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Sri V,V.Subrag@niag, L. € Siyiaf Rl
Superintendent of Stationery,
Madras at Guindy, | -
Madras 15. . Nt ol

13 . B8. 21969/50 dated 22--6--1950.
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Sir, e

1 dU1 1950 Af’;Subz Stationery - indents for large supplies
| P

SRR to public offices - wastage of stationery -
o - prevention - measures - suggested -

My D.0.No. D2. 1721/50-I.166/50 d

in reply to Government's D.,0. No.l!
1 dated 15-5-1950:J . ' '

As T observed in my above D.0. there has t
unduly large consumption of stationery in all pu
‘lately, and it can to some extent be prevented by p
inspection by the Superintendent of Stationery or %
Superintendent of Stationery. ; \ 1§%¥“

ndféﬁp ;eh' In G.0. No. 2445 Edn. dated'zeiizgéo the Government

empowered the Superintendent of Stationery and the Assistant
Superintendent of Stationery to inspect city offices to see
whether the Rules in the Stationery Manual were actually
observed. The Assistant Sunerintendent inspected a few

offices but the Superintendent could not do it in the
pressure of war work., This was later dispensed with in

-
L

Memorandum No. 43851-B/42-1 Edn. dated 11-1-43,

I'tﬁihk;it‘is worthwhilezfeviﬁing the systemgéf'.

~ inspection of offices in the city by the 'Superintendent

, in practice it is not being done.

~offices of different departments are located

and the Assistant Superintendent and extend it to .5 O
mufassil offices also. Heads of offices or section heads
have little time to check the stationery accounts, how
by . ne. I am making a reference
.to the Government separately on the tendency noticed
recently towards the excessive consumption of stationery
in Government offices. It will be of some adva age if
the Superintendent and the Assistant Superintendent of
Stationery are empowered to make an inspection of the
stationery accounts in important offices in the City and
in important moffussil centres like Coimbatore,‘Mat~urai;'
Tiruchirapalli, Waltair and Vijayawada, where a number of
7 : : ocated. . I, therefore,
request that the Superintendent of Stationery and the =
Assistant Superintendent of 3tationery may be empowered

~ to inspect the stationery accounts of offices as above,

The head of the office concerned should not take it as
an unwelecome inquisition., The intention is to help him
o know the state of affairs in his office and to help
him to eheck wasteful expenditure if there is any. The
expenditure involved will not be appreciable and it will
consist of the T.A. of the Assistant Superintendent of
Stationery who will visit four or five centres for two

or three days each. & #equest the srders of the Government
in the matter, i g e ‘ .
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~ Sri V.V.Subramanian,I.C.S., The Secretary to Government, . L

Superintendent of Stationery, =  Educc¢tion Department,
Madras at Guindy, Madras 15. Fort 5t.,George, Madras.
o . /)

No. D.Dis.23317/50 dated 26th June 1850. (99

O
ii;'_»g ., Stationery--Annual, supplementary and special indents--
/ ”/ffg‘\¥5 . defective preparation--cxcessive demands--brought to notice
; ‘\‘950 , ‘and orders regarding their compliance--reguested.
‘ : g ‘ r. o e 0 e o

el S :
e S Under rule 27 of the Stationery Manual, I have to

"“i?ﬁf;égﬁfo the notice of the Government the growing tendency on the

part of indenting officer to make excessive use of stationery and to

make excessive demands on this office. It is probable that in

recent years there has been an incBease of work in many offices. But

the demands for stationery have not been commensurate with such

increase, and the demands have not been supported by statistics or

other facts. It must be possible fornall offices to foresee their
requirements of stationery articles during a year and to formulate

their annual indents accordingly and in cases of eXtraordinary demand
" for any particular article, to intimate 1t specially to the Superinten-
dent of Stationery for making su.table provision before hand for its
procurenent and supply in adeguate guantities. (Please see rule 17 of
the Stationery Manual). . But it 1s my experience that such special
‘reports are never received from officers although in their annual indents
excessive quantities are applied for. In procuring stationery articles,
this office is guided by the average issues during the 3 years pre=- '
ceeding the year in which the supply order is placed, and the stock on

