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Requesting sanction of Govermment for' the emrlogyment.
from 1st July 17 of &n assienant‘elerk and typist on
Rs 25-1-30 per densen and two peons on ke 12 and 9

without Grain comrenqamion'allowance in the Law Colleoe,

M e e : ! v

R .ef on Cur No. G A
' = \

@w' nabion) .
Madras

Fo She 5@0@@’6@@14, fo the Sovernmendt of NMadzas,

gih o

m
. 7
Si: e The Accountant-General7

)

I have the honour %o request that you will b
good 'as to obtaln the se fiction of Government for the
empl oyment from lst July 1917 of &an assistant clerk an&

't on Ks 25-1-30 pex mensem and two peéons on Rs 12
and 1s 9 without‘Grain compensation ailgwance in the

Madras Law College.

2. The present scele of c icgl eobablishmen'

which was se ione@ many years ago when there were n

regular déy classes, consists. of a:clerk om Re 20-340

/reduced from Rs 40-2-60 and a librarian en ESAZSfp&




2 mensem,  The Il&ncipal revorte that vhe work and res-

distrivuted as sHown below: = ;}7 '

ponsibility of the clerk has considerably increased

¥
in consequence of the recent. reorgaenization of the ik 1 fo;h:wo professors

College as will be seen from the enclosed statement 3 pebns for six assistant professors Y
showing the work done by him and also on eccount of the i | 2 peons for the library

fact thet the students though reguired to pay their h\ /& 1 for the offiee

college feee into the Banks and Treasuries direct yet W 1 at the inner mein gate .

in practice & large proportion of the fees is actually 2 nad ;

paid through the college, it being the in‘5ﬂti°“'5£ the 1 &t the entrance gate, “

Accountant-Genersl that for the convenience of students

_ : 5.  The Primcipsl also proposes a eener a1
and the Banksfuhe latter practice should be made uni- g o o rEVi‘i:
: ' : | of the scale of salaries of the clerical and menial es
versal, MNr. Davies therefore considers it necessary to \ i

/ - { Dblishments. I do not consider that any great change 3
Jhave a Head clerk snd Accountant on Ks 60-4-80 who will 1 " ; ;
f . : k the personel or pay offclerical esteblishment is impersa
De responsible for cash transactions and an assistant

. _ e & tively called for at present, and that the immedizte
clerk and typist for the efficient despatch fof office 4 \ 8
» - . / .\ Tequirements of the college can be met by the employmen
work, It is ststed that the need for a typewriter has / S .
i . ' / %0 3 of an essistant clerk and typist on Re 25=1-30, I am
long been felt in the College and that Dr, Swaminadhan, s B ; ’ : 3
: : inclined to alter the present arraengements for the
a former acting Frin > hie private machine i 2
= collection of the suudents' fees and thus to increase ol
§ 0, + . o and his.bypist for college work, ; A ey ¥ )
: flnanc;al responsibility of the clerk, Some improvemen
: It is further stated that very large addivions - %
: : in the pay of both clerk and librarisn the rates of whid
have been made to the library durines the past flour years : i il
; : have been unchanged for twenty yeare is also desirable
the library allotment having been raised to Es 5,000/- L . 5 : ; 9
but this I will consider with a view to an allotment in
per annum and that in view of the lmrortance of the work, 8 : |
T . / the budget of 1918-1919. A8 regards the menlal esgabll
the constant demneds for books and the size and divisions / ! ' o
. : i ment, however, the Principal's demands seem to be reasd
. of the library, the library establishment should comsistu 7 . |
/ i able though there is no reason way their ray should br
J/ fof a librarian on Ks 40-2-60 and an assistant libzpr i1 (5 :
I/ = : 4‘ e better than peons in other institutions. It will b
/. jon Re 20-1-30, :
/ ot conceded that Two €xXtra peons are necessary now th
/ The menial esteblishment of the college ?
< 4 staff has been strengthened by the eprointment of
excluding the attender consists of a Duffadar on Rs 10, " . .
| » s 4 extra lecturers, I beeg to suggest that the ray
one peon on' lis 9 and six peons on ks 8 and it is reported i : e
; : v two additional peons yproposed be fixed st Rs 12
that this establishment is totally inadequate to meet the o 7
: : without Grefn compensastion allowsnce so that the
requirements of the reorganized steff and that it is very -
/ i Duffadar who hée reatver responsibility than the
necessary to have two more peons so that the work of the s | . v 4
g : : of the meniel y; .and deserves a small incres |
A 9 .peons ‘excluding the Duffedsr who hag general supervisinng L i & = g

