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 Janab R, Siddlque

Warehousemen (

The Secretary to Government,

Superintendent, = | | Education' Department,

I_'Government Press ‘Madraswi Fort St. George, Madras.,

X=X =X =X=RX=X~X=X=X=X=X=X=X=X=X~X=
BC/Mis=50, dated 31st May 1950,

Sub T1m Oﬁfice Establ;shment - Proposals for

- re-organisation - Governmént Press, Madras -
Approval of Government reénested

;phat the existing strength of the T1m@[~

J ,". x
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ior Timekeeper on scale of pay of m;4o.g<—g_i?,

unior Timekeepers on R 35-2-55-EB=1~-65 and

is G sanctio ed in 1922 remains unexpanded; .
alth&éh there - been a ",ni'” increase in the personnal *
of this Press. However, the time=keeping section was .
allowed, since a long time, to utilise the services of two

additional staff, fiven wi strer
'imekeeper plus 2 ‘Junior Timekeepers vlus

whose scale of pay is Rs 35«65 correspondlng to'ﬁu
{. that of Jun;o me-keeper) without approac ol
: for sanctio

he timekeep&¥ing establishment has not been'W 

ciently due'fﬁ'the pressure of work there,

Wr‘h reference to Note 20 dat dito=d= ?50 (Vide
&f the Speclal Officef“ r the ~
_eht Press -Madras, the .:orwa
as. Timekeepers for the last man
the appropriate place aper ~
t the anomaly. The position of the Hinge SN0
ishment has become worse and the functionihg

ent and Pay Bills Sectldns are a1§iocated’

”EFGOO employees received from the Time 0
ries therein for preparing the salar
e submission to the Acec ntant-ﬁeneral In
pre ration of nnual
1, writing
s'in the Service Books and Rolls in respec
el ployees of the’ Press, preparation of monthly
es Bill and disposing of daily leave memos are

entirely on the working of the Time Office Establisghmert

o For the perusal and considepation of Gevernmg”
xﬁh below soms. of the items of workoﬁ%ended to by the
gmkeeping Section

g wgiting of'i?'ﬂttedaance registers for, ab
- employees., (Prior. to the introdt n of :
gystem the attendance registers of the C
Departments were maintained by the respective
dep: itments) ‘ y y.
1,800 tekems argpped by the
1S late comings and absenee bOw”_N
e"mornings an evg\nings. %

‘73 Tc look after the time recorder Tegarding the
attendance, late coming etec. of Linotype Operators
Monotype Keybeara Operators and ﬁhose working on 3
shifts., B

‘ ® -
4, To prepare comnllatlon statements of hand and
machine compositors for usein _the Commuting

sectlon. 3k

5, To prepare & statement of late attendance of all.

the employees:fow submission “tor the Funeﬂlntenﬂbxt ?




6._Closipg_of the attendance registers_furnishing all kinds
ot 1éav.e,£‘absence, ete., for.the preparation of monthly

pay=bills, ¢ ]
7% To.reply the querries of*S.B.C. and *?.B.C. regarding the I

-

sanction of previous leave, etc.

o, To furnish annual attendance of all employees to S.B.C.

for ready reference.

12, To furnish f-‘igur"e_‘s connected with factory return.,

At this stage, when the time Office Establishment is

__ for the preparation of increment certificates.. t' s o /,,v/ ¢
L supplemental bills, P.B.C. will be ot AL, | '
supplied with all the infommation of leave, absence, LA o e ) @) i
'be_‘tc." Of requiredgmplgy‘ e,S.’ g ) . St S i 92 ! / {0 S 2 . } : "'v.,_f,) '_"’€
, 10 'C‘ex"'tify leave_'memoé“ ;iré.rying f';-bm 350,,’0.0 400 daily. \/7‘/>« 2o S 1 v ' - + Note.29, - ;
11, To maintain leave accounts of all the employees in ledgers S : oy | '
, = : : : v Steps must be taken at once to revert all men doing 3

duty in other posts, and the posts to which they
L LS I ey are
attached either permanently or in an officiating capacity

