ey

»
y
Hp
=
o
‘
b
IT & 5
\
‘
< ¥ _?-_<>’A_-»>‘““;A7‘-_‘A-—~'\
|
]
2 . ot !
- i
) 1
|
|
Y |
|
- i
|
I
|
1§
|
|
|
|

e P A ————




~

g

i i

, 4
f ‘
:
w

4,6l
".L}J? © G.0.N0.2246, Iaw and Bducation,

. 0

f,
.

oo e,
&

- [ § -4 N
WS ST e ook, i B /il
" DA

SUBJECT.

Examinations - government Technical - shorthand (English) -
Lower and Higher Grades and the High Speed Tests - Syllabuses -
Revision of - 7 ,

R.C .1\70.152-D/45
Station, Madras, Dated the 30th october 1946.
From (Na.me) Dr.o Sl Rietlill's Savoor’ M.A. D.SCe, IoEoS.s
) (Designation) Commissioner for Government Examinations
LN ’
THer Secretary to the government of padras,

< Education and Publiec Health Department, y

v g

i w\«}‘

. { - Q y
o ,Sigfﬁw$7/ . .
0t a1 pupt S 852 : Yl
T P have the honour to 'state that in the scheme of the government
Technical Examinations as revised in 1923, the subject of L

f .t g, ,"shorthand® has been included under the Group "Commerce® (vide G.0e
| ,pg').\f«e 4“" 1769, Iaw (Lducation), dated 20th December 1923 and the High o
LR B9

(T! Speed Tests (150, 180 and 200) were included under the same group
.. in the scheme in 1934 - vide G.0.NO.2246, Iaw and Education, dated

. 29th October 1934.

N,

S et

2, The last revision of.the;syllabus:in Shorthand and iﬁ the
High Speed Tests was.made in 1934 and 1935, respectively - vide
dated 29th october 1934 and G.0Q.

No.2476, Iaw (Bducation), dated 12th December 1935,

e The Chairman of the Board of Examiners in Commerce (sri mao
pahadur C.Gopal Menon, F.C.I., A.I.B.) reported that the existine
syllabuses in the subjects under the Group "Commerce® have b ecome
obsolete and required revision to suit the present day requirements.
He was informed that as the revision of the syllabuses in the
geveral subjects included in the "Commerce Group" should fit in
with the reorganised course of Secondary Education, the work of
revigsing. the syllabuses may be taken up immediately after the
Secondary School courses have been reorganised. While agreeing
that an all round revision of the syllabuses may wait for sometime, -
(the chairman has stated that it is necessary to make a few
| lalterations at once, in the existing syllabuses in shorthand (Lower
! and Higher Grades) and the High Speed Tests to bring them up-to-date.

I enclose herewith & copy of the letter aated z7th July_}946
from the chairman of the Commerce Board setting forth in detail,
the objeects and reasons for the:changes or amendments proposed by

;. /him. The revision of the syllabuses was censidercd by the Members.
of the commerce Board who have unanimously agreed that the changes