—

. hand at that time. A reserve of 25% over the highest issue during il
any of those 3 years or the average of the issues in the 3 years, '
‘1s alloved in fixing the quantity to be procured. Consequently the 1

 supplies to individual offices have also to be made on the same
| principle, i,e., basing on the three years average consumption or
the highest consumption in any.of these years. Under Rule 26 the

\Superintendent of Stationery is authorised to allow an increased

demand over any of these two figures provided satisfactory reasons {

are adduced for the claim, : 05 , ]
But the demands @n the annual indents, received of late

bear no proportion to any of the above two figures. They are twiée

or thrice as much as the avergge of the three years and in such

cases it is not practicable for this stores to comply fully with the

indents on account of the limited quantities procured. It is obvious

that having regard to the quantities procured, the Superintendent of

Stationery cannot allow more than 25% of the average consuption of

the highest consuption during the previous three years, The only

reason advanced in justification of these claims is inereased work,

pbut no figures or statistics are given, In the absence of statisties

it is impossible to say whether the excessive demand is not partly : \

or whotly due to leakage of the material, This is primarily the \

case with the typewriter and dup}icator accessories such as ribbon,

carbon, manifolding paper, stencil paper and ink tubes for duplicators

which are all costly articles.

The scale for the Bupply of ribbons is 6 ribbons per
standard typewriter and 4 for porteble typewirter per year. The
officers have however, been demanding 1n excess of this scale)
The District Superintendent of Policeé Vellore asked for 75 ribbons
while there were just 5 standard and 2 portable typewriters in his
office and only five typists worked. When the guantity according-
to the above scale was allowed, he complained about short supply.
The Collector of Vizagapatam applied for 216 ribbons for 12 typewriters
in use in his office, The District Superintendent of Police, The Nilgiri
indented for 40 reams of manifolding paper when the average consumption
per year was 11 reams 160 sheets. He was however supplied 15 reams.
But he has again applied for 25 reams additionally, The Board of
Revenue (L.R.) indented for 180 reams of manifolding paper against
the average of 31 reams 283 sheets and the hinghest copsqggtlon of
39 reams, One hundred reams were hovever iuigélggérgu;aguzied bl
quantity was exhausted by February 1950 and th juired ‘
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more manifolding paper for March 1950, The Collector of
Vizagapatam applied for 60 reams of typewriter carbon while
the highest consumption was only 19 reams.,. He failed to
furnish the average constmption in column 5 of the indent

Form C.F, 342, The Collector of Ramnad and Trichinopoly
reported that they needed one guire of 25 foolscap sheets of
stencil papers for day. Unless they had been issuing 25
circulars of foolscap size typewritten matter, every day,

such a large expenditure is unjustifiable., The Collector of
Coimbatore used about 93 ink tubes in the course of 3 months,
From an ink tube of 1 1b weight, it is possible to take out
4%090 coples, From the figures furnsihed by the Collector,

a2l 1s 1lnconceivable that such a large number of coples were
ever issued, The Director of Agriculture, Madras applied

fgr 150 ink tubes in addition to 120 ink tubes supplied to
him, which itself was 71% in excess of the average of previous
three years! consumption in his office, He reported that
nearly 72,000 copies were being issued from his office on an 2
average per month, But when detailed particulars for these - .
72,000 copies were called for, it was reported that the matter
was being investigated and that till a reply was sent, the
further supplied need not be made, The pressing need for those
ink tubes thus vanished. It is obvious that proper check
had not been made before sending the supplementary indent for
the ink tubes. The Collector of Trichy purchased and used
I.G.G. stencils on the Gestetner Duplicator of District Board
without uséng the R.R,R. Duplicator which has been Supplied
to him and for which he had indented for and obtained RRR
stencil papers from this office, The Collector of Kurnool
purchased without consulting this office a ream of I1.G.G.
Stencil from Addision & Co., Ltd., Madras at a cost of

