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Daa : !
i mThe supdt.of Stationery, | T° - g
o . fymijjxhefD"puiyﬂ§ecretarx to Government,
(adras) at Guindy, kyp, Educatlon-& P.H. Department,
Station LD N g MDA s
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R ——————

Designation

Saidapet P.O.

e

. No..A= 1_4213/45 (,ad;d-zlst ) N'di:?'embér ..194 5 3

¥
STAT/IONERY STORES - Stock-taking 1945 - Special Offj
SSEER Ty : cer/s report on verification - Infgrmation calleq ft;
3 o' sage (by post 4
éf?{;, o lz—Bel:~ Telephone message (by post) dated 10 11-1945,

,;[‘The excess and deficiency statement prepareq s
stock-taking Officer was with reference to the actual p e
by him and with reference to the book balances uncorrectq
reconciled, The revised excess and deflClencg Statemen tg Beh
to in para 2 of this office letter No.n-174210/45 dateq lO—lé)erred
disclose the cxact excess and deficiency in stofk witp oo _45
to the correct stock-bookd balances arrived at after g, oF Ace
mi stakes due to wrong postings, omission 1n postingg, ) ecting
balancing etc. The stock-book balance under Glazeq Br ORE Ll

~") 1bs, Punalur Paper Mills, (no glazed buff) as founq vy %ﬁn D.F. 20
taking Officer at the time he prepared the statement A e Stock-
at 8 reams each. Two issues from the godown to the S 374 bales

viz., one on 18-12-1944 consisting of 5 bales at g reg;se stock
Kind Of paper and unother on 6_3_1945 ConSiS 4 S



\

ff kol ol b f@\&\\‘r : Edn.,(\&\,é.H.(B) Depé’g. "'&"’é’

. -
s s, -do-  -do-  No.A.1.4213/45, d/ 10-10-1945.
i L | F T iy, i ; 45
) i BT 985 17 . c =d0o= ~-do- ~do- d/ 21-11 45,.:.
‘: 0 / Stationery Stores - Annual stock-taking - Report’
’] C‘ \\ for 1945-46 - Recorded with remarks. A !
' T : l
: e = |
[“,“,.- . ORDER/MS.No. % & Edn. d/ B -- | ~-1946%8 \
' o 1 A » - R ECORTDE D, | i
in stock-book. These mistakes - ; | /2. Para 3 of the Report and#remarks of the S of S:—
’ ’ R mi bt ed 0 be Pos‘l.:,ed in -)tOC~ % . { o m—"—_'—p-‘——"_"—_ e - 1
gk ° ge‘%mit‘yggrﬁhznlc;mparing the issues recorded lﬂ.thihleg%ezkwétgk #- The value of the excesses and the defici- ];
L Eiene’t,k?us\ stock-book, The total issues Olﬂ'lltt’ed l; '§7A é 8- Et’,he % \k ) Vl
se 3] < . Ha ce viz. = ) 2 ‘ . . ' 3 > i
$§: 10 @ 8. Deductiné$glsigzzm gge@bgogrb%6zn@ S S . ,A<S\ encies in the stock of stores in the Stationery office \
: @
correc*ﬁalance éirggg by f%g_§€00kytaking of ficer, t?efe wa§tgode?cess :
a0t32%125225yr§n respect of this item. It Was theeoliohe ol Letie Citliiom
or

| as worked out by the Special Officer for verification of
the revised statement. . .

d X is d in place o}
] . 20, dbdu\ipapexyManiunl, Sog  Sn e I8 s
h*;-gGéaggdlg:ff D.gnly bleached D.F.20 lbs.paper Was 153
» ‘c e e ° o

s

stores and modified by the Superinténdent of Stationery

. P d@nﬁs ~} 5¢ are Rs.9693-15-0 and Rs.8549-3-9 respectively}resulting‘in>
a ne£$ excess of Rs,1144-11-5. The excess of hs. 9693-15-0
Ribe faned (Rupees nine thousand sixhundred and ninety-three and
for SUPERI ENT. o W eEE enienhg \ B _ ¥ d ¥
| ; annas fifteen only) should be brought to account and the
¥ , 7 :
4%%l/ : T : \/( deficiency of Rs.8549-3-7 (Rupees eight thousand five
;//’/) A

hundred and fortynine, annas three and pies seven only)

s

will be written Ol

: - , ;%3
f=ﬁ . 3. _Pars 4whA‘th€ Heport and the repmarks ofﬁ@

® ) X -
& L T3 e 3 .'l,"‘ e r~(f/ :) . | () ~ » § S ks T 2) 1 ' 2 % J ks ‘ '
B ¥ f:;gi;;!'ﬂ‘“” the qudt. of i:atlonerz, The opecial Officer points
 i; ﬁgﬂbkqu ‘out that Rule 188 of the Stationery Manual is not at &l |