sylla
osed

I have the-hdieni to be,
Your most obedient servant,

for COMMISSTONER.
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‘ Government Technical Examinations - gommerce Group
*300{qns JeT) 0§ dn SUrmod ST 1And oY} 4¥YY F33BOIPUT AWEY 8,1dnd € 35UIesw 400[qnS ¥ IOpuN T AIJUD AYL— HION J Syllabuses - Revision.
PDEUSE =g MWl = UsHSHU) URPUL =) ‘uSpTWWEYNY = W 'MPWH UTWyeIg-uoN = H ‘uswgery = g VRN N
B A L €L L | &L £L L T 61 W . peweynyy 1e0g ‘d 4I9LISL I £633% k . shorthand (English) - Lower Grade.
(T1d0d 1 ' e
—ENIL ANOJHS) ‘ The present syllabus (revised up to 29th Cctober 1934) calls
et ' for further revision if it should be in striet conformity with the
Yar 0 -l New Year Edition of pitman's Shorthand Instructor. The syllabus
T Te {10 a5 ) EA ) an I |1 1 H ueIpusd 'S OL88IE 39583 # ‘ reaas:
| I g 19232 . 5
L)1) I |1 L{ & | & |T| 61 H UEUEI00A, °d | PBLIE. 4 - I (a) To take daown in the corresponding style of phonography
i ] R T S [T | SO TR mslnusorsiy sgus il iog8cle gacst ' an ecasy passage, a narrative, or speech of 560 words, and
T} T (L cagy ap & ol 2
|z ENETLEINE T L e [T SST A uBIUBWeIqNEWEY Y 98064 - 69823 a simply worded ofiicial or business letter of 240 words.
dz I I 1l L L ltl st g ©° WS[BYOBBYUGA ‘A 9619G1 _ ‘| 8¥sas . J . ) '
) sl L N el e %355 The expression "in the corresponding style" is WIOng. To
= S e L R W , show that this is so, it is necessary to refer to the three
N/ ) (AT s S S BT OPAY S 407986 99823 4 , aifferent editions of the shorthand Instructor issued since 1900,
Il I I Ll |AaE ;E' Ii 61 4  UBIBYOSRIpUBYD) 3  ABZI86 ‘ 45 144 ViZ.
% ai, L i e e O e e Dk ssopswey P L L62086 ¥¥occ # (1) Twentieth Century Edition issued in 1901
e eyl SRR R WeOpIOUTIOpES] ‘() RETSL STk {3 744 (2) ngzengrylg.%t)‘.ion issued 1n 1915 (sir Isaac pitman was
- Il 1n °
dd - 3 eVesa S :
e L | SR e L st ol i (3) New Era REdition issued in 1924,
11 I o T L T I |1] 08 H ) TueA[8y 'S ITTIGL I¥czE ; ™
x L % |3 |z | &« | & |1] & W - - woopop e d 0gesy : fece The styles adopted in writing pitman's Shorthand according to
) _(gl'%ﬁnisgl . these three editions are recited below:-
' i 5, SHIVOLATLIED Tfwentieth Century Centenary New Era
; AEVINANA1dd s 3 Bdition. Fdition. Edition
= e = ———
b IR DR S ST B R - leyg redsusq "1 'd  D6SI9L | 6£535 (a) Learner's Style § (a) Elementary (Learner's (&) Elementary Style
- bl i 0 ] EA I ltler o fenwusy ‘K. O0ZFIL 88323 Style
I 1 S N R e i i R - wefeleurs(iqL, ' PIEEIL LE33E (b) Corresponding Style (b) Intc_armedi%tie (Correspond-(b) Intermediate gStyle
% LTl p e T P T ] L ST B npreN B 'S POSIIL 9€323 ' ing) Style
- 1 TR L T il G e e Awsyotasy Y DO6LIGL 98353 (c) Repo:sting Style (C) Advanced (Repor’blng) (C) Advanced Style
‘1L i ST .I.. 7 €T T IORNE: _ usaAeqjBIfA 'Y PEGIGL b 1444 Stylc
U L I | I |& L L |T| L& H ©IepeyuEg g 991164 £633% | ,
L ih T e &L A TR ST Y Lweyosiiep 'd  OPIIIL (45444 A It is therefore seen that the Worq.ing neorresponding Stylen in
° 5 i T O ST S T e e Bl s the syllabus is wrong and behind the times (at 165}8‘5 by 20 years):
& L|-&L |LfL| & | & |T} ¢ H Seyjsaelueg il LoIlIel 08232 the correct wording should be "internediate styler.
A : a1 D601C ‘62 - E
g i e i i in In this connection it would be interesting to know the
il I I TRl I I I Lt H S80PIB3] ‘S  HROIGL 82223 eonnotatlorl of the terms "Learnerts Lgtyle“ ' “corresponalng Styleﬂ
LI R e A A L PRI, PO TS +[ilideeas and "Reporting Style'. Nowhere is a aefimition of these terms .
I el v ; Il f % 20k O A I JeAvSnwuLYY ‘G HHOTGL 93538 \ traceable, but a perusal or the Shoxthanq Reaalng BOOks and JO\lI‘n? s
: | saa = -as0o—( ‘published by Sir Isaac Pitman & Sons Itd. shows that the "Learner:s
| | dgie o L L Stylet connotes the writing of shorthand notes with outlines fully
; | WVAVIVd vocalised. ' This Style is of no account as the cana}dgtes siTting
| [ “VAVHLA for the Lower Grade arc not mere learners but are writing at a
/ “I00HOS HOIH certain speed). The "gorresponding Style" cannotes the writing of
/ M1 ’ | / agvod (zoe) shorthand notes marking essential vowels this style of writing aia
/ S i not, either in the Twentieth Century or Centenary Epdition, provide
?/ﬁ? E o9 ng g |28 & | B 5’ gé’ 2 o £ b for t'pPogition or outlinest. Position writing was introduced only
g sl eg|eEalE [B | 8 | 88 | & go # SE = £ in the New kra Edition (1924) in the third chapter fairly early in
-‘/: N HER R 28 (7| Ba = 2y g the course of study 1B observance by writers in the present
'nas g |4 | B | &8 £F g 55 g “Intermeaiate Style® (which corresponds to the previous "gorresponding
N g2 |E | & |F, 555 58 R’ Style'). According to this style of writing, candidates for the
Bl 22 |2 | [ | B| | g uumemmoenupsme o2 Lower Grade are not expected to use Special Contractions, Advanced
2 8 < - ge : - o " W 5 S (ol
2|4 p§$§§o : | g & ie = Phrascography and Intersections; in other words, Iower candidaces
=l Lt a o ~ o < , I = 7 > ~
g ;i";ép‘u?%;’:“oﬂ e alle g g%" are expected to know the rules up to and including Exercise 120 of
= B ] = | 5 S N 3 - 2 3 @ r
" duoip . E g ¢ h the Shorthand Instruetor, c.i. the publication “‘Eltnxan‘suﬁ*horﬂ}um
; ! Manual, contains instruction in the Tntermediate §tyle with 120

