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In reply to G.0. No.318 Educational dated
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office.
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G. P. Greene, Esq.,

Superintendent, Madras Survey,

The Secretary lo Government,
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K have the honour to be,
Sir,

Your most obediegt Servant,

C A 0 Chemical Ezaminer.
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dated 3rd June 1899, T have the honour to report for the
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information of Government that there is no type writer at-

tached to this office althourh there is ample-work for two

™ .

men but that one of the clerks does this wor’: in addition

to his other duties. A separate typist is theréfore

necessavy.
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% : No. 818, EpuvcatioNar, 3rp Juxe 1899.

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—again the following paper e
G.0.; No. 762, Educational, dated 9th December 1898.

Read—the following paper :—
G.0., No. 863, Financial, dated 10th October 1898.

Order—No. 863, Financial, dated 10th October 1898.

The Government directs that in all the larger Government offices in which
type-wriﬁng machines are used, there shall be a separate se(:li_on composed of typists.
The necessary orders on this point will issue in the respective departments of the
Secretariat.

9. In future the patterns 1of type-writers supplied to public offices will be
restricted to the No. 4 Yost and to the latest pattern of the Remington.

3. With reference to his report the Inspeetor-General of Registration will be
requested to make surther efforts to introduce type-writing into his office.

4. Further orders in regard to the qualifications of type-writing clerks will issue
in the Educational Department.

(True Extract.)
(Signed) F. J. WILSON,
for Chief Secretary.

Order—No. 762, Educational, dated 9th December 1898.

The Director of Public Tnstruction and Commissioner for (_J‘rovernment Exami-
nations will be requested to report on paragraph 1 of the Financial order read above.

9. Tt has been suggested to Government that a knowledge of jcype-writ_ ing or of
short-hand might be required: of applicants for Government clerkships, &e., in certain
offices. The Director is requested to report his views on the suggestion, stating
whether and, if so, in what way and to what extent it might be feasible to adopt it
in the course of a year or two.

3. The Director of Public Instruction will also be requested to ascertain from
the Principal ofsthe Lawrence Asylum whether some of the girls of the Asylum
cannot be trained in type-writing. :

(True Extract.)
(Signed) H. TREMENHEERE,

Secretary to Government.

To the Director of Public Instruction.
Financial Department.

Reap—also the following paper:—

From the Hon’ble Mr. G. H. STUART, m.A., Acting Director of Public Instruc-
tion, to the Secretary to Government, Educational Department, dated Madras,
24th April 1899, No. 4676.

1 have the henour to reply as follows to G.0., No. 762, Educational, dated 9th
December 1898. e VR

-

Ny

PR W

A

: gi: ». | (. W

Pt s

No. 318, EvucarioNar, 3rp June 1899. 3

9. Paragraph 1 of the Government Order.—There is only one type-writing machine
in this office, and the typist naturally works in the copying branch, which forms a
separate section of the office. 'The typist is provided with a separate table to which is
attached a case and in this case the machine is kept and locked up when it is not in use.

Paragraph 2 of the Government Order—The avswer to this paragraph will
depend upon the nature and amount of fair copying work to be got through in each
department of Government, and as I cannot be expected to know the requirements of
each department, I would suggest that a reference be made on the subject to the

various heads of departments. In the Educational Department there is no necessity .
for the present to prescribe either type-writing or short-hand for any of the appoint-

ments in the offices or institutions under the control of the Director except in the
Government School of Commerce, Cailcut, where type-writing forms a part of the
curriculum, but when the requirements of any of the colleges or offices warrant the
introduction of type-writing machines, then the clerks or instructors concerned will
be required to have qualified under the public service notification. In this connection
I beg to invite the attention of Government to the proposals of the Revenue Board
on the subject submitted with this office letter, No. 3062, dated 14th March 1899.