Rs, 246=12=0 against the cost of.ﬁs. 82=0=~0 a ream at which

it is pruchased by this of fice from Messrs, Gestetner Duplicators

Ltd., Madras, w@ile he had: R.R.R. stencil papers with him for
‘his R.E.R.° Duplicator previously sanctioned to him, 1In each
case under.cover.of urgency, all these irregularities were
committed, involving Govermment in unnecessary expenditure,

Lty Jparl—
| There kag been ot@er cases in which officers have used

insufficient, the only course is to send a suppl

. ementar

;nden% §Vide %u}e 34.§ o But, instead, the ﬁgxtt\year¥s
1qgen S Sent in advance of the due date and the supplies are
p¥Esed for% obtained and used, during the first feu months

of the next year. Naturally this leads t
the stores and the concerned offices, in EhzhﬁziigseZE.both

Thereafter when they aend supplem ; WS
at the beginning of the then supply your. gu oo lich would be
entertained; nor will there be stoci avéilabl in stores f
compliance, without detriment to other deparﬁgggﬁose Sty or
year may commence still later, If additionaly quantitigp 4
purchased by the Stationery Office, that will upset its s
budget proposals, In such cireumstances the officers p -

to local purchases on the plea of stocks not being av. i

in stores, thus putting Govermment to undue heavy ex atlable
The Superintending Engineer, Technical, Madras sunt ggnﬁlture.
1949 his indent for the supply year 1950 which commenc dovember
1-1-1950, He exhuasted the quantities py February 1958 on
applied for additional guantities on the ground that bi and
ments were expanding and hence the large consumption 1s depart-

There are yet other cases, where neither the inde;
C.F, 342 nor the supplementary’indent form c.F.lg4§n§§nﬁs§3?m
9

but stationery is applied for in D.0 letters, t

ts U, elegr
Eelepppne messages, Urgent need for stationefy art%cigg’bznd
Government work is held up" or n is at standstill" is the giyfie

CTit@inl’l pregsed on th is O i i i comnl ance with

. o ffﬂC@ fOI’ :meedlate P i
i n o 1 (I o= 4 .,l 0 o , 4 ;
suech 11’1&81’1%54‘.”1 Thl& 18 partlcu,larly the case W}ﬁth 1’16% eﬂginegfilﬂg
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Dby Government for its supply.

1 ]

% do not bestow sufficient attention on the accuracy of the demands

e«mﬁ»nﬂ?wfxnent every case of
:
@
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divisions that are sanctioned in connection with Grow More food

ete., Schenmesi There is(no data furnished regarding the strength

of these establishments for scrutinising their indents. In some

cases stationery is demanded without even sanction being accorded

come offices newly created indent

for the full complement of stationery articles as per Appendix I

of the Stationery Manual whether all the items are required for

their use or not. Penholders and ink bottles are claimed as a

matter of right for each member of the establishment although it

is common knowledge that most of the clerks and officers use only

fountain pens now=-a=days. Postal scales are freely applied for,

even by offices witidlittle correspondencegy. | The Labour Commissione

and Women welfare officer have been asking for postal scales for

A R N LA

Lomeral L

/ each of the 191 Assistant Inspectors and 71 District Women

Welfare organisers respectively, even though the correspondence
in their offices does not justify their supply.. The -0fficer
Commanding, Annamal@dl Ine. Coy. N.C.C. Annamalainagar insisted
upon a separate supply of a set of ounce weights although he was
informed that one set supplied to the 5th Madras Signal Corps

at Annamalainagar should suffice, even assuming there was some
correspondence carried on with foreign countries, ;