19 ; (i : ' eXergiges "

It is clear sherefore tnat the (a) Tlenmentary, (b) Tnterncaiate
ant (¢) Advanced styles which are at present 1n vogue &8 applien o

TR




. L

1 120 words & minute into a summarised report,

A

-8 =

the New Era Edition correspond to the (&) Learner's (Twentieth
Century) or Elementary (Learner's) (Centenary),_(b) Corresponding
(Twentieth Century) dr Intermediate (Corresponding (Centenary)
and (c¢) Reporting (Twentieth Century) or Advanced (Reporting)
(Centenary) respectively.

If it is decided to substitute "intermediate" for "eorrespondingm
in paragraph I (a) of the syllabus, consequential amendment is called
for in paragraph II of the syllapus, which now reads;-

To transeribe into longhand Tfrom 300 words of shorthand matter
lithograpned, and to write in shorthand neatly from printed
English matter containing 300 words, and to answer not more than
three questions on the principles of learners' and corresponding
style of phonography.

The expressions "learners' and corresponding” may be changed
to "intermediater.

Another more important question arises out of the present syllabus.
The syllabus seeks to provide information about only one particular
system of shorthand, vigz, phonography of Pitman System. It is true
that most of the candidates S1tting for the Ixamination arc pitmanites,
and there are also candiaates Iollowing other recognised systems of
shorthand, e.g. Sloan Duployan, Gregg, button, 8cript, BOyd. q'o
give an idea as to the nuuber of candidates practising the various
systems of shorthand, the following figures for the 1943 April Iower
are quoted;-

084 candidaies o Pitman Systen
46 n +» Sloan puployan
1 candidate os GIegg
1 f : o Script
and 1 " +s BoOyd.

If it is considered that the syllabus should be such as to embrace

all the systems and that 1t should be general in character, paragraph 1 (a)
may be amended by omitting the expression "in the corresponding style

of phonography" and substituting "in shorthandr, If this amendment

is accepted paragraph II ealls for a corresponding change by substi-
tuting von Principles for "on the principles of lecarners' and
corresponding style of phonography" . (No system of shorthand other

than Pitman divides itself into different styles'). The proposed

amendment in Paragraph II Woula have thig dlsadvantage in that it

candidates in the pitman System 4o meet this requirement, the
following may be added parenthetically "up %0 and including Exercise 120
in the case of Pitman System”,

In short, the present syllabus suffers rom two defects: (1) it
does not give the correet nomenclature regarding the "stylev, and
(2) 1t confines itself to one system only.

Shorthand (English) - Higher @rade.

The syllabus for the Lower (rade Examination hasrbeen.dcaltt
with sufficiently to indicate the modifications required in tha
for the Higher Grade.

i ) . g i . 0
The ingtructions to the eandidates appearing at ggemgg?gieg
all the shorthand question papers will also have ©o
aceordingly.

While discusging the syllabus for the Highg{ Gﬁgge, opgg;ﬁ;gfty
may be taken to see whether paragraph 3 (¢) ealls any

Paragraph 3 {e) reads;

Z ~ t the rate of
: of about 720 words dictatedba ra
T i Rl in indirect formg

| ©f about %00 words. 1t

B T

L 3

It has been the experience of Examiners in the IITI paper (which
consists oi (1) Theory, (2) Traascription of lithographed shorthand
matter into longhand, (8) Iranseription of printed longhand matter
into shorthand and (4) Condensation), that only very few candidates,
say 10%, bring out a tolerably readable Sumnary (No.4) but that, ip
sp;te of this faet, about 50% get pass marks in the whole III Paper
mainly through securing good marks in lios.1l, 2 and 3. In conneetion
with the 1944 (ctober Examination, one Ixamniner observead

Thés gi%i be a real test of the candidat'ds ability as g reporter

and a ¢ same time give him greater scope for conce i

which is essential fop condensation.m ; HeSRE R RE
The suggestion is well worth considering.

Shorthand - High Speed Tests.,

With regard to the syllabus itselr, Sub-para Z states that the
matter for a;ctation may ineclude *public SPCECHE] o ouuiene nemorandsa ..
eeee'e Tt is not spoken matter thag consititutes 'memorandat: thig
expre831on_generally cannotves written matter. IT it is helqd that the
: 3 memoranda' is not rit matter for
dictation for High Speed Tests, the worg may be deleted.

