization of new forms,

examination of the replies of Heads of Departments anc

carrying o f all acceptable suggestions in the ma

lists, and ng the final specimen (statement) copy for

setting. lization of the following groups has sin

been completeds--
p "“ . ; : E X

2y Polfice :

3. Registration

4., Education

5. Jall

6. Medical

7 ° D ('} P .H‘

8. P.W.D. (except group VI)
8. Surveytis 5

10, Excise T «\
‘11, Revenue (including Agriculture, Veterinary,nmvfgy\l
Co=operative and I.C.F.) R *l

(i) wabw.,. it 1 ™ A

Of the above finalised groups item Nos.l to 5 have already

been put in type' and the respective proofs were despatcheq
. ¢nsy on 1-9-1950 to the officers concerned for scrutiny and retif
whx C )-——ﬁlduly appro‘ve% . The other items are under setting ang AU,

proofs are e heceted to be

. ready early in batches T
transmission to the respective officers. i

3, In this connection, it may not be out of place

. mention, that, during the period for which de a§l§lgcg
~are furnished, much time was taken in the finalizatio

the Revenue group which 1s the biggest and the most |

unwieldy of all the groups, affording, however, ample =

cpportunities for a very profitable scrutiny and safe

elimination |



o S

~ elimination of unnecessary items. Several proposals regarding
~deletion, combination, revision, etc., of forms were made to
 the Board of Revenue, but replies were not easily forthcoming.
"~ On the issue of numerous reminders and D.0O. references, the
" Board finally replied that such of my proposals as were
" agreeable to the majority of Collettors, might be carried
' out and disputable cases, referred to it for final decision.
" The ascertaining of majority opinion of the Collectors, which
. was to have been done by the Head of the Department, had to be
- undertaken by this office, not only in compliance with the
" Board's request to that effect, but also in the interest of I 5 i
speedy execution of work. Accordingly, a cirecular 1e§ter(kuhl&thx )
with a consolidated statement of proposals, was communicated :
to Collectors of 18 selected districts for remarks, followgd
by several reminders, to which only 11 Collectors sent their
replies..  The remarks of these Collectors were consolldated :
and the majority opinion ascertainable from among them, has I
been communicated to the Board for formal approval, which 1s
still awaited. Meanwhile, the Hevenue group has been
finalized and 1lssued for setting., :

®

4., The groups that are pending to be finalized arei--

(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)
(92)
(10)
(11)
(12)
(13)

Group No.(l)[ﬁ.F}L was referred to Government in the Education
Department for instructions whether certain suspended ltems <::>
required revival or removal, In G.0.No.Ms,2467, Fdn., dated ") 13 W
2-9-1950, Government have issued the necessary instructions,

which are being carried out. The total number of items in

that group is 585. Group No.(2) /T & A Code forms/ was

referred to the Accountant-General, lMadras on 15-12-1949 on the

guestion of separation and re-classification of forms under the |
exlisting Codes and his reply has been communicated in his LE ) #

letter No.T.1.15/50-51/1181, dated 5-9-1950.,  The compilation V¥ pi¥ T

of the list of such Code forms (about 750 in number) will take ;

some time as further clarificatlion from Accountant-General is 1
found necessary therefor, andg on complétion, the list will have W

to be submitted to Government in the Finance department through

the Accountant-General for formal approvel as per instructions

contained in Government Finance Department Memo.No.20701 A~Exp.A,] t)ggﬂu{
dated 15-4-1946 (copy enclosed for ready T?fefence)- Group No.(35 L TRET
LForest form§7.has been referred to the Chief Conservator of '
Forests, Madra¢ on 29-6-1950 to justify the inclusion of Sertaln
deleted items therein, and his reply is awaited,  Group No.(4)
/8chool leaving Certificate formg/ has been referred to the
Beeretary to the Commissioner for Government Fxaminations to
exalline the need for the retention of certain items not

printed for a long time and his reply has gince been recelveqd
and is being attended to., Group No.(5) /Fisheries form§7
has been referred to the Director of Fisherdes, Madras tg

Common forms.

T & A Code forms. :
Forest forms, ¥, ‘
School Leaving Certificate forums. : ¥
Fisheries forms. ~
P.W.D. forms (group VI only).
secretariat forms,.

Stationery department forms.

5. 6P forms,

opecial Acts forms.

