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GOVERNMENT OF MADRAS

EDUCATIONAL DEPARTMENT

Reap—the following paper :—

ZLetter—from the Hon’ble Mx. J. H. STONE, M.A., F.R.HS., C.LE, Director of
e Public Instruction. :
0 —the Secretary to Government, Educational Department,
Dated—Madras, the 16th June 19’16. .
No.—R.0. 3246.

I have the honour to submit herewith, for the information of Govern

0 5 vernment, ¢
copy of my Proceedings R.C. No. 3246, dated 6th June 1916, reviewing the re[;or(:
on the working of the Law College, Madras, during the year 1915-16.

ENcLosvRE.

Proceedings of the Director of Public Instruction, R.C, No. 3246
dated 6th June 1916. :

Read—the following paper :—

tler—: : i inci
Letter- fromM;\(ingAvus, Bsq., a.4., Barrister-at-Law, Principal, Law Collego,
To—the Director of Public Instruction.

Dated—the 14th April 1916.

No.—C. 58.

I have the honour to submit the annual N i
e nual report on the working of the Law

2. College staff.—The staff remained the same as i i
. i it has b d

three years, with the re-appointment of M.R.Ry. K Yegnauaray::: A&lirgl:ga; Ezngas';
rary special lecturer. He entered on his duties on the 15th J uly 1915 and OODtinuP:l‘i
t{ll the 14th April 1916 when the college closed for the summer vacation. M.R.R
'1.1 Rajagopala Achariyar Avargal, Assistant Professor, was on leave w"itimzi;
allowances from the 21st July 1915 to the 17th September 1915, both days inclusive,
and M.R.Ry. P. Chenchiah Avargal, an advocate of the High Court, was ap ointed
to act for him, and took charge of his duties on the 81st August 1915 :

3. Changes in the law course—The re-organizati :

: ; . ‘ganization scheme h:

given effect to and the revised rules of the college have mnot yet }?:e:nl ozagggiogiiln
But meanwhile Government have in their order No. 727, Educational, dated 3rd
July 1915, sanctioned the University Regulations extending the B.L. Dégree course
frtém two to tt‘.hree ye:_lrs—fo& students joining this course on or after July 1915. The
order was at once given effect to and an F.L. cla revi iversi
Regulations was staﬁ'ted in July 1915. frecedis el D00

Government have also in their order No. 1426, Education:

n ) in . 1426, al, dated 15th D =
ber 1915, sanctioned certain formal changes in the transitory re7gulations \vllic}icz;le
Senate had found it necessary to pass in October. At the same time for the benefit
of students who come under the old University Regulations, but have uot passed the
glt, émdléil.g.;. Ddc%tte l;axaﬁlil’?tilons thereunder, extra examinations to be held in

ctober and October ave been sanctioned i iti igi
mentioned in the Transitory Regulations. e Rt b Gpme el
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Agreeably to the above regulations and as there will be no B.L. class in the
college in July next under the revised regulations, Government have, in their order
No. 1217, Educational, dated 12th November 1915, sanctioned the opening of a B.L.-
class in the college under the old University Regulations during 191617 for those
who having passed the F.L. are eligible to appear for the B.L. under the old
tegulations.

Though the revised rules of the college have not yet been sanctioned as a whole,
that portion of the rules which relates to the term fees payable by students under
the mew regulations required urgent seftlement and so Government in their
order No. 1415, Educational, dated 14th December 1915, fixed the following fees :—
Rs. 90 for the first term and Rs. 60 for the second term ora total of Rs. 150 for
each year of the three years’ course.

4. College Council.—In Order No. 1198, Educational, dated 8th November 1915,
His Bxcellency the Governor in Council was pleased to appoint the Hon’ble
Mr. Justice Abdur Rahim to be a member of the Law College Council, in the place
vacated by the Hon’ble Mr. Justice Faiz Hasan Budruddin Tyabji. The new mem-
ber will hold office for a period of five years, The Council consists of a President
and seven other members as in the previous year. During the year under report the
Council considered further alterations in the Law College rules owing to the lengthen-
ing of the B.L. course to three years, and especially the scale of ters fees to be levied
for the new law course. Their views were duly communicated to you, and were
considered when G.O. No. 1415, Educational, referred to above was passed.