Paragraph 3 of the Government Order.—The Principal and Secretary, Lawrence
Asylum, Ootacamund, has no objection to the introduction of type-writing in the
Female Branch, though Dr. Duncan doubts, and I concur with him, the advantage of
giving instruction in the subject to girls, who have been educated only up to the
lower secondary standard. Under the recent scheme of reorganization of the male
branch of the Asylum the pupils of the upper secondury department are required
to bring up three optional subjects for the Upper Secondary examination, viz., music,
drawing and commercial correspondence, short-hand or type-writing. 1 think that
type-writing may be required to be taught as the third optional subject to the boys
and that the opportunity be taken to allow such of the girls of the Asylum as are
bright and intelligent to receive instruction in the subject. A course of instruction
extending over twelve months should enable pupils of average ability to pass the
examination. :

 OrbER—No. 318, Educational, dated 3rd June 1899.

Before prescribing the qualifieations that should be required of type-writing clerks
referred to in paragraph 4 of the Government Order read above, the Government
, wishes to know the number and nature of the appointments in the various Govern-
ment offices for which type-writing may be" prescribed as a mnecessary qualification.
The information should be furnished at an carly date.

9. The Director’s suggestion in the last paragraph of his letter is approved.

QA fe

. /4119. Secretary to Government.

(True Extract.)

To the Director of Public Instruction.
,, the Hon’ble the Chief Justice (with C.L.).
,, all Departments of the Secretariat. ,/é i /
,» all Heads of Departments. ( ;

Exd. A. F. Eocleston.
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I have the honour to be,
8ir, -

Your most obedient Servant,
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- . 2. Paragraph 1 of the Government Order.—There is only one type-writing machine %
i in this office, and typist %tgrall orks in th in ch, which. S
GOVERNMENT OF MADRAS. g separate e,"on of ge‘ office. 'The t’“y%isﬁ?p& idec »ﬁs%‘%’%wﬁgﬂ i

attached a case and in this case the machine is kept and locked up when it is not in use. %

EDUCATIONAL DEPARTMENT : raph 2 of .the t The answer to thi a , Y
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e ; department of Government, and as I cannot be expected to know the regui 1
» ent, as | uirements of A
o e A N e:gk&p&bnen I would sug éstlﬂqg a ch be made on the subject to the

: e Educational Department there  is Mity
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F Reap—again the following paper :— 8 . “_  various heads of departments. In th !
G.0., No. 762, Educational, dated 9th D : , " for the present tg prescribe either type-writing or short-hand for any of the appoint-
: ; : 2 Ty see. | ments Ab@‘oﬁiee{: or, 1nsht\§0_ n'ﬂw%l W&Q control of the Direct%r ex tp’p the

% Government School of Commerce, Calicut, where type-writing forms a ﬁ}ﬁ,e

Read—the following paper :—
curriculam, but when thxﬁrequirements of any of the colleges or offices warrant the

G.0., No. 863, Financial 0 : 3
, No , Financial, dated 10th October 1898. ; i S adastion of typo-wridk ol é@%’}"{' th@,?,}ﬁrki e
- be required to have qualified under the public service %ah k mﬂ
3

I beg to invite the attention of Government to the proposals of the Revenue Board
ated 14th March 1899.

Order—No. 863, Financial, dated 10th October 1898. i on the subject submitted with this office letter, No. 3062,

The Government directs that in all the larger Government offices in which i Paragraph 3. of the Government Qrder.—The Principal and Secretary, Lawrence
type-writing machines are qsed, !:here 'sha_ll be a separate section composed of t;;i:t)s. ; ; Asylum, Oo&acamul‘ld,\has no omc ion to the introduction of type-wn')tr;’ing in the
The necessary orders on this point will issue in the respective departments of the i Female Branchz‘thB.u Dr. D}ln 8, and I concur with him, the advantage of
Secretariat. giving instruction llrlf the subject t‘al-l Is, who have been educated only up to the

9. In future the patterns of type-writers supplied to public offices will 5 ~ lower secondary standard. Under the recent scheme of reorganization of the male
restricted to the No. 4 Yost and to the latest pattern of the Relgington. i i ;h ' g mﬁh‘ Oﬁﬂ;ﬁ ‘&ygim %?e."m%i :ﬁg‘%pper gecon(‘liary department are required