150 wete daati e ; ‘ T‘;QQQ&,T—M‘waJ 2 i

4 : n words Speeq 8ts - Proposal to reduce duratio
of dietation from 10 minutes to(ggifgﬁtes in the case of 150 words n

and from 7 to 5 minutes in the case of the 180 woras.

It is stated in the general Teport on the performance of candidates
at the mxamination of ApTil 1944 under the heading 'gigh Speed Tests:!
from Sri Rao Bahadur C.Gopal lMenon, Chairman of the Board, that
Tepresentations had been made to him off ang on that the present
duration of dictation for 10 minutes in respect of the 150 words specd

Ih support of these Tepresentations it was pointed oug that these time
tests were, by their ver¥ nature, 'endurance' tests and that as such
the time for dictation s ould be regulated according to the standard
adopted in countries where these examinations have been in vogue much
longer than in India. 1t seems to hin that there are good grounds
For consideration of these representations.

It would be pertinent to trace the history of these tests in yadras.
These were instituted in 1934 ang the first examination was held in
April 1935 when the duration of dietation for all the three tests,
viz., 150 words, 180 WOrds and 200 words, was fixed for 10 minutes.
After the 1955.April Exgmination was over certain representations were

rePresentations_were considered by the Board of Examiners in October
199@ and on their Tecommendation tshe syllabus was revised in Decewber
1955 as rollows:-

Test. Time for dictation.
150 words 10 minutes (no change)
180 woras 7 minutes

z00 words 0 minutes

ACCOTALNG 1O This revisea syllavus the L Qlnuves duration 1oy the
190 words test wag retainea, while the 10 ninutes taration for the
180 words aund 200 words wag reauced To 1 minutes ang o NLONT O
respectively, It should be mentioneq tIat The PeT1oq of W

Y “&“QY\(‘;\!\\\\\ 1)
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for the 200 words test in Madras has thus come into line with H8 ' ‘"

the conduct Of such a Test in England. ¥
be said in pg;enthesis that the success of the non-certificate @olders
is not trumpeted ‘to bring any discredit to the Madras High Speet

y = fest which it 1s, needless t0 say have enoourageq;h;gnﬁgpged
aspirants and disol provided & passport for certiricate holders of 180
_and 200 words %O paTticipate in these competithons.  Wwhat 1s
required is that the uadras High Speed Tests should conform to‘the
established practilce in England. It nmust be,remembergdctgap the
covernment Tcchnical Fxaminations are not comp titive examinations
but cxaminations for testing profidléﬂai—ﬁi—ﬁiﬁﬁiﬁﬁfﬁfﬁfﬁﬁﬁﬁﬁﬁ?ﬁﬁﬁﬁh

¢he present proposal 1is that 1% would be a good thing, apart
from enhancing the popularity of these high speed tests in this
presidency, if the period of dictation for the 150 words ana 180
words tests is reduced to 8 minutes and 5 mninutes recspectivelye.
1t would be of interest to know what is being done in England
with regard to the 150 words speed test. The London chamber of
commerce, one of the two most important examining bodles in England,
(the other being the Royal Society of Arts) has issued the following

syllabus:- o student of average ability shoula be able to pass. There is.a
| : gtrong feeling that beeause the duration of the 150 words test is
ngriting in shorthand from passage dictated at the rate 0L «... I 10 minutes and that the 180 words is 7 minutes, speed writers of, |
150 words per minute for a period oI cight minutes (2 periods ' average capacity do not get through. It is clear that the period of
of 4 minutes each). _ I dictation has been keyed up to a breaking point. This fact is boine

out by a survey oI the previous years! results since the institution

An interval of 2 minutes 1S allowed between the reading or the first of the High Speed Tests in 19%5.

4 minutes passage and the gecond 4 minutes passagc. prior to 1930
the duration of diectation for the 150 words spced test conducted by

the ILondon Chamber oI (oOmmerce was 7 minutes at onec single stretche 150 words 180 words

phe syllabus for the Royal Society of Arts Exaninations for 1931 i 4 -

shows that the duration of dictation for speeds from 50 to 140 words \ _ No. sat. NONGPRSREC HOEIReY. HOLUpaSHER

a minute was 7 minutes for each test. put the following is extracted | _ 1935 18 2 6 none

from the Preface to the volume containing FOUR MINUTE SPEED TESTS a 115 1936 24 6 8 3

later publication from 80 to 140 words tests: - 1937 17 4 15 none

wrhis volume has been compiled primarily to meet the requirements iggg %g 2 Zg nzne

of the Royal Society of arts shorthand gpeed examinations, the 1940 18 1 19 S
tests in which are divided into two sectioms of four minutes each. 1941 LAl 4 13 2
The passages in the first scetion of cach test are of a commercial s 1942 d none 6 1
nature, while those in the second seetion cover a wider field- \ 1943 9 none 1 none
political, literacy, technical, ctc. In the actual examination 1944 9 a 4 none
of the Royal Society of 4rts an interval of three minutes 1s ‘ 1945 19 4 10 B
allowed between the reading of the first and gecond passages.” \'

JNo question arises over the 00 words test ana the period.of
dictation should continue as at present, viz. 5 minutese. 1t is a
matter of common knowledge that part II Paper (Ccondensation) of both
the 150 and 180 words tests is negotiated more easily than Part I
(Speed) though the period of dictation for both the parts is the
samne. It is & recognised fact that the Speed Tesﬁ (part I -
verbatim reporting) is mostly an endurance test and it is this part
which claims more victims.