" observed and that the non-observance of the ruleg is in
;respect of.-= |
‘ (1) the omission to reconcile the day books and
the stock books for a number of manthss and

(2) the correction of werong entries in the Ragrs..}

by the clerks themselves (instead of by théﬁﬁeaﬁ
E | _ %
Aceountant and the Storekeeper after obtaining F

é the orders of the Supdt.) AThe omission to 4
observe this rule and the need to Observe it
strictly was stressed in comnection With the Speaia]

)




e e e f_.;*#'.l’& R T e

5\
/‘2—.\ e I \ ‘ 4{ 'L ’ﬁ,* ‘
Jofficer's report for 1944-45 - vide G.U.No.27, Edn. 4/ 5-1-45
“;'L{.’The reasons given for the omission to observe the rule v1z.,
. 5 de

| frease of work and absence of experienced clerks ’are not accep-

"$1e. The fact that there are discrepancies even in the book-

!B' Secn. in respect of un-bleached and badaml paper shows that

i

| stock books were not maintained properly and that rules 167 &168

] requested to take dlsclpllnary action agalnst the persons res-
pon51b1ep~au‘f&3' abore Cades.

PARA 5 OF THE REPORT AND THE RuMARKS OF THE S. OF 8.-

-
oA

The explanation of the S. of 5. for the shortage in (!,

E:Hstrawaards is accepted.

¥ ? In the remarks column of the four "Excess and Defi-
!

‘ cjgency statements" of the four sections in the statgonery

‘.sshores forwarded by the S of S., articles of stationery

"Jamaged", "broken" and "useless". The

re mentioned as

j!t. of Staty., 15 requested to report the cause for the X

amage etc. of each Of the statlon‘ery articles concerned

| and the _otion taken by him in respect of each such arti-

Gh with reference to the relevant rules in the Sta-
n | S ul o ;

