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. The report of the Special Officer cited together with
& statements of excess and daﬁin#ﬁhty'grgfr6?§§ ed, '
”fryfji”i‘ The articles which have been marked by h!
be\reparateg from main stock and disposed of 3
e} of to the best advantage. -~
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. /2 The total exeesséag'rdéfrt:d‘ziitgg's
_. for thig yesr is Rs, 6,249-9-0 in all the ge
“=———" 10! gection an excess of Rs, 3,227=0~3 1is due 1

of 30 items of stationery articles which werse ok

Dat .0, ¢ : 20 accounte before stack taking, They were actuall

Wb s VG SNt [T ST GRS W S | Bl ; - _the packers only after the stock taking was over

o , R AR o BICREEle  0T Tl B P — R et ; space in paoklng gections which were full withﬁaémd

: | | K : | | i 4 of paper for Electorsl Rolls., In Godown stock the one bale

- of white paper Europe reported to be in emcess, relates to sn
instalment of supply of that paper not brought to account, b
but my mistake mixed up with the accounted stock. On taking e
to account the latter supply, a shortage of one bale corres-
ponding %o this excess of one bale, was noticed. The value
of thig one excess bale is Bs. 282-8-0, If the value of the
two items viz,, Rs. 3,227=0-6 plus Rs. 282-8«0 or Rg.3,509-8-8
ig dedudted from the total excess as reported by the Special
officer there would be a net excess of Rs. 2,74 6. This _ w-
1g comprised of the value of excesses in all eectlons. 2-)uu'\
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%, According to the stock taking report there is an excess
of 35 gross 11 dozens and 11 numbers of gteel nibe Perry & Co.,
1405 in A Section., This excess may be attributed to the non
removal of the steel nibs by the packers, on indents charged,
by oversight, In B section, jgsue of one kind of peper by
mistake for another kind indented for 1s apparently the reaeon
for the variations. In C & D sections articles are purchased

and stoeked in bulk but they are igsued in small quantities

in pilecemeal: Hence the variations in those sections. In
Godown stock the variations are due to wrong is of one :
bale for another @ue to the close similarity o  bales,
Theee varities are foolscap size, double foolscap siz
quad foolsecap size paper, : . ;

"\ As regards para 7 of the stock taking repor

e it A , ' Printing Paper intended for printing Electoral
.w}ﬂﬁftmﬁw'ftfl3 b0 ; i ‘ - . S T A packed both at Guindy and the 01d High Court Build:
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book of B gection (Paper section) for loose stock, As soon
as the intact bales in Guindy Office were exhausted, packers
were deputed to address and also to pack the loose stock for
each press in the Stationery Godown at Beach %o prevent
unnece gsary trangpart of pa_,.PQr to and fro betwéen G“lndy and
Royapuram station %o aveid delay. To facilitate the quiek
despatch of paper more than 50 bales were opened at the
Stationery Godown Beach for issues on indents, The total
 quantity of paper ad¥¥sed by the suppliers was 5,399 balees

at 18 reamg and 1 bale at 10 reams in all 87,192 reams but
the quantity actually recelved as per owr report to the
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‘to the supplier ig 5,307 bBAlés at. 18 reams, two at 16 reaiis and
. _______one at 10 reams in all 97,188 reams. - Up to the stock taking
period, supply was made on 291 indente for which 4,892 1intact.
baleg had been issued. For sending the loose reamsg due on
these: indents 152 bales of 18 reamg each and 5 .reams and 292
_ _ sheets had been utiliesed; giving a total of 90,797 reamg and

272 sheets. Thus there muat have been a balance of 6,390 reams
228 gheets.

According to stoek ttaking report there were only 343 bales
at 18 remms each and one bale at 16 reamg plug loose 183 reamsg
and 215 ghetéts i.e, a total of 6,373 reamsg and 215 gheetg,
The difference is Reams, 17-13, Before the stoek taking one
bale of 18 reams addressed to Madanapalll was left behind by
- overgight at Guindy along with the other addressed bales while

-.aetual booking to that gtation was done, In its place an
intact bale of 18 reams was addressed at the Beach and gent,
This bale has since been discovered and added %o the stock of
-unaddresgsed bales and Af it 1s taken into congideration there
i1s actuelly a net excegs-of 487 sheets., The excess i1g due %o

~splitting of the reams for issue of loose sheets on indentg:

-and ‘1t-1s negligible, The variations in all the sectiong are /
minor ones and are ineyitable in-a big store dealing with a

~large mumber of articles and do not eall for any gpecial

-remarks; e n iiv ¢ g ans o ot
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3 There 1s a net excess of Rn.t2,740¢9,5!) Orders are
requested to write off the deficiencil®s &nd-bring the exceas &

- into account, ! 2 o
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The Superintendent of r
s, Stationery, ;
: Madras.