Stock and saleable forms.

Pension forms. 3
Economy labels and covers.

the utility aspect of certain forms and his reply hag not hider
received,  Group No.(6) /P.W.D.(group VI only)/ consigte ° ¢ been

code forms, which are to be separated and re-classifipg o ~CTtalg
instruetions of the Accountant-General referred to aboy 804 the 13)/
good in this case also, Finalization of the Ten@in’wGei flolg e :

has been commenced and is the current work of the Spéé9 Eroupg
lal Starfe

5+ Under para} 90 of the Printing lanual, Part 1 1888
i , 1038,

cefta%n.

LGR & /\Q; , / 3
certain officers mentioned therein, could -forms required |

I by them printed as non-standardized, which, of late, have
W assumed a very bilg proportiom in supply. To.restrict the
printing of such forms, as also to bring indents therefor with
the purview of proper scrutiny and check by the Press, as
provided under para. 83 of the Printing Manual, it was
considered desirable to take up the question of standardizing
them., Accordingly, all such forms, printed during the last
three years, were listed from the work-book maintained by 3
% the Compesing Department. Forms relating to the departments i’
and.-offices noted below havez so far been examined:-- ;
(1) High Court,
- (2) Education. ; B .
(3) Chief Engineer P.W.D. (General). Oy :
(4) Chief Engineer, P.W.D. (Electricity). g\
{ (5) Public Service Commission, v
(6) Rural Welfare, |
(7) Labour.
(8) Police. ,
(9) CGovernment Exams. (
(10) Government Transport.

(11) Chief Engineer for Irrigation.

In all the above cases remarks have been called for from
officers concerned and items (1) to () have been finallythe

£ disposed of, while the rest are pending disposal for want of
the required information from the officers.

6. Non-standardized forms relating-to the
Veterinary, Co-operative, Public Health, .&
Secretariat, etc., Departments and the Kin
still remain to be examined and, time
taken up, when the work, on hand,
standardized groups, is over.

Agricultural,
roment ¢ Home
InstitTile, Cuing
permitting, will *be -
of finalization :of a#l the

7. At the commencement, it was anticipated th
might be completed within a period of 18 months i%ttﬁzesgggk ;
departments, which I had to deal With,‘g%f@ﬁﬁ@ﬁ£%b B omnE ga
early compliance with information required by this offine an
so that the progress as originally scheduleg could be wo%k a
up to and attained. But, unfortunately, owing to the bel i
receipt of replies to refereqces issued to other offices aﬂed [
the colossal correspondence involved in obtaining such and .
replies, my special staff has, all alongz been working agai
time even to reach the present stage. livery endeavoyr %ilnst
be made to finalize the remaining groups and Transmi t pro fl
thereof to the concerned officers,as early as Possible.. ofs

. 1 But 3
then again, unless the proofs are returned approyeg *
adhereﬁce {o any definite programme or fixing gn exai%régte |

for completion of the work, would be impracticapl 0
return of proofs, the remarks of officers will have +to % the 4
examined and each of them, finally dealt with op its S |
The rough galley-proofs will then be made ready in b merits,
form for printing, but copies can be struck off ohl ook
intimation by the several departments of theil requypen
of the Manual as well as the standard lists of indivia oCs
) groups, which information has been called for ip thiéqu%l-
\~57’circu1ar dated 1-8-195Qw  On receipt of replies, the Olf}ce
will have to be scrutinized and consolidated ané the %oil?s
number, furnished for printing, after obtaining the sanét§~_
Government for publication of the Manwal. If distributiésﬂ 3
ggdgiples has also to be undertaken by the special staff g
J The tonal time for such extraneous work, may be necessary
work to be done by the s eclal staff, after tl " .
of the galleyeproofs . pe stall, after the regelpt
etailed belowi-~ e

e

l. To compare w setail on receipt rrim
$ 1@ _proofs in aetatrl ) A gy i
the comﬁosingpdepartmqnts o ABANS . Ly
galley-proofs lnto forme-prooisS.

