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LAW (EDUCATION) DEPARTMENT

G.0. No. 1263, 9th September 1921

Institute of Commerce, Madras
Annual report on the working of — 1920: Recorded.

Reap—the following paper :— *

* Lelter—from R. LrrrierarLes, Hsq., M.4., M.L.c., Director of Public Instruction.
To—the Secretary to Government, Law (Education) Department. ¥
Dated—the 30th August 1921.

No.—Ref. on Cur. 6366.

* I have the honour to submit herewith for the information of Government two
copies of my Proceedings R.C. No. 6366/21, dated 5th August 1921, reviewing the
~ annual report of the Government Institute of Commerce, Madras, for 1920-21.

ENCLOSURE .

Proceedings of the Director of Public Instruction, R.0.0. No. 6366/21,
dated bth August 1921. : !
Read—the following paper :— % :
Lewer—from M. K. Danoerar, Hsq., B.A., AsS4.4., Principal, Government:
Institute of Commerce, Madras. ; -
To—the Director of Public Instruction.
Dated—the 20th June 1921
No—R.C. 109. : .
T have the honour to submit my report on the working of the institute for the
" year ending 31st March 1921. y ‘.
The institute continues to be held, in the Law College buildings and ifs removal
to some suitable place- for permanent location is under consideration. Two.more .
sites were examined and reports were submitted to the Director in this office letter
R.C. No. 58/19, dated 7th April 1921, for favour of consideration. The Law
C;Hege is feeling some difficulty for the accommodation of its hb.mry. and the
institute is greatly indebted to Mr. Dayvies for accommodgztmg the, institute w1.th‘
neon\?anience to the Law College. The institute is also increasing in its

E:z?zl;ness and with its expansion the question of ifs permanent location deserves.

immediate attention. : SR
consists of the Principal and five Assistants, viz,, Mr. M. K. Dandeker,
B.A. !il?::t;a.i,f IZeorporated Accounptant and Dellow of the Madras Umvemt;: and
Mosers, O. 'I. Govindan Nambiar, .4, M., L. 8. Mathurbutham Ayyar, B Com.,
—D.A, V. P. Achuta Menon, B, LT, V. S. Ramaswami Ayyar, B.A, LT, and
v/ Kalyanarama Ayyar, B.a. The Principal was confirmed in G.0. No. 1482,
‘Home ('Education), dated 11th December 1920, and the first three of the assistants
were confirmed in Proceedings R.C. No. 417/21, dated 18th February 1921, of the
Director of Public Instruction. The last two, who hold permanent appointments
elsewhere continue o be sub. pro em. assistants. These twp‘asmstu.nts were ;egm'red
in order to cope with the sudden and unexpected rush . of students for admission.
The classes became so unwieldy and unmanageable that the Principal had to requisi-
tion the services of two more assistants and the Prmmpg.l begs to convey his thanks
to the Director for making the decessary argangements ¥mm’edmtely. -
_The only change in the office establishment was that M.R.Ry. A. ,Golzalacharya, ;
the permaue’ﬁt “clerk, having heen transferred as sub. pro tem. Head elerl\d, Oiﬁﬁe of
the Inspector of Buropean Schiools, Madras, M.R.Ry. Narayana Ramchander, Head
clerk, Office of the Assistant Inspector of Schools, Tanjore distriet, and Afztmg
Second clerk, Office of the Inspector of Schools, Eighth Circle, was posted as “sub.
. pro tem. dlerk and he. joined duty here on the 22nd March 1{151;. e : ;
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The strength of the senior and junior audit classes taken together as it stood on
the 31st March 1921 was 45 (21 senior and 24 junior), notwithstanding the.with-
drawal of one student in the senior class and seven in the junior class in the course
of the year, against 21 and 25 in the senior and junior classes respectively on the
31st March 1920. This year 15 students of the mstitute have gone up for the
Accountancy Examination of Bombay held at Madras from 1 Lth to L6th April 1921,
both: days inclusive.

The results of the first” bateh of 18 stadents who appeared for the Bombay .