Such being the case IOr the 140 words speea test, it may be taken tor
granted that, if examinations are conducted by the Royal csociety of
ATts for 150 words, the period of dictation would not exceed 8 ninutes.
It is known that the examinations for 150 words by the ynion of
Fducational Institutions and for 160 words by the ynion of Jancashire
and cheshire Institutes are for o minutes only, while the 160 words
test by the National Union of Tecachers is Tor 7 minutes.

As regards the 180 words test, it is not definitely known what
the duration of dictation is in England, but it 1is believed that it
does not exceed 5 minutes. 7he facts being as they are, there 1s
considerable force in the plea that Indian candidates to whom English
is a foreign tongue, despite geveral years attempts ab mastering it
in sechool or college, should not be placed at a disadvantage over
the English compeers., Even in the International Speed Contest 1in
imerica the period of dictation for 180 words ig 5 minutes.

when the Board of Examiners (Madras) reconmended 1n October 1939
the retention of 10 minutes for the 150 words test and the reduction
of 10 minutes to 7 ninutes anda b minutes for the 180 and zQO words,
they considered that the question of any possible changes 1n_the )
syllabus for these High Speed rests might come up for reconsideration
after sufficient experience has been gained of the gtiffness of the

syllabus or otherwise. The results of the last ten examinatlions
lead one to the conclusion that the syllabus calls ior revisione

The prime factor which weighed with the poard of Examiners (Madras)
in retaining the 10 minutes for the 150 words and in redueing the
10 minutes to 7 minutes only for the 180 words was that these tests

8d/- Co. GOPAL MEMNON,
Chai2min e

‘s . p 4 : Moo /29-10=-46, Board of Exnninerg for Commerce
imst generally correspond to the practical requirements of the reporters / e e SRGE 5 ol
and the reproting profession. phe poard also held that the 150 words 29,7 46,

was not really a high speed test. /True cony/

o far as reecruitment oI reporters to the Madras Legislature ) Lol
ig eomcerned, a competitive examnination is held and applications are %mﬁ _panma A =
called Tor from these who have passed the 180 words test and the best L ) 4 90« LOEM
among the competitors is selected Tor the postse. Recruitment to the i b

juperial Legislature is elso made from & competition at which Ghe |

180 words certificate polders and others are allowed %O compete. it i
may be mentioned that in the last Bwo competitive examinations in ] L
peihi both the persons selectbed were non-cersciiicate holders although 1
sSevewal 180 and 200 words certificate nolders book part. 1t may

be %
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for Govermment Examinations,

D R [li \\ Madras. Datcd 17th January 1947, :
[ 4 . L7
- From ‘ ’
Sri.P.K.Ranganayakulu,Be Ae yLle Te , _
Secretary to the Commissionecr for Govi.Examinations, -
; MADRAGS. P4
To o i
The Assistant Sccretary to Government of Madras,
' Education and Public Health Department, Fort St.George,
}’JréJ6 M ADRAS-, \ B |
sSir, | i :
L
Subject:—-Examinations — Government Technical - Shorthand (English)
—+—.__ Lower and Higher Grades and the High Spced Tests — Syllabus — iR
‘/J_L‘ Revigion of. A

o ¢ : :
YA . .

JAN 1547 w3k roforonce to Government's Telephonic Message (By Post),dated &

4%h January 1947, I have the honour to submit, that the following correc~
kindly made in thc copy of the letter of the Chairman,

gﬁ ~°'§:-ﬁ1‘a?:;g; ;
4 Board of Examiners in Commerce rcgarding the 150 words' Teste

For "8 minutos" — Read "7 miputes".

¢. i
I have the honour to be, et |
3 A Sir, 3
' Your most obedient servant,
) . ]
- Rl
' FOR SRCBRTARY. &
& /
Relle /17=1~1947,

'*;'\* e ¥ o L T
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The C.G.E, /
The D.P.IY
2 spare copies,

7

(%

from April 1947,

@)

Examinations — Govt. Technical Examinations — Shorthand (English)
Tower and Higher Grades and the High Speed tests - Syllabuses -

O~

E.& P.H,(C.3)

Revision of - Proposals of the €.G.E~JApproved.