: : . ; : ; oR o bring up three optional subjects for the Upper Secondary examination, viz., music,
o ue?)s;cegvt:(t)hn:‘:]izrﬁ:fhg EE’O;?& I.tinti;};i dllxgzp:c?wg(iatqefl’ ‘t’f hl_{eglf%tratwn will be o drawing and commereial correspondence, short-hand or type-writing. 1 think that
e 2 A T g j o type-writing may be required to be taught as the third optional subject to the boys
4. Further orders in regard to the qualifications of type-writing clerks will issue 4 and that the opportunity be taken to allow such of the girls of the Asylum as are
in the Educational Department. L g bright and intelligent to receive instruction in the subject. A course of instruction
(True Extract.) F 8 extending over twelve months should enable pupils of average ability to pass the
(Signed)  F. J. WILSON, i g e o
for Chies Secretary. b s Y. P8 S Wy 0 NS ek e e Tl
e  OsoEr—No. 318, Educational, dated 3rd June 1899. % .

Before prescribing the qualifications that should 1 requi;ed of type-writing clerks

Order—No. 762, Educational, dated 9th December 1898.
referred to in paragraph 4 of the Government Order read above, the Government

The Director of Publie Instruction and Commissioner for Government Exami-
nations will be requested to report on paragraph 1 of the Financial order read above.

2. It has been suggested to Government that a knowledge of type-writing or of
short-hand might be required of applicants for Government clerkships, &e., in certain
offices. The Director is requested to report his views on the suggestion, stating
whether and, if so, in what way and to what extent it might be feasible to adopt it

wishes to know the number and nature of the appointments in the various Govern-

ment offices for which type-writing may*be prescfibed yidhossm idtinlifiention
The information should be furnished at an earfy date, - %s é\h : ‘issa?' q % tb

9. The Director’s suggestion in the last paragraph of his letter is approved.
(True Extract.)

in the course of a year or two.

3. The Director of Public Instruction will also be requested to ascertain from
the Principal of the Lawrence Asylum whether some of the girls of the Asylum
cannot be trained in type-writing.

(True Extract.)

(Signed)  H. TREMENHEERE,
Secretary to Government.

M. HAMMICK,
Ag. Secretary to Government.

CamRRE 2 i

A

“‘ To the Director of Public Instruction.
- ,, the Hon'ble the Chief Justice (with C.L.).

. 5, all Departments of the Secretariat, :

,» all Heads of Departments. {

. 'ﬁmﬁ; hi 4 72 P cledicl. A, /79 -

e et

To the Director of Publie Instruction.

» + Financial Department,; e
RO R ™ W R
Reap—also the following paper :— - .
> A : From:the _H(\m’ble‘Mr.:‘G. H. STUART, m.4., Acting Director of Public Tnstruc-
: | tion, {o the Secretary to Government, Educational Department, dated Madras,
24th April 1899, No. 4676. )

“ % 'I'have the honoar to' reply as follows to G.0., Nos 762; Educational,,dated 9th
Jiae Fxd. A. F. Ecdeston.
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To

SIR,

1 have.the honour to be, f
Sir, ‘

Your most obedient Servant, ‘
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Court oF JUDICATURE,

Madras,

T™ha Tonoursble Mr. ', 3tokes, b gy

%

01 f Seart 0 the ZFovernnent of Madras,

w R

ik,

Honourable Sir,

with rarfarence to 3,0.No. 2912,Judicial,dated

e}
3

11th VNovemhar 1879, Tequasking to be informed of the number and

+ture of the appointments in the, subordinate judicial offics

throughout the Presidency Tor-wideh type-writing may be presc
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, EpvcatioNar,  Aveusr 1900.

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—again the following paper :—

G.0., No. 318, Educational, dated 3rd June 1899.
Reap—also the following papers :—
File of replies to the order read above.

G.0., No. 608, Financial, dated 27th June 1900.

Order—No. 608, Financial, dated 27th June 1500,

Under the Public Service notification, candidates for the post of type-writing
elerk in Collectors’ offices are required to have passed the Intermediate Examination
in Type-writing in addition to the Educational test prescribed in article 2 of the said
notification for appointments carrying a pay of Rs. 15 and upwards. In other offices
the only qualification required of type-writing clerks is that they should have passed
the Elementary Examination in Type-writing for posts on less than Rs. 20 per mensem
and the Intermediate Examination for posts on Rs. 20 per mensem and apwards.