Diploma Examination were out in July last. Two were declared to have passed thi
examination. One student, Mr. Ramasubban, a graduate who read in the instit
up to January 1920, left the instifute; he appeared privately and passed. The
results work out as under :— :

Without counting the gradaate 11-11 per cent'; with the graduate 15-79 per
cent. All-Tndia results were 18:75 per cent. It should be noted that no selection

was made in permitting the students to appear for the examination. The results :

cannot be said to be discouraging when compared with the all-India results and
considering the very practical nature of thie examination. The searching nature and
high' standard of the examination and the efficiency in feaching can be judged hbest
by comparing the results of the practising accountants of this presidency who

appeared for the.same examination. One out of ‘the seven practising accountants -

came out successful. This gentleman who passed had to his credit a dozén years’
practical training under Messrs. Fraser and Ross, Chartered Accountants, Madras.
This will answer the charges against the staff and the institute made by some
persons apparently interested in the well-being of fhe institute. ) :
The strength of the Technical Examination Classes (Book-keeping, Corre-
spondence, Gieography, Shorthand and Banking) was 81 on the 3lst March 1921
against 36 in the previous year. The results of the Technical Examination Classes

in 1920 were as shown below :— .
' Elementary.  Intermediate. | Adyanced.
| Number passed. Number passed. Number passed.
Number - Number [——— — Nuimber —
8t uP: | Rivgt | Seoond | "8 UP- | Riret | Second | *e0PER- | Piret | Second
olass. | cluss. claco. | oluss: | class. | class,
J \ l |
. Book-keoping e 1 4 T 2 e 2 1
Correspondence 2 1 & 22 2 2 . " i 2
Banking A e ¥ & “a Set Oy 1 IV ES e G E A e A
Creographyi 4. sin et e e T e = TARCIIGE AR TR o *
Shorthand S } 6 ] 2.0 = Sl s
i )

This year (1921) the number of students who have gone up for the Government
Technical Examination are as follows :— :

Book-keeping Intermediate Grade ... o]

Do. - ... Advanced 5 sl A
Correspondence , ... . ...', .. Intermediate 4o D2

D e ... Advanced i e A @ :
Banking ... ... Inteimediate e o :
Skorthand ... G A ... Hlementary % 28

Do ... Intermediate 4
Geography ... Do. o s 220

Do. Advanced RS

The following table will show. the progress of the institute from its very
start: —

N\nli?b;r Number

ey applied. admitted. ~

1918-19 31 25

1919-20 45 27

1920-21 st 6113 31
Technical Bxamination class—

1918-19 Koy Pahad 20 14

1919-20 Bie 89 55

1920-21 e 18Dy S48

i)

LR P 13. Indian Journal of Economics.
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‘There are 876 volumes in the library, as many as 245 volumes having heen
added  during the year 1920-21.
Besides these, the marginally-noted
periodicals and journals were also sub-

. Accountant.  *
Banker’s Magavine.
British Trade Review. :
Journal of Geography. scribed for.

- Journal of the Institute of Bankers., The association of the students of the
]éusmess. institute continued to work during the
. E"mme“_cﬁ;nﬂ‘lﬂd““ry G year and Mr. N. Narayanaswami Chefti
- ieonomic Journal of Liondon. wass the Secretary. There were three
socials. The session was opened by
: : My. K. 8. Ayyar, Secretary *to the
Bgmbay Accour.ntancy Diploma Board. The Annunal Day Celebrafion was celebrated
with Sir P. Rajagopala Achariyar, now the President of the Legislative Council, in

00 =IO S s Co 2y

. Business Organization,

_ the chair. The beputy Director, Mr. R. M. Statham, 11.4., and the Personal Assistant,

Mr. C. D. Subrabmanya Chetti, 3.4, also attended the function. The last social was
before the closing of the institute, when the report of the society was read and it was
announced that prizes to successful students of the institute would be awarded from
the balance of the society’s funds. Four lectures were delivered by students. and

outsiders during the session.

The fees derived during the year ending 31st March 1921 were as follows :—

i) (BB
Audit elass ... S nebi670)
Technical Examination classes 5,166

. .
10,836

The expenditure on staff, contingencies, ete., was as follows :—

3 BS. 4. B

Principal and staff S ... 14,604 13 3
Establishment ... ... PR IO ERESEED)
Temporary additions to pay. ... v 2 15295 14 9

~ Books and maps s 1690 6588
Furniture el Y S L
Pay of menials & XA TR % 36 0 0
Cleaning charges % 24 0 0
Office expenses 1502, 6

