


ucation) DEPARTMENT,
o I I/

Subject. o :
Requesting‘ eanction for the révisicn of the scale of salaw

r%ee of the clerk and librarien in the Government Arts.College,
Iﬁ,jmnundry and Gove;‘nment College, Kumbakonam and the revision of

the menial establishment of the former institutien,

e i 5

ExoLos mEs. e e
e No.(eési;fg :

Station Dated the ... -0

7

(@zo ic}naﬁon) Director..of.-Public.Instruction......

85 She Secretary to the Sovernment of %a@qa&,

Home (Education) @.ZP“.?'“"WL

5i"b, THROUGH THE ACCOUNTANT=GENERAL.

I have the honour to request that in the circum-

stances mentioned below Government will be pleased to sanction

the following proposals which involve an extra cost of Rs,89/=

per mensem:--

i. Raising the pay of the clerks in the Government
Arts Colleges at Kumbakonam and Rajahmundry from Rs,20=2-40
.to Rs,40-2=50 per mensem. -

ii, Raising the pa§ of the librariens of the twa ——— =
colleges from Rs,20=2-40 and Rs,20-o-20-4 = i
mensem each, i

ijde Appointuien‘t.’ of




|

iv. Appointment of an additicnal peon on Rs.10/= per mensem without
claim to Grain Compensstion Allowance in the Arte College,Rajah-
mundry and the conversion of the Nuchi's post on Rs,7=8=0 in the
seme institution into a post of peon on Rs.9 without Grain Compensa=
tion Allowance. »

2, Nr, Couldq&, the Principal of the Government Arts College,
Bajahmundry, reports that the duties of the clerk, which aré very
responsible, have become increasingly difficult and that considering
the heavy money transactiona and the large security expectedﬁfnoh
him(the clerk) the present pay is quite inadequate. He adds that he
finds the greatest difficulty in properly filling the post whenever
it falls vacant and that the pay should therefore be sufficiently
attractive to induce a competent man to remain in ite Nr. Statham
also has, for véry similar reasons and in view of the fact that his
cderk hes been drawing the maximum saiary of Rs,40/= for the past
5 years and has put in a service of 26 years, recommended the reis-
1né of the ;cale.

3. Ae regards the question of increasing the pay of the post of

iitrériQnAEr; Coulqi; séys that the present incumbent of the post is

_a firstein-arts man, has filled the post for 16 years and is drawing

Re.30 only. He recommends that the scale shonld be at least Rs.

35-5-50. In this connection I beg to submit that about eight years
ggo Dr., Bourne proposed an increasez in the pay of the clerks and
librarians of these two colleges but the proposal was not then enter=-
tained by Government (Vide the correspondence ending with G.O.No. »
607 Educational dated 1-11=10), I mention this only to point out
that with the lapse of time the question has become more pressings

3 4,The Principal 'of the Arts College, Rajahmundry, also points
out that the work of the office has increased enormously and is
more -than what one individual can do and proposés tne'entertainment
"I recommend,how-

of an assistant clerk and typis* on Rs.20=2-30,

he case of -the Kumbakonam College (Vide

s year in the first instance.

of additions vwe menial”

7

2 ~ Ygvy
ed 5=-12-17) a temporary clerk on ijﬁ/

[

.

=
consideration the number of members 6;/the staff and the multifarious
duties to be attended to, the colleée is inadequately equipped with
, peons foexcluding thoae.attached to the laboratory--there are only
: two peonéﬁieft for general‘duti. He adds that at least four ﬁeons
are required-one to attend on the Principal; a secon&,to look aftexr
the transactlons out of doors such as remittance of feea, encashment
of pay, cqn?ingent and scholarship bills, delivery of local tapals
and fetchiyg and carrying of parcels, cases etc., from and to the :
raf&::& station; =2 third to wait at the entrance keeping watch on
cycles atc., attending to the xixxxlx class bell and to be in charge
of one half of the college building; and a fourth to take !he atten-
dance registers every hour to the various classes and back to the
office, to place chalk where necessary and to be in charge of the
other half of the college building. In the circumstances he
recommends the entertainment of #ire additional peons, one on Rs,10
per mensem, to be designated thé>head peon and the other:on R8.9 «:

I consider, however, that it will suffice for the present

per mensem.
if the post of Muchi on Rs,7=8=0 per mensem be converted into that
of peon raising the pay to Re.9 per mensem and if an additional peon

éon Rs,10 per mensem be employed. This will make the number of peons

¢ '{in th‘Scollege equal to that in the Kgﬁbakonam College.

if sanctioned, mgy have effect from 122:15

6,The proposals,
receipt of the final edition of the Clvil budget

1 Y

and 1 shall'on
ement to meet the extra cost involved

B

aubmlt a reapp;opr1atlon stat
during the currént.year.

7. A statement showing the sanctioned scale of the clerical

and menial establishments-of the two colleges is submitted herewithf
: I have the honour to be,
(ST T o

Your most obedient servant,
i




Statement showing the clgAcal and menial establishments
of the Government College, Kumﬁakonam,and the Government Arts. Y.
c « College, Rajahmundry. ‘ e i

—mo—— 2,

K_mbikoném College. _Rajahmundry College. . . No. Godiszs \\

Clerk. A ( 20-2-40 20-2-40 A 25791 :
Assistant clerk(temporary) i 20l -= e rwarnde d
Librarien, ©F oo 20-2-30 a \ 2. The statement appended to the letter has
Mechanic. : i ,30-2-40 30-2-40-% o ; 1 :;L:) beengnecked with the Audit ’I\.egisters of this office and
Gas maistry. 12‘ : 19 % i . found correct, except the app’ointment-of a library peon
Laboratory@pttender., 15 155X 'S on Rs.9/- which is not verifiable.

iy ‘ 12 1265 3. There is no audit objection to the px:oposal
REExs=, , peons., : 2(9)% 2(9)6.\/ | *  peing sanctioned by Govermment. The reaypropri‘ation of
Storekeeper. ¢ ""25‘-1-30‘: =iy % funds promised should be made before any extra expenditu
Library attender. .?;.} 9 : 10 <N : is incurred.

A . peon. e _ 9/ el A’ )( - : W
Attender, 12 L { Deputy Accountant-General.
Peons. 2(7)e 2(6)

Muvchi. o 3 The Saéretary to the Government of Madras,
Home (Bducation) Department.
L
9 for Director of Public Instruction.
. = A
N.B. (a) one without Grain Compensation Allowance.

(b) paid from contingencies.

(¢) no Grain Compensation Allowance.
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"Mhe enclosed statement shows the present and
the proposed'distributjon of work among the clerical
establishment. It is clear from the list that the
work is more than one man ought to be required to do.

The clerk has now to do most of the work of corres-

pondence, preparation of various statements and main-
tenance of registers outside the college hours ané on
holidays. The work in a college office is of course
very different from' that required in other offices
(end in meny ways more importent and responsible )

and must not be judged by the number of letters

‘ireceived and despatched. But the correspondence
i

| buginess too is becoming heavier every year.

i AP s 2 |
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Rolan
TN sk 4SS
’ Number of letters despatched 1917 S 1agn

last number in the current register 1916

Letters fromw students --« these do not find a place in
the current register -- requesting certificates of

age, conduct certificates, transfer certificates,

duplicate copies of attendance certificates etec. are
; ¢ very frequent. In many cases th%y do not give the

1 necessary particulars, hence involve much time in

== references to various registers. Besides the clerk

is expected to attend to &nd generally to supervise

the sanitation and c1ean11ness of the compound and

buildings and to control the menial establishment.

At present he hardly finds time to attend to these

- ; duties. For the present I have directed the Gymmas-
i tic Instructor to look to the waintenance of the :
attenddnce register - a laborious and important work

which hardly belongs to his office. This work also

the clerk has to supervise. uost of the facts in

o

these two sections have already been represented in

RRiTRod

g
A

my letter R.C. No. 192/17, dated 9th July 1917 to

e

which I beg to refer your kind attention and also to

TR

’ the occasion of it. The cuestion of responsibility
3 is an important one. It is possible that, had re}f,o:r:m
like those now suggested been taken in hand ten years
ago, the cost of the office to Government in the
meagwhile would have been rather lessened than
increased. For these reasons I strongly urge the
app01ntment of an additional clerk and typist on

Rs, 20-2-30. "

; e ————

.+ aaaitions Jlve menial’
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1.
12,

13.

