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to the Trustees of tho — the report on the aucﬁt of the ssootinés of e Lumno!

Forwarding
Alylum Branoch Press at Ootacamund for 1903. .
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Madras for his approval. No reply has yet been received to the reference and the
old form of cash book is still econtinued. The form is well suited to the limited trans-
actions of this press and may be adopted at once as modified in the accompanying form
(D) in which a separate column has been opened for noting the date of remittance, The
opening of the last-mentioned column is necessary because collections made at a late
hour in the evening cannot be remitted to ,he Bank on the same day. On the last
day of each month a reconciliation should, if necessary, be effected in manuseript as at

present at foot of the eash book of the balance shown in it and that in the pass book. i

Cash Sales.

6. The regiger of daily sales mow maintained by the pressin a’distinct and
separate form appears to be unnecessary as all the items in it are entered in detail in
the rough day sheets which form the main record for posting the issues of stores in
the stock book. The maintenance of the separate cash sale register may possibly lead
to the entries therein being also transferred to the stock book. This register may
therefore be dispensed with and one or two pages of the rough day book for each month
may be allotted for eash sales. This arrangement is recommended for the sake of
coiivenience so that all the cash sales may be grouped together.

Fair Day Book. B

7. The correctness of the entries in this book is now being certified to by the
Superintendent who prepares a classified analysis of the outturn of work from the
rough day sheets and checks the result thus arrived at with the entries in the fair day
book.

Stock Book.

8. The practice of the press in respect of the issue of stores for private and job
work i, that the manager who is also the store-keeper enfers the required quantity
of stores in a rough issue book and obtains in it the initials of the pressman or
binder. But it does not appear that the Superintendent exercises check over such
issues. In this connection the Superintendent explained to me that the issues of
stationery for job numbers are checked by him only when he considers it necessary
to do so by the entries that are made in the rough day sheets to ascertain
whether the quantities issued for job numbers are not in excess of requirements.
But this is not enough. To avoid the issues of stores in this respect over and above
the actual requirements, I would suggest that a counterfoil indent book in the appended
form: E should be maintained by the printing and the binding sections, which will
enter the probable quantity of stores required for each work in an indent and submit
it to the Superintendent with the strike order or other requisition of the party and the
proof-copy for his serutiny and sanction. The foreman of the section should, after the
indent is passed by the Superintendent, deliver it to the store-keeper and obtain the
stores and when the' work is finished enter the indent number and the quantity
of stores consumed on the proof-copy and transmit it to the account section for debiti.g
the party in the rough day sheets. The day sheets should have an additional eolumz
for noting the number of indent. The Superintendent should, at the time of passing
the debits in the rough day sheets, satisfy himself that the quantity of stores charged
for in them agree with the indents with the store-keeper, :

9. The indent book maintained by the press for stationery utilised for office is in
order, but the entries mgde in it are not clear for want of suffcient space. Two pages
of the book may conveniently be utilised for the issues of one month so that the entries
may be made in figures and in words.

Journal,

10. No adjustment was made in the press books on account of the cost of work
done for the office such as printing and binding office registers, ete., during the year.
The press had there(orq lost eredit for such an amount in its outturn for the year
;x;.clex;elg'lgjlfhg anrgdl l:mg;n‘;‘;o The va,lue of work done for office should, in future, be

jus ec utturn » under printing or binding, as t y b
by eontra debit to “ Working expenses ”, p B v it iy

.
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11. The value of stores issued for office during the year under audit was not
adjusted in the press accounts as suggested in paragraph 9 of the last audit report. I
have, however, included its value of Rs. 269-4-1 in statement C appended and
reduced the loss shown under stock account in it by that amount. :

Ledger.

12. The stock account in the ledger of the press was closed for the year with a
10ss of Rs. 365-3-1 which meant that the stationery stores were sold at a lower rate
than that at which they were purchased. But this is not the case. The pressisre
selling the stores at a little more than the cost price and the profit so realised is
swallowed up by the loss representing the value of stationery issued for office and the
amount of depreciation on old stores, which, if adjusted regularly at the end of the

ear to the credit of “ Stock account”, would bring out the result of profit under that

' account. The Superintendent estimates the amount of depreciation on old stores for the

year under report at Rs. 741-4-10, and the cost of printing and binding work done for
the press at Rs. 20. If these amounts be taken into account, the loss of Rs. 95-15-0
shown under stock in statement C would be converted into a profit of Rs. 665-5-10,
I have explained to the Superintendent how this adjustment should be effected annually,
and he has promised to have it carried out regularly commencing from the accounts

_of the current year.