Total ... 20,662 14 11

The net expenditure to Government was Rs. 9,726-14-11 and the average

- expenditure per student comes to Rs. 77-8—2 against Rs. 102-11-1 of the previous

yeaT:. . fas : G
The following table shows the financial side of the institute :—
R s
A Receipts. Payments.
. : et [ meonnial | 3 * | Average cost
§ Sudit oluss. | Examination | Total. | Expenditure. Net cost. por
[ ol | student.
7
»8 | e Ha. _m. LEES Asgint _RE. A P BS. 4. T,
726 549 3,275 9,006 0 0 5,221 0 0 171 3 3
mg—;g = g’m | 2,306 7764 | 16,184 12 3 8420 13 3 10211 1
ig;ofﬂ i 5,670 5,166 10,836 | 20,562 4 11 9,726 14 11 <7782

One meeting of the Advisory Council was held on the 15th November 1920.

The minutes were recorded and submitted to the Director for approval.

Tt will be seen that a very large number of students took admission and the
strength inereased up to Michaelmas holidays and began to fant subsequently. = The
sudden increase in the number of admissions can be attributed to a large number of
failures in the Intermediate Examination and many failed students joined the

institute, The sudden decrease is due to two causes: firstly, the failed students
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were again given a chance by the University and some left to prepare themselves for
the October examination ; and.secondly, to the lack of regulations for Government
Technical Examinations which admit any students for the examtnations without any
school'attendance certificate. The students learn as much as they want and leave
off either to take up an appointment without being fully equipped, or.read at home
and appear as private candidates. The Calicut School of Commerce also labours
under the same difficulty, and Mr, L. T\ Anantanarayana Sastri, the-Headmaster of

the Calicut School of ‘Commerce, has also had the same experience that the strength

of the classes dwindles down owing to lack of such regulations. It is suggested that *
sehool attendance for the students going in for the Technical Examinations shou
be made obligatory. = ° (iR
Tt may be remarked here in passing that a few students left the institute *
owing to non-co-operation, but all, except two, returned to their studies within a
fortnight. : 5 ! ;
Resolutions were to be moved for'introducing‘ degree courses in the University
at the last October meeting of the Senate, but the matter was referred back to the
Board of Studies and there it rests at present. :

R.0.0. No. 6366/21, dated 5th August 1921.

Recorded. 3

2. The strength of the Technical Examination classes increased coﬁsidernbly
, during the year. " 5

3. The results of the Technical Examinations of 1920 were satisfactory in most
subjects. 4

4, The question of a site for the institute is under consideration.

5. The Principal may submit definite proposals regarding a minimum attendance
for students who wish to appear for Technical Examinations. o

R. LITILEHATLES,
Director of Public Instruction. '

To the Principal, Governmen Institute of Commerce.
Copy to Members of the Advisory Council
;» Hesdmaster, Schaol of Commerce, Caliout.
»» Principals of all Government First Grade Colleges.
»  Government for information with C.L.

Order—No. 1263, Law (Education), dated 9th Septem‘ﬁer 1921.

Recorded.
{By order of the Government, Ministry of Education)
ek P. ' C."Burr, )
Aeting Secretary to Governmenh@
o the Direotor of Publio Instruotion, . s

;»  Pablicity Officer.
Editors” Table,

Sectt. 11-10 (2)—26,598- -11-4-21.

| Date. TInitiale,
Whefiteceived for Fair-
copying.

When copied . .

When examined
When sigped

When despatehed e e ‘{

Reap aealy G.0. No. :
RAD A(‘A“‘;‘G’O No. .. . > el datedt

» B ) » e o

READ ALS0:—

O P

C. No. .

@U") DE PARTMENT.

MMM«/Q/ see oot W/ML}af—’
Go —au — %MJL

” > »

192 .

192

1927 .
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LAW (EDUCATION) DEPARTMENT -

G.0. No. 1263, 9th September 1921

o Institute of Commerce, Madras
P Annual report on the working of — 1920-21—Reoorded.

L

READ—the fulibwing paper :—

\ " Letter—from R. LirrLeraries, Bsq., 4., 5 L.c., Direotor of Public Instruction,
To—the Secretary to Government, Law (Education) Department, ©
Dated—the 80th Angnst 1921 5 §
No.—Ref. on Cur. 6366.

L have the honour to submit herewith for the information of Government two

copies of my Proceedings R.C. No. 6366/21, dated 5th August 1921, reviewing the

; annual report of the Government Institute of Commerce; ‘Madras, for 1920-21.

