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pégeSrami;:-th: ‘total of the individual items to be examined Will be :
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Superintendent,
Government

The Secretary fdlééﬁerﬁméﬂﬁf"
' Education & Public Hea
S ek BoRt SRS Geer

syb: BOOKS AND DUSLICATIONS - Madras Sts
Manual, Volume IIT - Revision of
- Special Staff - Extension of.

3 (5 Ref: G. 0, Ms. No,3330, Education dated 31st

' I have the honour to state tha€ ia:sﬁEmiﬁﬁigg¢my‘
e

for the appaintmentgof,tha=8pec Officer in this

No.94/Mis., dated 20—1-1949ﬁwith;referenééét@'paraaw‘,f K
Rducation, dated 28th December 1048, I have stated
{ f lumerof‘wprkxtije done in
e Manual under reference a minimuam |

will be necessary to complete the work and if |
possible can be finished earlier provided that the several Heads .
of Departments with whom I have to qorrespand'onﬁthe:subjeet
promptly comply with in:ormation‘requiréd-bg,th;s office.

9, The bulk of Stationery Manual, Volume III is nearly 700 :‘§i

roughly ter . The scrutiny of these 3+~ L

W rategof»609.items;per;monthcalone,~comes to”

i 1 In'sérutimizingthéifqpﬁé,\thé P

1048 of therRetrenehmentfaad~Reggrgan1za

--report.tommerthe_tao many unnecessary retu

~kept in view and cireulars'issueduto all

without sacrificing the utility aspect of |
“to remove;such'unneeessary returns and forn
preparation. ‘Besides this the SI 1 Of
form to find out unnecessary re

forms in different groups or in the S
done, . suggestions for deletionyof fforHs ¢ann
officers concerned. Though , circular was i
all Heads of Departments ¢ g for their
superfluous forms and Inv. attention

g‘min@der hagd 3 .
of Revemue o V'%
et Al jram RS g under p
orms ‘Was i T gestions for delety AL
combination of cer d ly was receiveqd Cn o
spite of reminders. I had %o even 3
to expedite replies stating th: e specl nbe
could not proceed with the work fo - of
letters. copy of my D.O. and reply received ther
on of Government, Such kind oF Heq

R etard the progress.of ork i faai lays.

‘ S Section

up each gr p of forms for 3
fe described below Tor the' UiV,
| et il LT PR

g to be. .eoliééte r
T e L -L8Cted for :
i | _ each
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1 ,,.»-a'l'ereﬁg‘ekto S.‘C o 'l : 2 //’c;/‘ = ""—"
o note thgxgeleﬁed form L,{Jfg_ms'suspended for !
w4 The prepares st with authority for dele- J
. __e-<Saspension, k' et 1
Ea !
S (iv) To note the present reduced sizes of each form in L’
_~the 1ists with authority for such reduction, k;
(v) To address the officers concerned for their opinion :
whether the pre-war siges of forms are necessary and whether the A
forms suspended for the duration of war should be re-introduced. k}
(vi) To make up files for each group and keep them typed [
\ ror composing. - !
,—,\ o . -~ N
€U (wv11)y To attend to correspondence relating to above and
~'issue reminders, whenever necessary. : : .
5. Upto 1lst November 1949 about 4,300 items were scrutinized
and the respective officers addressed forwarding my views either & -
. ror deletion or for amalgamation of three or four forms into one E
! form for their opinion., The following groups have been completed:= ¥ !
) : : * i"i. .?1\
' (i) Revenue forms upto group No. XXX, ; [/ - -3= - J;;,-.ff
(ii) Rducational forms. ' ta0 P A ¥ . e,
(iii) Police forms, ‘ AN ) 4 Sy
(iv) T & A. forms. ! ' ' ‘ 9, In addition to this, non-standardized forms numbering
(v) Jail forms and ;i , about 1,000 items relating to Electricity, Motor Transport,
} (vi) P.W.D. forms upto group V, : " , A : gomgerc%a% Taxis, iirka ngelgpmeg?, Progib%tigggdiggtgther
! ] cads of Departments require scrutlny and standar ion
}n g. If the officers require revival of the forms suspended fgr wherever necessary. o
T »mation of war with satisfactory explanations they have to be : .
~~vﬁ~ﬁ%i out in the 1ists kept prepared aﬁd given to composing section _ 10, Re-grouping of T & A, Common and P.W,.D. forms will be
: carriztﬁﬂmg in due Ceurse. I-have also addressed Government in letter Bl taken up shortly. Specimensigg Eon-standardlzid gor§§ are bez
p for 5.0,, dated 5th \etober 1040 whether the reduced sizes and Swpdv Ny tetef & collected and merging them w he existing standardized forn
' N‘;‘ifés gue to war or the original siieseghould be printed in the  juples A%07 sl cin ge gaken up only after completing the scrutiny of the |
W o ; i
1 and the reply if; awaited. However statements are belng B s standardized forms.
]ﬂizuired with the existing and original weights of paper and silzes s X ' .
'gf £orms subject to aliteration as and when instruction are received - A 11, Under the above.clr%?msgances, I requestt n%? Governmen:
f}om covernment as we.ll as from other Heads of pepartments. To il ay pe pleased to sanctlog 12 tuélqperlod of eiqzq (gn applieq
i . dela the work' is roceeded with 'ndicated above. [0 \~ (A / for 1n my letter NO.51/So .9 datea - th October 7 e €o ,) 6
oid y D on the lines 1 2
f},‘l" soon as definite instructions are received they will have to be 1 months from 2nd November 1949, =
- f;irried out in the sitatements before giving to composing section.
7, The volumgfof work yet to be done is given‘below:-
4 (1) Revenue forms group XXXI to XL.
& (ii) p.vi.D. forms group VI to X¥. j
= (iii)VSurvey forms, :
LA (1v)-dpecial Acts and Commercial Taxes Act forms. | ; RGM/18-11. '
iy (v)-Separate revenue forms. 1 !
(N (vi) Secretariat forms. W
R (vii) Common forms and economy labels. :
R\ (viii) Madras Legislature forms, f
w\ (1x) Registration forms. !
W\ (x) Medical forms. g
o \ (xi) s.G.P, forms, . : /