5. Strength—The number of students on the rolls on the 31st March 1916
was 472 against 500 on the same date in the previous year. The total number of
students including * special ? students admitted during the year was 501 and they
joined the various classes in the following proportions :— B.L. 174, F.L. (new course)
918, and Pleadership 109. Of these as many as 29 students: — B.L 5, F.L. 19 and
Pleaders 5 dropped out during the year for yarious reasons. Thirteen discontinued
their studies apparently owing to illness, 7 special 7 students left the College at the
beginning of the spring“term, 3 left to take up appointments, 3 left to join the
Trivandrum Law College, 1 who had paid the college fee and been formally admitted
never actually appeared at all, while 2 died in hospitals. I think that the number of
admissions in the . L. class seems to show that the popularity of Law as a profession
has not been seriously affected by the introduction of the new three years’cowrse. The
decrease in the number of admissions in the B.L. class is due to the low percentage
of passes in the F.L. examination. The Pleadership class has considerably inereased
and this increase may be confidently ascribed to the idea current that the days of the
Pleadership examination are numbered.

The figures for the four preceding years are given below for comparison :—

——V 1911-12. | 1912-13. ‘ !913—14.1 1914-15. 1 1915-16.
i

L e e e
g 05 . 151 183 183 233 169
et T 233 205 256 213 199
Floadership class e 7 88 CR 54 104
Total .. 455 566 504 500 472 f

Figures regarding the distribution of students according to ithe classes of the
community to which they belong, the occupation and financial status of their parents
or guardi:ins, and the facts as to their vaccination, appear in appendices A and B.

The district distribution of the students is given in appendix C.

6. The following table gives the number of hours of instruction each student
had in the several subjects dealt with in the college during the academic year

1915-1916.

B 722 E=2
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el R
Pleadership class.

F.L. class (New Regulations). l B.L. class. ,
Number Number Number
of of : of
Subjects. lhours of Subjects. hours of Subjects. hours of
instruc instrac- instrac-
tion. tion. | tion.

B b
et e ikt

& e o St bt
i . Taw of Propert; 177 | 1. Civil Procedure and Law | 83

1, Jurisprudenee .. .| 78 [ 1. Lawof Property il Erelasaal o
2, Roman Law . .| 162 |2 Hindu and Mubam-| 69 | 2. Criminal procedwre. -.| 63

: madan Law. |
e el e st Gl T s E 00 s Mortal -5 s o i o 50
4. Torts soti il e Tanornaiioneas o a0 G Gontiate s e B0 67
5. Indian Constitationsl Law. | 38 | b. Tndian Gonstitutional 25 | 5. Hindu Law o e
av.

6. Criminal Law .. .| 681
7. Law of Property ,.  «+| 63
8, Law of Evidence v «o| 81

It may be noted that, as the working days of the year amount fo 160 altogether,
this means that each student of the F.L. class had on an average about three lectures
a day to attend—of the B.L. class 2% lectures a day—of the Pleadership class 3%
lectures a day.

7. Resulls of exzaminations—I. University Law ezaminations—(a) B.L. Degree
ezamination, Aprit 1915.—The number of students appearing direct from the college
was 228, OF these 159 passed, with 2 in the first class and 43 in the second
class—a percentage of 69°7 as against 59:4 of the previous year.

(b) First Ezamination in Law, April 19156 —For this examination 207
students appeared from the college. Of these 117 passed, with 3 in the first class
and 26 in the second class—a percentage of 56:5 as against 56°1 of the previous year.

Appendix D gives the figures for the three preceding years.

II. The High Court Pleadership examination, Aprilil915.—Tor th -
ship examination conducted by the High Court: under ]',:he provisions otf Eth?eﬁgs;l
Practitioners Act, 53 candidates appeared direct from the college. Of these c"75
passed—a percentage of 47-1 as against 43-6 of the previous year. This examination
was held on the 19th April 1915 and on the following days during the year under report.