N
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. 2. To paginate the Manual. :
3., To prepare index for the Manual after pagination.
14, To attend to correspondence, in connection 5

with the despatch of proofs, etcs

g, In view of the huge volume of work that is yet to be IV\

tion for the continuance O
period of 3 months from-2ad November 1950,
is the minimum time necessary for comp
In this connection,
ment, that Sri A.D. Dhanapaul Chetty, th
for the revision-work, is to retire from service on
super_annuation from 13th April 1951 an Diie
himself of the leave St aredit, preparatory to reti
As his services are indispensible At this stage, I am
refusing the leave applled for, in -the interests of
public service,and recommend that it may be granted tO
him from the date of his retirement,as admissible under

" FcRo 86(&).

SUPERINTENDENT.

9wqé0

sed to accord sanc-
£ the special staff for a further
b " /

letion of the Worke

I may add,for the information of deern-
e Special gfficer

d he wishes to avail

remente.

4 -

ETE;’.

— B

- gated 15-4-1946.

ENCLOSURE. <:"
Copy of Finance Department lMeno. No-zﬁgolA-Exp.A-l,

subs Financial Codes - Forms in the
New Codes - Serial numbers
for the purpose of preparation
. F'Of %ndentg - revision of.
ef: Fin. Memo. No.1919“ - 3
- ey 19124 Codes-1, dated
Fine. U.O0.Note N0.14993 Accts.-1
dated 26-6-1942, :

The attention of tThe Superinten
Press is invited to the references cited and hgegg’rggzzr%ment
to state whether the revision of the existing lists of Sies
standardized forms such as T & &y C.F.y etc., may be tak
up now and if SO, to submit the revised lists for the 8
approval of the Government through the Accountant-General

c==20008=~=
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_Office of the
No.S.0679/50. Superintendent, Covernment Press,
Madras, 18th July 188&0.

o

The Collectors of selected districis,

sir,

Sub: Stationery Manual, Volume III « Revision of -
Suggestions made by thésoffice - Remarks
Called for.

Ref: Board's references L.Dis.P,1543/49, dated
27-3-1950 and P.1890-50-2, dated 19-6-1950.

In its references cited, the Board of Revenue
eonmunicated the various proposals made by me, regarding
deletion, combination, revision etec. of certain Revenue
forms to Collectors of selected districts with instructions
to offer their remarks, in each case, direct to me, within
the time limit specified therein. From the belated
replies received, it is obserwved that, wvhile a faw Gollectors
have elaborately dealt with all the points raised, some
have passed vogue remarks, certain others have no remerk
to offer and the rest are merely silent. The Beardts
instructions are to carry out the suggestions of the -
majority of the Collectors on the segeral pcints relsed
by this office. Under the clrcumstances, this ©ifice
is unalle to find cut the majority opinion from the alfore=-
said nature of repl.cs from the Collectors and in the
abscence of which, the proposals will have to be either
dropped or unilaterally carried oute. As either courss
is considercd inexpedient, a-fresh attempt is belng mag
to ascertain the views of all Collectors Dy commun.c g
£0 them, herewith, a consolidated statement of s.il tie
suggestions hitherto made by this office in respect O
revenue forms, for retransmission with thelr 1emarKS culy
entered against each item, as Dper instructions giyehl
belowse= -

All collectors, excepting those who have already
expressed themselves either for or against the propocal
as per entries in Cols. S cor 6 of the statement ap?:n;ed,
may enter their remarks in Gol.7 ‘thereof gagainsSt cagh) dEem,
both in casc of agrcement epd disagrecment with the proposal,
by inserting the word VAGRELDA or TDISAGREEDM as the caae
may be. If on any item, not relating to them, they have
no remarks to offer, the expression "I0ES NOT RELATE 10
THIS DISTRICT" should be entered in Col.7 to ensure thatl
no item is left unnoticed and unexamined. The cstate=
ment so filled in may be returned to this office with
the least possible delay, in any case, NOT TATFR TEAN
7.1 AUGUﬁE 1950. L

As the specimen copy of the Manual under compilation,
has now almost been finalised, but for the inccrporasion

therein



a5 this special work of re

- 2 4o

1

therein of the proposals, now under correspéndence and
-printing the Manual, has -
<twovmonths,;the urgency

got to be completed within .
erestimated under

involved in the matteg;(nay-n9t~§eaﬁnd

 any circumstances.

SUPERINTENDENT.

BDG.

Enct © sheets.