o i 156 and 189

[kt +J nolls

b e
oy f
e ~

3 "pe taken to TC medy this state Mmf

‘1: the Stany. Manual wict ot strictly observed. The 5. of S. is

§ ala,nce as evidenced by the revised excess & deficiency statt of PO

(-t b Rkn q
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" ’ . CF.32(a) . . e S BT : £ AT
queumfsd CL.xed e ‘asouilum "U'GC%STDSV SH} JO uotgBpusumiosol Iod s® O £ Ao Sikma i SEOLLONEEY ... Departmest ey Regittertd i
n g g - From (Name) C i yremenheere kSq-; gelo '
F spaceog TE00] "eu3 JO ?98 sy Jopuqn Pl , ¥ M.B- h-, ; 1) g
. G : . Designation SUPG vintendent of - Lo Bepeputy SGC"Gt“"‘.Y to Govcmrwent,
» A & .queu&'el JO0T b bhﬂtlone"y, F‘duCﬂ'C'l on and Public Heal th Uep'}rt-
) 2 | Station Madras at Gulnd.v- | ment, Madraas. : |
I, 5 99TII0 S, eeuL'}uﬁ p.IE:OCT CLOTJQ-STctUI”efLBdB ez-cA oyq Ut peA'EQOQJZ ' ‘ : ' - 1
?l : . * 4 }" i ka“ !
¥ o -/Z_E:b.sd ‘Y.[O; I—E-Eq- q,.x‘ad -B T OoOTUM qIOT ‘LIO6T ‘Iepoq‘oo 'pT_IB -&mf : . ) i ¥ ‘ﬂ i“ S T -‘ ‘ - | :I
~ s ‘ Wi, Enclostrestt . = e A-421~3/4b ................. dated LN May 1946 ‘ .
- ‘Q'EIKI_C o euop IO 3 IOM AIuosBW GT.ZO'_‘]_S &Ip pU"b uotquQO}’e 7L OM 1B n o i _ ‘ B |
Lo o g . A
......... Sir, i A, :
; ° odpy ‘UT n"EmIfH?S*?'IBﬂ TIRC{Uth_,-CJn £q _oqaT peaequs : \ T y C o stahoncry*»store.; 7 Annu'ﬂ btock mkme 194,5 - ‘
STCRPIEEHY 1‘967 H \ > q i St ! ' MM/}{:; \ rurther remarks - subml tted. _ ‘ |
g ot I0JF O'Q,Iq_u D pUZ'B (pesotoue /ero& 92 T-4~G2 pgq_’gp deo T \ 1 ; (7 'uli-,} - A ;
sBMm oumns b g} o ) 6 P J 2577 ’< Ge0.NO.Ms.52 Edn., d rted 3-1-46 and Memorandum
(ST) STE®Ool uo"r:f-l-"flqios9H REECH '-PO'F'IQSAT‘(I Sq'c ut\ PIBOL 4OTJIASTQ 3 R | e LA NO. 1254‘3 (2/46-1 pdn., dated 4-3- £-3-1946, f s
- it I 4 s, , ey g Toar "ﬁ)”f ~Te
. pTTAq0% _Jbg e .&q Dé\UOT&OUB’S BB Fxom perw:quemerqe cpegt JOQ; : v . (1) paregraph 3 of the covermnent order; ‘ i
* " \ % . G ' : r_q-z-,s
\ - i - The day book and gtock book balarces are now 1‘econ
A it B cid
\ o ; N !month {_’ﬂd the Work ig up tO-datGO A lr«,-n})e pewcent%e of tﬁg g;)rlthkb:{
| the stock books and Ledgers were due to incorrect boloncing that Goog A
, Ny - _ | grithmetical errovs, which were corrected by the Elems thoke e . oaaueghD
ot \ 21 tials.. It has since be rdered tha = enselves mnder
: _ Le ind en ordered that gll corrections in st L bocEs
" ‘ 'R b ne Legggm should be made undex proper authority., he dlﬁC'nGp?US(;y i
: OTAINT @ NOTIVO A ey ’ moticed by Goveiruaent in respeet of unbleached and badag o AN
e "“’17“”4063 EEIv X g _ to nonobeerveance of rule 167 ad 168 of the Statlonc;?f ';Vﬁlinﬂ e il
7 ) Lcjtmv‘ng'xce., under wiuzn ;he dlﬂcrcp(mcy occurred have beer Gipi'\iggdCii;
m,u,ucwa@ 2114 o X ')l . g length in paragraph 4 of my letter 1vo.A1-4213/45 a
1 oryz@l‘ﬂ[@ 1 ki ‘63 o Tz *PJO2 30, 2.V, OO [0 e dated 10-10-45,
*py IVAVOVZIA ( o "Lﬁ cp( J
B goxd uormpub ' )
#pavoy FOTHBOTC AUV A 1¢2
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d

5 Tl % I LA : N {
L ~2) paragraph & of tie govemaeni Qrders, : a’ TR (h Csp 25 7’72.. — 4 S’y@, 2 s A1k

y The stationery stoz-gis,g_lﬂ? been in g private building at guindy since i A [T &#&&'
L pguly 1942 leaving ite own building in the north Beach rRoad, which wag cofr- |

: iy =5 . 2 | 2 ‘ \
‘T tructed specn;‘ally for 15,? ::cgonzf.lgdzxtn..on ad sleo equipped with precautions, | ) Q, i \\ , | Mﬁuj '6’1’;,_,__3_ Ao O S o X
-:‘;' namely us«e.(.)x woode;i hO..-:%-:_'..g} Ceping s"‘c,n‘giqnery packcgges’ white ant leu'thnSl o X ’ %GEE_ o, _
| ) e preventing deacge by ftemmlies and nophthplen balle for killing insccte, are - “‘\))3‘\\ s . | ' ;

/Yl 11 used in liberal qui’-’?“:"_'le'l? to keep down the domoge a8 far as possible. But | pe ‘ » :
r j owing to inherent defect uét}\cr buildings, and consequent inadepatability for | e -