#rom: R.R. Viswasam I
Deputy Collector and S :
|for Verification of Station
' /(Madras) at Guindy, Madras.l15.

/
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Sir,

SUB: Stationery Office = Verification of=Stationerv Stores.

lotifi i d 4/6/49, I
G nment Revenue Department Notlflgaplon_date 29,
was aigo;gzig as Special Officer for the verification of Stgtlonery
Stores., Madras for a period of 6 weeks from the date of my joining
duty from leave. I joined duty on l7-6=49 after-noon and completed
the work on 29/7/49.

ici d in
. The statements of excesses and deflglencies prepare
accorganczewith rule 203 of the Madras Stationery Manual in ;espect
of the Stores in Sections 4,B,C,D and Godown are enclosed -duly
countersigned by me.

3, Some articles are found damaged by white ants etc. The
extent of damage is roughly indicated in my remarks in the %oncerned
registers which have been copied in the above statements. Legeiiary
action may be a® ordered to be taken regarding the disposal o ese
artiiclesi

4, The following are the figures showing the value of the excesses
and deficiencies in the stock, found during the year under report and
those of the previous five years.

~ f Excess Value of deficiencies Difference
}YJar Valugs? AR N Re. AN EBh Ris, "R P,

g 308 5 1 3,544 11 7 (+) 853 9 6
ol S ega dEsD 81549 3 7 (+) 1,144 11 5
1945-46 8602 11 O 9,953 10 8 (+) 5,650 0 4
1946-47 2’181 9 3 985 11 8 (+) 1,195 13 7
1047-48 1,250 13 6 397 11 10 {+) 853 1 TN

48-49 . 8454283 —9 5 M (—65686—3—0 1A~
] gestH 9 € 2404 (£ /0 + 0245 9.¢0

- \
S‘ The following statement shows the aggregate)value of excesses 55’
and deficiencies section-war for the year under Treport.

Sections Value of P Excess Value of deficiency Difference

RS AP Rs. & P, Rs. Bw P

VAL 390 5 A 192 10 2 (+) 288 5 9

"B* 1,709 8 8y 914 13 3 (+). 794 11 5
1IC! 52940463831 16 /" 9226 P3G ~L (+)4’—,-eee__.g_],§lp37l—2?
'D)Y i lEs7 LI 204 O 5 () 1S3 -6 8

Godown 902 14 10~ 261 1 6 (+) 641 18 5

1
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6., In 'C' section, there:is a large excess gquantily. ;t {s' sata
that in about 31 items, articles were charged but were not issued to
the Packer. Hence the discrepancy. This will have to be checked with
the various indants and verified and figure reconciled.
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7. As regards News printing pépef intended for printing electorgy -

rdlls, these are scattered both in Guindy and 1st Line Beach (Colleets,,. ||

Office). The stock on hand is 343 bales at 18 reams each, 1 at 16 -
183 loose reams and 215 sheets. There is nothing to show what stock
belongs to Godown account and what to loos& stock account. It is not

even possible to give the excess or deficiency in this item, as up-to-date

figures are not available.

8. Packing materials - dealwood cases, planks, nails, gunnies,
hoopiron, packing cases etc, for which separate registers are maintained
have Yall been verified by me and my remarks noted in the respective
registers. No excess and deficiency statement has however been prepared
for them as they do not fall under the category of stationery stores
and no such statements were submitted for them in the past,

9, I append below the certificate prescribed in rule 204 of the
Stationery Manual:- ! *

"I hereby certify, that I have personally verified by actual counting
and wherever necessary by actual weighing and measurging the stock of
stationery in the Stationery Opfice.with reference to the balances
appearing on the dates of verification of the.several items in the
stock registers maintained in the Stores section of the,Stationery
of fice and in accordance with paragraphs 198 to 203 of the Stationery
Manual . o

"I further certify that there are no other articles in the Store
rooms which have not been examined by me and that the list of excesses
and deficiencies herewith submitted i€ a true and complete list of all
variations between the balances appearing on the dates of verification
and the stock on hand on those dates".
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DEPUTY COLLECTOR AND SPECTAL OFFICER
FOR VERIFICATION OPSTATIONERY STORES.







