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GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following paper :—

From F. L. CARVALHO, Esq., Chief Superintendent ine charge of Outside
Audits, to the Accountant-General, Madras, dated 29th September 1904,
No. O.A. 169/7384.

I have the honour to submit my report on the audit of the accounts of the
Lawrence Asylum Press, Madras, for the calendar year }903.

2. The usual three statements A, B and C are appended.

3. Statement A.—The total cash reccipts for the year ‘amounted to Rupees
1,87,129-3-6 against Rs. 2,01,959-3-10, and the disbursements exclusive of invest-
ments in Government securities to Rs. 1,66,707-8-9 against Rs. 1,98,954-9-2 in the
previous year. Government securities of the nominal value of Rs. 20,000 were
purchased at a net cost of Rs. 19,842-0-11 for the Reserve fund during the year from
the surplus cash balance with the press against Rs. 30,000 at a net cost of Rupees
29,836-11-5 in the previous year.

4. Statement B.—A sum of Rs. 7,528-3-1 due to Messrs. John Dickinson & Co.,
Madras, in 1904 for the store articles supplied by them in the last quarter of 1903
has been expunged from the balance account, as it was not a liability in the year
under report.

5. Statement C.—The income of the press for the year amounted to Kupees
1,72,063-1-0, and the working expenses and the miscellaneous charges aggregated
Rs. 1,41,670-11-11, inclusive of Rs. 56-3-3 charged off in the profits of the year
(vide paragraph 14 below). The gross earnings were therefore Rs. 27,382- 5-1. DBut
as the contribution of Rs. 25,000 in this year to the Lawrence Asylum at Ootaca-
mund, together with the cost of work done gratis and supplies made to it and the loss
sustained by the press on account of bad debts written off amounted to Rs. 26,844-8-7,
the result of the year's transactions was a net profit of Rs. §47-12-6.

6. The suggestions made in paragraphs 8 and 14 of my audit report for 1902
have not been given effect to. The Superintendent who has been only lately appointed
has promised to have them carried out. Although the job work book is now signed
at the close of each month by+the Superintendent (paragraph 11 of last year’s report),
yet there are no signs of the entries therein having been made and checked by any
responsible officials. It would be well to have this done as it is an important record
of the press. Moreover I have noticed that large amounts have had to be written
back on account of disputed bills owing to the careless valuation of work made by
the publication storekeeper. If the necessary check had been exercised on his valuation,
guch writes back would not have occurred. The attention of the Superintendent has
been drawn to these mistakes.

7. Contingent charges.— Annas 6 refunded in cash to A. Kasi Rao on the 29th
January 1903 on account of excess charge paid by him should have been debited to
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¢ amount written back ” in the ledger instead of to the personal accountef A. Kasi
Rao. The debit to the latter account in the first instance involved the unnecessary
correcting entry in the journal on the 29th January 1903.

8" The rates tendered by the contractors for supply of sheep-skins of diffcrent
gizes for the year not having been approved by the Agent, the bulk of the quantity
consumed in the year was purchased locally through the bill-collector of the press who,
it is said, was instructed to make the purchases at the rates given by the Agent for
the different sizes. This course is objectionable for the reason that the market price
of skins cannot be expected to be at an uniform rate throughout the year equal to that
given by the Agent, while the acknowledgments obtained in support of the charges
should have been signed and stamped by the vendors and not by the bill-collector who
should not be put out of pocket for the value of stamps affixed to the receipts unless
he is benefited by the bargain. In like manner a stamped receipt was obtained from
the bill-collector for the payment of Rs. 28-1-0 on the 8rd June 1903 towards the
cost of articles purchased for the Asylum lads. In giving the order to the bill-
collector to make local purchases of articles required for the press use, it is not the
intention of the authority who issues the order that the bill-collector should submit
his own receipt (stamped in cases in which the amount exceeds Rs. 20) merely because
they were purchased by him. Every effort should be made to get the supply of
articles as much as pessible through the contractors and vendors’ acknowledgments
should invariably be obtained for those purchased otherwise than by contraet.

9. The value of paper and other-stores supplied to the press by the contractor,
the Agent of Messrs. John Dickinson & Co. at Madras has hitherto been paid three
months after the date of invoice probably in terms of the agreement. But this has
not been strictly

Date of invoices. Amount. When due. ‘When paid. adherced to. The
instances noted in
m A e | = Sl the margin show
October 1902 .. 5,619 15 1 | Junuary 3 ecember k SO I

April 1903 .. 2,990 8 .7 | July i .. | June 1903. that payments were
October ,, s 3,593 1(1> g gﬂlmarywﬂfi . Jl,'ef-ewber 4 made before the due

April 1504 ,569 1 aly 9 .. |June , ;
v date, 7 e., one month
14,773 8 8 in advance. It is

for  consideration
whether in such cases the press might not charge the Agent and be credited with the
discount for the payments in advance, which for those noted in the margin amounts in
the aggregate to about Rs. 146,"interést being calculated at the rate of 12 per cent.
per annum.