III. Class ezaminations.—There were two examinati i
under report, one in each term. And at one or otli\-;rn ag‘ot:t hbegghdg\ilc;%n?;e L
exanmlne(l. in all thel subjects in which instruction was given. Atten;hnce a;t t‘zere
examinations was satisfactory, and they are being taken more seriously b stud‘ .
as they now realise that the grant of the certificates required by t);]e S’U]-J_ v erfns’
Regulations depends upon the progress made in the several subjects of ;\grm z
tesfed by these examinations. The certificates of four students tJ)f th Fslu e
were withheld on the ground of insufficient progress. P

8. Library and reading room—(a) Library.—All t o :

th_e consplting, the lending and the(elass lierries, a.mll1 et}?(:rise?c;%gog: ?fst\?'e hl%)rary,
still continue a8 in previous years. Government having sanctioned an iqu mgd o
qf Rs. 5,000 for the purchnse of books, the usual amount was spent in kease_ grant
library up to date in the ordinary text hooks and books of reference. whe'elng t.he
eﬁoyts were mat.de‘ to strengthen that section of the library which is de’ t (110 e
subjects as Jurisprudence, Constitutional Law, Political Science and LV(:’el Wen s
The number of volumes added to the library during the year under < Hls’mry;
and the total number on the 31st March 1916 was 5,009. A few Mripoit dwas ot
members of the college, have, with my permission, been regularly usi’;g-&ul?g‘ts, old
oceasionally too yakﬂs have come to consult works of reference and the Fea T
authors on certain subjects. It is to be hoped that this really first rat Ill'lgsft recent
beeomehmox*? and x;n;re use_d })y old members of the college, and becom: al (:I:x:t);emn?;
S0 muc. erna; i

student. pertiaps of forongio Loy o of G o e pR e niadenio Hhcall ol T e

The library catalogue is heing revised and reprinted.

H
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_The following table gives an abstract of the record as to the use of the three
sections i—

Consulting. | Lending. Class libraries.
1915-1916. \ 1915-1916. | 1916-1916. | 1914-1915. | 1915-1916. l 1014-1915.
Students .. 14,289 13,719 5
. e 289 ; 607 954 91; 5
Bigihe L e v e 1,415 1,090 12 13 G e’;;i
TTotalt s 15,704 l 14,800 . 619 ‘ 967 . 5,128 5,042

_(b) Reading room—The sfudents continue to make good use of. the reading
room in their leisure hours o study the current Indian, English and American Legal
periodicals and the law lexicons and statutes and other works kept heve for re;dy
veference.  When the long-desired lighting arrangements are made, I believe this
room will become a regular evening place of resort for many of the students.

The usual moot meetings were held in the reading room with hired lights.

9. Seholarships—(L) Morehead Law scholarsiip—This scholarship was awarded to
T. 1. Venkataraman, the student who stood first in the first class in the F L. Kxam-
ination held in April 1915, and the scholarship of Rs. 224 is being paid to him in
two instalments payable on the 15th November and 15th May.

(2) Coliege scholarships.—Of the two Government scholarships of Rs. 100
each per term, one was awarded to P. 8. Narayanan who stood second in the first
class in the F.L. Examination held in April 1915 and the other Goverament scholar-
ship which is reserved for a Muhammadan or Uriya student was awarded to G. Bhima
Rao Patnaik, an Uriya student of the B.L. class.

(8) Scholarship under the Code of Regulasions for European Schools.— One
scholarship of the monthly value of Rs. 40 is heing awarded to B. A. D’Quental of
the F.L. class with effect from Ist July 1915 to 30th June 1916.

10. Lectures and classes.—The ¢ class ? system could not be introduced into the
college during the year under report owing to the very limifed number of the staff.
Tt is however hoped that before the college resumes its work in July next the full
strength of the staff will be sanctioned thus enabling us to bring the “class”
system into full play.