2. Enquiries recently instituted have shown that there is no uniformity in the
rates of pay granted to type-writing clerks in the various offices under Government.
After consultation with heads of departments, the Governor in Council directs the
adoption of the following scale in all public offices :—

For clerks who have passed the Elementary Examination in

Type-writing & $i4 e 4 < Rs. 20—1—25
For clerks who have passed the Intermediate Examination in
Type-writing e v .o P Rs. 25—1—35

A clerk who has passed the Elementary test will be allowed to draw pay according
to the higher scale immediately on his passing the Intermediate test, and increments
will count in all cases from present pay.

3. Farther orders will be passed in the Educational Department on paragraph 3
of the Resolution of the Board of Revenue (Land Revenue), Mis. No. 753, dated the
20th March 1900.

(True Extract.)

. (Signed) G. STOKES,
Chigf Secretary.

To the Educaticnal Deparfment (with Board’s Resolution

No. 753, dated 20th March 1906, in original).
» all other Departments of the Secretariat. e ok
» all Heads of Departments under the Chief Secretary.

Al

No. » EvvcarioNan,  Aveusr 1900.
= Excrosure.

March 1900. ‘

Resolution—Mis. No. 753, dated 20th March 1900,

. Ing with the larger supply of these clerks

: Element-  Inter-

-mensem without risking the loss of the services of really firs

:
1I'S

: :

: : 2. Should Government, however, still consider that a 80;1?051!&
| .
!

Tising to Rs. 30 by annual increments of Re,

inerements of Re. 1.

e

’: g 3 /‘7 ~ Note 2.—The scale given in paragraph 2 above shoild not a
=N ~ other work besides type-writing, e.g., shorthand writers.

- that a minimum speed of thirty words per minute should be req
- seeking employment as type-writing elerks in Government office

(True Extract.)
A (Signed)

e the Secretary to Government, Revenue Department.
ek £ 5,00 k e o F s i
M.ﬁ 0 ‘li—NOJSt, Educational, dated 7;%(:: 1900.

f In G.O,, No. 318, Educational, d

4

Sk
(555

for which type-writing might be prescribed as a qualification,

B
\

ProceEpinGs of the Board of Revenue (Land Revenue), Mis. AI&o. 7563, dated 20th

- With reference to the remark made byﬁove;g_m'enf*that the difficulties which
have hitherto existed as regards proeuring ty?_-.wﬁting clerks are now fast disappear-
ilable, the Board observes

Type-writin
: ary.  mesiate, Tofl ° Examination held durin 4
R N Y, 12 Years show that 49 eandidates in all have

“firms, muniei-

1897 i b PR ) qualified according to one or other of the
4898 5. .. 18. Na.{ 18  tebs. .A cerlain proportion of these
1899 o T R 11 passed men; no doubt, seck and find
. y ikt 4 employment in mercantile
< ¥ - ot S palities, &e., ‘and other
% employed by Government ; the n

. ‘ .
% - men available for future employment in Government service is thus comparatively
.

- small and, as a matter of fact, it is not easy to secure qualified typists. In the
~ eircumstances, the Board doubts the expediency of ﬁxi:g a scale at prggzt as desired

by Government and questions whether it is feasible to limit the pay to Rs. 30 per
class men.

should be fixed

for type-writing clerks, the Board is of opinion that the follo ng may, for the present,

be adopted in its own office as well as in those of offices subordinate to
ey 4.—To those who have passed the Intermediate test in type-writing—Rs, 25,

B.-=To those who have passed the Elementary test in type-writing and
'~ capable of typing thirty words per minute—Rs. 20, rising to YII{’:. 251b§' a:nnzﬁ