} o stationéry stores, BOSs %_m&-éi?\ is inevitable as long as the stores coptinue | o ' Menotts (RSG-2 ¢">f<;=£.-~3<‘%£~,4, o gt
t0 be lOC{‘.‘i'.ed a5 ihe piet:enl- plLace (Nal’aalmagar). Al"T.’.LCle w}.lich can be used, Y roany b - é——f

; Y0 Cite of slight domage, arC Made use of, to the best advaniage and others ‘ i SR T S, Lp
'==f,,‘“,-ﬁ1r;"'p cold in public auction. 2 = e 7 ¢ "‘73 “—‘—fz?-‘&m CoF A
g,,-gwlll be &0 P - , IR | i ‘ 4«?&5&4.7 ;

e Moy il » the covermment order. . % A _ \ |
(a) I_’El Qg2 aph 6 of L G (@) "dGI‘, ‘ L. ; ; 2% e 8"; g B - 7’&2‘2’] 2 s é# ¢ e ipx X

Exceas ond dgi‘ic‘iex%gy are generally the resulte of wrong issue of | -~ ! 3 n e Aty g i{ ‘r;%
SOl dpticle, Tor afofnet OXES PSS Nagiine .| H wicpres e Blo loned ) Lol ge ' o Rele 188 optes Chakidien Mo iy

.

- Narasunagoy, forWon t’,,o»-f 21%'_ fized rgcks of wood, melal partitions ord ’
‘ appartments i0 K(.:-‘.G;-') 'c.heﬁ_._eve*r:\. l:C‘emS of stock dﬁisti}’l{:tly froft aaeh Bt hay ond ,
't fo went of suf:E‘J‘:c.Len;c.1 fpagiczblri,_sgf?}l of the stock sectiong, all itens hfive to |
be kept huddled togethe:z » 1little or no space between one category and the | -

: the CiTffeGI'GNCEE OCCur. . with the inem TR _ ] ’ i1

othe’. And so the b g Uls — with the 4dinerease in the bulk of the . | L @I% VL gl Ao

| article ond 1nktge nﬁ;!?f*qitolgfﬁebgmqlgd the excees tflr%d‘deficiency :wL.rCe bound \4'}/3 ‘7’% > ‘Er"vw 5‘5 e el -

| g, be' mbre MQYKEC. . o 2 minimised, only aftex the gtore goée o ’ . :

| ;ts own building at the North Betich wgoond. ' | g N . z ' of
| L"-‘L%%’O’C-?C L-ar'(L.u"‘-‘P Nu_,ctéﬁ 'Zth._Qm,v%“, V'

Lo | R gt Sesicr and defobony A o funaly
“ \#q;%e U e ot s Expecrog Vhy bidlok et
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The Deputy Secretary to
Government,

Education & Public Health
Department, Ma d r a s.

To

From _
c.W, Tremenheere EsSq., M.B.E.,

Superintendent of Statiomery,
Mad?Ta S.

T~

\ ./

Al-4213/45 datggiigg August 146,

A STORES - Annual stock taking - 1945 - Further remarks - submitted.

tion & Public Health Department Memo No.
3-6-'460 - ¥

12543 C2/46 3 Rducation
L e

8 j|‘" L‘i.:--"s-“_.

w;é&”“;Liﬁ%ﬁe issues are posted in the stock registers directl
contem;iated in rule 178 of the Stationery Manual and the bal

Yy from the indents as
ances in them are struck
a later stage after the

@8 per instructions con-
TS are compared with the
omparison of the balances
ent reconciliation referred
work done in the posting
he period in question are
n the ledgers. The clerks
nted under emergency pro-
no longer in service no dis-
ation of the balances in the

2 g

then and there, But the issues are posted‘in the ledger at
departmental registers and daily totals registers are posted
tained in rule 179 and 180 and after ?he daily totals registe
stock books, The posting of issues in the ledgers and the (o
in the ledgers with those in the stock books and the sgbsequ
to in rule 188 therefore directly depends on the rapidity of
section. — The clerks working in the posting section during t
responsible for the delay in reconciliation 9f the figures i
working then in the posting section were acting clerks appoi
rvision (rule 9(a) (1) of the General rules), . As they are
ciplinary action can be taken against them.,  The reconcili
stock books and ledgers is being done regularly from Octobe