10. The agreement of the closing balances of the cash and the contingent books
with the actual cash held by the cashkeeper has not been certified to by the Superin- .
tendent every month. Attention is invited to paragraph 6 of the last audit report.

11. Day book.—Advertisements in the almanacs and ecivil lists have not been
charged for at an uniform rate by the press. Some parties have been charged at
Rs. 10 per page in the quarterly eivil lists and others at Rs. 6 and Rs. 6. In the scale
laid down 1in the circular issued by the press in October 1903, the charge for an
advertisement on half page in the almanae is Rs. 7-8-0, while the amount charged to
the Proprietor, Victoria Hotel, Egmore, in December 1903, was Rs. 7.

« 12, Journal—All the correcting entries made in the press books through the
journal have mot been supported by slips passed by the Superintendent. In the
absence of separate adjustment slips, the entries in the journal should be closed
regularly at the end of each month and signed by the Superm!;endqnt in token of his
having passed them with reference to the explanation afforded in support of each.

13. Ledger.—The press ledger for the year contains two heads for the transactions
in connection with the English exchange—one for profit and the other for loss. The -
balance of the latter head was adjusted to the debit of the stock account us the
exchange was incurred solely on the stores ordered from Hngland while the balance of

~ the former which represented gain obtained in aceordance with the suggestion in

paragraph 10 of the last audit report was closed to *“ profit and loss ? account. This i
incorrect. The two heads are unnecessary and the transactions relating to exchange
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should be summarised under one head ¢ exchange ” in the ledger and the result, v.e.,
the net gain or loss for the year should be adjusted to the “stock account”. The gain
on exchange for the year under audit was Rs. 9-4-0, and I have included this sum
by deduction under the correct head “cost of stores issued” in statement C
appended. ’

14. The “ books on commission sales ” account in the ledger was opened in this
year with a eredit balance of Rs. 481-8-0 in accordance with the suggestion contained
i paragraph 7 of the audit report for 1901. But the balance that should have
remained in its favour on the Ist January 1903 was Rs. 548-8-0 as per statement D
appended to this report. The difference of Rs. 67 should, therefore, have been brought
forward to the credit of *“books on commission sales’ account by per contra debit
to ¢ capital”” account.. The press has, however, adjusted Rs. 56-3-3 to the eredit of
the former account from its profit for the year instead of from its capital ; hence that
amount has been shown as expenditure on the debit side of the ‘ profit and loss
account ”, statement C. Whether the adjustment is made from the capital account
or the profit and loss account is not of much importance as the latter account is, at
the end of each year, finally closed to the former. The balance of Rs. 10-12—9 which
still remains out of the ‘ books on commission sales”’” account should now be adjusted
as shown in paragraph 17 below.

15. The balance account of the press, a copy of which was #pended to the press
administration report, includes the assets and liabilities of the previous year, and hence
the excess of the assets over the liabilities does not indicate the capital at the end of
the year but only the profit. The exhibition of the year’s profit in the balance
aceount is unnecessary as it is obtained in a separate © profit and loss”’ account.
Moreover, the balance aceount should clearly indicate the state of the press, whether
it is solvent or not at a particular time, generally at the end of the year, and this
object is not secured in the way in which the balance account is made out by the
press. It is therefore suggested that the balance account should, in future, be made
out by transfer of credit and debit balances of the several acecounts in the ledger at
the end of the year so that the closing entry may represent the capital as shown in the
statement B appended to this report.

16. Stock accounts.—The adjustments referred to in items (1), (2) and (4) of
paragraph 15 () of the last audit report have not been made in the press books for
this year also. The stock list prepared by the press in accordance with paragraph 14
of that report shows that the aggregate of items (1) and (2)is Rs. 11,811-8-8 and
this sum has been adjusted by me in statement C appended. I could not ascertain the
value of bound books, ete., supplied to different departments of the pressin this year.
As regards paragraph 15 (8) of the last audit report which suggested that the cost of
labour should be separated from that of material, it appears that the Agents have not yet
determined the proportion for-the distribution of the value of books, forms and the
Madras Railway contract work. It will be well if the proportion is determined and
the separation effected as soon as possible.

17. As the accounts of the press for 1903 have been closed, the undermentioned
adjustments should be made in the current year’s accounts :—

Amount to be | Amount to be

Head of account. debited. credited.

RE, 4. P. RS. A. P.
Capitel account 8816 3 o '] Value of Small Cause Court Act
supplied in March 1903.

