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EDOCATION DEPARTMENT

' pyoM THE DIRECTOR OF' PUBLIC INSTRUCTION, MADRAS

To X
The Secretaly to- Government,
' lducation Department,
7t MADRAS X

. &

| Re.No.03K2/50 dated 30th March 1950.
Ak |

: S-fl}SL{ " 8ub:--Colleges--Lau College, Madras-~Emnployment
Nl . S of a Lower Division Clerk.. ‘
ek s e

The ministerial staff sanctioned for the Law College
Madras consists of one Head Clerk, one Typist and one Librarian.
AT For ministerial duties only the tirst two members count. The
it ,}’ LA Principal has been pressing for additional staff for the College
f ~+~ \ Office on the ground that the existing staff is utterly inadequate

‘ L
iy

| P to cope with the work. In enclosing herewith a copy of the letter
b F%;\~ yﬂc-N0-264/49 dated 13-8-50 fraom the Principal, I have the B A, 1
" honour to state -that I have been sanctioning the employment of an .
R o sdditional Clerk for one month at the commencement of gach term
X to assist the Head Clerk in,fﬁe'fée-éollection work., In practice
|\ . this provision is found tO ; to the College. .
SiThe strength of the College (ranging between 613 and 783 for the “last.
%»r: £ew years) and the heavy financial fransactions involving collections
1™ of fees and scrutiny and disbursepent of scholarships etc., really
~warrant the need for ar additiona@member in the ministerial staff
of the College. To meet the urgent needs of the C egé 1 have
sanctioned the employment of a temporary, Lower Divisionz Clerk
in the College fTom the date of appointment in the next v
» under thé powers deYegated to me. As there is no
1t the need for an additional ,C.lea,-f‘lgz=z I request that
g len be pleased to sanction the post in the usual ,
f time scale of pay with effect from the date of appointment in the
§ next academic yeaT. ' hay L :

‘Yours fait?fully,
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V ollege and would point out that it would not be possible for the

If

RN EDUCATION DEPARTMENT
*
From e
P e -
_Ixe\PRipector-of Public Instruction,
//{’ = o, 7 ;
// i \8,5“')‘\' Madrase.
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 ‘Seerefary to Government,

Education Department,
Siry,

Roce 93=K.2/50 dated le=7==750

—

Subs Law College, Madras -~ Employment, of an additional clerk - _ |
Ref: Government Memo, No. 5704 A/50-1' Edn,, dated 1l4-4-%50 }7“x~

|

~

Prior to 1l=7-'39, the Heserve Bank was receiving College fees
from the students directly., This arrangement wag discontinued

from that daté=vide Go,0.No 2290 P.H, dated 20=6="39,

In regard to para 2 of the Memo. Government have called for
full statisties of the work transacted in the College during the
last 2 or 3 years. I would invite attention to the letter

Rc, 264/49 dated 13¢3.'50 a copy of which was submitted in my letter

. Ree 93-K.2/50 dated 30.3.'50 containing the particulars required ™

IS 1 '("‘«‘""é 1

> ‘ PRy
by Governmente I now enclose a copy of letter Re. 264/48P£ated
30=5='50 from the Frincipal furnishing more details of the work in thé
|
l
i
Head Clerk alone to mmnage the entire work enumerated therein, I !
therefore request thatGovernment may kindly sanetion the employment

of an additional clerk for the college,

Yours faithfully,

y/

l ] "N - g

for Direetor of Public Instruction,

u(7

GRDo 3,76
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Copy of Rce 264-49 dated 30e5,'50 from the Principal, Law College,
Madras to the Director of Public Instruction, Madras =
Subs: Law College Madras - Employment of an additional clerk =
Ref: Proceedings Rce Noe. 93=K¢2/50 dated 21-4-'50 of the Director
_ of Public Instruction, Madras, communicating a copy of e A
Government Memo.No. 5704.A/50.1, Education, dated 14-4-'50 -

For a Z very long time the Imperigal Bank and subsequently for
a short time the Reserve Bank was receiving college fees from the
students directlye It was by G.0.No. lMs. 2290, Public Health
dated 2066,'39 communicated with proceedings %9. No. 170-A/39
dated 4=7='39 that the college was made responsible for collecting |
fees from the students and remitting the amount to the bank,
In 1948=49 the amount collected was about Rs, 1,40,000 from about
600 students and in most cases in three instalments apart from amny
miscellaneous collections, The only additional staff that was given
for the purpose was a temporary clerk for one month at a time at
the %dime-beginning of each of the three terms, This temporery
appointment was of very little use to the college, E'v'ery time
a new candidate is appointed and generally an absolutely raw one,
He cannot cope up with the collection work nor can he be trusted
with money as he is not asked to give security. The work of
collection of fees of this magnitude by itself justifieds the
appointment of an additional clerk, To this has to be added all
the financial transactions relating to scholarships to military
personnel, their dependants and Harijan and backward students,

Statistical particulars for the past three years have already

been submitted withthis office Rec. 264/49, dated 13,3,'50 (1)

“Yewve
correspondence and No, of papers disposed (2) statement showing the
distfibution of lecturing and other work to the staff, (3) strength
of the college. (4) statement showing the collection of Revenue;
(8) statement showing the number of students eligible for half feg
full fee and military concesslons; (6) statements showing the emoun
amounts refunded to the students paid by them before getting ' :
Military and other concessions; (7) statement showing theamounts
cleimed and disbursed to students of Harijan and Backward commue
nities towards the Scholarships sanctioned by the Commissioner of
Lebour in previous years and by Harijan Welfare Department from 1949
50; (8) Monthly payment of Scholarships to Military coneession |
nolders under & O,No., 886, #ated 26-4-'46 and monthly payment I
of meintenance allowances due to students as disbanded Military I
personnel under further Education Scheme;  (9) statement Showing |
the number of students who joined the college for the past 4 years
from Foreign Universities from whom applications for the recognie
tion of their degree with necessary Treasury Receipts towards the
recognition fees and matriculation fees @ Rs.5/- in cash have to be
collected.