PR s ¥xcLosURE ;
Proceedings of. the Director of Public Instruction, R.0.C. No. 6366/21,
i e dated 5th August 1921 .
Ruaed —thé following paper :— L
 Lewer—from M. K. Daxverar, Beq, B.A, ASA4, Principal, Government
Institute of Commerce, Madras, - 5%
To—the Director of Public Instruction,
“Dated—tle 20th June 1921. e
“No.—R.C. 109.

“Thave :tBe";li;rAiou,r to submit my report on the working of the institute for the

S year ending 31st March 1921,

The institute continues to be held in the Law College bui!dings_ and its removal
to some suitable place for permanent location is under pansxde.rahoq. Two more
sites were examined and réports were submitted to the Director in this office letter

R.C. No. dS/IB, dated 7th April 1921, for favour of consideration. The Law -

3 is feeling some diffienlty for the accommodation of its lib_mr;{_and the
icn‘;lt]i:ﬁ:e 28 gmagy indebted to Mr. Davies for aecommod_atmg thﬁ 1gst}tut4? w).th
reat inconvenience to the Law College. The institute is also increasing in its
ﬁsefulness and with its expansion the question of its permanent location deserves
immediate attention. " . : 3
. The staff consists of the Principal and five Assistants, viz., B@M K. Dandeker,
LAA.,
P'{.sg}.s"gf ' Govindan N ambiar, M.A., M.T., L. 8. Mathurbutham Ayyar, B Com.,
DA, V. P. Achuta Menon, B.A., L.T., V. 8. Ramaswami Ayyar, B.A, L.T., and

Incorporated Accountant and Fellow of the Madras University and .

V. Kalyanarama Ayyar, B.A. The Principal was confirmed in .0. No. 1482, -

ducation), dated 11th December 1920, and the first three of the ‘agsisba.nte
s::zec(()fﬂ:lfx:rioin) ’Proceedings R.C. No. 417/21, dated 18th February 1921, of the
Director of Public Instruction. The last two who hold permanent appointments

*_elseWhere’ continue to be sub. pro fem. assistants. These two assistants were required

. ith the sudden and unexpeeted rush of students for adniigsign.
%Il‘lhgrgl;:gselgg:a;;ﬂ;o unwieldy and unmanageable that the Principal had to requisi-
tion the serviees of two more assistants and the Prmcqul begs.to convey his thanks
to the Director for making the necessary arrangements immediately. il :

The only change in’the office estgblishmen_t was that M.R.Ry. A. Gopalacharya,
the permanent clerk, having been transferred as sub. pro tem. Head clerk, Oﬂieg of
the Inspector of European Schools, Madras, M.R.R‘y. Narayana Baqxchander, QHt?ﬂd
clerk, Office of the Assistant Inspector of Sch Is, »T_anlore district, and Aocting
Second clerk, Office of the Inspector of Schools, Highth Circle, was posted as sub,

. pro tem. cletk and he joined duty here on the 22nd March lest. o T

!

=
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The strength of the senior and junior audit classes taken together as it stood on
the 31st March 1921 was 45 (21 senior and 24 junior), notwithstanding the with-
drawal of one student in the senior elass and seven in the junior class in  the course
of the year, against 21 and 25 in the senior and junior classes ‘respectively on the
31st March 1920. This year 15 students of the institute have gone up for the
Accountancy Examination of Bombay held at Madras from 11th to 16th April 1921,
both days inclusive. !

The results of the first batch of 18 students who appeared for the Bombay

Diploma Examination were out in July last. Two were declared to have passed th*

examination. One student, Mr. Ramasubban, a graduate who read in the institu.
up to January 1920, left. the institute; he appeared -privately and passed. The
results work out as under :—

Without counting the graduate 11-11 per cent ; with the graduate 15-79 per
cont, All-India results were 1875 per cent. It should be noted that no selection
was made in‘permitting the students to appear for the examination. ' The results
cannot be said to be discouraging when compared with the all-India results and
considering the vety practical nature of the oxamination. The searching nature and
high' standard of the examination and the efficiency in teaching can‘'be judged best
by eomparing the results of the practising aceountants of this presidency who
appeared for the same examination. One out of the seven praetising accountants
came out successful. This gentleman who passed had to his credit a dozen years’

practical training under Messs. Fraser and Ross, Chartered Aeccountants, Madras. -

Phis will answer the charges ‘against the staff and the institute made by some
persons apparently interested in the well-being of fhe institute.