13. The ‘ Profit and Loss account ”” as made up by the press for the year indicates
that a sum of Rs. 15-11-1 has been deducted on account of disputed bills, while the
correct amount written off on that account during the year was Rs. 18-6-1. The
difference of Rs. 2-11-0 represents the unclaimed petty balances of personal accounts
eredited and should be taken against irrecoverable balances and bad debts and not
against deductions from disputed bills which do not constitute regular dues to the
press. I have therefore adopted the correct figures in my “ Profit and Loss account *

‘of the press.

Bill Book.

14. Among the items outstanding in the books of the press, the first two of those
noted in the margin

5 appear to require
g2 : ! ; a
£z Bill Nomber. Amount. Name of party. Immediate  action
b with reference to the

" e letter, dated the

1 [ 691 of November 1901 .. ‘o 1 (33 lg g ?z[méagor, f{i’ghla}llnd Ifarm factory. 18th Februa.ry 1904,

2 | 318, 637 and €08 of 1901 S B ¢ . Barton Wright, Esq.

B b 1001 .. .| 940, | Ange Billal of M. Barton

4 P g e ki Wright, who, it is

_____ 2, nspeector-reneral o TAnanee. .
ke, :zldhhad also been

6 | 385 of July 1901 ..| 12 0 0 |C. Akilandiah, Esq. ana 2aid

6 /301 of June1900 .. ..| 1 4 0 |Captain Harris. - gers ngh

| , land farm factory.

He intimated that

he would settle the claim in the first week of March last but has not done so yet.
Items 3 and 4 may be written off the books as the amounts are very small and the
party in respect of item 3 is dead, and in the case of item 4 is transferred to Simla,
As regards the last two items, it is said that the parties have left the place and their
- gwhereabouts are not known, and consequently reminders have not been issued to them,
- In this connection I may note that a sum of Rs. 1-8-0 is owing by the Honorary
Becretary, Skittle Gymkhana, to the press. A bill for this amount was issued on
the 31st August 1903, but it was returned to the press with the words “no funds ”
‘endorsed on1t. Itisfortunate that the amount is small, but the Superintendent should
~ ascertain whether the.bxll is likely to be paid when funds are available and exercise
~ the necessary precautions not to place himself under such circumstances in future,

15. The amount of bills outstanding on the 31st December 1903 as per personal
account was Rs. 3,677-9-7; but this sum has been diml;nished by

| Bs 3,317-14-3, collections in the current year on account of bills of previous
and tile balance remaining uncollected up to the 10 - T
only.

th May 1904 was Rs. 359-11-4




by the press for the year was a mere copy of the
nd these entries have been carried forward to the
This procedure will not correet the closing

in course of time the differences between the book

of stores on hand will be enormous. The practice

to generally take stock a few monthsafter the lapse of. |

e between the book balance and the list prepared b
me is left unadjusted in the stock book. The list of
1 on small slips of paper. I would suggest that a list in
¢ maintained for the future and that stock be taken
e close of each year. The form provides for the comparison of
the quantities found at stock-taking. The entries in columns 4
ried forward to the stoek book of the following year and the folio
§ - noted in column 9. The total of column 7 represents the
amount of depreciation on old stores for the year, and it should be adjusted to the
eredit of  Stock aecount” by debit to « Profit and Loss account  as otherwise the
* Stock account” in the ledger would lose a credit which it is entitled to at the end of
the year and the closing entry for the year would represent loss on account of stores
which is absurd—oide paragraph 12 supra.
~ 17. As will be seen from the Profit and Loss account, "statement C, the press
worked at a net profit of Rs. 1,232-14-6 for the year; but if the contributions to the
Lawrence Asylum of Rs. 2,000 in cash and of Rs. 230-1-0 in the way of printing work
done gratis be taken to account, the resvlt of the year’s transactions would be a gross
profit of Rs. 8,462-15-6. b '
~ 18. The result of my audit has been satisfactory and it is equally satisfactory
to note that the Superintendent §pares no pains to systematize the working of the
~press. The cash balance on the evening of the 25th May 1904 which consisted only
of the balance of the permanent advance with the Superintendent and which [
 personally counted was lf)zund to be correct. The receipts of the press are remitted
daily to the Bank and there remained no balance with the Superintendent on this
account. This was also personally verified by me. The defects noticed and the
- suggestions made to remedy them have been personally discussed with the Superinten-
dent and settled. ‘ L

i iﬁa’ﬂhepms lhoﬂld |be requested to pay tlie usnal audit fee of Rs. 200 into the

- Bank of Madvas to the vredit of Government,
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~Asstracr of Receipts and Dishursements of the Lawrence Asy‘lum
AR .~ Branch, for the year 1403. ~°.
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ad Receipts. T R