\\ (xti) D.P.H. forms,

A\(xii1) Special forms ror Government Examinations, 8,8.L.Cey

Alnstitute, Chemical Examiner, ete.

A (xiy) Forms relating to the Department of Women Welfare,

M (xv) stock and Sale LOXHS for Local Bodies and Municipalities, etec.

v there wi1l be about 6,000 items.

\Apart from the above, T & A, common and P,W,D, forms should

grouped to conform with the forms in the existing Codes viz.
Treasury Code, Financial Code and Account Code to comply wi%h the
of the Finance Department and the Accountant-General, Madras,
_grouping work requires further instructions from the
.nb-General, Madras or Finance Department as the case may be,
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' of Revenue, in connection with the

e

e

' eonsolidate the Collectors! yiews and make your final

¥ ¥ ! ' S
e hadeticlit gl g el

=

everal letters have been

Manual, Volume III and none of'ﬁhése ~
scknowledged, nor the action taken on them
me so far. As the Special Staff sanctioned

purpose finds it very difficult to proceed with

in the absence of replies to several letters, I reques
you kindly to look intec the matter personally and arrange

to send repliles as expeditiously as possible. In tgis ",
connection I request you to instruct your staff to acknow=\
ledge the receipt of this office letters then and there;g_ix

G f
Copy of D.0. letter No.P.1543/49-2, dated 13-10-194€
from P. M. Jayarajan, Esde, I.C.S., Secretary, Board of |
Revenue, Chepauk, Madras to R. Siddique, Esg., Superintenc
Government Press, lMadras. ft
* kX

Sub: BOOKS AND PUBLICATIONS - Madras Stationery
Manual Volume IIT - Revision.o
Ref: Your D.0.N0.47/5.0., dated 21-0-1949.

I am to inform you that the connected file in
this office was mishandled in an attempt to trace the ]
G.0s. sanctioning the employment of additional staff dﬁfwa%
in 1943 for the revision of revenue forms. T have 4N
since called for, the file and issued instructions taﬂi
a1l Collectors in the matter. The Collectors havi
been requested to forward thelr remarks to you dizvect
on all the questions raised by you. Copies of the
instructions issued to Cellectors are being foryarded
to you for your information. 1 presume you will

proposals after taking their views into consideration.

o, Collectors have been requested to treat the
matter as very urgent and send their suggestions to
you at a very early datee.

3, Regarding the forms sent by you with your letter /i
gollectors of selected districts are being requested to
offfer their remarks to you direct. In regard to the
further batches of forms I am to request you to consult |
the Collectors of selected districts direct to e e

-

! 4., I an’' to suggest that your. final proposals ]
sent to the Board for its remarks and if those prgmiy v
show whether they giffer from any of the Collectorg‘saj

the Board can take a quick decision and advise whety J

‘your.proposals are acceptable to it or not. ey
l

'
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