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! .A provision of RSW'(RS. %,000 for libraties under district boards an unicipal counecilsf. Rs. 36-059

for hb.ranes under panchayats) has besn made in the annual estimate of expenc e for 194 ) P%)"pr;bﬁe
. libraries maintained by the district boards, municipal councils and panchayats.

mai di The amount will be disteibuteq |
. among district boards, municipal ¢ouncils and panchayats for expenditure on the equipment of libraries (provisgilznf ‘
der the control of private . !

(2) the grant will be subject to a ma

- councils and Rs. §0@ for each library under panchayats ; :
(3) the district board, municipal council or the private association, as the case may be, should provide
the building, furniture and staff required for the library and should, in addition, contribute from its (ywnw unds or
subscrlptlons\.a, sum not less than' the amount of the Government grant ; ' ;

(4) the panchayat should provide the building, furniture and staff required for the library ;

(5) the library should be open to the public and should be located in a place accessible to all communities -

i uld receive the approval of the District Ed ional O&%
' concerned ; and heiagies : PP Ucational Officer
. (7) a register of members and a register of books should be maintained and these records should be
for inspection when inspecting officers visit the library, which they may do at any time. = "-"‘:H,'I'E"g" :
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2. District boards, municipal councils and panchayats requiring grants for libraries under their control are :
requested to submit their applications through the District Bducational Officer congerned furnishing the following
particulars :— - ’ . @,w-‘ &P

(i) The charges involved ; ‘ : :
(ii) the amounts spent out of the grant, if any, distributed in previous years ;

(iii) the amount of unspent balance of the above grants at their disposal ; and

(iv) (a) the amount they are prepared to spend from their own funds and (6) the amount of gl'&nﬁ l’eﬁﬁred'
from the Government. = TURN

Particulars in respect of item (iv) () need not be furnished in the case of applications from Panchayats. |

1 3. Private associations with public libraries in their charge should submit their yé)lications direct to the ﬁ“@cﬁ y

- Educational Officers concerned who will scrutinize them and forward such as are deserving of support to the Directon
of Public Instruction with particulars similar to those required in the case of libraries under t € control of

~ boards and municipal councils. The District Educational Officers should see that the conditiong of grant

fulfilled. o 1

4. All applications should reach the District Educational Officers concerned before the 10th July 19&. The
- Inspector of Municipal Councils and Local Boards is requested to see that the panchayats submit thejr applications
- for the grant in time.

Applications received after the due date should not be entertained.

4

The District Educationa] Officers should

- submit the applications received to the Director gf Public Instruction with their recommendations before the 20th -
July 1946 . ‘ e

b ‘ T bl
5. The Dijrector is requested to sabulate the applications r_ceived 4znd submit them to Government in al
consolidated form with his recom endggions before the 20th S(_aptember 19 ® :
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@) "Lt e A et
‘o Correspondence..........024% . ......... (@) If a paper is e to be priated
Number of MS. pages sent (¢ urgently or as special the Supexiﬁ%ndeﬁt of
% Notes.......ceoueereeruiiesseerisiaiesacennne. | the section concerned should zﬁgn the Press
, i slip. The Superintendent’should
7 ook ol | S
. = : R R (W AN (b) Eac letter, memorand
ef subect e‘a‘ a SO ‘-—-, " | of ord'ers;-{lin‘ the file of correspondence should

- be headed in succession with the Roman :

<& ... DEPARTMENT.

