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GOVERNMENT OF MADRAS

EDUCATIONAL DEPARTMENT

Reap—the following paper :i—

ZLetter—from the Hon'ble Mr. J. H. SrtoNE, .4, F.R.HS., OLE., Director of
Public Instruction.

To—the Secretary to Government, Educational Department.

Dated—Madras, the 16th June 1916.

No—R.C. 3560/16.

1 have the honour to submit herewith, for the information of Government, a

copy of my Proceedings R.C. No. 8560/16, dated 6th June 1916, reviewing the report
on the working of the Government College, Rajahmundry, during the year 1915-16,

EXNCLOSURE.

Proceedings of the Director of Public Instruction, R.C. No. 3560/16,
dated 6th June 1916.

Read—the following paper i—

Zetter—ifrom 0. J. Courprey, Hsq., aa., Principal, Government College,
Rajahmundry.

To—the Director of Public Instruction, Madras.

Dated—the 8th April 1916.

No.—Dis. 95 of 1916.

I have the honour fo submit the- following report on the working of the College
during the year extending from Ist April 1915 to 31st March 1916.

2. Ohanges in the staff.—1I was in permanent charge of the institution throughout
the year under report. There were some changes in the staff as detailed below :—
(@) M.R.Ry. P. Rajagopal Ayyar Avargal, 4., L.T., chief lecturer in science,
was permanently transferred to the Kumbakonam College, and M.R.Ry. R. Satagopa
Ayyangar Avargal, M.a., L.T., has been permanently appointed in his place.
(b) M.R.Ry. R. Tatachar Avargal, m.A., 1., assistant lecturer in mathematics,

"Zgi gransferred to the Teachers’ {Jollege, Saidapet. He was relieved from 19th July

- Plae];ll.R.Ry. S. Muthukrishna Ayyar Avargal, w.A, LT, has been appointed in
(¢) M.R.Ry. N. Raghavachari, m.a., L.I., sub pro fem. assi rer i
history, was transferred to the Teachers’ Coilcge, ’Saidaplzet, on prom:;:sizann;nlt;.xﬁlﬁ E:rRm
C. N. Ekambara Mudali, m.4., 1.7, has been appointed to take his place. ik
Three of the assistant lecturers now working in the College hold permanent
appointments as Sub-Assistant Inspectors of Schools up and down the Presidency.
For perhaps sentimental reasons it seems desirable that these officers should be

formally associated with the College and their actual profession whenever it is
departmentally. convenient.

M.R.Ry. 8. Muthukrishna Ayyar, assistant lecturer in mathematics, has no
gerél}zmant appointment at all, and I should be glad to see him given a p’ermanent
ooting.

3. Accommodation and equipment.—The College still wants room in various
ways. Much of the overcrowding of the large class rooms of late has been due to
the huge bulk of the second year class, which no class room would contain. Now
that third year intermediate students are to be exempted from keeping term, the
second year class need be no bigger than the first, and the difficulty ill vanish,
But the number of small class rooms is not enough in view of the number of subjects
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<aught. Tt sometimes happens that a teacher has to hold a small class in a tiffin-

room or elsewhere. The B.A. classes ave growing and so is the library. There are
no spare rooms at all for emergencies or changes of curriculum. I intend therefore
proposing some kind of extension later, when I haye seen how our numbers are
affected by the new University arrangements regarding admissions to the Intermediate
course, and the repeal of the regulation compelling failed Intermediate candidates to
keep a third year.

The laboratory has been partially equipped with furniture, a sum of
Rs. 1,084-8-0 having been sanctioned in Proceedings No. R.C. 6514/15, dated 26th
August 1915, and utilized for the purpose. In addition to the above, an estimate
for the working-benches in the chemical laboratory for Rs 3,248 was recently
sanctioned in G O. No. 70 W., dated 15th January 1916 and the work has been
entrusted to the Public Works Department. The Executive Engineer, Godavari
Northern Division, informs me that an urgent order for these chemical benches has
been issued to the Workshop at Dowlaishweram, and it is hoped that they will be
supplied before the College reopens in July next. To complete the laboratory
equipment, the Physics lecture hall must be provided with a gallery and the
laboratory with more furniture. Provision for these two items has been made in the
budget for 1916-17 submitted from this college. Certain other improvements such
as (1) the removal of arches in the laboratory, (2) the constraction of a new tower to
support the water tanks, (8) the proyision of a rotatory pump fto lift water to the
required height and (4) the construction of a staircase leading to the roof, were pro-
posed during the year under report and administrative sanction has been accorded to
them by youin Proceedings No. Dis. 7577/15, dated 14th December 1915. The work
has not yet been commenced by the Public Works Department.

