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| | R.C.No.215 }:51‘/49 ; Orticeé of t ;

Birector of Public Instruction
Madras, dated 11th Oct. 1949,

The Director of Public Instruction
Madras.

The Secretary to Government
Education and Public Health Department
Fort St. George, Madras.

 Subject:- SCHOOLS -- Secondary =- Introduction of )
A\ biturcated courses -- Secretarial Course =-
0 qualitication of Secretarial Assisgant--
> additions suggested. b
- \

AR

Heterence:- G.0.Ms.No.1580 Education, dated, 17-6-L8

_,/? -

16--8--1949.¢

**’;‘* //

In G.0.Ms.No.2594 Edn., dated 16-8—19£9 the sta@ti pres-
cripbed tor the Secretarial Lourse is as tollows:=-

Secretarial Assistant B. Com., with teacher's training.

Ccommercial Instructor . A pass in the Uovernment lechnical
' Examination ot the higher grade in
Shorthand or typewriting, prefer-
ence being given to those who have
passed the higher grade examina-
tion in both the subjects.

It has been suggested to me that L.l.Assistants with T.T;@‘
higher grade in (1) Book Keeping (2) in Theory and practice of
Commerce (3) Banking and (4) Commercial Geography may also be
treated on a par with B. Com., graduates. A comparison of the
qualitrications of a B.lom., with those ol an L.T.Assistant with
1 .T.C.Higher Grade in (1) Book Keeping (2) in Theory and practice
o Comuerce (3) banking and (4) Commercial Geography shows that
the proposed alternative qualitications viz., L.T.Assistan$ with
the technieal qualitications fall short of a B.bom., DYy

' (1) Economics (it the L.T. teacher is not an BEconomic
Graduate) . :

Mercantile Law.

Business Organisation. :

Precis-writing and business, correspondence,

Optional subject viz., anypone amon (a) Transport

(b) Insurance (c) Co-operation and %d) statistical

methods and their application to Commerce, and what-=

er » 'panking' qualitication falls short of R

cy' and 'auditing'. : A

altemative
ics , : € | i a class teacher.
scheel}em ; 5 it with the praposed qualitication |
can leavelput shorthand under tt ional subjects and choose / |
tie other two subjects viz., Book=Keeping and Uommercial practice
or if shorthand is to be chosen as one of the optional supject )
a commercial instructor knowing both shorthand and typewr %i- "
may ve employed, besides the L.T.Assistant proposed with the
#xx alternative qualification.
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;XKns.

In the circumstances stated apove, I suggest that
L.T.Assistants with T.T.C. Higher Grade in (1) Book-Keeping
(2) in Theory and practice ot Uommerce (3) Banking and (4)
Commercial Geography may also be permitted to be employed as
Secretarial Assistant in lieu ot a B.Com., Assistant by the
managements of schools it they so desire and provided that
necessary arrangements are made for the teaching of the
Secretarialg subjects etficiently without extra cost to Govern-
ment on account oi such arrangementse.

Yours taithfully

For Director of Public Instruction.

Copy to 'B1 section. ]

sJ/11/10.
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SCHOOLS - gecondary - Introduction of bifurcited
courses - Qualifications for Secretarial Assistants -

Additiens = Approved. 1
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o 0utio 1580 fEdms dated the 17th June 1948.
¢.0.Ms.No.256% Edn. dated the 16th August 194S.

From the Director of public Instruction, R.C.0.215-B1
of 1949 dated the lfzh October 1949. o g

In the circumstancés explained, the Government

. approve the proposal of the Director ?f Publie Instruction

3 % * ] ‘ E 3
that L.T. Assistants with @~$bc.ﬁ§igher grade in (i)

Book-keeping, (ii) Theory and Practice of Commerce, Siig)
St f

)

o Sis s e T Y |

pez employed as gecretarial Assistanty in lieu of B.Come
el Aers . de b uf L) bl
; by the managements of the secondary schools

- N2y’
whfich have introduced the gecretarial course unde?fthg

soheme of diversified courses of studies, provkdad=it
P.T.O;
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‘Equsation & Public Health Department,
G 08 Ms i Nog 5229 Education, dated 22nd October

— Secondary - Introduction of bifurcated courses - Qualifications for
sseretarial Assistants - Additions ~ Approved. . f

cgoo000000RO 00 0Qce

SCHOOLS

.._'o"‘oc_p,o‘o',ioincl,,.toco.o.

G;Q;N9;1580‘Edn;,.
£.0.l0,259) Edn. ,
‘From the Director

ORDER ¢

COVERNMENT OF MADRAS.

Abstracts

.l..llxol'vODil..-.O

dated the 17th June 1948,
dated the 16th August 1949,

1949,

Reéd:—

of Public Instruction,,R.C.No.215-Bl/u9 dated the 11th
October 1949+ T ; ‘ .

oa-t‘a'ooo'ovs'tooo'ocoo'-o-oo..u.

In the circumstances explained, the Government approve thc proposal or

the Director of Public Instruction that L

T, Assistants with Trained Teachers!

Certificate Higher Grade

7 in (i) Book-keeping,

(i) Theory and Practice oft

and (iv) Commercial Geograpny,

may be employed as

Commerce, (iii) Bankirg,

Seceretarial Assistants in lieu of B,Com, degree holders by the manacements of

the secondary schools which have intro

scheme of diversified courses O

£ studies,

duéed the Secretarial course under the
The appointment of such an

assistant is subject to the condition that necessary arrangements should be made

for the teaching of the Secreta

Government on account of such arrangement,

rial subjects efficiently

without extra cost to

J, M, Lobo Prabhu,
Secretary to Government.,

P»-I'no’o 8 ®
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