The foregoing~wou1d show that the indenting officers

made in their indents. Numerous instances can be cited under each
-of the above categories or defects in preparing and submitting
indents, It is embarassing for the Stationery office to have to
deal with such exhorbitant and unnecessary demands for stationery,
Even with a well planned out chart for the procurement of Stationery
articles, the stationery.office has other problems in~getting, in
time, paper from the paper mills, through the Paper Directorate, and 4
in getting the Press and Jall made articles and other articles of »
foreign manufacture arranged through the Director General of India 4
Stores, London which lead to piecemeal compliance with indents.
The tancellation of 0.G.L. and lack of railway transport facilities .
have raised unforeseen difficulties in the import of articles by
the local contractors. The already heavy correspondence in
respect of these matters in the Stationery office is increased
still more on accounﬂbf repeated demands from almost every officer
for Stationery articles, throughout the year of supply. -

1

| The expansion of the varicus Government departments and
Their increase in work can be roughly gauged by the strength of
Gazetted and non=Gazetted staff emyloyed in each year in the
province. The expenditure .of stationery in each year should
therefore be in proportion to the inerease in strength. The
enclosed statement would nowever show that the exXpenditure on
account of stationery Bas been mounting up steadily year after
year irrespective of the increase or decrease in the strength of
the“$taff, although all §tationery other than papers, typewriters,
Qupilcators, etec., is being ourchased nov-a=-days at less price tharl
10l previous years, There 1s considerable room for the susvicion &t

- that wastage or pilferage of stationery or both are @€curring in

most offices,”! I, therefore, think that it is desirable to impress
on the Heads of departments the need for exercising a close check
on ﬁhe preparation of the indents and consumption of stationery in
the}r offices and in the offices subordinate to them and to. reduce
thelr dewmand to the barest minimum. With this end in view, I
supmit that the Govermment may be pleased to circularise ali Heads
of Departments to observe the rules in the Stationery Manual
strietly in their own offices and to ensure their observance in
their subordinate oifices. 1 propose to briné‘the notice of Govern-
demand for stationery in future and
1 would suggest that Heads of departments may be appraised of this
fact. I have instructed the Assistant Superintendent to have the
indents scrutinised very carefully and pass them in strict
accordance with rules and to return the indents where full parti-
culars are not furnished. The Staticnery offiece should not
therefore be blamed 1if, for the above reasons, the indents are
not complied with fully or promptly. ..
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1946=47
1947-48
1948=49

Strength of
the Gazetted
sitafifle

1,44,663

1,55,347
1,42,417
1,48 ,462
1,60,465

Total

1,58,049

1,45,423
1,51,714
1,63,920

Strength of
non=Gazetted
‘staff.

;ﬂo
Valihe of
Stationery
issued to
Government

Departments ex-
cluding Govern-
ment Press,Madras.

8,380,316
11,67,170

13,69’894 (-)

15,84 ,009
19,26,386

| LN

in Increase in
g%:?%a expenditure
the pr ous towards Sta= Remarks,
year tionery over i
i the previowus
year,
2,86,354 Part of this
‘ ' increase is due to
- 2,02,724 the increase in the
L eositiof pauer,, but
2414,115 part is due to excessive
use of Stationery. |
3l il
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absence of statlstics,
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Sub: Stationery - Annual, Shpplemcntary and
special indents - Defective preparatien-
Instructions issued. |

LR 8§

Ref: From the Supdt. of Stationery No.B8. 21969/50 |
dated 22-6-1950.
Frem the Supdt.ef Sty.,Ne.D.Dis.23317/80
dated 26-6-1950.

e - S RESTET

Order/Ns; Ne. Z L \O Education dated 28 .8 Sb
The Supdt.of Stationery has breught to the
notice of Gavt.,the growing tendency oh the part of
indenting officers to make excessive use eof stationery
and to make excessive demands on the Statienery
office.. iy supnertﬁzébthis statement he has given

the follewing instances of P irregularities in the

preparation of annual, supplementary and special

indents: -

,_”;(1) The demands in the annual indents are

net made 1n accerdance with the rules in Statioenery

Manual, (Rules 17,26 and 27 of the Stationery Manual.)