The strength of the Technical Fxamination Classes (Book-keeping, Corre-
spondence, (reography, Shorthand and Banking) was 81 ‘on the 31st March 1921
against 36 in the previous year. The results of the Technical Examination Classes
in 1920 were as shown below :— s

Elesentary. ‘ Tntermedi l Advanced
Number passed. Number passed. | Number passed:
Number Nnmber | — Number |——————
8818 UP- | Rirgt; ‘Seucnd sonbup. | miret | Second | #eM6 VP | Hirst | Second
olass. | clas; oléss. | oluss, olass. | olass,
BidENabis 1 - 1 24 2 12 2 T
Correspondence it 2 1 v 22° 2 2 4 1 2
‘Bunking .. o Sl 19 1 14 i
GBOETShT [ e s st il e & 3 13 3 + !
Shorthand .. .. } 8 3 4 " ! \

This year (1921) the number of students who have gone up for the Government
Technical Examination are as follows :— 4

Book-keeping: sed it g e Interimediatd Gradeis L0 o 00
Do. ... Advanced 55 dh 08
Correspondence Sho % ... Intermediate g b2
Do. .. Advanced » s il2
Banking i.. Intermediate o e
Skorthand ... ... Elementary et PN s
Do o ... Intermediate -, Sdiiand
Geography ... 58 e Do. 5% i 2 aani20
Do. Advanced R ry

The following table will show the progress ‘of the instifute from its ""very
start 1 — s :

Number  Numbes
Andit e Lo 3 applied. admitted, )
1916-19 s 31 ¢ 25
1919-20 e 45 27
1920-21 s femsei i o 3L

Teohnical Examination class— . AT 3
1918-19 o 20 . 14
1919-20 o G Al 55
1920-21 G R e e e o 180 143 |
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There are 876 volumes in the library, as many as 245 volumes having been
: / - "added  during the year 1920-21.

'
1. ‘Accountant. . - .
9} Biyker's Magasine; Besides ‘these, the marginally-noted
o R Ah TR Reviaw periodicals and journals were also sub-
4. Journal of Geography. seribed for. 7
5 Journal of the Institute of Bankess, The association of the students of the
(7i. g:;:;e::. S institute continued to work during the
i ce and Industry. i 1
o Momris Foamaia lr..ycndou. year a;]d Msr. N. Narayanaswami Chetbi
q9. Indian ‘Journal of Hconomics. ity % ecretm‘y. (Bpieresviera o
0 B Orpansaton socials. The session was opened by

¢ Mr. K. 8. Ayyar, Secretary to the
Bombay Accountancy Diploma Board. = The Annual Day Cye{eb’ra!:ion wasycelebrated
.with Sir P. Rajagopale Achariyar, now the President of the Legislative Couneil, in
the chair.. The leputy Director, Mr. R. M. Statham, 1.4, and the Personal Assistant, -
Mr. C. D. Subrahmanya Chetfi, u.4 , also atfended the function. The last sccial was
before the closing of the institute, when the report of the society was read and it.was

. announced that prizes to suceessful students of the institute would be awarded from

the balance of the society’s funds. Four lectures were delivered by students and

- outsiders during the session.

institute. The su

The fees derived during the year ending 31st March 1921 were as follows :—*

Rg,
Aotk i B v isle S at e s i DIeT0
Teohnical Examination classes e . B166

10,836

The expenditure on staff, contingencies, efc., was as follows :—

4 : RS. A. P
Principal and staff ... G e vee e 146047133
Establishment. ... ¢ 1,219 3 2
Tomporary additions to pay ... ... fe. L1295 4.9
Books and maps: s i 1,5?9 6 8
Furniture oie e 21434 1 0
Pay of menials ('jﬁ 8 g
Cleaning charges E
Olfice expenses: . ... e 150 2 6

Total ... 20,562 14 11

T};e net expenditare to Government was Rs. 9,726-14-11 and the average
‘expeuditure per student comes to Rs. 77-8-2 against Rs. 102-11-1 of the previous

car. 3 ;i
The following table shows the financial side of the institute :—

: Reolipts. Paymente.
® e

: { Teohnical ‘ S bt Average eost

it class: i 1 xpenditare. ot cost. S

Auditoluss: | Extmination Total p e
RS BS. BS. BS. A. P. ' BS. A. P. BS, 4. P.
$ 3,276 9,006 0 0 5,221 0 0 171 3 3
IESRE A z,g:g S0 | tease1z 8 | eaz01s 8 0211 1
omaar 5,670 6,166 10386 | 20862 411 | 9,726 1411 77 3 3

i i ] y November 1920
(0) eceting of the Advisory Council was Jheld on the 16th -
The mf:\ilfgs Weri recorded and submitted to the - Director for approval. .