11. Hostel and kindred matters—The question of providing hostel accommo-
dation for the college is under the consideration of Government. Government have,
in their order No. 1133, Hducational, dated 11th October 1915, informed the
authorities of the colleges in Georgefown including myself that the Government as
at present advised propose to reserve the existing General Hospital buildings, when
{hey are vacated, for the purpose of providing hostel accommodation for the students
of these colleges. The authorifies of these colloges have, therefore, been advised to
consult Government before embarking on any Scheme for increasing their hostel
aocommodation otherwise. It seems probable that some years will pass before the
General Hospital scheme fructifies. Meanwhile we must possess our souls in
patience, never forgetting, however, the crying need that exists for a hostel, emphati-
cally shown to us for instance this year by the 13 students who had to give up study
altogether because of illness and of a large number unrecorded whose studies have
been seriously hampered by the recent small-pox epidemic. :

12. College associations and athletics.—The students’ representative couneil
with its sub-committees—the moot, the athletic and the library sub-committees—has
as usual been very useful during the year by its willing eo-operation in those branches
of the college life with which it is concerned.

(@) The moot club has held three meatings during the year, the first meeling
presided over by the Hon’ble Mr. Justice Victor Murray Coutts Trotter, the second
Dy the Hon’ble the Advocate-General, M.R Ry. A. Krishnaswami Ayyar A vargal,
B.a., B.L., High Court Valkil and myself, and the third by the Hon'ble Mr. Justice
Bakewell. The attendance was very large at these meetings and the students took



6 No. 722, EpucatioNar, 30ta Juxe 1916

great interest in the discussions, This club will be far more ﬂogrishipg when it is
able, as it is hoped it may shortly be, to conduct its proceedings in a properly
lighted hall. : '

(b) The athletic sub-committee had the management of funds amounting to
about Rs. 970 collected as athletic fees together with the Government grant of
Rs, 400 for subsidising games ; and the major part of these amounts was spent in the
purchase of materials and amenities of various sorts and in repairing the tennis
grounds. For the second time a tennis competition among the students of the
college was held and two medals were awarded to the winners, one for the singles
and doubles to P. Markandeyali and the other for doubles to V. Suryanarayana,
students of the B.L. class.

As usual the college entered into a number of the competitions organised by
the Madras collegiate athletic association, and this year  the Baliah Nayudu’s silver
cup and clasp for tennis (singles)” was for the eighth time won by this college
represented by Mr. P. Markandeyalu, while ¢ the Travancore Trophy ” for doubles
was for the seventh time won by this college, Tepresented this year by Messrs. P.
Markandeyalu and V. Suryanarayana. In the inter-collegiate sports Mr. A. Rama
Ayyar of the BL. class (Foothall captain) won two medals for long jump and for
throwing the cricket ball,

18, Financial summary.—

Yeor. Receipts. 1 Charges. ‘ Surplus. Remarks.
x5, 55, &S
From 1892 to 1015 .. . e 18,13,067 8,69,102 4,43,965
From 1915 to 1916 .. . . 78,769 41,065 82,704 | Subject to verification by
the A G eneral.
Total .. 13,86,836 9,10,167 4,76,860

The inereased charges were mainly incurred in the purchase of library hooks

14 The eollege day—A number of students past and present of the college
expressed a desire that we like other similar institutions should celebrate a college
day : and with some hesitation I consented to the experiment being tried. There
was some initial difficulty in fixing a convenient date, but at last it was decided to
hold it on Friday the 18th February 1916: and invitations were sent out rather
hurriedly and late toa number of gentlemen. I mention this by way of personal
apology to those who should have heen invited but were by accident omifted and
also to those who though invited only received their invitations when it was too late
to accept. Apart from this matter, T believe I may say the day was a great success.
There was a large and representative gathering. There was refreshment and a
certain amount of entertainment—the committee having arranged a lively programme
of music, drama and recitation which lasted altogether for about an hour and a half
the open quadr—, or rather oct—, angle of the college forming an excelleui’:
auditorium. Credit for the evening’s success is to be given to the committee and
especially to the two honorary secretaries, Messrs. K. V. Krishnaswami Ayyar, B.a
B.1., High Court Vakil (old student), and T. Sundara Rao (present student), f(;r the
way in which all arrangements were made. But our greatest thanks are due to the
Hon’ble Sir P. 8. Sivaswami Ayyar, ®.0.s.1., 0.LE., who at the shortest notice very
kindly consented to inaugurate this new departure by presiding over the gathering
and at the end of the evening, giving an address full of reminiscence and good
practical advice to students past and present. It is hoped that this may be the first
of many Law College days, as I feel sure that they may play a really useful part in
the education of youth for the high and noble profession of the law. 5

