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¥ [Despatch( Abstract.]

L)
rat.ional Officer, WMAadrag,

:
sanchbioneq.

Inspeetion ~ Offhee of the Dist; :
Post of Bdditional tynTL -

|



Dv' ‘u .U )&J‘Ol“ -\"-do, r.UCo, I E,S.,
Bivector “of Publlc Incxtruouon, lhadras. y

i R N P L A R R 1
The | ecneuary 'Eo‘ Go vernmont,, ;
Faucation and, Public Health Do'oartment

oo At

-

. ! N

‘Be,Uo1118 K&/46-dated, 11

Tmsp bobion = OTfice of “the Dibtrict-Bdicationsl’ OLfi
(b, Madras - Emplovment of an’additional Typlst &" °
oanct.uqn Requested, :

= -y
- o ee> e
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I lnave the honour to asate that the ‘work in the of‘flce
of the Distriect Educational Qrps cer, Madpas has coﬁsiderabl,;
increased and ¥he t there is an immediete meéd for the appointe

ment of an addftionai Typist e~ There. 15“0’n17ne typish Eonl i *

the ofifice and the District Bducational Officer reports that 'y
on an, average he gets 80 drafts for typing‘ basu’tns, statement
tabular I.nsp cetion 1 epo**ts ete, e typ of ‘which ftakes |
“considerable time. 1§ is reported that-at present the # .
| typist 'is working ‘ovértime  and-on holidays and still he cannot.
} clear the arreaps as the wodc is too much for one “typist gnd.
|\ the physical strain too pgreat, Further If he takes a day's A
lpagual Leave the entirve typing work of the' office falls in
lnprears.: The District Dducatioral Of fieer veports that '
Falp- copying. work is- very wuch in arrears and that it 15 |
J.mpossiblc to carry ‘on without an arlda,tional typlst.

' There a pe. two t’fpl tglin almost all the offices

. ‘of'the “,J strir't lducational |Officers and 'l congider it very
ncce"sq.ry that such a large ofifice as ‘that of the Distriet
Biucational. Office, ladras should 'alsc Have two u}EiuuS 4
in the interest of -efficienbyand expeditiols worlk.
roguest that Government nay be pleéased. to senction the appoint ;
ment of an additicnal typist for the office of the Distelc
Educational OfPicer, Nadras and mimuxk also acc&d saﬁc,
the' supply of a typevrd_tor. VAR

3, A gtatemént  showing  tie stamgtics oi‘ woﬂn
) the, years 1944445 and 1945-46 in-the officgs f,,,ﬁhe ,
lducatinual Ureicer, lladras and, of the District B

. cers in the adjo in;;; (,.iutI‘iQLS is subm
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9. Tonching grant to Seeomdary and Speelal sehools, C B N
10. Bullding and Equipment grant to Secondary and Spoeinl fehokmle. .
| e

11. Scholarships anl fee concession. _

12. Sanetloning of stipends to Training Schoolg. , ool

13. Correspondence relating to irrccoverable stipends fyom ox.otudents,

14. Exccso admisoion of pupils. L !

18, Tabulzy Inspeetion Roports--Ouestionnaire of Subordinate Offices.

16, Exemption under Rule, 1; undﬁlo h.nn.tg.ﬂ.
‘BYLOUL 80 » : H

17. nnnniam of viasits of Klomentary Sol ools, ftatemecnt of inspeetion work and

ary. be 3 |
18. Pemmanont advance--acknowlodgemont, ,
19. Hostol aseounts weturn, . ) |
20. Q.QoB.at&imm‘}ﬁ. ) . - ; ' ‘
21. Cortificnte regard ng psy of menials, : : " ’
22. Financial Statamcnts, T . s
23, Abgentoo Statoments. ' - _ <

Jsl N

W nlelg
£. Transfor of management and loeality,
S. A1l Annual 'r:mstma. 4
4. Boarding grants, ,

6. Isauc of sorvice registors.
6. Proparation of Teaching grant bills.
7. Approval of Text Books in Mementary

3. E
i. Opening of now Tleomonts

. ;Bahooll;
g. I Stondard Publlq__ Examinition--Conduet of .

« Manual Training and Secondayy Sahools,
10. Training Bchools admigalon, ‘ 4 T
11, Mdmission to tho Tenchers' Provident Fund. ‘
lgv gmer;'dhgﬁaigtigng zn‘ogﬂme. v 4d : e e ,

i | 0 upiiea ellgidg Weg 1l E.ﬂ. e Yo d W ; 8
14, Periodiex Retut'»u:: Anﬂuala?napeoﬂon reports of Elementary Schools. .
18. Roturn of 7.7.0., Adult Gduon tion. v |