1 issi d the
t will be seen that a very large gumber of students took admission an
strenéthwincreased up to Michaelmas holidays and began to fall subsequently. The

~ gudden increase in the number of admissions can be attributed to a large namber of

i in the Intermediate Examination and many failed students joined the
e dden decrease is due to two causes: firstly, the failed stodents

=
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a chance by the UniverSity and some left to p.réparfe thamieﬁe; :g:
the October examination ; and secondly, to the lack of regulatious 5 :;-s w?t e::t any,
‘Technical Examinations which admit any students for the Ie;xam'l;gz i outany
schaol attendance certificate. The students learn as much as dy VED An
ff either to take up an appointment without being fully equipped, oad gipnonts

. d appear as private candidates. The-Calicut Sehool of Con_nmixjeeﬁ o e
xaliderp g:e same difficulty, and Mr. I, T. Anantanarayana Sastri, tt; i gen;trengm

nce
icut School of Commerce, has also had the same experie t ;

;l;ihiaiﬁ::escdv(;gndles down owlzng to lack of such regulations. It is suggested {*m

iwere again given

e i L bl
sehool attendance for the students going in for the Technical Exammatwus sheg d

& /
ade obligatory. i / g i
o mIt may l;se remarked here in passing that a few students \letft dt}:(; ;?:;ﬁjfg
owiﬁg to non-go-operation, but all, except two, returned ?;o their studie E
e v od for inf i 2o .s in the University
_Resolutions were to be moyed for introducing degree course
at thf ?::t“ogtobenméeling of the Senate, but the matter was referred Yback to the
Board of Studies and there it rests at present. el

J N
R.0.C. No. 8366/21, dated bth August }92}.“
“Recorded.

2. The strength of the Technical Examination g\:}»assegﬂlincx‘eased considerably. ’

during the year. & L ; e :
1 Sg Theyresults of the Technical Examinations of 1920 were satisfactory in most
subjects. . o . o ¢ .
4. The question of a site for the institute is under consideration.

5. The Principal may submit definite proposals regarding a minimum attend@ce -

for students who wish to appear for Technical Examinations,

: R. LITILEHAILES, ;
e R L e Director of Public Instruction.

To the Principal, Gternment Tnstitute of Commerce.
to Members of the Advisory Conncil. .
e Commeroe, Caliont.
» Principsls of all Governmont First Gruda Goleges.

»  Goverument for infcrmation with C.L.

Order—No. 1263, Law (Education), dated 9th Septépxber 1921,

: Recorded. 3 t' “ ] "( 7 A
(By order of the Govem’c-iﬂ-ﬂnmoﬂ?—/—' 3 / ' . :

" P. C. Do, ? o

Mo ) { Aciing Secrelary to Governmeny,

" o tho Dirsoter of Pablis Instraction.
/", Publicity Officer. - ]
‘Editors’ Table.

Forwarded to the Vi

e Senior Supersntendént,
LR Eo st L G s iie S Taw Depar tmeat;

e e —

PRESS SLIP, :
PREFERENCE, . CaeBNaL) "

X ORBINARY,

Seott. IT—88—1-17,

ComerntiNG o8 datedl e 0 S e RO N
3 : INS"P.RUC;I" S$*FOR THE

6.0, No.l8AD | dated..... 4 Fena Qe el e [ARaY,
®)

(@) If a paper is marked to be prinred
Co(r[f‘o)spoudeuce...,‘..‘.ST‘?(T.I,,UW. urgently, the Superintendent of the section

- | concerned  should sign the Press slip. The
Superintendent should exercise » careful discre-
* | tioa in the matter.