(2) As the demeWds are exorbitant and in the

it leads one te suspect whether

excesslve demand is partly er whelly due to the
leafage of materials as this is primarily in the

case of typewriter accessories such as ribb@n., carben,

manifelding paper, stencil paper and ink tubes fer

duplicaters ;

(3) Under rule 34 of the Statlenery Manual,
if the articles supblied for a year are insufficient
the only course ls toe send a supplementary 1ndeht.
But instead, the next year's indent ig sent in advance
of the due date and the supplies are oebtained and
uged durlng the first few mog:?g of the next vear.

(4) Local purchases swe/resorted te, putting

Govt. te undue heavy expenditure,

N
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2 £ ticles are obtained without indent x ’/&\ ' 58
Sometime) statienery ar = GOVERNMIT OF MADRAS . (%/ 4
Or o - : 4 Education Department B |
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form af nor the supplementary indent form but & , . \ i (.0.Ms.010.2410 E'ucction dated 28th Ausust 1950, \
A i | e v
D.O.Letters, Telegaax% and Telephenic Messages especilally ::./_.‘__13[_ o v ‘ A bras,
DLATLORLRY = Annua Supplenentory 1 g Qo S @ e
=5 . : 3 Ph.Len Ary and gpecial indents = 4
for new offices (Engineering Divisions sanctioned fer | preparation - Instructions issued, J k nt Defective
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crew More Food etc., Schemes). READ: ‘ ST T T O S g S
: From the Superintendent of Stationerv Ho.L3w2 L
%, i stavionery MNo,bo=21969/50 dated 2.-6-195 :
- (6) Some offices newly created indent for Fron the Superintendent of Stationergr No, D.Dis.&é’él?/SO da;;ed ’é-soéo
. 7 ¥ N - e
' the full cemplement of statienery articles as per Appendix : ORDE Rs
I of the Stationery Manual whether all the items are 1 e B ' KR ’ The Superintendent of Stationery hos brought to the notice of
“overnnent the groving tendency on the part of indontine offi i
: , L TPl N = S o L HC pa L 1ncensing officers to malke
required for their use or not. Penholders and ink \ v g“;ff’""”w% use of zus.ulonemr_and to male excossive denends on the Stotionery
e B g \ fficc. SUD] fibhd atement 1 A e R LEagir~ Shr~ 4 =
" et i el Bk e R - 2 i ..ijclmar}_kftgpon.p ?1; uh_ls st-‘tgmonu he has given the following instances of
bettles are ed as & ma I3 g a fregulardvies 1n the preparation of annual, supplementary and special indents:
- e { X g At IR Ll U0 o=
of the estggffiﬁﬁ%nt although it is cemmen knowledge that o (1) ?ho:hmmmﬁgchmmnds:nzthd:unnm& indents cre not mado Tl o s
‘ vith the ru in Stationcry Manua R - SELIRA g v W Bl SLCE
pe y WLEL phe les in Stationery Manual, (Rules 17,26 and 27 of the Stationery
most of the clerks and efficers use enly fountain pens | Monual)'. p)
. 3 4 1 i 5
new-s - days. Pest“.a:y, scales gace freely appli.ed fer, even | (22 : 48 the demonds are exorbitent and in the absonce of statistic
: s : : it }oadsheno to suspect vhother cxcessive demond is partly or vholly duo‘tou:nos
by effices with 1ittle correspondence. i loa].::gc of materiols ag this is primerily in the casc of tynouritor acoogno-fiwo_ﬁ
o a8 8 ™ AN ) Yot =3 S s R . o i AT AR 1
EPFA.Q::;lbbon, carbon, monifolding peper, steneil poper ond ink: Ttubes for
" 1plicators;
(7) The expenditure is‘*mounting up year after .
- (3) Under rule 34 of the Stationcry M so.
‘ i e AR = Y Manual, if the articles "l
year irrespectiwe of the increase in the strength of the pa o ¢ yoor arc insufficient, tho only course is to send a Squlom(_:n';',:L;v- i;glc}l}fd for
e v But ingtocd, the next yeor's indent is sent in advence of the duc é”to~"‘d.
