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R. Siddique, Esq., J The Secretary to Government,
Superintendent, I BEducation Department, -
Government Press, [ Fort St. George,

Madras. I Madras. | g
X=X =X = Xm Xm K= K= Hm K= K= X K= K= Km K= X=X Em = K= K K= B
No.51/8.0. Dated: 10th April 1950.

Sir, :
Subs Books and Publications - Madras

Stationery Manual, Volume III - /

Revision of -~ Special Staff = ﬁz///

- : Extension of time - Requested.
P'](:j>_ Ref: G.0. Ms. No.3742 Edn., dated 6-12-1949.

I submit that the period of extension sanctioned
= in the G.0. cited for the Special Staff for the revision
.y SLTRI7of Stationery Manual, Volume IIT expires on 1-5-1950 and

request that further extension for.a period of six months

'ja*g/);Ll4jS¢p from 2-5-1950. may be sanctioned for completing the WOTK.
o By Do TR

€ reasons for further extension are.given below for
thie/ information of Government. .
AT R 5 R 5 :
e ‘The Special Staff has scrutinised up to 31st
~ March 1950 nearly 9,000 items of the standardized forms
in respect of elimination of various forms and returns
found obsolete.or superfluous and the Heads of Depart-
ments have been-addressed for their opinion and remarks., |
A1l the officers except the Secretary, Board of Revenue |
have sent in thelr replies.  About 1,200 items still ﬁ
require examination and this work is expected to be
finished by the end of May 1950,  These 1,200 items

relate toit-=

1. Special Act forms, ,

2, Separate Revenue forms,

3, Secretariat forms. '

4, Madras Legislature forms.

5. 5.G.P. forms. :

6. Special forms for Government Examinations,
: 8.8.L.C., King Institute, Chemical
vy Examiner, etec.

7. Stock and sale forms for Local Bodies and
. Municipalitids. :

In addition ' to the above, non-standardized forms
relating to several Departments which are printed in
large numbers are to be examined for finding out their
suitapility or otherwise for standardization. .

4 As soon as the serutiny of the standardized ,

. forms is over, the statements prepared with the existing |
forms have to be revised and finalised for giving them '
to Composing section for setting, taking into comside-
ration the following points. :

1. The orders of Government for adoption as
a permanent measure the reduced sizes of forms and weights
of papers issued in thelr lMs, No.757 Edn., dated 8-3=1950

have to be carried out in the above statements.

2. Demandg of several Heads of Departments
regarding relaxation of the present sizesqaf frms have
to be examined and in deserving cases pre-Wwi izes
should be restored as directed by Government in their
order mentioned at item 1 above. v

‘3. All deleted items should be removed from
the 1ist and the items kepl suspended for the duration

of war have to be retained or deleted according to the
needs of the officers. ,

4, Items in each group have to be re-numbered

serially
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, S - | TR T.wCopy of DJ0 letter No.F.2-79/5.0., dated .10-1-1950 \
¥ ! : _ : SR BTRE ; A R St S from R. Siddique, Esqg., Superintendent, Government Press, Madras
Serigliighasten el ctionliaspisiated I8t oo o, ’ - [ set™ to Janab K. Gulam Mohmed Saheb, Secretary, Board of Revenue,
" : ‘ L 7 ! Madras. : ' C/
S, Re-grouping of T.& A, Common and P.W.D. . ‘ ‘ - >
forms under the existing Codes.’ : 3 : Sub: Madras Stationery Manual, Volume IIT - ﬁevisfﬁﬁtof.

Some of the forms falling under the above ‘3 ' reply No.P.1543/49-2, dated 13-10-1949.
three g?oupsfgavaapeen ﬁe-cla551g1§d u%ger the different | -
Codes viz., The Madras Treasury Code, e Madras Account B | ' I am furnishing herewith a *1list of this office letters
Code and the Eaaras ?1nan01al Code, etc., and the state- . W addressed to the Secretary, Board of Revenue, from time to time
. ments of the LOEES thus ?e-classified have been sent to & ! as and when the forms under Revenue group were serutinized by
the %gcountant-ueperal, Madras on 15-12-1949 for his i - the special staff sanctioned for the purpose giving suggestions
;gzu;égziigg ggg;ﬂeihinstiugféogs. Whe? Zhg sta%ements ) g | either for deletion of certain iorms Orfagﬁlgamatioh of two or
: 9 ey sho e separate rom the 1 , more forms into one and I regret nomne O ese letters have
exi§tlng groups and separate groups and serial numbers \ B . been replied toyso far,except my D.C. No.47/5.0., dated 21-9-49.
assigned to them. : : ' é 1 As replies from almost all the Heads of Departments have been
( o b o - received I have to commence the printing of the Manual after
. 6. The Sepretary, Board of Revenue to whom oy carrying out the suggestions of various officers. Since the
several letters have been addressed by this office R Revenue group has to be commenced first according to the serial
commencing from May 1949 communicating then and there, | order in the present Manual, I want the replies to all the
certalp suggestlons on the scrutiny of Revenue forms, has ks references cited before 31-1<1950 so ‘that your suggestions 1f
2;2 Egggnﬁisgiéﬁzl regly_for gon;glid%g@on %ng compilation of . " any, may be carried out in thg statgmigts kepz ready now,before
i ! UD opies of this office D.O. reminders + W they are finalised and given iOT printing. s Government are
sent to the offlger on 10-1-1950, 9-2-1950 and 14-3-1950 ; alsz very particular to complete the work as quickly as possible |
%g“ %hfePly received from him on 17-2-1950 are enclosed i I request you to kindly give your personal attention to the H
r the information of Government. 1 Tniter and -arrange to expedite the replles to all the references £
s ninsit ti & C t Ed G ; [ et L
° ructions from Governmen ucation ] B/ N A
D?p%ftment’ to my letter No.93/5.0., dated 9-2-1950 R gpevet e i 3 *LIST OF LETTERS ADDRESSED IO THE BOARD OF REVENUE.
on the scrutiny of Common forms are awailted. AR e T } et L Ot s 1 (o TR S ot R 7 A A R R i
; ) ! 8 5.0., -dated 10-5-1949 and remi: :
the f . 8. Instructions regarding the style of binding ~> . Letters No.3/5.0., gated 13-6-1949, 14-7-1923e§§dt%§f§f§949
5 exgggﬁeéntodreglste;s and for supply in loose have to ' No.5/S.0., dated 11-5-1849 and reminders thereon f
and noted in the statements. , # : ' dage%FBg_iéig49’ 29-6-1949, 25-7-1949
rl . L r - RO g2l 3
9. Proofs of the Manual containing standardized v N0.6/S.04 dated 17-5-1949 and reminder dated 25-8=4S.