To g
 #The Collectors of V4isakhapatnam, Bdet Godavail,

Krishna, Nellore, hnanthapur s Kurnools Cunture |
pallis

Chingleput, South Arcot, TLanjore, Tiruchira
Madurai, Salem, Coimbatore, Nilgiriss Malzabal
Bellary and South Kanzrae

Copy tos--

The Secretarys Board of Revenue (L.R.)q Madras
for information with reference to his 1.Dis . P 2400/50,
dated 30-6-1950 Favour of instructions to ilils

' ctransmission of the ctatement

Collectors for the early T
appendeds duly filled in, to this office, is requested.

et
Az - 277857 0

SUPER INTENDENT .

————————— —
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Board?®s
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District Collec= Remarks of

Group and Proposal made by 1 . ;
. 5 etter number & reference District Collectors
Seg%a%hgo. g?gsngEQE?EEt date in which the Noe. and who are foi the tors who are Collectors
A Gras,  proposal referred date in proposale against the not men- "
o in column (2) whileh the proposale. tioned in
was madee proposals Colse (5)
Ao D
Collectori
, for rcmarkSe
(1) (2) (3) (5) (6) 7
G mmm————————— ety e ———. i3y LY G TR il e eSS ST R S e et it e it e i E R s e
RoE 0w 8 Deletion 1978.0., dated Lgpisgp,lséa/ Coimbatore, Buntur,
27_5_3949. 49, dated Madura, Salcme
4 . ” 1 14 > do =
) " ‘ : o
10/5.0., dated " Coimbatorc, Saleme Madura, Guntur,
: 20""5" 1949.
6 3 i " - do - Madura, Guntur,
North Arcot.
7 L » ) s .  Nilgiris, Coimba-
_ 2gé§éfi§4gatod ~ torc, Salcm.
7(c) " and "o Coimbatorc, Madura,
~ gubstitution 6/5+04 dgted Guntur, Salcme
bY 7(b) 17"5"1%-/. > an
| i G
9 Leclction 4 e " Nilgiris, Coimbatcrg R
zgébéoi’%g“m Salom. 5 2
== ®
12 " e " Coimbatorc, Madura
15/5 10z deted Guntur, Salem.
16 " = " Nilgiris, Coimbatore,
, . MZ‘.dUI‘ & 9 Gun’t'lll’ 9 Salem.



o
==
;
*
o
¥
§
o
3
~
b
-
f
"
s
’ i
s
1 ;
i X
’ i
=
¥ - 4

o an o = TN em W= -3 o S o G - S5

m—'—a-gn,-,-—-s-s.-pp-—.a-.

ﬂ-—nr--:———--‘,--

.-—-—————u——-s‘-—n-nya-

_—-——-.ur-.--w-.,;r.-;

 6/8.0., deted

1 Alteration to
-7 Copnesparm T i 17 5=194%
Vﬂ-th R.Fol.j—-‘.B-l RN a g =
~4CéyT'Combination into 1
o L+ one forl.
4 (L7 &
5. Alteration to 1
corroapond with
R.FQIIB“3.

9 Deletione .

12 Aiteration to

correspord with 17=-5~1945,
R.F,L1B-0
1

13 Alteration to
correspcnd with

R.F.IIB-C.

14 Deletion.
' : AT 25=6=1

o5 Combination 11/5.0., dated

& 1 into one 51-5-1949,

og ) form.

a4 Alteratlon TO 6/5:%e dated
eorrespind vi.th 17-5-1949.
R .F ° I—l-I.'"’ 4'..3

35, Alteration to i
correspc:é wich
B.F.Ilb-llgvﬁ J

. e e s v e 6T 4B TS u e wn oD

LoDiS ePc:L 3//4
dated 27-0-1%:

an oy T 9 €, BS "—--L'-“!—”—

- % - 3

(¢

Coimzatore, -
e L 11
Luntury Salem.

ll‘ :
" Coimbatore.
1

South Kanara.,

n - n

" Coimbatore, Salen

1
Guntur, Salem,

south Kanafa.