Q”J«Rule 168 lays down the procedure for bri
by the mills, But the excess and dific;ency refe
Government memo quoted above occurred owing to wrong issue from the godown stock of
Badami D.F.20 Lbs. inplace of unbleached D.F 20 Ibs,
paper contain 8 reams” per bale and the gize

e ————

Dging into account papers supplied
rred to in baragraph 2 of the

e i



b ol e it -

. ‘— ; I z _.2’_
~was some m:Lstﬁf, ce in piling one lot vm:.h the other hene '
5 ; e ‘bhe"‘co waafl
ong issue of ene for the other. This mistake :’Ls therefore nz:e%uem‘; g éN A
‘c.e non observance of rule 168, The mistake was not in account us il
_ it was due to issue of ome variety for the other. LHEPuGE =

Bl
WJL' —= The statements of exceBs and dlffleien ik
: ey eall
/&etumed herewith. A separate list of articles ?t-'ound gdamfacg:dare b
A,B,C and D sections with brief remarks as to the cause of da in eachqi B
T Tt will be seen from the statements that most o; :i:

also enclosed.
 damage ceused to the articles is by rain and white ant
s
In some cases 1ike rubber, waterproof inks etc., the damaangi il:agcts.w 33*
climatic conditions. In the case of ink glasses, gloy bottles uelt
ehalks etc,, the damage is due to the fragile nature of the a rbi clseates,
1 breakages while hendling which in a big store 111:: this

and to occasiona
is unavoidable. The articles referred to in the abov
e 1d
the mainstock for being auctioned as per 52 ggge azgen : f, / 5
St W i i

€ separated from
193 of the stationery Manual.

PINERSSE S




g1 2
22 113
g (T
5 15

27
a4 e
& e
6 44
7 45
8 46
o 48
10 49
11 51
12 53
13 70
14 71
15 72
16 76
17 84
18. 95
19 100

DN

N ool e

The place is unsuitable fo
articles. There is no sir or
The room for this section'ds
another causing much damage.

( ;a;%ﬁ;'it is not possible to
AADE Lt :

z
&
10

AL
i

Blackboard brushes. 63
'B! Section.
White printing ruled for
shorthand 0-212
L.Ledger D.F.30 1bs. 1-421
Bank post 29 lbs. O-}Ol
Outer covers Ist quality 28 .
guartto (k'8
White printing Royal 40 lbs. 0-1
Slates.largé %,.
v small ;i‘
Rubber stamp brushes 2Bk
T 118
0ilsfor typewriter 1174

Wax celluloid for corking bottles. 2

Empty phails(l oz)

Brown wrapping paper 40 1bs.
plp.m.

Brown cartridge 24 1bé.J.B.A,
do demy 16 1bs. o
Glazed buff quad 48 lbs.

Unbleached guad 40 lbs. APM

White printing 4+ margin
ruled small CF,l6-a

4 margin unruled EF.17 big

white

erradicate

100

0-116
0-9
2-235
0-2

0-419
4-0

21=-399

r storing up of paper and other stationery
sunlight and it becomes damp
inadequate and the articles

Though 'kil-kil'

1CVOSECTION.

Flat file cases IT sort urgent.

do 1 sort yellow.

Twisted thread
Pile Books F.C.

Flat file eases II sort ardinary.

Blarik books F.C.1 ar.

Praescription books 200 papers

300 1§
Hn
6 I

166-4
843 .
629

40
18

owing

‘and “naphthalene balls are used
the pest of the white ants here. :

____________________________________________________________________ e mmmm=
‘

A1l eaten by.white ants, and
there is no air for keeping then
Aryi. e

Eaten by white ants.

e

do y
do

to leakage and dampness. |
Eorm. i

Torn. i

Accommodation inadequate and
eaten by insects.

do
Hairs eaten by insects.

Broken owins to inadeguate
accommodation.

do
Bottles not air tight.
Inadeguate accommodation.

Eaten by white ants.

e

do
do
torn.