forms when ready should pe despatched to the concerned officers

for their approval and return for final striking. Wit a0l mater gsted 267

6=6-1949 and reminder dated 25-8-1949.
. : : No.8/5.C., dated 21-5-1949 and remind ]
10. Final printed copies of the Manual should ‘# // ? 95-8-1949. ofaes

s el TR

be arranged for distribution to several offices. ! Noaily/ ey fuaied) a1 -o- 1929,
i i No.12/5.0., dated 27-5-1949,
nents may b pleic APove elreumstances, I reguest that Govern 8 No.15§S.O.a dated 4-6-1949,
the Speclal Stags foro agcqrd sanction for the continuance of |8 ; N0.19/5.0., dated 7=6-1940,
2nd May 1950 by which %i urther period of six months from ) No.22/5.0., dated 16-6-1949,
Sonti g e b providmz I expect the Special Staff to b No.26/S.0., dated 25-6-1949 and reminder dated
sends his final reply tOetht‘he Secretary, Board of Revenue ' : 25=-8-1249, .
my letters on the subject 1€ polnts raised in several of i No.33/5.0., dated 20-7-1949 and reminder dated
returns the statements witﬁng-the Accountant-General, Madras | : 31-8-1949,
re-grouping of the existing T & instructions regarding b No,45/5.0., dated 25-8-1949,
present Codes. g T & A, ete,, forms under the : & No.58/5.0.y dated 8-11-1948,
x[ NO.63/500 ° 9 dated 30- ll"‘ 19‘49.
i No.65/S.0. dated 2-12-1049,

'jf No.66/S.0., dated 7-12-1948,
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‘II. Copy of D.O. letter No.F.2-79/S.0., dated 9-2-1980

from R. Siddique, Bsq., Superintendent, Government Press, Madras ¥

to Mr. Narasimhan, Esgq., 1.C.S., Secretary, Board of Revenue, Madras.

b Sﬁb: Madras Stationery Manual, Volume III - Revision of.
Ref: My D.O. letter No.F.2-79/S.0., dated 10-1-1950.

I invite your kind attention to the reference cited ﬁbovgqi
and regret to state that no reply has been received from you SO 1&T.

standstill for want of replies to several letters of this offlce9t
I request you to give your special attention to this and arrange UO
| expedite the replies immediately to enable thé special staff siic-
‘ ~ tioned for the purpose to proceed with the work without further
delay and finish it in time. 5 FAE
---3:0002-~~ G 4

As the revision work of the standard forms has- come tO agf‘

III. Copy of D.0. letter dated 16-2-1950 from Mr.
Narasimhan, Esq., I.C.S., Secretary, Board of Revenue, Madras to
K. 5iddique, Esq., Superintendent, Government Press, lMadras. - 3 |
- = o M SFLa N i / : Tglh { ki g

k' Nl T
e fl TR SRl |

Sub: Books and Publications - Madras Stationery Manual, T L g T U S i R , " m.‘.“,Tf*‘fﬁf”ffffT
: Volume III - Revision of. .8 (¥ v i oo e W »
Ref: Your D.C. No.F.2.79/S.0., dated 9-2-1250.

I am to say that the forms referred to in your letter are
under scrutiny and that a further reply will be sent to you belore
the end of this month. '
: ===:000¢=~~ &
| | IV. Copy of D.0. letter No.F.2-79/8.0., dated 14-3-1950
. - from K. &iddique, Esq., Superintendent, Government Press, lMadras
to Wr. A.F. Mascarenhas, B.A., Secretary, Board of Revenue, Madras.

Subs Madr#s Stationefy Manuél, Volume III - Revision of.
' your reply D.C. letter dated 16-2-1950.

! The reply promised to be sent by the end of February 1950
in the reply D.0. by Mr. Narasimhan has not been received so far.
As the time at the disposal of the Special Staff sanctioned for
the revision of the above Manual is very limited, I request that
the matter may kindly be treated as specially urgent and the reply
expedited as quickly as possible.
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