1} b

Coimbatore, Madur
ra,
3
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BnFoIIA.n 41_

N
438
52

R.F.IIB e l

e .
D S i o 5 e W E s rn ) @ E (3 e W eE

Deletion &

. @

Deletion. 26/5.0- dated

Deletion & €/5.C. dated

cobotifu- L/n0~1J%9“
tion bY
Rofollnal
Deletion and Js
substitution
by R.F. 1145

Deletions  12/5:

-ed.
D 3 . 6 Oc aie
eletion & / 19¢ua

substitu- -0"
tion by

RDF.IIA*lZ
"
substitiu="+

. g
- - N7
2HBIY Q]

R-Fvli$"13

Deletion 26/« 1849

Deletion & 617w5;1949.

subs A Tu-
tion by~
R ] F @ I‘Ef& "34 ']

(= ﬁ—ihmua'

Oc7 d”ted
27_ lJiCu

1t

1

1

)]

12/49,  Coimbatare,
2519050, Salems

55

¢

1

Salem.

Coimbatore,
‘Madura, Salelle

3 00— o3 BB mA wR T2 TG
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(1) (2)
R,F,IIB=14 Deletion and

substitution

= e
--n——az———-—a---—---——-a:-.nng-n;—munun——-—-——-———-—_-m——n

o =8 o mmon b o pun = < o -
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6/S 0 O;} 3 df’.’!.tgd. LQDiS:Q\ Pﬂ 154‘3/

17-5-1249

by R.E.IIA-35. i

16 Deletione

17A Deletion and
substitution.
by R oFo IIA"‘45A;

24 Deletlone

52 Deletione.
R.F.IIIA;1 Deletion.

28, H

7 '.v

8a i

0

2

21. "

26/5.C, dated
25-6¢1949.

20-7-1949,

10/5.0., dated
20=5=-1949

197/5.C., dated
27" 5'—? 194:9 °

26/5.Ce4 dated
25-6-1949.

10/5.C., dated
20m5-1949.

26/S.C,, dated
25-6-1949.

11/S.Co, dated
21-5-1949.

12/5.0., dated
27"5“ 194-90

26/S.0., dated
8561049

49, dated
27=-3=1950.

1f

n

3
)i
1
1]
1

1

"o
1}

1

- Coimbatore,

(5) (é)

_South Kanara,

ay | doq
L
-A1T

Bt
Coimbatore,
Salem,

Guntur
Madurae. or

Coimbatore,
Salems

Coimbatore,
Guntur, Madura,
Saleme

Coimbatore,
Saleme

9 Salem.

Coimbatore 9
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R r.IIIA-224 Combination 11/8.0., dated 1.Dis.P i i 8 T e o
o . oYz o M CLeDiScef = 154:8/4.9 Coimnmb ™
A into on LELiaa0 L = imbatore. Madura
. P e . 0] ~5=194 dated 27-~3=80, Guntur, Szja.lem9 ’
22B - 3O = - ) o , =
and 23B- 3 i
Aw29 Deletione 26/S.0., dated o : s
R,F.III éé—6-1549? @ " | Coimbatore, Salems
41 5 Y " |
_ ' N (Ol
43 1 1] f (1] : Y .
gea) .- " " "
» 3 - dOo =
2 n " - 3 i '_
= | n W
o T "
: o : : 5 - ; - do =
- Combinati : 5 n ' e
569 57’ 58 a 1on l]./Soooa dated CO ,,'b x i
in ) = inbatore, Guactur
for;? N plisalias Salen. § :
s Polesi ont ) - - 15/, Dapeiddien "
. 2’7-5-15‘3;9.
& R q  13/6a0s datel o
substitution 0]-5-1849e . : :
: by R ° F s I.[IA.*‘é ' ) t;_,;z»'-.—-n\,_k
16 Deletion. 12/5.0s 5 dated - ) W\
: 97-5-1940 e : i Ao L
: 30 L i 1 " 1] s
R,F.IIIGﬂlO B 26/54+0. dated i



(LR
RQE. IIIC"].B&
17
23
24
30
R .F.IIID"' 3
24
25
29
R.F,ITIG

(whole - group)

R.ELIV 3

4

5,6 1
and 7%a)1

Deletion &
Substitu~
tion by
B—. F. IIIA-%

Deletian.

n
13
n
»

"

"

1!
11

1]

"

26/S.0. dated

- 25-6-1940.

~

1}

- B

- 19/8.0, dated

27-5-1949

26/5.0. dated
0526=1949,

12/8.u. dated
07-5-1949.

o v per e Seates e Em LR e OISR

n

1
)]
1

11
11

#

S.0.79/50 dated P.1890~50-2 Tanjoree.