WNumber of M8, pages sent {

) A (6) Each letter, memorandum, or order.or sef
OIVW“W of orders, in the file of correspondence should be
-------------------- headed in succession with the Roman numeral I

iR L ISeTe o ety being written inred ink
Complete | or blue chalk above the item. The particular

@ . 71\ aopies to)
Number * of copies required when strock | Supply requisi-

Off (not including copies for volumes and tions for correspondence [ Notee. ') papers to be printed in the speoial issue-cops
e g |purchase by thel and ordera, g RO IR
editors’ tallle which 'mmu'ifd inthe Press). P ublio: | . | should be indicated by the Roman numeral (I,

| 1L, ete.) by which that item has been headed in
the correspondence file. All matter, including
marginal remarks or references, to be printed
should be written in ink and matter which should
- | Bot be printed should be encircled. Initialsand
signatures that are not quite legible should he
-|re-written distinetly.

& { (8Y) For rules regarding printing of notes,
| |seerule 815 of the office Manual.

) (8 () The number of copies and the details of

ool distribution should be ﬁﬁed in by the Superin-
tendent or Referencer concerned.

() In the absence of special instructions to
| the Press to keep matter standing fora specified
. ... | beriod, ordinary papers of 8 pages and under

" | will be kept standing for one week, and larger
** | papers for fwo weeks only. The type of nofes
|and of all confidential papers is distribuied
.| tmmediately after striking.
(¢) This slip, properly and completely
filled in, should accompany every paper sent to
“* | Press; it will be returned by the Press when
-+ | proofs are furnished ; it should be sent to the
.| Press when a call is made for revised proofs or

For Recown:*
Madras Records - .. 4
Ooty Records i
For filing with m‘ig{nal

3

et

: Total

i ‘For Tssues . I

Notes,
Papers.

Letter only.

Signature copies .
(India Office...
Govt. of Indi

% . | when ‘a_corrected proof is sent for striking.
{ Pub.h? Do 5 el | When finally returned by Press it should
| Judicial Dept: 5 J be filed with the original order or letter.
Political 4L o
Financial Dept........ o Qotal ... |

Marine Dept...........
Eeolesiastical Dept... |

INSTRUCTIONS FOR THE PRESS.

(@) If, in the opinion of the Superintendent of
ithe Press, a paper has been marked urgent
) unnecesvarily, he should send the Press slip to
{the Begistrar with a remark to that effect,

I (b) Unless a note to the contrary is made
' | against the matter, pencil entries should not
| be printed. The Superintendent of the Press
jxey bring to the notice of the Registrar
| any instance of incomplete or careless editing.
| (o) Bignature copies of letters to the
|ﬁecretary of State or to the Government of
""" | India should be printed on hand-made paper. 7
Eon (d) This slip shouid be returned by the Press
| to the Secretariat when proofs are furnished D
| will be ‘sent back to the Press when proofs
iare returned corrected and should be finally
returned to the Seeretariat when struck-oif

Total

Bpare copies
—_—A T s e
g
-

copies are supplied.

y

=| The., | . (¢) The names of the Secretary and Members
Tho ... - |should be printed in full when they ozu'on

@lheale e e e e therighthand side, only the first time when

—— | they appear on the left side, the initials alona
being printed later.

sceiasinennnt i $(Press Clerk),

vous asers FProgg Magnié-L- o

Qopies distributed on .

+ laniae distiibustd cn,



TO PRESS, MADRAS OOTY. :
A B S
roof i icate. The| Proofreturned corrected. Pleasestrike | As the marter is cleax wanusctipt ard
Plepa:;: r:e;:vepl‘a::fx ol:ni('l\:]lll);'l c:(:;ted. off and send number of copies s indicated. |  has been carefully edited, (b) proot need

not be sent. Please print and supply
after croal irferval, | pumber of copies as indicated.

Type may ha.r Sl Type iway be released after ueual interval.
Refert neer.
Clerk. Referencer.

Tnitials of
| et
Received in Press on.
First proof furnished on
Call for revised proof ‘received on....
Revised proof furnished on.......
Corrected proof received for striking on'.
Final copies supplied on
T Special
COF16b. E.T edition,
Steen wdn vl o e de T LB R

copies.

Account of copies. ’ Ouuiplote g Netes: ' Tesue -

Suy plied to Secretariat for Record.

5 » y»  lesue.

2 ¥ 2 fons Hixtre BT
copies to sapply requisitisns for sale to
the public. * K

For Volumes...

Her supply to newspapers and institutions
+ admitted to the privileges of the E.T. .

Total




	0525
	0526
	0527
	0528
	0529
	0530
	0531
	0532