Books on commission sales account o oo l Value of country sheep-skins
issued to the Binding depart-

Btock account ment in October 1903,
Cost of postage on printed copies
W. Sanders, Esq., Dehra Dun. ,, o4 oo ient on' the 8rd September

903.

Value of stereo blocks cast in
Capital account . . . . . 88 8 0 } January 1903 and one gold leaf

Stock account 50 3 o o 388 0 book purchased in December

1903.

S
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18. The stock of stores in the press not having been taken in December 1903,
the stock list prepared for the year under report was a mere copy of the closing entries
of the stock books, hence it cannot be accepted unless verified by a stock-taking efficer.
But as the stock was taken in June and J uly 1904, as stated in paragraph 21 of the
press administration report for the year, the adjustments referred to in the preceding
paragraph should be made before the accounts of the current year are corrected with
reference to the stock-taking officer’s report. : o )

19. Printing work register—In the course of the test audit applied to the
printing work register it has been observed that the disposals marked in the remark
column against the job numbers noted below are not satisfactory. If the order
for the execution of work is cancelled, the entry in the remark column should be
made in ink under the initials of the Superintendent. In cases in which proof
copies are not returned, the press appears to have taken noaction till now although
some months have elapsed since the composition of matter for the work. The parties
in such cases should be addressed and if the work is not to be executed, bills for
setting up charges should be made out and issued. As regards the entries against
which the disposal is not marked, if the work is still in progress, a note to that effect
should be made in red ink in the remarks column and the entry brought forward to
the work register of the succeeding year, so that the item may not be lost sight of
after the close of the year. In this conneetion I may note that 196 books were received
in job No. 76 on the 13th January. 1903 from Messrs. A. J. Combridge & Co. for
being bound but the party was charged in the day book with the cost of binding 194
books only. :

Date. Job No. Name of party. Nature of work, Remarks.
Beptember 1903. | 1513 | Lieut.-Colonel Formby Printing visiting cards . | Cancelled (entered in
! pencil).
2 1518 | Lawrence - Asylum ' Press, | Form sea kit bags )Do.
Ootacamund. ’
Y 1577 | Loco. Superintendent, Madras | Cireular regarding method of making | Proof sent on 12th
Railway. joints. September 1903.
3 1583 | Agent and Manager, Madras | Leave rales Proof sent on Tth
Railway. Qctober 1903.
o 1592 | Hindustan Cigar Factory .. | Brass plates engraved £ . Nil,
¥ 1694 | Chief Engineer, Madras| Notes on Bezwada Junction arrange.- Nil.
Railway. ments. ¢
4 1597 | V. Kalyanarama Aiyar .. | Aranyakandam

o oo 5 Nil.
E. H. Elliot, Esq., Secretary, | Music paper ruled ., % o« | Cancelled (entered in
Government Examinations. pencil).

i 1668

20. Establishment.—~The cost of establishment sanctioned in the list of August
1902 differs from that shown under the corresponding column in the list of establish-
ment sanctioned in July 1903 and no sanctioned lists are forthcoming for the
interim period. In the former list, section VII of composing department is entered as
temporary, while in the latter it has been included in the permanent sections, but no
authority is forthecoming for the transfer. While in the list of August 1902 the
sanctioned cost is shown as Rs. 4,543-8-0 per month, it is incorrectly shown as
Rs. 4,612-8-0 in the list for July 1903 in which sanction has been accorded for an
establishment at a monthly cost of Rs. 4,592-8-0 probably under the impression that
a saving of Rs. 20 was effected thereby when there was really an increase of cost by
Rs. 49, as compared with the figure of the previous list.

21. The outstandings on bills on the 31st December 1903 amounted to
Rs. 47,988-10-6, of which Rs. 45,213-10-0 was collected up to 30th August 1904.
The balance remaining uncollected on that date was therefore Rs. 2,775-0-6.

22. The result of the audit has been on the whole satisfactory.

23. The press should be requested to pay to the credit of Government the
prescribed audit fee of Rs. 300. f
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ENCLOSURES.

for the year 1903.