A S

numeral I, II, ITI, etc., the number being

Number ofl 3 ies 1bq R uiﬂggil;m 01;01_ corfeg!;?;lg? o i written in red ink or blue chalk above the item.
) ) A ) ‘ off (not including copies for volum Jol 5 : ) intod it 1
b TN L O ","T"V':'.f‘ SRR B e o e editorg’ table which are retained in the Press). \purchase by the| and orders. The particular papers to be printed in the
; A ko gl ; R

public. special issue-copies should be indicated by the

(2) (3) A t(:11{3 Roman numeral (I, IT, etc.) by which that item

! el ‘had been headed in the correspondence file.

m X -“‘:\\ All matter, including marginal remarks or
4

—

3 references, to be printed should be written in ink
v oen....| and matter which should not be printed should
Soievervveeei|ersieeee®erivass|oeennnnn.| be encircled. Initials and signatures that are
R s | ot quite legible should be re-written distinctly.
Pl 2 el (c) For rules regarding printing of notes,
Wif" P see the chapter on printing and proof correc-

= tnn Yo tion in the Secretariat Office Manual.
I e % T SR (B) (d) The number of copies and the details of
Nl Sﬂ;@mﬂm copics distribution should be filled in by the Superin-

© of G.O.

v A N e

tendent or clerk concerned.
No. | Papers. (e) In the absence of special in structigns to
:.““?;‘L‘ | % | the Press to keep matter standing for a specified !

Notes.

\\ oo L U " period, ordinary papers of 8 pages and under ]
o Signature copies....li Rl Gelve .ot eeee e A/ sressresqees e oo will be kept standing for one week, and larger
g \’ dia«.Qfﬁce....".\..,...‘.'f’:.'ﬁ'z..‘.'s‘»‘:‘?.»:‘.‘.f.-.... oo %?er;fzrutwo ‘wﬁ?lel;l}':lnly. The typg&{m
AN S 3 Al ¢ vl 1 Inpccion lapgacs ool o .| ana of confidential papers is disiributed
& "'T%o 30t i)ndmhﬁ;-:! ; ;__,I,,,,,}J;..Dept ) immediately after siriking.
evenue Lepartment...coeeereeessensses -0---1-..;; evener ‘-.;-O-vnoo-v selosanen (f) " dip properly - eompletel ;
1 Ko N nke —Danas . . tes ni:' —..r.'.-,‘.‘ ssleacenn e Lol -} y ﬁmw !
Public Works Department............ VT?‘ (Rl s S ‘should accompany every paper sent to 3
Loc‘al Administration Depmlnent'” oood i sodas eofbad [edatfic oastnod [SEgonn Press; it Wln 'b.e returned by the Press when L il
Education and Public Health Dept. [s+eess-uesfsesese]ivsecvicsunnni eeee.| proofs are furnished ; it should be sent to the = [
P I Tt AR ST T RPN Press when a call is made for revised proofs or '
Public Dept_.;...................... ..... N DRSO when a corrected pl‘oof is sent for striki g. ‘\{v
Home Depb..oiu.ciuiiiiiiiiieiiiueiinny [ressesfeeseespeossenfenesnenseeesesisoeses When finally returned by Press it should be
DoV. DEPbuvveeeersiurerererssisecrneneen |rroeeefornesfesiei]ovniinineaneneeloeen| filed with the original order or letter.
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1w At B PR R A S SO L S |
Sectt. of the Madras Legislature...... |-« e[ coeefsosecoreernsoreescecfonees INSTRUCTIONS FOR THE PRESS. t

- (a) If, in the opinion of the Superintendent
of the Press, a paper has been marked special
Ly , | Iy of urgent unnecessarily, he should send the ;
| e g e = e Press slip to the Assistant Secretary with a I

vesecnaennnensaee | Temark to that effect.
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.|| ......c....l (B) Unless a note to the contrary is made
- ‘/' against the matter, pencil entries should not
e be printed. The Superintendent of the Press
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o may bring to the notice of the Assistant
“ PP @ 5 e 7o, | Secretary any imstance of incomplete or /
i QT &) i, | carelesse diting.
v btorr. [l o] .. (¢) Signature copies of letters to the Secre- ‘-
s CTORRY R 5 ¢ -l T SNET S tary of State or to the Government of India
b ©""""" | should be printed on hand-made paper.
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