; ‘ eamesiads .
= over the:peons and (waits at the Principal's room may be

Sy e
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4, The extra charge involved By the above prb?oéai‘
during.tpe eight months of the next official year wiil

-
amountv to Rs 368/- (8 x Ke 46) for meeting which I shall

submit a reappropriztion statement on receipt. of the £inal

a

€dition of the Civil Budget Estimate,

I have the honour to be,

Your most obedient servant, 5

e

For Director of Fublic Instruction.
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AEstablsihment before the arr

of Profes;ors.

(a) Clerk:-

I-Correspondence: - General -Dr
on an average 10 letter

s ot
-do= of students--on an average

II-Registers Biec,,

1.Register of letters received,

2,Despatch Register,

5.Disposal Register and docke

regorded papers,
4.Arranging recoras,

S.Admission reglsters of ¥
end Pleadership classes,

6.Fee Registers--4,

7.Attendance Legisters=-=-4,

8.Pay Abstract Tile of Lstablishment,

9.8alery Bills Tile of Gazetted officers,
'40.Acquittance Roll of kst ablishment.
1R -do~ of scholarship students=-

12.Contingent bills file,
13.Vouchers file.
14.Scholarship bills file.

III-Returns Ete,,

" l.Absentee statement of establishment,

2.,D. C. B. Statenent,

j.Retirn of appointments made due to
the Director of Public Instruction

quarterly,

Statement showing the‘napdée of duties performed by the
"

iva1~of the additionalsstarff

afting;Fair copying and Despatch work

15 letters per day.

152 Contingent Register,
16.Stock book of Stationer
amticles(daily issue)
18. -do-(periodical issue
18, =-do= of Account Code,
Common and Departmental

forms.
19.8tock bokk of Civil --~
Store,
20,0rder 3Book,
21.Counterfoil for issue
of transfer éertificate
22,Counterfoil for xEmit
remitting terms fees &
miscellaneous receipts,
23.Recelving and delivery
of telephonic messages,
24,00llecting Examination
fees for all classes,
25.Collecting athlevic =-
fees from students for
the two terms,

20.Return of Valuable
Stock, i
21.List of Officers on
1st January for the
kducavional Directory,

4.Quarterly Return of Receipts and charges. 22,List of Officers on

5.List of Educational schemes due to the
Director of Public Instruction,
6,Indent for Account Code Forms,

. =do- Common forms and covers.
8. ~do- Hducational forms,
e -dG= Stationery articles.
10, =do=  Books ktc, .

11.Budget Lstimate of Keceipts and charges,
12.Annual EReports(Statistics an

13.4Annual Returns,

14.Verification of Service books,
15.Verification of Record of service.
16.Return of verification of hbove,
17.Registering applications for F.L
%eader ship examinstions.
18.Preparing attendance abstracts of

and P

various classes.

19.Preparing attendance cervificates of

various classes,

18t April to the ----

Accountant -General,

23.Permanent Advance
Acknowtédgement,

24 ,Return of Landed
Property Statements,

25.Return of Expendizm-
ture on Storews,

d Statements) 26,Despatch of ' yniver-

sity Examination Cer
tificates, term Certi
ficates Diplomas etc
to,passed and failed
students, {
27.Preparing notifica~- |
tion for the Gazette
regarding work and --
other particulars for
each term as well as
the college Rules
28.Time Tables, notices
ete., .
29 ,Arrangement of class
examinations during =--
€ach term, :

GRS
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OryioE or THE AccouNTANT-GENERAT, MADRAS,

. I
e : i
% :
3,000—9-19-16. ;

J/' Hort 8t. George, the_ 12tk of April 191 7.