- Aole 1.—Clerks in class B sﬁould be entitled to be promoted to clas A and
draw Rs. 25 immediately on their passing the Infermediate %xaminatio;)l. i e

ply to clerks doing

e el The speed required for the Elementary test is twenty words per mi ich,

a7 P el 1 requil ' minute which

~ in the Board’s opimion, is too low for an efficient typist, an}; it acccl)’rdingly et
uired from

above, but the Separate Revenue Commissioner would, in view of the difficulty

ng to Rupees '
of class A at

& gl taining qualified men, prefer to fix the pay of class B at Rs. 20, risi
4+ 27-8-0 by annual increments of Rs. 2-8-( instead of Re. 1, and the pay

[ ) e x ,
i i N
Y g o A 5 -
- o v ¥
' i

: l 4. The Settlement and Separate Revenue Commissioners concur in the P
LIONEL DAVIDSON,

,‘-‘ ated 3rd June 1899, heads of de rtments
B . _ggnm report the number and nature of the appointments in the vlrrioqs Gov::::



pril No. oy Eougépmn, Avcust 1900.

reports received in reply it appears that t

here are altogother ¥86-appointments as'shown /03
in the statement appended to this order, which, it is considered, might be reserved for s
type-writing clerks. ‘The Government is accordingly pleased to direct that these 136 /03
appointments shall be brought within the scope of clause 13, artiele 4 of the Public
e‘ ,( Service notification, or, in other words, that candidates for thesg posts shall in future
be required fo have passed the Government technical examination in type-writing,
candidates for the appointments in Collectors’ offices bein required to have qualified
under article 2 of the Publis Service notification also. The Government considers it
: : unnecessary to prescribe any further qualifications for the post of type-writing clerks
gt in government offices. In order, however, to make it clear which of the appointments
g o on an establishment is reserved for a type-writing clerk, the heads of departments to
; (03 which the above 148 appointments belong should, by submitting the usual proposition
‘. statement, obtain the sanction of the departments of the Secretariat concerned to alter
the existing designation of the appointnient into that of type-writing clerk”: none

but those who pass the Government technical examinations in type-writing will then
the pay of which will depend on the grade of the

B ress Co:
For the Tirst -tw&f“’s{én{;nces t;

dated lgf @{g}fember 1927 regardirf’;;

substiﬂ%f-ﬁ e the following:.

"A signal will pe Piven bﬁ;

b » be eligible for these appointments,
{ | X examination passed. Subordinates who now do ti\pe-writing work, though not qualified,
will continue to draw their present salaries until they qualify. Madras, at 11 E
W ' 9. The Government has also had under considgration the question whether a 3 4.1, on the 11th =
knowledge ‘of type-writing or of shorthand mighﬁﬁﬁ%@ired of applicants for place of the noon g <
} “%cg‘;l sy e ay g‘ln fOr fk

~ In regard to this the Government has come

e PR

E
Y P N T B O b e e e

Socoh ffirllen @Qveniméht clerkships /8y /gepera <
R ‘ /Mo the conclusion that it is not expedient to lay down any such rule at present. at the ad@ ﬁ
SR 3. The following will be substituted for clause (13) of article 4 of the Public ‘ AT me from the Maide;

FAtL00 AR NN 1 Vepery and in ;

Fort St.George )
4th November 1927 ) E

Serviee notification :—

« Candidates for the post of type-writing olerk are only required to have passed the
Government technical examination in type-writing. Those who have passed the elementary
examination will be granted a pay of Rs. 20-1-25 and, those who have passed the intermediate

/ examination Rs. 25-1-35.
Nore.— This concession does not apply to the two appointments of copyist and type-writing clerk in Collectors’ offices ,

egndidabes for which should have qualified according to article L’A’"
4 The Director of Public Instruction will revisg the syllabus laid down for the
elementary examination in accordance with the suggestion in paragraph 3 of the Reso-
lution of the Board of Revenue (Land Revenue), Mis. No. 753, dated 20th March 1900,

(True Extract.)
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List showing the Distribution of the Proceedings of Government,

N°‘l(32' dated 7 o

v Judicial Department ... .. ... ..