The practice of the Establishment or Account
_ Section making paper promotions must cease at'once.s

aite under-staffed, the grant of casual leave in G.0.Ms.TNo. N A ; |
%23;26 Tdn, 4 date“g 1 _4_19§o‘~ for all the Industrial employees in . Promotions and transfers must be made then and there
e (’}overm%ent Press, Madras has. decidedly increased duties s - and should be covered by the orders of the §8.G.P. or his
therefo a greater extent, I am employing three unpaid volunteers \ delegated Assistant, and pay ‘should under no circumstances
(with §.S.L.C. Qualifications) to work in the Time Office pending betdrawn for a person for a post in which he did not |
Orders of Government on my proposals.. o 4.2 ac ually perform work. ‘ 4 | |
o In view of the facts that the Time=keeping Establishment £ 5 14/ V.V.S. e
.~ sanctioned in 1922 remains unexpanded ‘althopfih there has been a St 10=4-50,
definite increase_ in the personnel of the Government Press, Madras, .G.P.
revised scheme of workﬂo’pt’ed in all sections under the instructions ‘ oA
of 8pecial Officer for Re-organisation of the Government. Press, _ E}wﬂ-'#i' CE )
Madras and additional facilities of 1ea,geE§anct(iimgeg t.g.,all the ¥'5 b2 ¥ g s ke
workers &f this Press in G,0,Ms,No, 1238 Edn,, dated 12-4=1750, I £\ 4 T T
ubmit that Time Office Dstablishment of this Press may be increased [Y‘ iy | w%ﬂNo SSULE (-1 €
i= t s f ] 3 e J i
e Bl , i S T e s 57 She- |

.- PRESENT STAFF, Galdae s PR roerg ems 3-0»4'0';- .

|1, Senior Time-kecper on Bs 40-2-60-EB-1-70. 1 Senior Timekeeper Rs 40-2~60-EB- 6 e Gort Ay
(permanent) ' i 1=-70 | T Y ’ i T : )
{2, Junior Timekeepers on Rs 35-2-55-EB=1=65 5 Junior " on Rs 35=-2-55-EB=- § (] los Slerred . N Nl
% ' (permanent) , : 1-65 o | ~ A Ry = b‘:f B 2 2)cbe
/"2, Warehousemen loaned since 1922 A e niens a.f.....,z..}m' oa. Sk, 3 afq,e? -
1 were taken away, ” , L S L e T T
I request that my above pI’Oposals may kindly be approved P
by Government and orders passed at an early date,
. / /’
| , . e Al A Ao 'ip_/_,e‘f
: . ; R ; ' 4 5T
A ' ¢ SUPERINTENDENT .
Bne, - :
> (3' .'/ : G - 's/b i b X ¥
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*PHF B11A Cclerk.
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sanction of previous leave, etc.
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From I To o

Janab R, Siddique, ] The Secretary to Government,

Superintendent, § BEducation Department,

Government Press, Madras. § Fort St. George, Madras,

X=X mXmX =X =K = X=X ==K = K= X=X =X =X =X =X =X X Xom X=X =X Xow Xom X = Ko X = K= X
No. 80729/SBC=-Mis/50-51, dated 7=-2-1950,
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L = i W i \ 31*1 Sub: Government Press = Time Office staff =

| ' AUG 1960 i Re-organisation = .

| g %/ Ref: Government Memorandum No. 15046 E/50-2 Edn.,
| | S RN -7-1950,

| AN ‘w;rgffrvwmﬁe dated 10-7-1

|

\

I submit that though the two posts of Warehousemgn
were loaned from other sections of this Office to do the |
duties of Timekeepers, the affected sections were compensated |
by the employment of un-paid volunteers from time to time and i
they were provided for in the leave vacancies, It is submitted
in this connection that whenever there is heavy pressure of
work either in the Accounts or Despatch_sections Government
are approached for additional hands. 1In case Government
negative the creation of additional posts, the Superintendent
Government Press has to resort to the empioym;g% of un-paid
volunteers to push the work through. I submif{the information
of Government that after the re-o§%

anisation of the Press by
the Special Officer there is an alround increase of work both
in the clerical and other technical sections and as almost

‘ all the proposals submitted to Government for additional hands

are not considered for sanction, %the employment of un=-paid
volunteers to get through the work in the interest of ‘
administration, has to be resorted to.

Under the above circumstances, I request Government not

to abolish any of the posts existing in the Government Press,

Madras and sanction the additional staff required in the Time
Office.
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