f \ e y L
30, Preparation of College Calemdar, et : ' }‘

Iy~ Miscellaneous Vork:- . 2

No. xis p.a.2 . 37

| ;:
1. hnswering guerics ‘?fl"‘iﬁisifﬁ; garden, “ s
i £ menie Eieas - g
2. Supervislon O emises i 2 :
° tiffin and watershed fnd the pr ’ Q i i
i 5 )} E
: . /L‘,ﬁ/ﬂ// - | There is no audit objection to the Proposal being sanc-
K?/(W : : tioned.
= i g ' | 2. A reference is however invited to Government's confiden-

: , . plic Inspruction. :
for DiIECTJ’O‘l of Pu | L tial memorandum No. 8349-1 Financial dated the 28th December

: : : : ! 1915.
: : : ¢ % ] 5 ‘The necessary extra provision will be included in the
’ . 2 1 P
"; = b ; Lstimate for 1917-18 if orders are passed by Government in the

Financaal Department to that effect.,

/ Deputy Accountant-General.

b
i 5
i

. | The Secretary to the Government of Madras,

2 3 ' ‘ § HOME (Bducation) DEPARTMENT .
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- NOTES,

Home (Education) Department.

C.No.1787 A. jFrom the Director of Public Instruction, No.9710,

dated the 27th March 1917.
Subject.

Employment of an assistant clerk and typist
and two peons in the Law College,Vadras.

Submi tted that the Director of Publie
Instructiqn appears to have made out a cese for

the employment of an additional hand for office
=7/}

worky oUgh 1t may probably be sufficient to

fix the pay of the additional hand at Rs.20-1-25

if he is to be a bare typist, as he is also to
be qualified to be & clerk and to do clerical
duties the pay of Rs.25-1-30 proposed by the

Director of Public Instruction may be accepted.
The second clerk of the Presidency College is#
on a scale of Rs.20-2-30. But as in the Law

College there is already & clerk on Rs.20-2-40,

we may agree to the scale of Rs.25-1-30.

2. As regards the proposed employment of
two additional peo.ns on Re.12 and 9 without
grain compensation allowance, it is observed
that an addition of two was made to the peon's
establishment under C.C.lNo.522, Rducational,
dated the 4th June 1913. The increase in the
number of professors consequent on the
reorganization was taken into account in deter-
mining thesadditidnal staff. The distribution
of work as now proposed is compared below with

that suggested in 1913 for the existing staff.
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Work.

\m, .| of D00 : s i
- 1% {2 Sjl'l_m® Attendance on the i i '
paget Gol> Principal . (duffadar) (duffadar)

Attendance on the .
Professors and |

at classes 4 4 |
: Library 2 1
Qj) O & F
Office 1 it
s Inner main gate 1 i
Entrance gate : il (gate and
. ! bell)
o 8

From the above it will be seen that the

additions are to the librar& and the gate. The

necessity for the employment of a second peon in
the library is not apparent; there are already
three attenders. It is. not also clear why

separate peons are now required to be in charge

| of the entrance and inner gates. The Director of.

Public Instruction may be asked u.o. to explain

these points.




W0 . Vo @ F\bR \ay

S R " y o » ¥ 7
. D SL% oL The fol»low:.ng extract from a letter frc
] the Principal, lLew College, explains the
necessity for the peons asked for :-

|
‘& "The library is growing very rapidly anc

kJ

1t is being used for more than it used to hc:e'
‘1 The introduction of mM.L. work snd regular
maot classes will entail even greater use g%
the books with much carrying to and fro of
“ books for use in class rooms. The actual 61
) | tribution of work requires that besides the

three attenders in charge of the books in

various parts of the library a peon should be |
= b
detailed to assist them in t}; carrying work ;
- I refer to. i
The work of the peon at the maingate isj
to wateh the bicycles and other property of v
the college students, ring the fxourlyvbell,
put notices on the boards, deliver letters tc
students &ec. -- this entails his conpinued
presence at the spot.

Lhe peon at the outer gate is sent on

XL

f 61 . massages to the Post Ufrice, to the High
") Court, the Senate House and elsewhere and is
useful in assisting the office peon when

there is urgent moochi's work."
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