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the Director ot Puvlic Instruction,
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Mad pa s.
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: lo
o THe Secretary to Government,

Education and Public Health Department,
: : Madra s.

TR ‘ No. C. 179 C6/50 Dt. 27-2-1950.
J 4 ' ‘ |

Sir,

Subject:-

’ Establishment-;Orfice of the Director of Public Instruc-
tion, Madras=- Fair copylng and despatch section- Continuance of
. temporary stati and sanction of additional posts- kequested tor
‘L v' - ¥ . * :

E

et st

-

: The sanction accorded tor the &
ing temporary staft for the fair copying

‘ : | pying and ‘despatoh s
of my ofrice(§anctioned§1n.G.0: quoted above expires on 2
AN, = ¥ e e
1§ 1 Lower Division Clerk.
2) 2 Typists. L

3) 1 Attender. |

o) The above additional staff was sanctioned when the numbep
‘of fair copies typed was as follows:- P AR

August 1948.
September 19%8.-

Ry September '49 .

10256, October 1949. 11921,

11423,  November " = 11873.%

IEL%:% Decembey " 1198"
As there are 19 sections in the office. at tha wate s
one typist for each section, in an average 19 ts’rpcit,ts the rate ot
To cope with the increased wi R LRI be
to augment the strength of the sections.by po

i

seetions, which arrangement aifeets the vork of éthersz
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The sanctioned strength ot the section is 15 typists and
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and one clerk including the temporary post referred to in
G.0. referred to above.

Two readers and two e x
clerks) are essentially require
one clerk for the section.

aminers tor comparing (i.e. 4
d while the existing post is only

In the circumstances explained above, I have the hond%
to request that the Government may be pleased

_ (1) to sanction the continuance of the sanctioned staff
for a period or one year from 1=3=1950 and

(2) in addition to accord s

anction for the fresh appoint
ment of atleast two more typists a PP

nd three lower division clerks,

Yours faithfully,

for Director ot Public Instruction,
A.S ./28-2‘
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OFFICE OF THE DIRECTOR OF PUB
INSTRUCTION, MADRAS. T

TELEPHONIC MESSAGE (BY POST) DATED 20--3--1950.

THE DIRECTOR OF PUBLIC INSTRUCTION, ‘ i
MADRA 8. :ﬁ:;//
af_fThe Assistant Secretary, P A
‘& Education Department, M a dlr a s. "
Y /l e T o \r\ >
REF: Your Telephonic Message dated 14--3--1950.
sk ok ok kXK

R The details of the existing staff (Typists and Lower
Division Clerks) working in the Fair Copying section is as

1 ) follows:-

Typists o 15
Lowér Division .
Clerkses s

Now there are 19 sections and atleast each section i

y requires one typist. During 1948-49 each typist has typed .

yg \about o0 to 25 pages in single line space_per day excludi |
Z | 1the statements and returns furnished hereunders:-- ng ?

‘ (1) Absentee statements (Collegiate branch, School
Assistants, Deputy Inspectors - Men's branch)

< J

(3) Statements and returns relating to the Technical : |

/ Education Officer.
(Viz. Grant form, Equipment

A . (4) Office routine forms
2 | form, Building grant form etc. etec.)
‘3 . (5) Statements in connection with Public Instructiop

W g

5 Report.
(6) Special work such as taking of copies of special
reports - special reports on Education ete,

’ al
(7) Proposals regarding Visual, Basic, Technic ang

Adult Education Schemese.
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. S . [ Vool § ; : | ' ‘GEEZ)EduCation Departmént (A). &

st Sunelic e , = ‘ ' Sub: Estt. - Office of the D.,P.I. — Fair
copying and despatch section - Con-
| tinuance Of staff and employment of
; an addl, clerk Sanctioned,
- " Read: ILetter from the D,P.I. INo.179
-L Dated 27-2-50. 06/50
| G.O. MS. NO. l o C? __=on. oatED S — Ly —§
[
|
I
|
:
l
!
|
l

— el Govilie Sanction the continuanée for a

period of one year from 1-3<50 of the following addl.

staff employed in the Office of the D.P. I. with refe--,
rence to G.0. No. 378, Education, dated 14~2-49, ;

46 15 1 e One Lower Division Clerk,

~Two typists.

; bne Aftender.i

-.\.:,- AZLEN - - L7810 -—-u.. _____ e . | | - : | o, As repaI‘dS {zhe addl, staff Qi ;t';‘,;ro ‘mO“_ ¢

d tthree more lover d1v1s
typists an A 1on clerks pPOposed[_

i | > ~ ‘ | by the D.P.T. ‘ that
offlce is under sta & an that)the ¢ b,
2 OVt do not*
generally entertain proposals for addi,

s

SHALr, dui

m
® _LheI'e are steno- k

5 ~ o1 il o

AP -ached almost every offi 5 . :
- Claddocs - T 1n Directop's

0! Lo g o g ; ofPice. aTld it Snou]_d be possible for e 1_0 1
- . i ' s {405 i 4 3 the typing section, when they are 4R0@~f S
|

' Sa ecial L4 |
| however, sanction, as a SP Fasey (He GﬂDlOyment

e

———

e T “? 1’.' i
of an addl. l.d. clerk for COmPAring oy for g perig

——e

of gix months from the date O aDPOintment.
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Please see the note of the Finance Dept. on
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pages 1 - 2 ante. The information required by Finam
at A on the previous page has been obtained and

be found on page 7e¢f. It has been aseertained from

- « -

experienced typists in thi%fept. that typing 20 to

25 pages in single line space A::LZ too much for a typist
and that 15 pages in single line space will g&{re
sufficient work for a typist during offiée}pﬁurs.

: 2 , ¥ [l
Tn the circumstances the Finance Dept, may' be T

to reconsider theirm view.
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Z} : ot ANVIR, -
i~ Education Department (A). g R
e TG he dhe D.P.I. pPr o~ 7
. . h i <
posed ‘

A el - R (PR s
(1) the continuance of the temporary additional /;”-[” j i
staff sanctioned for the fair copying section in his

office namely, 1 Q.d. clerk, 2 typists and 1 attender -géﬂﬁ.gfﬂiffi“<§>
B v Sk . TEXS
for another year from 1-3-50; and

f|g_¢-

(2) the employment of a further addl. staff of }.30{- 1

2 typists and 2 L.d, cleris. ‘
ItemlljabOVe: This Dept. suggeste& that the staff

might be continued for another year from 1-3-50,

Finance Dept, have agreed to this proposal,

Item(?)above: For the reasons explained in para

2 of this Department's note on Baal ante it was

suggested that sxym one addl., 1.d. clerlv%é‘cf be : )

%
i
|
|
i
1

sanctioned. At first the Fin. Dept. disagreed with /xicuﬂ&“
. this proposal, but subsequently they have agreed thaf
ddl. L. d. el b tioned for a period
an a erk may be sanctione }_3 :
of six months, The suggestion of Fin. may bh accepted.

| O—el &f%mvhﬂwa‘w% fnqu
! A draft order is pubmitteé for approval. H. I. (E & L)
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