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Sub: Estahll shment - Office of the E;recton of pub, e
- Instruction, Madras - Crcation of an addi tional
post of Typist - sanction - requestlng,

; == == o= X . - ,“

I have the honour to quuest that sarction of
y be obta;med for the creation with effect. 1ron;

i el
stated hereunder-- il

2 ' 10 posts of Typists (7 permanent and 3 Tempo»rary) ‘have
been sanctioned for the office. 2 New Sections were formed
during 1946. Owing to the.increase of work.all round =
prgp als have been submitted to Government for the app nb
ment of an additional clerk each to € and D secti of the
office and orders are awoited. Further an a .
g J~ was sanctioned to War section to cope with the _reaseci mrk
a’.|.|'g.q(. ‘in that Section. Apart from t chemes of Postwar Rec'ons-
truot.ion relating to thig Depar nt both immediate and
fip AS’? dong term are being worked out. arther owing to the forma-
Mn n of the Mini y and t.he Leg:. tures the wrk G‘f ‘hh&
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@ W I| Ll‘. holc office ha

N :

reased the work ef the T ssue -5ec and t.h@ work is he
increase furth It : most impossible to cope
e increased w@rk with th@ present strength of 10
efore absolutely necessary that for the
ck de;spatc f work, the strength of the copying
d be 1ncrcased by the creat.lon of an dditional
s h will
"ereao

The following statement will indicate the increas@ of
- These figures do not take in'b'o a@count

oa, 1oeJndtas, 'Dr‘vafts for approval ete. | }

' MONTH. NUMBER OF FILES BEDEIVEE FOR TYPING w:['m 3
| ENGIDSWES ETC, SENT 0 DESPARCH. f o
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' ; .y 18 experiem his fstate-.
ment frOm smveral scctions are receiv., ‘ or typing.
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TE‘OOSE IN 1946-47.
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871l or &LQ 00/- in round
,’,- 7 figur@s.
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%\ <\ 900T1W§ ﬁ “hector of Public Instirucition,
X : & AMadras, Dated 28-10-1946,

FROM
DR@S .R, U . SAVOQOR S M, A, D Sel,, T.B.89%, e
Director of Public 1ns Lructlon, Madras, . i
T0 : .
: The Secretaty’ LU Government ,
Bducation and Public Healbth Department.
STR; ‘ %

SUB: LEstablishment - 0ffice of the Director
of Public Instruction, Madras - Speeial
pay to the Senior Typist - Requesting

1 have the honowr to submit for the sanction
of Government a propoua1 to atbach, with effect Tfrom
1ot October 1946, & special pay of Rs.20/- per mensem
to the: poet of Senior Typist in charge of the Ifsue
Section of my office in the circumstances explained

| below:

The Isswe Section of my office has a gtaff of
10 typists, 2 clerks, 1 attender and 2 peons. AL
1942 the eupervieion of the work of this section was

““being done by the Jenior Superintendent in addition

to hic Auties as Senior Superintendent and Superintendent
of one of the sections, This arrangement was not found to
be gquite satisfactory as the Senior Super1n1endent could
not exercise effective control, in view of the inereasing
natwre of the work of the gection, "1, therefore, placed
the Senior Typist who was well .conversant with the work of
the section in charge of the gection in addition to his own
dutieg without any extra remuwmeration, He is respaonsible
for the distribution of files to the typists for faip-
ejpying maintenance of relevant registers, despatch*etec,

" This arrangement is Tfound very uai,infactory and § Tind .
carried on expeditious-

that the work of the 1ssue Section is
The work of the section hag been
increasing and consequently the gsection ic also being

at rengthened - vide in this connection my letter to
Government RC,No,.8328-F,1/46 dated 5-10-46, 1t is
therelfore seen how necegsary it is to have some one in the
gection to effectively swvpervigse the whole work of the
gection,

] The Secretariat Central Lssue Brafich,
|res sponding to the Tosue Section of Thig
charge of a Superintendent, besides

cor=
office is in
Examinews and

IReader in other «w@ffices of the Heads of Departments,
igi&o the work is being done by Senior Upper Biwision
vierks, ;

1 therefore conaider that it igs'enly fair that
the Senilor Typist should get some additional remunerabion
Tor the heavy additiofial responsibility he shoulders and

i therefore recommesnd the grqnt of a gpecial pay of Rg .20 /
per mengsem to him from 1-10-1946, The extra cogt of Rs ng

on account of the proposal in the ecurrent yeayr will be mey ’ﬁ

out of the Education Bulget Lo 1946~47
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The proposals at A on o. 1 above €all for the following
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A_g})§E@ylpy9ent of an additional typist:- The averazge

_bat-turn expected frow a typist ranges from 20 to 25 files.per

day. Thgre»;re, ftigreseht, ten tyyists in the offiee uf the A

. D.P;I. %lthouwh tﬁe pressure of work g in tna months uanuﬂry 7 e Crrinin Z- ;7
to 1brll 15&6 sees +o BéA thVj, 11_06és ho£ SECHI+£1t there o

L o oo b vl _ b i - L8[ Lptuin
is  heavy work in the l.tter months of thaT J@ar viz., May to I 'VQ-

OCuOber 1346 when compared vlth the work in Uﬁoembpr, 1S 4o.
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was san- bluu@d tq the office of the W.P.I. The nambe of files R

per da j by each tj 1"t durlub the

is ﬂb&y-dibt 27.

Lypea

said period viz., May to

Oct cber l;&b, uot clear why the typing T e

work has fallen from May la&G,and whether it will siill tend §.¢ ; N
L oflerd Jo. It.seeub‘taepeigye,yfgferabie to watch the work for

s i 2 r
. : P : e =
few months more, say till the end of Fel

bruary
= Jea propoal oy
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departaent M&jl&UVlse tnﬂtl}ne B S0

1847.7 ThiC

|may be asked tu renew - 1 s
i e iy Lo ot} <
1 e proposal after the end of Fecruary%.1547, if necessary (ii//”u_“L% By
- - - 2 d A

vy providing statistics till the end of that month.

(2) Grant of special

=

pay to the S%nior Typist: This

department may agreewith

E.P.H. yhat {th_: Ee nion tjyuist

Mw\ Moabwe. |

need not be given ly Special pay. |-
i
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officc. He has however not furnisgod;statistics to ghow
3 b ,
1norcasc appe! tfaining to statementg 5. In the abscnee of \

thfso particulars it is not possible ﬂo gauge the nced for

iﬂnotﬁﬂf brief size typcwriter csp001aily in view of the
e f

ra(;f'i’tbﬂ-t the officc was able to manage all along only with
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_In“thc circumstancds

O, cuch maching, it ig for considope
tion whother thieropartmont‘may adv1SO that thig propoggl
ilbe e geferred,
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