R General—(1) Tor the second time a first aid class in connection with the
Saint John’s Ambulance Association was opened in October 1915—twenty-seven
studexats joined from the various classes. Lectures were very kindly delivered by
Dr. U. Rama Rao. Of these 27 only 15 students presented themselves for the
examination on 24th November 1915 before Doctors Ankleseria and Venkata Rao.
but all of them were awarded certificates. One of the college teams four members}

competed for the Madras Ambulance competitions held on the 15th and 16th

February 1916, but was not fortunate enough to win any prize.

v
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(2) Another new feature of the college life which demands notice is the series

-of lectures held from 4 to 5 p.xx on topies of educational value to students of law but

belonging to a wider sphere than that prescribed for University examination purposes.
Three gentlemen very kindly acceded to my request to heI)p us with thesg sgecial
lectl]llres—pr. Nayar gave a series on municipal self-government ix India, Mr. Macphail
oRnt e British Empire, Mr, Candeth on the political ideals of ancient Greece and

Rome. Special thanks are due to these gentlemen. It is hoped that lecturers of a
similar type will be available during the coming years.

3) The Madvras University he i - f S

0 t](:l e)revised e el y has prescribed new text-books for the law courses

(4) Owing to the severity of the small idemi i 1

-pox epidemic prevalent in various
parts of the town, arrangements were made to get the establishment and a large
number of the students vaccinated in the college. The Health Officer was kind
enough to send a vaccinator and a sub-assistant surgeon for this purpose.

(6) The establishment have continued to work efficiently and well and I have
once more to thank the staff for the excellent work they have done.

APPENDIX A.

DistrIBUTION of students according to class or community.

i e s Pleadership | Total for | Total for
ass of community B.L. class | {F.L. olase, | F1e8der ol fore | Tsline
Furopeans or Burasians - .. .. .. . ) 1 i i 5
TRllin Ohuistias o 6 s e i 4 10 i 18 b
Muhammadans 2 &2 5 = - - 2 1 3 1

: BEEanntls, 13 150 86 369 301
Hindus | NonBrahmans N 32 36 13 81 100

Total .. 169 100 104 72 500

Arpenpix B (1).

DistrIBUTION of students according to occupation of parents or guardians.

Classes. officials. | ety | Tand- | Dragers. | Others. | Total.

B.L. class i e o o e 53 80 oo, i 12 s 189
T e e Bl T 3 88 12 i 109
DR T e Al e 2 56 5 s 104
Total for 1916-16 .. | 217 4 221 2 1 )

Total for 1914-15 .. | 238 1 230 23 1 500

Appenpix B (2).

DisTRIBUTION of students according to the financial status of their parents or guardians.

Richer Middle Poorer
G olasses, classes. olasses. ol
Biluolages Ba b v S e 10 159 a2 169
F. L. class .. . . o 11 182 6 199
Pleadership class .. .& .. 4 97 3 104
Total for 1915-16 .. 25 438 9 472
Total for 191415 .. 42 457 1 500