No.66497/46 - From the C,G.E.No.152-D/46 dated 30-10-46.

Ye A

. The Govt.biypr%gp
g —ansDiedk
bhelsyalla%usesleé-the Govt .Te

rder/lis. No.

N

26

3, The C.G.E, is requested to

E?e revised syl
'W ’—c

lD++L>V' nfxi::;r{ ~11\r\xz-_e.

'amendmentjto the sgllabuces, ’(/kp\,:

=

&:eféZL{iq

e T

Edn,, dated ~SIi- V== 1%#5

chnical Examination in Shorthand

)

(Lower and Higher Grade%)and the High Speed TGStSZ. Lain

S

e L\é—»‘ E

e

foree for
labuses will come intco froce ssith offect

o Lkl
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Revisee’f TRto 29th October 1934]

Government of Madras Teckmcal
Examinations.

SHORTHAND (ENGLISH).

LOWER GRADE EXAMINATION.

I. (a) To take down/ in the cmresponchng style of phono-

graphy an easy passage, a ‘narratlve. or speech of 560 words

% and a simply worded official or business letter of 240 words-

dictated at the rate of 80 words a minute. (Time—Ten
mjnutes.)

(b) To transcribe the above into longhand. No candi-
date will be allowed to pass who makes more than 5 per cent
of errors or omissions in his transeription. (Time—One hour
and a half from the time when the candidates commence to
transeribe.)

TI. To transcribe into longhand from 300 words of short-

4 hand matter lithographed, and to write in shorthand néatly

from printed English matter containing 300 words, and to

answer not more than three questions.on the principles of

learners’ and cmrespondmg style of phonogr: aphy. (Time—
Two hours.)

[Nore.—Marks will be deducted for failure to insert vowels and
failure to observe position writing.]

Min. for passing.
Max, ———A———.
1st class. 2nd class,
I Paper (a) and (b) dlctatlon and

transcription . 100 75 45
II Paper ) .. 100 75 45
Total ... 200 150 20

PricE, 1 annal

—
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SHORTHAND (ENGLISH)

The following are the systems of shor
by Government :—

1. Pitman.

2. Sloan Duploy'm
3. Gregg.

4. Dutton.

5. Script.

6. Boyd.

Books recommended :—
1. Shorthand Instructor.
2. Shorthand Dictionary.
3. Phrase Book.
4. Commerical Letter Writer.

%

thand recognized

Sy P jin.

sy w@ﬂémmézﬂ " @ g’

SHORTHAND (ENGLISH).

HIGHER GRADE EXAMINATION.
5

1. (¢) To take down in reporting style of l?honography
general reading matter, narrative, speech, or judgment of
840 words, and a letter of 360 words, dictated at the rate of
120 words a minute. (Time—Ten minutes.) .

() To transcribe the above into longhand. (Time—
Two hours.) No candidate will be allowed.to. pas§ Wh.()
makes more than 4 per cent of errors or omissions in hig

% tral;ﬂ:cggt;:; down in phonography brief notx.as of varied

| character, such as official or business or professional corre-
spondence, proceedings of a legislature, court orlocal .body,
or public meeting dictated at the rate of 120 words a minute,
and to elaborate the notes into proper letter or docun.lentary
form in longhand, (Time—Two hours for transcription.)

3. (@) A paper on the principles of phonography which
ghall include questions to test the candidate’s knowledge of
the higher branches of the subject, such as advanced p}lraseo-

) graphy, intersection, special contractions, advanced (includ-
' ing technical) reporting.

(#) To transcribe into longhand a passage of about 300
words of lithographed shorthand matter written in the
reporting style, and to transeribe into shorthand printed
matter of the same length in the reporting style.

(¢) To condense a speech of about 720 words dictated
at the rate of 120 words a minute into a summarized report,
in indirect form, of about 300 words. (Time—Two hours

; cription.)
and a half for trangerip Min. for passing.
—— L

Max. G
d (b) 1st class. 2nd class.
irst paper (o) dictation an
x F:rangcglphon .. 100 75 45
2. Second paper—prmclples and i ;
transcription e . 7@ 45
3. Thivd paper .. 5 45

—

Total .. 300 2% 13
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Books recommended for the Lower Grade and the follow-

ing :—
1. Reporter’s Assistant.

2. Technical Reporting—Thomas Allen Reed.

3. Benjamin’s Speed Expedients.
4. Brown’s Short cuts in Shorthand.

Candidates are recommended to read the latest periodi-

cals on the subject.
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G’-o‘vernment of Madras Technical
Lxaminations.

SHORTHAND (ENGLISH)—
HIGH SPEED TESTS.