14,

15.

GTE DR,

o

1018 )
59. JUL 4

Head Clerk.

Cash trensaction i

Correspondence 2.

Preparation of the monthly3.
returns (a) and (b).

Preparagion of the pay
bills of establishment. 5.

4y

Zreparation of contingent 6.
bills.

do. Scholarship bills
donu DiTA bl
do. Indents for 75
stationery
ldaintenance of scholar- 8.
ship register.
‘Maintenance and verifica- 9.

tion of service books
and records of service. 10.

Preparation of Transfer
~Certificates. 3155
Meriodical Returns,
Reports etec. Lee
Checking and scrutinising
applications for ad- 13.
mission. 14.
daintenance of casual
leave register. 15.

General supervision,
direction and scrutiny 16.
of the work of the
assistant ‘elerk. %g.

19

20.
21.

22.

W

Assistant Clerk and Typist.

lisintenance of current re-
gister, disposal and des-
patch registers.
Putting up previous refe-
rences.
Fair copying.
Writing up disposal dockets
and arrangement of records.
Preparation of the pay bills
of Gazetted Officers.
Writing up acquittence roll
of pay and travelling
allowance of establishment
etec.
laintenance of stock bock
of stationery articles
liaintenance of stock book
of printed forms.
Preparation of indents for
common forms.
do. Treasury and Account
Code forms.
do. Educational Forms and
covers.
Maintenance of service stamp
account.
Posting correction slips.
daintenance of Transfer
register. :
Preparation of age certifi-
cates etec,
Maintenance of a register of
attendance of students.
Certificate register.
Preparation of the return of
Sl
lHaintenance of the mark
register.
do. Admission register
Preparation of attendance
certificates.
Preparation of the summary
of students attendance.
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Seatt. T1-10 ()—1,603—21-1-18. tome. (Education) . . DEPARTMENT:

\ »
Government Colleges Kumbakonam and Rajahmundry. -- Sanctioning
s the revision of pay of certain clerical and menial- establismentyin the ---
b a
B—— e 7 Saiad L
; : \
X v
) \
’ \
\
\
f Rzeap aeaix G.0. No. e dated 191

207
ReAp 4180:—

. No. 1421-A From the..=:RiRaks

ed . 20th May 1918 -

Enat, of the ‘ 4.Ge #Gpdi.2-3674 3lst May 1918 .

*8*"‘\- - *»W!"

(0 7.?d,ted AP R

ORDER. No.

-’.A > '* Tl \.o.n\.n 234 A0 _‘.\T Mis. |
QA\,\ w,w\\ XY The Goverrnment sanction the
ephancement of the pay of the clerks/ﬂn
s;' ":& “ m‘\ the Arts Colleges at Kumbakonam and
& : i d;m') Rajenmundry from 25.20-2-40 to Rs.30-2-2
::;i & -al& 1 each per mensem and of the librarian in
V""“M‘ ey | the Rajanmundry College from ! Rs.20-2-30
o’s 3 " «“ ; e to Hs.20-2-40 per mensem, Senction is
o L SA 2\ \.. ] .;mn; also accorded to tie conversion of the
<A 23 K\) ; @
wal § & et «%1 il B post of muchi on 2s.7# per mensem in
\ 1 L
: 1 the Rajanmundry College into that of a

peon on Es.9 per mensem and to the em-

ployment in tune College of an additional
peon on Rs.9 per mensem. Both the peons
will be ineligible for grain compensation

allowance.

-~

i 2. This sanction has been register
ed as No.128 of 1918-19.
B

The Govermment ae




jahmundry Collegé.
4. Tne reappropriétion statemant
promised by the Director is awaited.
No extra expenditure should be incurred
till the necessary reappropriation of

funds has been sanctioned.

B
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