722 BE—3
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Arpexprx B (3).
'V ACOINATION.
Classes. Vacoinated. m::’;‘:g‘fr‘:]‘y [Unproteoted. | Total.
BiTis alARE o S e oo Sl 168 1 169
L. olass ., . . o5 195 4 5 189
Pleadership olass .. .. .. 99 5 % 104
Total for 1916-16 .. 162 20 o 72
Total for 1914-16 .. 488 12 o 500
Appenprx C.
Districr distribution of students.
o Ploadership | 'Votal for Total for
Distriot. B.L.olass. | B.L. class. P, 191510, 1914-15.
Ganjam A 5 4 4 3 11 10
Vizagupatam A 6 5 + 15 18
Godavari .. < . G 15 10 5 30 34
Riston it s 0 R 10 6 5 21 32
Guntor ; S 4 3 b 12 8
Nellore B e 1 1 b i 8
adras . ¢o RN 4 8 7 19 19
Chingleput S . A e 4 5 b 14 25
North Arcot . . . 6 5 1 12 11
Chittoor A 1 2 4 7 8
Scuth Arcot i Rl 6 8 4 18 ° 12
Trichinopely . e 3 18 8 30 28
Tanjore e o A 28 39 19 86 86
Madwa .. L i 8 8 g 16 19
Romnad .. .. i 4 2 2 8 8
Tinnevelly s 7 8 5 20 17
“Coimbatore SRS 10 13 b 28 16
Salem . . 3 4 8 6 18 11
Cuddapah dsia e ) 5 &y 1 1 5
Kumool .. . L = 1 6
Bellary ¢ 5 1 e 5 4
Anentapur .. . 1 1 4
Sonth Canara . 10 7 e 18 23
Malabar 5 12 23 4 39 37
“Travancore T 3 1 i 7 10
Cochin . . % 9 7 e 16 24
Mysore .. ; : 1 il 2 T
Bangalore .. 5 : 5 2 = 2 1
EHAnKOHAR b ot Sl Cin s 1 1 o 5
Hyderabad 2 % 5 1 : : 1 4
Ceylont iy i RSt 5 3 &
THeNilgirine oo S o = 3 e “ie i 2
Pondicherry o5 5 P ar % i =
OGIVE S e i 1 1 i
Total . 169 199 104 a1 500
Arparprx D (1).
Rzsurts of the B.L. degree examination, April 1915,
Number of | Number of
= students students Percentage.
oxamined. ‘passed.
From Law College OIS 152 -
1922 { Other candidates = 276 S R
Total .. 428 176 411
Trom Law College .. .. .| _ 11 n .
Lolz {onm candidates .. .. .. 288 106 tod
Total .. 467 a1 @9
From Law College .. .. .|+ 180 -
1014 {Other candidates .. .. .. 274 k4 it
Total .. 46¢ e )) 422
From Law Collogo ., .. .. 228 :
4010 { Othor candidates. .. .. .. 284 1 o
Total . 512 285 556 |
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L 4
Arprxprx D (2).
Resurrs of the First Examination in Law, April 1915.

Number of | Number of
— students students | Percentage.
exawined. passed.
|
Lo1g [From Taw Collogo .. .. .. 230 130 56'6
Other candidates .. .. .. 209 119 39-8
Total .. 520 249 471
| (16 [Erom Taw Colloge .. .. .. 289 144 503
Other candidates .. .. .. 264 8 32:2
i Total .. 550 22¢ 418
1014 [ From Law College .. .. .. 244 187 661
Other cundidatos s 318 132 45
Total .. \ 562 269 ws |
1915 [From Lew College .. .. .. 207 117 56'5
Other candidates .. .. .. 298 73 246
otal .. 508 190 35'%
Arpenprx D (3).
Rusorts of the Pleadership Examination, April 1915,
Number of | Number of
ey student students | Percentage.
examined. passed. i
From Law College .. .« - 67 35 522
1913 { Other candidates .. .. - 93 37 397
Total .. 160 72 450
From Taw Colloge .. .. 86 52 61:2
1913{ Other candidates .. .. - 85 34 400
Total .. 170 86 505
From Taw Colloga oo = -» - - 55 24 150
1914{ Other candidates .. o+ -+ i 18 23:3
Total .. 132 2 318
. (From Law College o «e o 53 25 411
L [Obhsx candidates .. .. e 102 g e
Total .. 165 55 364 \

R.C. No. 3246/16, dated 6th June 1916.

Recorded with the following remarks. sl 1 g
i L. classes, while the

9. There was a.fall in the strength of the F.L. an L. i
number of ;leadership students had nearly doubled. The Principal’s comments on
these variations are noted. : e : ;

3. The results of the University and Pleade_rshlp examinations held in April
1915 compared favourably with those of the previous year and must be pronounced
to have been good. .