" Public Department s
Political Department .., e 2

Ecclesiastical Department st
Financial Department ..,
Revenue Department ... e
+ Public Works Department o+
4 Do. Railway ...
« Marine Department ave
¢ Local and Municipal Department iey
Pension Department ., o
v" (Honourable the Chief Justice (with C.L.)...
| Inspector-General of Police _ ...
o Do. of Prisqns, Ootacamund b
- Do. of Registration ooy
Chief Presidency Magistrate
¢’ | Commissioner of Police
/g $ Chief Judge, Court of Small Causes, Madras ...
8 | Advocate-General * ..
v | Government Solicitor g
Administrator-General ... s e
Sheriff of Madras sve :
Government Pleader e ok
Crown Prosecutor + .
( Registrar of Joint Stock Companies + e
«~ (Surgeon-General ... eve
Protector of Emigrants ... iy e
1 Superintendent, Government Press 48
Tamil Translator to Government = e
Telugu do. do. ovs e
Malayalam do. do. % .-
€ | Canarese  do. do. . i
¢ Hindustani do. do. e
British Consular Agent, Pondicherry ...
Superintendent, Archaological Survey, Bangalore
Government Kpigraphist, Ootacamund “es
Registrar-General of Births, Deaths and Marriages
President, Board of Examiners ... e
Private Secretary to H.E. the Governor
Military Secretary do. do. i
 Chemical Examiner .., .8

PoriTicar.
I

TEcCLESIASTICAL.

(Resident in Travancore and Cochin

Paymaster, Carnatic Stipends oor g 5
Political Agent, Pudukota e

Do Sandur o¥s ese

Do. Banganapalli v

Government Agent at Tanjore 5 o

Special Agent, South Arcot o

The Right Reverend the Bishop of Madras
Venerable Archdeacon of Madras ...

? Sonior Chaplain of the Church of Secotland

Roman Catholic Archbishop : e

»

EDUCATIONAL DEPARTMENT.

*77”0'

Ordinary. Ciroular.

6 6

6 6

6 6

6 6

6 6

7 7
10 10
s ¥
6 6

1 3
— 91 -— 120
6 31

6 6

2 22
6 25

1 6
2 2
2 2

1 1

1 1

1 1

1 1

1 1

1 1

1 1
— 32 — 101
3 6
2 1
3 i

1 1

1 1

1 |}

¥ 1

1 1

1 1

1 1
1 1
6 6

2 1

i 4 1

1 1

1 1
- 27 — 26
4 4
2 1
4 1

3 1
2 -2
2 1

1 1
— 16 - 11
2 2
2 1

3 1

1 1
— 8 — 5

® Addressed to the Governmeut Solicitor,

t Ouly such orders as conoern him,
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Instruction
, Commissioner for Government Exammatwns
Superintendent, Govfef_nmont Central Museum

 Board of ] Revenue (Land Revenue)
Do, (Separate Revenue)
Superintendent, Revenue Survey .

- (Revenue Settlement) ...

e

g

S
Locavr
Mumcxru..

S

THE

DistrICT

oF

LInam Commissioner

Sanitary Commissioner
Sam Engineer P

Director of Government Cinchona Plantatlon, Ootacamund.

Board

7

rAnanfapur
North Arcot (Chittoor)
‘South Arcot (Cuddalore)
Bellary
South Canara (Mangalore) ...
Chingleput (Saidapet)
Coimbatore .
Cuddapah ...
Gan;ém (Chatmpur)
Goédavari némocans,da)
Districr MagistraTE oF< Kistna (Masulipatam)
Kurnool
Madura
_ Malabar (Calicut) ...
: The Nilgiris (Ootacamund)
Nellore “eo
Salem :
Tanjore
Tinnevelly ...
Trichinopoly
| Vizagapatam

ve e

. : ( North Arcot (Chittoor)
South Arcot (Cuddalore) ...
Bellary
South Canara (Mangalore) 2%
Chingleput .
Coimbatore ...
Cuddapah ...
- Ganjém (Berhampur) ...
e ) Gédavari (Rajahmundry) ...
axp Sesstons JupGe | Kistna (Mas patam)
; £ Kurnool
Madura ...
‘North Malabar (Tellicherry).
: South Malabar (Ca.hcut)
Nellore ...
The Nilgiris (Ootacamund)
Balem
Tanjore (Taxgore)
Tinnevelly ( alamoottah)
Trichinopoly PR
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