s sory ention Report. J
17. Half yoariy nntuﬂoa.uw Y, | |

1. Advanee, Transfor and Glosure of T.P.F. and Cash Cortificatos, _ A

.. War GONeeRI Lo

1. Sanetioni; tional ﬂonuauliol.l"'m bille.
2. Office u&g 33°:§ﬁ.-mm ooka. - s .
Forms ana verg (indents) and umg | e !
4. Periodienlg ang magazinos, gazottec af_a.vnmmuom |
Snoimtions. .. of Publie Libraries. y
the pogord elovk in ho arrangemont of records,
lgnuoa reports of commercial schools and rovicws thercon,
881ng of corpgetion O1iP%. | L
%0. Roturn of unangwerod rof eronca, :
1. Gog:q;o:::aﬁu rolating 8o ™o lssue of 8,8,L,0,Blank Books and addisie
' et ote, ;
1% Dostraction of unelaimod ﬂ.ﬂ.lgﬂn.
14, er b m sdax % the 1ssug of Aupligesto B.8.L.0. -

16,
16.

:.. !;;Miﬁlumﬁuzg athn D MGOOUNBe
%, PMlEposnl reglator and 4\s%rd bution
y gg'ﬁuﬂm of Hoad Clork®s mg%’}

Sahe

‘ Pior-maintananes of, N TR
B. Oomparing tho falr coples of A,Seetion PaAPang - ,,(?

FAIR GOPYING oF ALL PAPENB! A mintmum of 6o PApers is reeeived for ‘wa
i _ ver day, . ?fﬁ
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e C.No.61435, From the D.P.I., No, 1112—K3/l+6 dated 1140—1;6 and “
' h-12-1+6 ¢ \

= R
Office of the D.EO., Madras - Employment of : ?
an addl, typist.

|
ok s : s
| \

In view of what has ‘been stated by the D.P. I

- — "

‘at pp4l and 5 C.F,, fthis Dept. may support his proposa.l that an addl.

—_—rx"zj;_

!

s / typist mey be sanctd. for the D.E.0.'s Office, Madras, The statistics

at p.10 C.F. point to.the necessity to have at least two typists iR . ~’
& ‘ _ the’ Office. The file may be sent to Fin. ¥® for remarks, f
: a A : 7
e e q SRR Al !
~ w? ,ﬁ(a’\ . ; L - i - e : !,)
JIS(H P PR A L)
T “’"‘\?\"V : FINANCE (B.III). |
;9\*' ' ‘ ‘?’3‘ \ f

The vapOSEil in the file is to appolm ain -additio: ﬁ{
{ 20 FER1OMT |
f% /%ﬁ\" /{t(m typist in the office of- the District dducational Offica ;{

£ «i_,-_; _'n:.pm:l l\?!adras. i}

‘ : The office} of the D.E .0., Madras consits at ;/l

02 <)c»4“‘,"'\ﬁof*‘ present 1 Head clerk, 5 I,.D. cderks aud ona tVPIS‘- The'(’
{ an h L@;’% 173 =
0 1ce originally soinsisted of 1 Heag clerk, 4 L.D.cler

/4

and o&e typist. In 1943, the 5th L..D. clerk was\appﬂlm
y ot a fixed pay of % 30 and Lhe post was continued in U

y‘
2 p hrocka® 1433 Edn dated 15-9-45 ang 1540 £dn dated 8/8/1946. 34
o &L, D . oller d

o '\7 5{ -

k "as appdinted in the place of a typist whog
r’ appomtment cou1d not dee mentr‘r;ade owing th the daa"th of
4 flbsa G typewriters. Whan the post of the L.D,dsrk came Up fop
continuance in July 1946, this ggpax*tmerlt pointaqg out ‘-h
‘ ’vwi%_g&u}) the }ork in the D.E.0's office was lighter thay the ‘way 1

%
=

k.,

T ] . in other D.E.0's offices eXCkJ;)L ”hlng]epu{, D p 0's o
i, Ditice,

I

()

it dgl“‘ed to the continuance of the post f

Or one year ang

» i that the D.P,I should bhe asked to furnish statisties ol

- 3 1
ork if the post ig to be continusa farthar,

! | 2
Z. The %Ldt]%tlk_,?s gﬂvlp hV the D.P.I. on pages
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}ChinalePUt D.E.,O"s office has a

Madras D.4.0% offiece on the basis of statistics.™

artment may agree to an additional typist being Sai

}-—l

1 30/6/1947; the continuance of fthe‘post may al ong

ot of ths clerk continued in G.0.1540 Rdn dated 8/8/

The

{2 _30 per amum.

 ‘ work in the D.E.0's office, Madras.

axtra cost.i:x
‘}_ additonal typist will be B '

‘ e \concerned).

Jlother D.E.Q's offices receive and dispose more papers.

total strength of seve

H clerks including Head clerk’"and two typ1sts, Madra

¥ | office has (ks same strength viz 6 1c1ev*ﬁszgnd one typist.
ML

There seems to be no pase to give -an additional typist

As
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ined on the basis of statistics of typidg and charica?'
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