4. Government have in their Order No. 611 W., da'ted 14th April 1916,
a.pproved the provision of additional electric lights and fans in the college at a cost
of Rs. 6,100. 8

5. The noteworthy features of the year were the formation of the first F.L. class
under the extended course, the introduction of a rBV{sed scale _of tuition fees and the
celebration under the presidency of the Hon’ble Sir P. S. Sivaswami Ayyar of the
first College Day.
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6. Since the close of the year sanction has been accorded to the scheme of
reorganization of the college which had been long pending and which will, it i8
expected, be introduced at the opening of the new session in July next. :

7. The efficient condition of the college during the year reflects credit on the
Principal and the professorial staff.

(True Extract)

J. H. SToNE, ;
Director of Public Instruction.

To the Principal, Law College, wit twenty spare copies.
Principals of other Government Colleges.
Gopy to the President, Law. College Counoil
Hon’ble the Ohief Juatice

Hon’ble the Ad G Lo

Direotors of Publio Instruction of
other Provinces. J

Government, with covering letter.

B
D
noon

Order—No, 722, Educational, dated 30th June 1916.
Recorded.

(True Extract)

P. RAJAGOPALA ACHARIYAR,
Secretary to Government..

“To the Director of Public Instruction.
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tion in the matter.

(6) Bach letter, memorandum, or order,or set
of orders, in the file of correspondence should be
headed in succession with the Roman numeral I,
IT, ITT, eto., the number being written inred ink
or blue chalk above the item. The particular
papers to be printed in the special issue-copies
should be indicated by the Roman numeral (I,
11, ete.) by which that item has been headed in
the correspondence file, All matter, including
marginal remarks or references, to be printed
should be written in ink and matter which should
not be printed should be encircled. Initialsand

.| signatures that are not quite legible should be
-|ze-written distinotly.

(6)) For rules regarding printing of notes,
see rule 815 of the office Manual. !

(¢) The number of copies and the details of
distribution should be filled in by the Superin-
tendent or Referencer concerned.

(@) In the absence of special instructions to
the Press to keep matter standing fora specified
period, ordinary papers of 8 pages and under

| will be kept standing for one weel, and larger

papers for two weeks oily. The fype of notes
and of all confidential papers s distributed
immedialely after striking.

(¢) This slip, properly and completely
filled in, should accompany every paper sent to
Press; it will be returned by the Press when
proofs are furnished ; it should be sent to the
Press when a call is made for revised proofs or
when a corrected proof is sent for striking.
When finally returned by Press it should
be filed with the original order or letter.

INSTRUCTIONS FOR THE PRESS.

(a) If, in the opinion of the Superintendent of
the Press, a paper has been marked urgent
unnecessarily, he should send the Press slip to
the Registrar with a remark to that effect.

(#) Unless a note to the contrary is made

against the matter, pencil entries should not
bo printed. The Superintendent of the Press
mey bring to the notice of the Registrax
.| aay instance of incomplete or carcless editing.

(¢) Bignature copies ot letters to the

Becretary of State or to the Government of
*| India should be printed on hand-made paper.
() This slip should be returned by the Press
- | to the Secretariat when proofs are furnished ; if

.|will be sent back to the Press when proofs
are returned corrected and should be finally
*|returned to the Seeretariat when struek-off
+{ copies are supplied.

(e) The names of the Secretary and Members

-|should be printed in full when they occur on

theright hand side, only the first time when
they appear on the left side, the initials alone
being printed later.

vo-o o #(Press Olerk).
+ eresesf(Pross Despitoher).
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TO BE FILLED IN BY THE PRESS.

Diary.

! Initiale of
‘ Press offioial,

Received in Press on
First proof furnished on.
Call forrevised proof regeived on...
Bovitediprottfumishedion. i o gl S A i
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Final copies supplied on..c.c.ueivevesieesns

Acoount of copies.

Spocial
E.T. edition

Supplied to Secretariat for Record, .
Issue..
5 & » for BExtra E.T.

ey copies to supply requisitins for sale to
[y the public,
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For Volumes

For supply to newspapers and institutions
admitted to the privileges of the B.T.
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