staff and there is considerable room feor suea-&-l—a—i-@_ n that whe supplics arc obtcined and used during the first fou nonths of t;io no;t
Tar . ] LA 8 ho 1 yoar,
wastage or pilferage of $tat10nery are beth eccurring wm - (&) Local purchcses were resorted to, putting Covernncnt Lo ante
heavy cxpeonditurc, i )
most effices. <
o 5 notinecs atati v arti o B et .
ave : . (5) Soubtlr:10u stationory ar ticlos arg obtained without e P o o
2/- Govt. hewe convinced that there 1s some the supplemcntery indent form but through D.0.Letters, T .lesrong and Pelen : e
Me Araa AT 10 N 2 o T ~as A ;b By a1 - ‘—.':.GC..-')L'J.:LC
{f Messizes CSpOClu}ly fozvnow offices (mnglncorlng Divisions scnetionad fO?L;mi
leskage of stationery in every office and the Heads of Grow More Food Ltc., Sthomo) ' £
] § n ~ 2l * = AL o . L v ‘\
offices should check their steck of statloenery Peri,ﬁdicallbﬂ A o(f) Doiloﬁoiflgﬂfs %»U%Ifl_]cr’ouzod.lndont for the full comploment of stationcm- ,
‘ Ll f? 05 ;w_P?i f??in X 1OJ Lgc F ?Elonory Manucl vhether 211 the iteons arc : |
gele B SSnenrius 1 G o ma o Coate Pt § - |
The Gevt.wish te impress en all the Hds.ef Deptts. the £ v s EEr DOARLEN & PO USSRl il cnholders cnd ink bo!tles are Glainod as & i ds ‘
5 - of right for coch member of the establishmont although it is common ° MQT“ e |
2 . + A b N : = = 10N In e i
need for exercising a close check on the preparation of P thet nost Of Uﬂi clerizs and officers use only foutain peng nov-ﬂ-d?vanoggczgi |
alatal g are fr 7oa e Heke o N Lot il S A L) S Y aTg
s scalos are freely ppl;cd for, oven by offices with 1i'tlc cor “espondence .,
indents fer statlenery in their offices and in the offices o LH ! :
: ; g’? ¥ 2,._‘3”‘%““ bl I‘ILOlllztlng‘ Up year aftor yoar irrespoctive of the
suberdinate te them and te reduce their demands to the - R FLNGrCNEG Bl GaD '-"'iona‘th or the steff and thore is considerable room for P
& b Ters: o b > e s Sllory sugpicion trned Wstageant pilgerage of Stotionery arc oceurring in most officos
barest minimum and te ebserve the rules © S S
Manual . The officers whe indent for feesh steck ef S Govermmont are convinced that thore is somo leakape of stotionors
in overy officc and the Ileads of offices should checl: thelr ?’om moi ot L-;p‘y =
T b e o e TS 5 3 L unelr gtock of gtationery
statienery should persenally verify whether #&l1 the periodically. The Covernment vish to impross on all “he ilcads of Do g e
‘ ' " ncod for oxoreising o closc chock on the proparation of Sndeste fanboy s tho
indented fe d ' with ref g P eeE AT A5 Fhenrie s e DEOpRRalaon of Jindents Worietatlcnary
grticles 1n r are reglly redquired w reference in their mucog and in the officos subordinate to thom and 4o SR e
donends to the barest minimum cnd 4o obsorve the rulcs of the Stati LR
| en hand ’ 1I¢ ruies oi the Svationery Manual,
te the steck .
3/-The Govt.alse empewer the Supdt.ef Sty. ’ 8« The Covernment oleo CIpower
and the Assist.Supdt.ef Sty. te visit impertent offices } : i 4 ‘ P00
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periedically and te make an inspectien ef the Sty.Acceunts |
and te bring te the notlce of Gevt. any extravagant i
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demand fer statienery by such offices, Te /ﬁ;ﬂ : ‘
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b e b o b1 g Deptts.ot Sectt. |
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kL
through D.0,Letters, Telegrams and Telenhonlc Messages
especially for new offices. (Englneerlng Divisions sanctioned ? \'Exﬁ
for Grow More Food etc., Schemes.)
Qe;) Some offices newly created indent for the full
complement of stationery articles as per Appendix I of the

