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. University Regulations

Banctioning certain additions to the — regarding transaction of business in the University
Registrar’s office on holidays. '
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Reap—the following paper :—

Letter—from F. DewsBury, Fsq., Registrar, University of Madras.
To—the Secretary to Government, Home ( Education) Department.
Dated—Senate House, the 4th November 1919.

No.—7399.

I have the honour, by direction of the Syndicate, to submit, for the sanction of
Government, under section 25 (1) of the Indian Universities Act, 1904, the enclosed
additional Regulations to Chapter 1 (Preliminary) and to Chapter XV of the
Regulations adopted by the Senate, on the recommendation of the Syndicate, at its
adjourned meeting held on 25th October 1919.

The addition to Chapter I (Preliminary) is intended to provide that in case the
day fixed by the Regulations for any action to be taken happens to be a dies mon,
action taken on the next working day thereafter shall be considered a sufficient
compliance with the Regulations.

. Asregards the addition to Chapter XV [ am to explain that at the meeting of
the Senate held in March last a proposal was made by one of the Fellows to modify
Regnlation 9 of Chapter XVIIT so as to make gazetted holidays di#s non not only for
the purposes of the University examinations but also for public business in the office
of the University. This proposal was referred by the Senate to the Syndicate for
consideration, and the Syndicate accepting the principle involved in the proposal has
recommended the Kegulation now adopted by the Senate so as to regularise the
transaction of public business in the Registrar’s office. ’

ExcLosurE
UNIVEKRSITY OF MADRAS.

‘Resolutions adopted by the Senate at its adjourned meeting held on
: ) 25th October 1919.
¢

(i) That Chapter I (Preliminary) of the Regulations be altered as follows :—

Add as Regulation 3, the words—
¢ Where by any Regulation any act or proceeding is direoted or allowed to be done or
taken in the office of the Registrar on a certain day or within a preseribed period, then if the
office is closed on that day or the last day of the prescribed period the act or proceeding shall be
considered as done or taken in due time if it is done or taken on the next day afterwards on

which the cffice is open.’
(ii) (@) That it be a Regulation that—

: ¢ The office of the Registrar shall be open daily for the transaction of business between
the hours 11 a.m. and 4 p.m. except on Sundays, the last Saturday of each month, and gazetted
holidays.’ ;

~ ,(b) That this Regulation he numbered 13 of Chapter XV and that existing Regulations

13 to 15 of that chapter be renurubered.
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Order—No, 1443, Home (Education), dated 25th November 1919.

Under section 25 (1) of the Indian Universities Act, 1904, the Government sanc-
tion the additions to the University Regulations submitted with the Registrar’s letter
read above.

(True extract)

R. Ramacaanpra Rao, : s g i
Secretary to Government. :

READ ALS0:—

C. No. 2,9.04 From the: ?n._a‘ - M\‘\"% i No.’_“7___3 ﬂ]‘?ated Ct’(]gl 7

ol | Masdort

To the Registrar, University of Madras.
Copy to the Direotor of Public Instruotion. ‘
‘Editore’ Table.
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Correspondence. .. H.Lq—”)

INSTRUCTIONS FOR THE
SECRETARIAT, .

(a) If a paper is marked to be printed
urgently, the Superintendent of the section
concerned should sign the Ptess slip. The
Superintendent should exercise & coreful disere-
tion in the matter.

(&) Bach letter, memorandum, or order.or set
of orders, in the file of correspondence should be

.

{+To bkhitialhd ind dgted,

Brief subject......... .......... S el Ceneens s R R headed in succession with the Roman numeral I,
7 ke T | I, I11, ete., the number being writteninred ink
o (e) L Sl onh n supply requisi- Complete or blue chalk above the item. 'Ihe particular
off (iﬁt 5:0152}:::80;;%?;:1 i tions for corresponden ce Notes. | papers to be priuted'in the special issue-copies
ditors’ table whick are retoined in the Press). ,P“ml;‘l’lﬁi? i« and orders, should be indicated by the Roman numeral (I,
. ——— : 11, etc.) by which that item has been headed in,
~ “¥or Recorp.” : the correspondence file. All matter, including
S ; : o 2.5 marginal remarks or references, to be printed
Madras Records W E e L Rt B R ***| should be written in ink and matter which should
Ooty Records . S e O c eeesien npt be printed should be encircled.. Initials and
For filing with original e e TR RTMTE AR :;ﬁlv?ﬁ&l;? (tilllsit rilclﬁynot quite legible should be
Total 3’/ (6") For rules regarding printing of notes,
‘ : 5 5 see rule 315 of the office Manual.
~ For Issue.t 5 e (0) (¢) The number of copies and the details of
i CHR D distribution should be filled in by the Superin-
3 'g.o: — |Notes.| tendent or Referencer concerned. g
o | e (d) In the absence of special instructions to
v i — | the Press to keep matter standing for a specified
: = iod, ordi ’ iR mages sl |
R b i e period, ordinary papers of 8, pages and under g
lg,I g.e' COgi 2 will be kept standing for one week, and larger
nala OB... ....... BEG oIS T PRI o] SRR e oo o aalimisists papers for two chkﬂ only. The iyre‘ Of notes
*Govtiof India. 2iiisae .. Pephilids. il evoviivriieslee o | and of all confidential papers is distributed
1 Revenue Department ....... i o (e e | | immediately after striking.
Public Works Department........ Sl e SR R ﬁll(e(; _Tb“i Bllg’; properly and complei;elty
L . ed in, should accompany every paper sent to
»AHLoca,l a,.nd Municipal Department......|......f.. IR R SR e Press ; it will be returned by the I'ress when
FRducational Department................[... Dl efedena ORI, e ... | proofs are furnished ; it should ke sent to the
SEIR TSN o LR R e s L Dept...... il R | | Press when a call is made for revised proofs or
. . e ' 1 when a corrected proof is sent for striking.
e ‘lPub}l? Depb.. .- R When finally returned by Press it should
- | Judicial Dept ........ g be filed with the original order or letter.
| Roliticaliy i maiis i iy Total ! :
Financial Dept........ s g N A R
- . 4 | ; |
Marine Dept.......... INSTRUCTIONS FOR THE PRESS. «
Eeclesiastical Dept. .. b
; Total ... (@) If,in the opinion of the Superintendent of
—— the Press, a paper has been marked urgent
, s iumneccsuariiy, he should send the Press slip to ‘
7 P ._\”3 i l‘. e . | the, Registrar with a remark to that effect. |
L g : (#) Unless a note to the contrary is made ‘
{ " {against the matter, pencil entries should not
| be printed. The Buperintendent of the Press 6
ixaay bring to the nctice of the Kegistrax
asy instance of incomplete or vareless editing. ;
(¢) Bignature copies ot letters to the |
Seeretary .of State or to the Governmeut of
India stould be printed on hand-made paper.
(d) T bis tlip should be returned by the Press
to the Secretariat when proofs are fuinished j it
will be sent back to the Press when proofs
are retmined corrected and should be finally
returned to the Seeretariat when siruck-osf
-+« { copies are supplied.
(¢) The names of the Secretary and Menmbers
should be printed in full when they occur on
the right hand side, only {he first time when
they appear on the left eids, the initials alone
Total ... tbk being printed later.
< Dlpee s SR el e R ek SO L .A:'/‘/*'——' B 2 i
Qopies distributed on........ﬂ. B e e $(Bress Olerly
t Oopies distiibuetd cn.eeve..oenedl ) '..1..:‘7»............--.......#(Press Desptoher).
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