High speed tests in Shorthand (English) will be conduct-
ed at a speed of 150, 180 and 200 words per minute,
respectively, and the following syllabus is prescribed for
each of the tests:—

2. Each of these tests will consist of fwo parts—

(@) Part I is intended to test the candidates’ capacity
for accurate verbatim reproduction of a passage or matter ag
indicated below, consisting of 1,500, 1,260 and 1,000 words
dictated for ten, seven and five minutes at the speed of 150,
180 and 200 words a minute, respectively.

The matter for dictation may include public speeches,
proceedings of legislatures, debates, official and business
letters, memoranda, etc., or other matter usually encountered

in the course of journalistic reporting.
The time for transcription is as follows :—
150 words-a-minute test—2% hours.
180 do. 2 hours 10 minutes.
200 do. 1 hour 45 minutes.

The presence of more than 4 per cent of errors and
omigsions will be taken to indicate that the standard hag
not been reached.

(b) Part IL—Passages coming under the scope of
Part T above will be dictated at the respective gpeeds and for
the respective periods, and candidates will be required to
condense the same into a cogent precis, not exceeding g
third of the length of the original passage dictated.

Time for condengation will be the same as for trang-

cription in Part L
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?\ SHORTHAND (ENGLISH)—HIGH SPEED TESTS

3. The following maxima and minima for Parts I and IT

are prescribed for a pass :— '
Min. for passing.

n‘IaS. r A =%

1st class. 2nd class.
MaRKS, MARKS. MARKS.

Part I ’ei s5s oo 100 75 45
Part 1T e 100 75 45
200 150 90
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Government of Madras Technical
Bxaminations.

SHORTHAND (ENGLISH).

LOWER GRADE EXAMINATION.
I. (@) To take down in
«Srapby an easy passage, a narrative, or speech of 560 words
\ and a simply worded official or business letter of 240 words -
dictated at the rate of 80 words a minute.
minutes.)

(b) To transcribe the above into longhand. No candi-
date will be allowed to pass who makes more than 5 per cent
of errors or omigsions in his transeri ption, (Time—One hour
and a half from the time when the candidates commence to
transeribe.)

II. To transecribe into longhand from 300 words of short-

Shorrland, |

(Time—Ten

Ahand mattel llthographed and to mﬂbﬂwm 6’“’(' ) ,\

mﬂhmeﬁe&m questlons on the pr mc1ples GP(W' '

y. (Time—
Two hours.)

me

Min. for passing.

A, —e————

1st class. 2nd clags,
I Paper (@) and () dlctatlon and
transcription e 100 75 45

IT Paper s e w100 75 45
A

—_— e —

Total ... 200 150 90

—_— e
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B SHORTHAND (ENGLISH) )

» The following are the systems of shorthand recognized
"by Government :—

1. Pitman.
Sloan Duployan.
. Gregg.
. Dutton.
. Script.
6. Boyd.

Sl W O

Books recommended :(—
1. Shorthand Instructor.
2 Shorthand Dictionary.
3. Phrase Book.
4 Commerical Letter Writer.

R———

SHORTHAND (ENGLISH).

HIGHER GRADE EXAMINATION.

1. (¢) To take down in nepestsg-strte—et—phonographe

general reading matter, narrative, speech, or judgment of
840 words, and a letter of 360 words, dictated at the rate of
120 words a minute. (Time—Ten minutes.)

(b) To transcribe the above into longhand. (Time—
Two hours.) No candidate will be allowed to pass who
malkes more than 4 per cent of errors or omissions in hig
transcription.

9. To take down In phonegsepls brief notes of varied
character, such as official or business or professional corre-
spondence, proceedings of a legislature, court orlocal body,
or public meeting dictated at the rate of 120 words a minute,
and to elaborate the notes into proper letter or documentary
form in longhand, (Time—Two hours for transcription.)

3. (@) A paper on the principles ef-phenegiaphy which
ghall include questions to test the candidate’s knowledge of
the higher branches of the Subject,Euch as advanced phraseo-
graphy, intersection, spesrd=esntsaetions, advanced (inclu
ing technical) reporting

Shoriad |

/-

d"-": ceabe
b Sreely

Jseadton
(b) To transcribe into longhand a passage of about .‘:’)-(;0\L

words of lithographed shorthand mattell weaittendanoihe
(¢) To condense a speech of about 28 words dictated
at the rate of 120 words a minute into a summarized report,

in indirect form, of about B2% words. (Time—ws_

asememdt for transcription.)

Min. for passing.
R et MO S

S,
1st elass. 2nd class.

1. First paper (a) dictation and (3)
transcription o

2. SW il

100 75 45
75 45

225 135

—— e—
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SHORTHAND (ENGLISH) )

.. Books recommended for the Lower Grade and the follow-
ing :—
® 1. Reporter’s Assistant.
2. Technical Reporting—Thomas Allen Reed.
1 3. Benjamin’s Speed Expedients.
4. Brown’s Short cuts in Shorthand.

Candidates are recommended to read the latest periodi-
cals on the subject.