Amount.
i B e
Receipts.
Opening balance—
Cash and drafts .o .o S0 1,036 13 2
In the Bank of Madras S Ao 1,543 10 3 -
Permanent advance .. oo »-= 500 0 0
Cash sales e radie 5 425 14 4
Collections by bills 58 455 1785522061519
3 without bills 4751 7 11
Sale of books on commission .. G 2,979 18 3
Recovery on account of supplies to the
Branch Press at Ootacamund 2.26L. 9.2
Interest on Superannuation fund Sis 1,309 3 6
Rents .. S A .o o 860 0 0
Discount on postage stamps purchased. 1048
Interest on the deposit with the Madras
Railway Company o A% 102 5 11
Sale-proceeds of old stationery .. o 141 18 0
Tnterest on Government promissory notes
in Reserved fund e A i 1.21% 6 il
Unexpended balance of illuminatio
charges for coronation ‘e 56 161600
Sale-proceeds of types, machines and
furniture o .o .. 58 380 12 0
Tnterest on employees” securities 93 12 0
Deposits received from contractors with
their tenders .. o oo A 360 0 0
Bmployee’s security withdrawn from
Messrs. Arbuthnot & Co. for invest-
ment in fixed deposits in the Madras
Bank .. .. 5% At 5o 1,000 0 0
Security deposited by M. C. Chinna-
thamby Pillai of the Branch Press at
Ootacamund .. .. oo oo 260 0 O
Expenditure.
Establishment e b6 5 50,208 2 9
Overtime allowance for extra work .. 1,993 0 4
Postage and receipt stamps .. b 971 15 0
Advertising charges .. 5 01056
- Taxzes and insarance .. aee Sie 2,450 10 7
Repairs to buildings .. o ol 817 15 11
,, . tomachines .. .o e 23 14 5
Telephone charges S oo 5 226 0 0
Allowance for compiling almanacs = .. 903 12 10
Lithographing “e e o 114 10 0
Fuel for engine and stereos .. oo 1,816 4 0
Pensions o b oo o 01,349 1 4
Lighting charges 45 5 G 271880
Coolies and cart hire .. oo o 962 0 6
Office expenses -5 oo oo 607 6 0
Payment on account of books on com- ;
mission sales 5 o o 373 13
Payments on personal acconnts sis 3,401 6 1
7 on account of Ootacamund
Branch Press . . .o o e 19207 ©6
Audit fﬁe e e .. ) s 300 0 O
Payments on account of stock .., 72,096 7 b
Purchase of furniture .. oo 5o 40 8 0

s

A.—STaTEMENT of Receipts and Expenditure of the Lawrence Asylum Press, Madras,

Total.
REGAAC R,

3,080 7 5

1,87,120 3 6

1,703 12 0

e e e

1,901,918 6 11

&
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for the year 1903—cont.

Expenditure—cont.

Contribution to the Lawrence Asylum,
Ootacamund .. ot 56 o

Commission for convassing advertise-
ments and for sorting waste paper .

Travelling and outfit allowance of the
present Superintendent

Charges on account of Asyh;m lads

including outfit and boarding A

Interest on employees’ securities oo
Deposits with tenders returned
Investment of employees’ securities . .

Surplus cash invested in Government
promissory notes of the nominal value
of Rs. 20,000 for the Reserve fund ..

Closing balance—

Cashk and drafts A 4 i
In the Bank of Madras 6 oo
Permanent advance .

Amount.
RS AR,

25,000 0 0
55 12 10
890 12 1
723 11 8

93 12 0
2566 0 O

1260000,

366 6 5
2,838 10 10
50085 0; 40

o et . e
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A.—Statement of Receipts and Expenditure of the Lawrence Asylum Press, Madras,

Total.
RS, LA AP

1,66,767 8 9

1,598 12 0

19,842 0 11

ST05 s

1,01,913 6 11

o | Gt E——
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*Educational (1904) %_Depa;rtmenta
CURRENT No. 1) 49

e Trana-l“g:rof_ | 'Ln,ﬁ'qf’
Property Act. | BEasement.

; el [(Namel
RS. A. _‘.E. B By v : 4

[ 16 U e g R i ‘ ety : ‘ . : B . :

e R oy . [ Designation] W‘V{’ e}“"""’e’

1,602 : St e AT . g

i S & et i _ [ Station]

ol RSO
1,02 12 9 | 340 12 10 |
36 0 0

— ——

1,003 13 - | 33612 10

58 8 0] 24000 1600

* Forwarded to Government of Méﬂras, Educational Department.
2. Tt is requested that orders may be passed for the payment into the Bank of
- Madras to the credit of Government of the audit fee of Rs. 300. :

L e e W DOBBIE,
10tk Seplember 1904. Accountant- General.

L e | G Mo ohlb Gl Fot Received—30 1=

Orper—No. 613, Educational, dated 8th October 1904. - i ‘Da w ARG
 The report will be forwarded to the Trustees of the Lawrence Asylum Press and : i : R
, tha'r attention drawn to the remarks and suggestions of the auditor. ;

2. The Trustees will be requested to drrange for the payment of the audit fee
of Bs. 300. ~

orod—22—

Enclosures c : Regist

(True Extract.) SUBJECT.

H.D.TAYLOR,
Ag. Secretary lo Government.

To the Trustees of the Lawrence A’sylum Pre;u,'
through the Director of Publig Instruction,

|

<

FURTHER PAPERS.
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