 I.'Balance on the 1st J anuary 1903— » -

' Cash in hand , .. 4 e 5 S
In the Bank of Madras, Ootacamund .. 3,438 § 10

- Contingent advance 3 sk T e

Baliales .07 0 (e 1 i LWL e S |
Collections for current and previous'years. 18,205 5 2 T R
g O S I
IIL. Security deposits— e = .- oA R
' From M. C. Chinnathambi Pillai, store- :
keeper and manager . . oo . 125 0 0 /
From B. Kristnasawmi Nayudu, aceount- S
ant o u o 5. 30 60 0 0 e e &
—_— 180 B D s
16808 3 5.4
: . ; Disbursements.
"”‘i‘ Working expenses—
' Superintendent’s salary
- Establishment 5
Extra work i
Rent of premises ..
Receipt stamps . .
Postage e ~
Audit fee Sowiia s
Warm clothing for peons
Law charges i
Tax on profession ..
Miscellaneous ve 5%

oo OR oo
COCOOCOC oo~ O

|

91541310

it Payments on account of stock— . :
: Lawrence Asylum Press, Madras «s 2250 15 8 Y
Merchandise purchased .. o i 87 8 0
Plant, tools, furniture, ete. “e e 60 0 0
—_— 2377 7 8
III. Other payments— : :
: Payments an account of eustomers ve €410 3
Contribution to the Lawrence Asylum,
Ootacamund .. i ' e TR.000 000 y 4o
e 20064 10 3
IV. Becurity deposit of M. C. Chinnathambi =
Piliai, storekeeper and manager, trans-
ferred to the head office at Madras .o

" V. Balance on the 31st December 1903 —

Cash in hand - i B & 10 6 0
In the Bank of Madras, Ootacamund .. 2,991 12 8
Contingent advance dis P

. 16,808 j‘2,‘5

e e e e




fm,vmme Asylum Press, Ootaoamnnd |
or 1903.

; B8, A. P,
s ar e 1006 )
ie 4991 18- 8
49 0 0

_— 3,061 2 8

Plant MM " .. 14964 12 1 . o = Taxon
¢ » B e : professmn 25 e
: ‘pfiﬁﬂngandwnhng.. i3 733 g g _ A 4 ol 44 B
%A 0 8 0 : B Statwnerynsedmtheworhngofthepress
15’759 13 10 ] il TR fOT th\e yw . .o .e .

B

5% 3617 9 7 A | e G Ammmt mtten oft on account of dxsputed

D ———

22,4838 10 1

—_—

.. L

Liabilities on the 31st December 1903.

]'nwreﬁce Asylum Press, Madras 30 15 6

- Personal ledger account .. . 185 0 6
s 216 0 0

Pmﬁt for ﬂle year Bk » . o . . e 1,232 14 6 e ; '.-‘ > i Pris ‘ . 11,325 3v 1\1 :
Aoenmuhtedg ts of previous years re- ; A8 > i 93 6 0

eapltal of the press at the TR G
wo oo o 21,039 11 7 iy s 122 12 9

22,488 10 1

— e —

sentmg

Deduct expenditure

Gross profit

Deduct contribution to the Lawrence Asylum— ,

- In cash i i ee 2000 0 O
In the way of work done gratu oh oe

Net profit for the yoar

i e kA L ot A
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¢ of the Lawrence Asylum Branch Press,

Collec-
tion
without

bills-

Cash
sales.

 Contribution to the funds of the Ootacamund Lawrence Asylum.
Lawrence Asylum Press, No. 2account .. .. .. ..

Audit fee o
: (Superintendent

g
é«' Composing
i

Profession-tax
Law charges ..

..

”

.

Office . .o .. .e . .. . .
E :amining department et R TR R
” - - L .. ..

.

.g Composing # s o o o &

| Binding 5 3 oo o o e
Current expenses .. i o . vi . .
Merchandise purchased TR e T e B
Plant, tools, furniture, etc., of the Press ,, . . 5

‘Rent of premises . T &% 3 il 7
‘Cash on aceount of contingent advanes account .. o S




b : g 3 i | JeEh et ; TR T@“Th&lﬁi %
§ 3 54 # 5 3 y 3 . . . i i _"‘vifg'i;‘
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Explanation for the difference.|

Defi-
ciency.

articles req
Description of articles.

~ IxpENT for

In words.

Quantity or numb r.

Initials of Foreman,

In figures, ’

OF ASYI

- Initials of Superintendent.




94, dated 15th July 1904.

nt in the Educational Department. It is requested that
payment of the audit fee to the credit of Government.

‘W. DOBBIE,
Accountani-General.

2 v
h Y\ﬁxy 1904. | |

The report is forward tees of the Lawrence Asylum Press and their
attention drawn to the remarks and suggestions of the auditor.
5 2%0TheTmtees are requested to arrange for the payment of the audit fee of

(True Extract,)

H. D. TAYLOR,
Ag. Secretary lo Government.

To the Trustees of the Lawrence Asylum Press,
~ through the Director of Public Instrdction.
= Agoountanb%enoul. ‘ ,

Received

Registered
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