In brief, the strength of the office staff consists of o
Upper Divisioﬁ Cierk designated as Head clerk and one TyPiStn:part
from a temporary clerk for three months,

The Head eclerk degls W;th th?:t le gorresponde ce;
nanece, of cash book and cas receipts and payments ‘3) e
chequés exceeding Bse 1,000/= and 4§ Remittance of cas% iﬁ%ﬁsﬁﬁgnt %
Bggerve Banke While either remitting amounts inte the Reserve
Bank or encashing the cheques, the Head clerk will be Peqhired
theBank to teke his own turn in the qQue,: &t

(2) Mainte.



AJ

E:i//”// il

It is not possible for him to return to office till late in
\, the evening. Especially during the collection season all the
\@work suffers in his absence. -
A } )
(5) Preparation of pay bills of Gazetted Officers. \
" " Non.Gazetted Officerse
" LE Scholarship Billse
2 " Dependants of deceased and
incapacitated military personnel,
Ve Preparation of contingent bills claiming the maintenance
allowance of disbanded military personnel,
vie Preparation of contingent bills claiming items relating to offiece
vii.Preparation of applications for the refund of fees paid by
students at the time of joining the college by not getting the
concessions then.
viiic.Preparation of refund bills, claiming the refund of fees.
ix, Preparation of scholarship bills of students belonging to
Harijan and backward communities,
(8) Begisters relating to collection of fees: F.L., and BoL. classes,
i, Maintenance of Daily fee collection Registere.
ii, Term fee Register, Preparation of Demand Collection Balance
Statement of fees; 1iii. Admission Register iv. Case sheet,
(7) i. Maintenance of Service Registers, Serviece Rolls and Leave
accounts of the members of the college staff,
(8) Preparation of pension applications retiring from ser-¥ices;
(9) Maintenance of stock book of stationery and forms,
(10)Maintenance of office furniture and stores,

it is necessary to have an assistant who would shoulder responsibi=
1lity in respect of other matters, Sanction may therefore be
{ laccorded for the entertainment of an additional clerk, peEmanently
. | with effect from the academic year 1950-51, The Govermment is
lready paying the salary of a clerk for three months and they are
ot getting the full value &f for it, The extra now asked for is
|salary of a clerk for nine months more,

1\ As one clerk will be fully occupied withthe cash transactions,
|

Tne Typist who is the only assistant to the Head Clerk is at
present entrusted with the following work:

1, Receiving papers and registering them in the current registere
2. Maintenance of stamp account and despatching of office tappalsSe

3, i, Fair copying; (&i) Maintenance or stationery articles;
jii, Preparation of conduct certificates; iv. Preparation of
Transfer CertificateSe V. Prepsration of date of Birth
certificates, & copy of the letter submitted to the
Director of Public InStruction on 13,3.1950 is enclosed,

/?rue copy/

W
:
U4

-

for Director of Public Instruction,

3 \
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% 149 From the D,P.I., No. 93 K2/50 dated 30-3-50 and 1-7-50.
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COLIEGE$ - Law College, Madras — Employment of a L,D. clerk, (’ s ‘

A -
——
N

The D,P,I,'s letters on pp. 1 and 17 c.f. may be perused. He g
has proposed the employment of a lower division clerk in the time scaleg

of pay in the Law College , Madras, The .existing staff in the college
c e
' consists of LUpper Division clerk designated as Head Clerk)aad one
f\ o"‘"‘L e T MO

&2 typist apart from a 1,d. clerk employed for 3 months 'y From the parti- |
culars furnished by the Principal on pp,19~21 c,.f. it appears that the

Head Clerk will be fully occupied imth cash transactions and an Asst.

o ahAnldarii: i3

Ah:l.m is necessary.
7

This Dept. may therefore support the proposal* of the Director Por Bl
employment of an addl. 1.d. clerk. o Ha bemnod Z/‘A?"’L Q‘KWW

The file may be sent to Fa.na.nc — et Ao,
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7 Finance (E.III)

Notes of Education ahove may be perused.
The existing staff in the office of the Law College
i ('}nébd Madras, consists of one Upper Division clerk designated as
3€ L o~ A P
clerk Jsanctioned by the D.P.I under the powers delegated to hinm
for 3 months in a year to assist the Headclerk in the fee-colilec
tion work.
It is considered that the existing staff is utterly

¢
6/ inadequate to cope with the work and it is now proposed te

sanction the db%veL\lerk Ce&aefiﬁﬁeé the ﬂﬁ&)cn;a time

seale of pay-

Rs 1200/p.a.

The extrs cost in the proposal werks out ta

Lk £
e Fianas mayagree to the proposal., The pefdea@ o

Head-clerk, one typbst and a lerarlan)bes1des a Lower DiVisicnl
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