30-5.1950.

19/5.0, dated
7-6-1949.

]

)]

dated
19-6~1950.
L.Dis.P.1543/ Coimbatore,
49, dated Maduras Salems
5731950 i
] ; ' =d O~
1 ..do,.

Guntur

n

& . (&) |
1 g.D.1543/ South Kenara.

49, datzd

70312504
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(1) (2)

o0 oo = o2 B S 2 wm o .
3 TN s i e e e e g e 7 T S e T TRE A ST

ReFoIVu3 Deletione

e RoFeIVNIO n
19 1
NGRS 1
2y !
ol
23 Y
; ;'24H' u
3 ROF.Y.' 1 |-)
9 9 I
o
ay 7. |
8b, 8¢, | @
8d7 9}‘ ’4
9%, 94,
10 & 1iI
R.FQVI- l 1
2 1
3 u
4 8

S ech

e v

26/9,0. dated

05 G 1249,

19/8.0. dabed
7-6=1949,

1!

26/Seoa'dated
o5 G 1549

9/5.00 dated
17{6~1949-

lg/g,of‘dated
6,6u1§49

19/5.C. dated
7(6?1949

0 ene e - Ao (7% B e

b vy oea kg B @Y (7S 0 @9 e Py 7o e e

_ S S —_ EEC— -
A
X, .
)
..—.._--—-;-w-umos——-—::-,a_:amr:-’u‘-n-nm.-, (=% rem e ~ 2 - =
- Y ) g aits Gy e '-‘;_:'-‘- -------- -
!G% 5y (#) ¢
e e s eyt S Sa e e e s o == S=ICT bR &% = w2 oo B e © e e e - = o e e

= e T

LoDifePo1543/
4-95 (Eat"—’d

D(w5=1850,
u Coimbatore, Salem,
Guntur, Madura,
,l’ ndo e
o Coimbatore, Madura, Guntur.
Salems :
3] w(O=
i Coimbatore Salcme
i Coimbatore,
Salems
N ‘ (O — Madura,
Guntur.
."/‘;‘_‘“‘; B
" -qu s(.On 7T
" s Madir-
: ladura, Guntur,
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From Y. To

R, Siddique, ESqey Y211 Heads of Departrents

Superintendents 5 ond asl Cclleetersy -

Govern e eSSy M A__D_wB_A Sa f’ .

Ko S Ko 5K ,"X*XQXMZwX"X~XmExK“X"XHXﬂXHXnXHX"X—anﬂX”X°X=X=Xﬂ
No.S.0,288,/50 Dated: 1~5=1950,

Sub: Madras Stationery Manual, Volume ITII =
Revision of m_Styling as Printing
Manual, Part IIL - Number of copies
reaiired = informaticn caliled FCTe

The Madras Stationery Manual, Volume III has been )
pevised and will be ready shortly for priating,  The
revised manuval will be styled as WERINTING MANUAL. .PART TN
qe already stated in this office letter NooS:0,173/80,
dated 12-6-1950 and also with reference to para ©2(vii)
of the Printing Memual, Bags Lo

To ensure the total number of copies of tae
revised manual ©O be printed; I recuest you to kindly
intimate to me your reguirements ineciuding theose of

your subordinate officers for consolidat.ons Tn the

case of certain subordinate officers, it way be found

nnnecessary o supply a complete volume oL the mantal

consisting of the standardized forms of all groups and *
may be sufficient to supply them in parts with the 1is%

pertaining to their departments along with commoil and

code formse The gquestlon may thererore be examined

in the light of the above suggestion and the number of

copies required in each group may De intimated to me in

detail for supply, 1limiting the requirements of the '
complete volume in the interest of paper € CcoNnoMy e

As the sanction.of Government has to be obtained
for printing the copies, I request you tO furnish the

information called for as early as possible at any rate
pot later than 31st August 1950, -

o /4va{/{x7%ﬂ€ |
\__,,,,ff’jsz*;—fj;% . |

BlGe ' SUPERINTENDENT e




Q.l

From ~

Ry Siddique, Esqs

Superintendent,

Government Press,

XXX =K=K=X=K=-X-X
No+Se0.38

sir,

X To \\f
) § \
MADRAS .+ X |
-x-x-x—x»x-x-x-x-x»x-x-x-x-x-x-x-x-x~x-x—x-
5/50 Dated: 30th August 1950.