Eaten by white ants.

oot

do i !

do

in rainy season.
are stored one above

X = e Fose 14 vl “~
AT A

soiled on account of heavy

rain and leakage 1n the section

| l

do }

Eaten by rats. ' B
5 o s T

Damaged bY white ants.

do

R

..‘."T"’I- ’, }"f ";‘."q é'a ol¢'®

11
12
13
14
15
16

18

19:\

20
21

22

23

24
25

26

27

28 1

29

30

31
32

33
34
35

36
37

39

40
41

42
43

2

30
31
32
33

36
38
38

41

43
44

45

46
50

48
54
55

56¢

57
59

62
68
69

7
81

108
109

Metalib bocks small

4 5}
7 Eaten by rats.
Pl _/‘"

i “ido

Carbon paper note‘books

Tear off bloeck small

6 Due po rain., Leakage in the
section and dampness iyv €

A ] GLLA'\.J?
Straw boards (40 x 28") 51 1bs. 16 do
’ 30 x25" 2+ 1bs. 3 "
i " 2 alesis 12 1
4 " 13 1b. 8 "
g L al e o8 1
" il . + b 28 n
Card Board 6 sheets thick 2 u
Pulp boards white 12 ozs. 2 u
0il boards Royal 20" x 253" 2 | 1
White pulp boards 20" x 26" - 30 1bs.3 ] \ e
Hinged file boarcs 15 &G 276 "
Carbon paper purple 13 X 16 for T.W. 0-18 1" -
" black % 3-4382 u
2 blue 13 x 8 0=300 % i n
m 30 CH.C. S 0-19 "
Herbarium Medium for drying
174 x 203 1 u
Pencil carbon paper black 17+ x 223 0-120 u
Blotting paper white 2=50 L
Stencil paper for Cy. F.C. 0-50 9
Type stencil paper R.R.14 0-195 o
- (3]
Stencil paper with fibrdus attached 0-2
Roneo paro«type‘stencil paper o
410-A fittings. 0-73
"
Stencil paper No.62 1.G.G. F.C. 0-41
Handmade cream wove F.C.15 1bs. 0-20 .
Ma rinting paper 72 lbs.plain
p p 26 X 4 1" . 0-3 n
Wax cloth yds. 23-0-6 L
Tracing paper 40" in rolls of
25 yds. 10=0-4 L
Tape narrow rolls., 320 - n
Cut slips newsprinting 1-79 1lbs. eaten by white ants.
Calieco ordinary 17-1-8 Eaten by rats.
Chalk white pre.in boves. hsEeaes ’ggiqﬁ dup to heavy rain
and 1e£kage in the section.
Chalk colour in boxes 33=0 do
Twine eeuntry ~ 670 do
P B0



A AL
& 15
B 2T
4 31
5. 132
6 44

7O

8 46

9 48

1.0¢ 49
IS
12 83
s L6
14 71
1572
16 76
4784
18. 95
19 100

The place is unsuitable for storing up of paper and other stationery
artieles. There is no air or
The room for this
another causing

anu%ﬁfﬁﬁg,jt js not possible to

N P
N

& b0
000

dry.

1B! Section.

White printing ruled for ; \

shorthand 0=-212 Eaten by white ants. .
L.Ledger D.F.30 1bs. 1-421 s ol ot
Bank post 29 1bs. ol lonibig do
Outer covers Ist guality SRR owine to leakage and dampness.
guartto (.4 FOTI. o
White printing Royal 40 lbs, 0O-1 Torn.
Sl1ates large 9 Accommodation inadequate and
: Tty eaten by insects.
w  small 4 do
Rubber stamp brushes 1311 Hairs eaten by insects.
ﬁ*dﬂ’wﬁéuam#igf:t 118 Rroken owing to inadequate
accommodation.
0il for typewriter | 17 ) ] do

Wax celluloid for corking bottles. 2 Bottles not air.tight.

Empty phails(l oz) 100  Inadeguate accommodation.
Brown wrapping paper 40 1bs. ;
p.p.m. 0-116 Eaten by white ants.
- i .'——'—/
Brown cartridge 24 1bs.J.B.A, 0z9 do
do demy 16 1Dbs. o 2-235 do
Glazed buff quad 48 lbs. 0=-2 GOTAS
Unbleached guad 40 1lbs. APM 0-419 Eaten by white ants.
White printing % margin s |
ruled small CF.l6-a 4-0 do i '
1 margin unruled EF.17 big
‘ white 21-399 do

sunlight and it becomes damp in rainy season.
inadeguate and the articles are stored one above

section 1is
Though 'kil-kil' ‘and naphthalene balls are used

much damage.

erradicate the pest of the white ants here.