MADRAS ¢ REPRINTED BY THE SUPERINTENDENT, GOVT. PRESS—1940.

[/ jised up to 15th November 1935]
Government of Madras Technical
FExaminations.

SHORTHAND (ENGLISH)—
HIGH SPEED TESTS.

High speed tests in Shorthand (English) will be conduct-
ed at a speed of 150, 180 and 200 words per minute,
respectively, and the following syllabus is prescribed for
each of the tests:— \

2. Each of these tests will consist of {wo paris—

(@) Part Iisintended to test the candidates’ capacity ‘
for accurate verbatim reproduction of a passage or matter ag @@;
indicated below, consisting of Wd 1,000 words I
dictated for and five minutes at the speed of 150, ‘
180 and 200 words a minute, respectively. }

The matter for dictation may include public speeches,
proceedings of legislatures, debates, official and business
letters, nssmsensmedewebey or other matter usually encountered {_
in the course of journalistic reporting.

The time for transcription is as follows :—

150 words-a-minute test
180 do.
200 do.

The presence of more than 4 per cent of errors and
omiggions will be taken to indicate that the standard has
not been reached.

() Part I1.—Passages coming under the scope of
Part T above will be dictated at the regpective speeds and for
the respective periods, and candidates will be required to
condense the same into a cogent precis, not exceeding a
third of the length of the original passage dictated.

Time for condensation will be the same as for trang-

1 hour 45 minutes.

cription in Part L.

PricE, 6 pies]



P4
A /
v j
\ 1'\\
"2~  SHORTHAND (ENGLISH)—HIGH SPEED TESTS - \l\
3. The following maxima and minima for Parts T and II
are prescribed for a pass :— ”
Min. for passing.
Max, , JLP \
1st class. 2nd class. ;
Magrks. MARrgs. MARKS.
Part T et 100 75 45 .
Pary IT 100 75 45
200 150 90
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The propbsals of the C.G.E. may paxbeps be approved.

a draft }order is submitted for apnrova]_
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 Examinations in Shorthand (Lower and Higher Grades) and the
od xacomtkxem Tests in §h6r‘bhand.

ised in 1934 and 1935 respectively.,
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Exam.natlgps ~ Govt. ‘Eecllx}a.l Exam:.nat:.ons — Shorthand (Bngllsh)"
‘Lawer, gnd Hzgher"Grades and the ngh Speed Tests =
Revision of.

Syllebuses —
' 3

. Jf 5
;7/46- From the_C.G.E. R.C.No 15Zhﬁ/h6 dated‘BdLlO-@é‘ :

" !

=

The C.G,E, hag forwardgd for comsideration the‘&anges
" .
by the Chairman and Members of the Commerce Boalﬁ the syllabus;gg

7 8
)
The sy§llabuses were
L
A cop§ of the Lsy]_labusu

is submitted at pages 1-6 of(J\)and the changes

are Sndicated in FEEEE ink on p.p.7-12 of (J) HoctoRwmmix
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Exanidhtions - Governuents Technical - Shorthand (English) ,Lower
and Higher Grades and the High Speed Tests - Syllabuses~ Revigion
Of, , :

| R.C.NO.152-D/46
Station, M a d r a s, Dated the 8th rebruary 1947.
From (Name) Dr. S, R. U. Savoor, M,A,, D.SC., I.E.S.,
e A DES1gNAT10N) COumissioner Tor Governient Examinations

e

COCZARY TO £opns
‘“““ %(‘C : T C\/ g ‘:7.’;:}:7';.. 8
The Séc
+1FEDB 1947

e

tary to the Government of Madras,
\1 BEducation and Public Health Department ,

R

FORT ST. GEORGE. p %
U s sir, < f‘&;jﬂid‘ 4\
, 7\«,/ in I e o ;‘-‘"" - ¢ . Ik

b T

‘ e e »-fénee:- G.0. Ms. NO.182 Eaueation, aated 3lst January 1947.
"

, With rerference to paragraph 3 of the Govermment order, I have
/ 4? the honour to submit that as the syllabuses alone have to be revised
o 2

no amendment to the Fotification regulating, the Goverument Technical’
Examinations 1s necessary. g

2. As rcgards paragraph & of the Governdent Order, I am to state
that the Chairmuan Or the Board of Examiners is” of the opinion that
the revised syllabuses may be brought into effeet from the

4 examinations to be held in the calendar year 1948 instead of in
1947, as suffieient time is required to give publicity to all
concerned about the changes made in the syllabuseé. I agree with

the Chairman and I recommend that Government may be pleased %o
japprove the same.

3¢y, 1D anticipation of your approval, arrangenents are being made
‘ aq&l’dlng ly. _

’

I bave the honour to be,
ST,
Your most obedient servant,

* b ‘ MW U;’@ ¢ e -' '2 :*L:

me8, /8-2. r for COMIISSIONER. /
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