Sub: Madras Printing Manual, Part III -

S

forms = Proof copy
Barly reading and

tandard list of

of - Requeated.

: I am herewith forwarding a
standard list of '

gerutiny and return within a week from the date of its

receipts

2, The proof
correctness of th
quality and subst
registers (number
ruling, numbering
commissions,y aSy

that each of them may be ¢
on its merits, bY this office,

are struck off.

3, Thc authority for

-t

forwarded =
retransmission

proof copy of the revised

forms for favolr of

may be serutinized to sece to the

¢ nomenclature of
ancec of the papers
of pages or openi

the forms, their sizes,
prescribed, bulk of
ngs), style of binding;

, ctcey and such other omissions aud

in your opinion, may call for rectiii=
catione The proof may be returned to this office with
your remarks separately notcd down

(not_on the Proof) so

onsidcred and finelly decalt with,
before copies of the list:

jntroduction of forms, if any,

printed at the commencement of a group may be verified

and for revision

4, The querics ral
attended to and answerc

5, The time=ll
mission of the proo
as otherwisc, the prin
be delaycd beyond the per

Governmente.

BDGe.

o

~for corrcciness of thc Ge0.Nos. and Budget Heads quoted

in cascs of supcrsessione

sed below* may be particularly
d in detail. :

mit fixed in para 1 supra for retrans=

£ duly read, may, in no case be cxceeded,
ting of copies of the Manual, may

iod sanctioned therefor by

215

Superintondents
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From | I To \\\ 3
Re Siddiqus, Esq., - - I The Accountant-General,
Superintendent, I Fort St. George, '
Covernment Press, MAD E A S. I MADE & S 5
Ko Km K= 2e Yo X Xom Xom X X Xom X Kom XKoo Kow Xite Koo Xow Xom Xom X Xow Xow Ko Xom Ko Km Koo
2 N0eS+0,69/48-50, Dated: 26th October 1950.
Sir : .
! Subs Revision of Madras Stationery Manual, L4

Volume III - Classification of Code |
forms - Further clarification - /
Requested. 4
| ~ Ref: Your letter No.T.M.15/50-51/1181, |
i dated 5-9-1950,

; Certain forms under T & A and P.W.D. groups |
 prescribed for the exclusive use of certsin departe
ments and not falling under any of the Code groups,
have been classified under the groups special to the
respective departmentsy; as noted belowse—-

Judicial:- T & A 4’ 34A, 343'
Medlcali=- T & A 11C, 12C,

Revenue:-- T & A 4B(1), 4B(2), 4B(3),
4B(4), 4C, 31v, o, 51,
52, 53, 54, 55, 57, &3
59, 60, 851, 1554, 260"

Common g T & A %' 96’ 114, 1.685.,
175A, 179B, 233, 233A,

261, 266,
PoW.D. VI 15, 15A, 15B,

Please verify and confirm the correctness of the above
classification.

2+ Account forms noted below have been classified
under the respective Code groups on the basis of
information furnished by you in the statement enclosed
to your letter citedie-

MeTuCotmw T & A 5, 209, 1004, 109B, 1090
110, 193, 58, 198, 213, 290

MohoCe(Tohs)zmm T & A 814, 81B, 81C, 81D, /
95, 135, 2238, 262. |

H.AcC- (Powoﬁ.):"" P.‘t‘!nDQVI 37A- “]
MeFeCot=~ T & A 1794,

Serial numbers to the above items wider each Code,
should be 80 assigned that Torms bearing close relation
to one ancther or those intended for a partieular
department of office~routins, are grouped together

and arranged to follow in econsscutive order, In
doing soy 1f any of the new forms require to be

grouped with some of the existing Code forms,
gub-numbering of the new fol‘mﬁ as A B, C’ Pee e

and so on, may be resorted to, 7

ng for ins
that the number of the existing Coge fgrm zaiggfance,

the new numbers to be assigned for gecount forms

to be grouped therewith, would he 32hy 38By seeesnqn,
and so forth, ~ Please verify each item ané assign
the appropriate serial number thereto, in the lighy
of the instructions given, On the acdition of

new forms to the existing 1ist the articles op

rules of the relevamt Codes, may, I think, require
revision; so as to contain a referemce to the PUrpose
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