1V SECTION. Ly
Flat file cases 1T sort urgent. 300 | soiled on acecount of heavy |
-] 'rain and leakage in the section,

do I sort yellow, 6 | . .
Twisted thread 166=-4 do l
File Beoks ¥ .C. 843 = Eaten by rats. I
Flat file eases 11 sort ordinary. 629 do == |
i

Blank Books F.0:% gr. ' 40 . Damaged by white ants:

Prasceription books 200 papers 18 de J

e - B
Chnbdnned ) Jexs

27

28
29
30

31
32

33
34
35

36
37

38

39

40
41

42

43

48
54

55

567

57
59

62
68
69

72
81

- 108

109

Carbon paper note books . do

Tear off block small 476 Due to rain. Leakage in the
| ‘ sep{tign? and dampness iye €
Straw boards (40 x 28") 5% 1lbs. 16 do '
2 30 x25" 24 1bs. 3 "
L W olilibsie 12 n
" 1" 1% 1b. o "
4] ] L e . 98 1
i e - s ol 28 1
Card Board 6 sheets thick 2 "
Pulp boards white 12 ozs. 2 u
0il boards Royal 20" x 253" 2 . n
White pulp boards 20" X 26" - 30 1bs.3 u
Hinged file boarcs FLGS 276 "
Carbon paper purple 13 x 16 for T.W. 0-18 )
n black n 3-482 n
i blue 1l o7 C 0-300 " on
" 30 CH.C. .m 0-19 "
Herbarium Medium for drying
17+ X 20+ 1. 0
Pencil carbon paper black 173 x 22% 0-120 n
Blotting paper white 2-50 1
Stencil paper for Cy. F.C. 0-50 "
Type stencil paper R.R.14 0-195 "
Stenéil paper with fibrtus attached 0-2 u
Roneo paro type stencil paper
410-A fittings. 0-73 n
Stencil paper No.62 I.G.G. F.C. 0=41 n
Handmade cream wove FLGR S, bS. 0-20 n
Map printing paper 72 lbs.plain
26 x 40" : 0-3 "
Wax cloth yds. 23-0-6 n
Tracing paper 40" in rolls of
25 yds. 10=0-4 "
Tape narrow rolls, 00 o

+ : . . o }
Cut slips newsprinting 1-79 lbs. eaten By white ants,

Calico ordinary 17-1-8 Eaten by rats.
Chalk white pre.in boxes. 62-125 ‘ggﬁT%,ﬁue to heavy .rain
and legkage in the sectlon.
Chalk eolour in boves 33=~0 do
Twine ceuntry 67=0 a
©
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Yol 0.N0.35029. From the Su dt., gf gtatlonery, 1etter do B.2.5944/45,
= e _ 7 dated 2-8-1945. . ;
i From  -do- i —do- A 1.4213/45 dated 10-10- 1945
N e t :

Stationery ! &oros - Annual stock taking -
Reportg for 1945-46.

; =i 7
The report of tne ooe01a1 JUfficer appointed for the

verification of thelstock of stores in the Statloqerv uzflce |

with reference to ?&1e 195 of the Stationery Manual Vo. I is 1

on pp. 7-8 c.f. The remarks of the Supdt. of Stationery

thereon are on pp.5+6 c.f. The report of the Special Ufficer
5 /

and the remarks of the Supdt., of Stationery are examined

|
{
H

below: %

2. Para 4 of the Renorﬁon page 7 c.f. and the reply
!

bf the Supdt. in para 8 on page € c.f:-
The Special Off;icer points out that Rule 188 of the
Stationery Manual is not at all observed. The-non observance

i
of the rule is in respect of —
i

(1) the omission to reconcile the day books and the stock
| <
|
books for a number of months, and

l \ |
(2) the correctiop of wrong entries in the Registers by the»
clerks themselves-(ibstead of by the lead Accountant and the |

,Stdre—keeper after- Ebtaining the orders of the Superintendent) |

The omission to observe the rule had already been pointed out

to the Superintendent in G.J.No.27 Edn. dated 5-1-45. The

¥

reasons givémg for the omission are increase of work and

absence of experienced clerks.