Stationery Manual whether all the items are required for

Penholders and ink bottles are claimed

"»f Jg

their use or not.
as a matter of right for each member of the establishment
although it is common knowledge that most of the clerks. and
officers use only fountain pens now-a-dayes. Postal gcales

are freely applied for, even by offices with little
correspondence, | '

C?”)The expenditure of stationery in each year should be in-
proportion to the increase in strength and Iéglt is seen from
the sta&ement/yhatog;penditure has beeé mounting up year after
vear irrespective of increase in the strength of the staff
and there is considerable room for suspicidion that wastage
or pilferage of stationery or both are occuring in most
offices.

2 .
4#?71n the above circumst%Eces’the Supdt.of Stry. requests

Government to impress on all Heads of Depits. the need for

exercising a close check on the preparation of the indents

1€ iy

and consumption of stationery in their offices and in the
offices subordinate to them and to reduce their demand to the
barest minimum and to observe the rules of the Stationery

Manual strictly. The Supdt. of Stry. also proposes that

M’\/\HM

any extravagant demand for stationery in future will be
brought to the notice of Govt, an&—s%eee—will_be—eaken~by
GGHO?Qﬁéﬂt—tﬂ—Sﬁ#&#&ﬁtﬂt—*hem

:‘”"

 alw " b
[lf -The Supdt.of StationeryﬁasL suggested that YW A& te “';""'“"

égfthe excessive consumption of Stationery in the Govt. fgw
{
%
{

‘orrices’thab Supdt. and the Asglst.Supdt of stationery

may be empowered to make an inspection of the Stationery

gceounts in important offices An the city and important

mnﬂxxkakXxﬂnxxzx moffussil centres like Coimbatore,

Mathufai, Tiruchirapalll, Waltair and Vijayawada. It

ig gtated t@at the expenditure.on T.A. will not be
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eppreciable and ik will cohsist* of T.A. of the Assistant
Superintendent of Stationery who will visit zxznx& four
centres for 2 or 3 days each. Account

has not been taken on the expenditure involved on accountf

of the visits of the Supdt of Stationery who 1is generally}

e

PR

on--. Collector's seale. We may perhaps agree to the visil -

of Supdt.of Stationery atleast one'big District once in"
Y
3 months sHeesl,

4

g
5 (ﬂ For the present therefore,to avoid wasteful
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expenditure #a the extrawggant preparation of /Andents of
- M
,&tationery the following two suggestions of Supd&.of

Stationer%Lgiven effect to will improve Wfe matters:-

(1) Issue of a circular as contemplate Z;;ovc.

(2) Empowering the Superintendent of Statlionery
and Assistant Superintendent of Stationery to visit
jmportant offices 1n heavy districts to make an lnspectler

of the Stationery.caeccels -

g} The file may be sent to Public and Finance
for remarks. N
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Please see thés Department's nete and Finance
nete en pages 1-4 ante. The file relates te the issue
of instructiens te the Heads ef Deptts. fer clese
check on th€ preparatien ef indents fer statienery te
aveid waste of expenditufe in Stationery. Draft‘below

whiech i1s self-explanatery may be circulsted te H.M. (E&L)

for aporeval .
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