These reasons seem unaccepta-
ble,

R & Para b of the Report on pp. 7-8 Q. £. and the reply }

of the Supdt.in paras 4 and 5 on p. il C. f.- The special of-

flcan;glreported that there was a shortage of 10 bales of




L
B
B

v Dewmey (een) - o
' AL T 97 Lh o :
Gldzed ufOHD[_D.-J. 20 Lbs./ paper and 10 bales of unbleached

O
=

BiF. 20 1bs. P.P.M,(itﬂp 1) were found mixed witp g}g B

Buff

L

~ D D R s 4 .7- Y o 2
T)‘F.ZJ lbs. =0 N Iegdvlsy (lbem 5). }.J.e 18 O_L O}-)lnlol r_ 1118 SllJl""‘

. ol L -l 4 Zoim gl I - L
| tage 1S not a case arising out o1 wrong issue and is borne out

{

by the position in which they were found. The smount involved

in the shortage is reported 1o be Rs.65 5/— The Superintendent
of Stationery states that this is not real énd that there has
! 1een a wrong issue of Badami D.F. 20 1bs | iin place of unl 1eached
g D.7. 20 1bs andthat steps have been takeﬂ to avoid such mistakes
in future. The President of the Stationéry Stores worker's
: Association in one of his numerous compléints apainst the Store-
V : o : x
keeper of the Stationery Stores has mentioned about this loss
10 bales of paper and the attempt of the Store-keeper to sub-

stitute some other bales of paper 1o cover the deficiency. No

sction was +aken on the complaint and it was

the gpecial Officer's report to disclose any serious defects.It

| is for consideration whether the exv]anwtlon of the Superintendent

| of Stationery may be accepted.
! The explanation of the~Supdt: im para 5 of hig Jetter on p.5
o.f. fer the shortage in straw-boards may| be accepted.

4, Para 6 of the Report on p. 8 c.f andthe reply-of tie

¢, in paras 6 and 7 on hp. 5-6 c.f.- No remarks are called
2UDC e « 7

for.
n = %, - <T £ 41 P
£ Para 3 of the Report on 1. 7 c.f. and the reply ol th€
\ S 5 JfE£4 tg report
14, in paras o and 3 on p.5c.f.- The Special Ufficer's Ie: |
r1 - -
Supd

L sndie | : |

&Jxmgpgition gimilar to that of the year 19@2~45 when there Was %

W20 deficienoy of Re 221-1-1 . . After reoéncilintion of stock
ook balances with 1eﬂéer]balances, the Sﬁpdt., HOW‘reportS that
ngp position dis not one of deficiency but\one of'excess as usual

r%gv;‘a,net excess of Re. 1,144-13-85. Tha gupdt l_admlts that the

proposed to wait for

2w-1—-2" | . - atoreSs 6
cates a mnet deficiency of R&QLSQ&—B 1? the Stationery » :

e

RS

<
<
b
2 i
N —~—
&
e

< - : ¢ excess and deficiency t

{
A | : ~ L. : . |
s | “” | highest as stated by the stock taking officer when compared. |

NG | s : o »

{
with the figures in grev1ous years.
| J ; e
ﬁgﬁ:dua’ 6. In the remarks column of the four "excess and defici-

|
| . -
ency statements" of the four sections in the Stationery Stores
2 |
T - . a; AS i - = : vy I
at 1A', WJr, 1@ & K"Wt)althIES of stationery are mentioned |

;5;3 A as "damaged", "broken" an' "useless" .- Particularly in 'B' and

Ig! sections. rlease sce Rules IGER ] BTN 5 187 and 189 of

- |
» NS s b in this connecti
S ALd DR, the Stationery Manua i in this connection. Rules 156 and 189
i

deal with loss causod to Govt. by neglect of duties of

the

ﬂ

persons responsible. | Tt is not known whether action is tgken

by the Superlntendenq strictly in accordance Witn_the spirit
of these rules in assessing #he loss caused to Governmepnt  Tf
i . % F

1considered necessaryﬁ a report may be called

for f
L Or Trom the Sdpdt‘

: a A A e
2 1N of Stationery as to the cause 10I the damage etc,

D

» Of the

-

ﬂ%u“/ articles concerned.

The remarks of wln., may be invited u.o.
?
- X ezl 2 e
/ =

- D | lo Lul‘,
{i— 5;%13 ~ ?4 Efﬂt" — ;fﬂzt ; 7
ALD fé"“’*’ }‘4“b’ > .
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