The Chemistry laboratory has suffered lately from thefts. First one and then
the two remaining lead covers-of three long tables have been removed at night. The
raids took place within a fow weeks of each other, and there was a precisely similar
one made on the Training School laboratory shortly before. The booty could not
have been easy to carry off and there is a Police station next to the laboratory end
of the College but the thieves have not been found out.

o compound.—The fencing to the College compound including the hostel
and tgglﬁyarden{; quarters was forrﬁally handed over to_the polluge b_y the Public
Works Department during the year. The general result is an immense improvement,
though the gate by the hostel seems unnecessarily ugly.

The acquisition of a plot of ground adjoining the college compound was proposed
Jast year and the subject is under correspoud(_ence with the Revenue Department.
Whenever effected, this will remove the undesirable necessity ?f having the latrines
inside the compound and very near the lecture rooms, a'n.d.tenms courts. Unhap_p)ly
this undesirable necessity 1s still with us, for the acquisition takes a very long time.

4. Appendiz B (1)—Strength and attendanco—The strength of the college on
the 31st March 1916 was 325 against 312 on the cor'respondmg date of the previous
year, the inerease being shared by the junior and senior B.A. classes. A

As the sécond year class was growing unwieldy I was compelled still more than

Jast year to limit the admissions into the first year 'elgss 1 cannot say, however, that
many of the rejected were more than doubtfully ehgll?le. meg to the dispensation
recently given fto failed students in the Intermediate exqmm_atmn, 17 sh@ll now
be able to admit eighty students into the first year class if eighty qualified are
found among’ the applicants, Iu_ sEit:e of my precaution, the numbers of the second
year class somehow remained undiminished.
{ 5. Appendiz B (2).—Brahmans still form the bulk of the students. In spite of
the increase in numbers during the year under report, the nusnber of non-Brahmans
and Muhammadans has decreased. The number of Indian Christians has slightly
risen.

6. Appendiz B (3) and B (4).—These statements do not reqaire any special”
remarks. : s

Appendiz B (5).—A fairly large number of students from the Kistna district
joined the college. ;
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7. Second Language division—The following table shows the number of students-
studying the various second languages :—

March 1915,  March1916.
Sanskrit Sl 6
Telugu : Somreis (O aes e o e i el
Urdu ... 6 1
Persian 6 Nil.
Total ... 34 19

8. Duwisions of special siudy.—The following statement shows the number of
students in the several divisions of special study :—

03 Junior
Tntermediate. Intermediate.

Group I ... 54 36
BT S 56 36
Total = .0 - 110 72

Senior B.A. Junior B.A.

Branch I ... 13 12
o =B 11 8
Memy e s R s s e e 21
s VS 22 23
e VA 2 3

Total ... 66 67

9. Appendiz O.—This statement shows the number of volumes issued to the
students and the staff.

T'wo hundred and fifty-six volumes were added to the library during the year
under report, bringing the total number of volumes to 9,078,

The library is badly in need of philosophy books and a special grant of Rs. 500
in addition to the usual allotment for the college will be applied for.

The library classes are working as satisfactorily as before.

10. College ezaminations.—These examinations were, as usual, held for the
senior classes i November last and for the junior classes in March and April 1916.

11. University ezaminations.—The results of the public examinations of 1915 are
given in appendix B. One hundred and twelve students were sent up for the Inter-
mediate examination, eleven of whom did not sit. Of the 101 that appeared, 38
came out successful. Of these 38, eighteen including four first classes belong to
group I and twenty to group III.
_ Otthe 63 failures, information is not available on behalt of eleven that appeared
in other centres. Of the other 52, eighteen failed in one subject only as detailed

below :—
English
Physics = 1?
Modern History ... el
fhotalls EEiR

: Forty-five students were senf up for the B.A. Degree examination ; sixteen passed:
in hoth the parts and nineteen in branches ; ten failed in both parts.

Percentage.
Percentage Presidency
of this  percentage.
college.
Intermediate 37:3 275
B.A. {Part‘.l 563 59:9
el DR i : 709 793

7

\
|
|
|
‘
|

!
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There was a considerable rise in the percentage of passes but not in proportion
to the rise of the Presidency averages. Inthe Intermediate examination, on the other
hand, where we fared so ill the year before, we last year showed a better average of
pasees than most other colleges in the Presidency.

12. Apjendiz F—This shows the receipts and charges during the financial year

1915-16 exclusive of charges on account of scholarships and buildings. There is an
increase of Rs. 2,386-10-0 under “ Receipts .
RS, A. PR
Receipts of 1914-15 28,905 2 0
of 1915-16 ... 31,241 12 0

The increase is due to the increase in the strength of the college.

The apparent increase of expenditure is due, I find, to a mistake in last year’s
figures, when nearly Rs. 6,000 spent through the Accountant-General on Europe
stores was not included in the figure given in the report.

18. Poor Scholars’ fund—An amount of Rs. 110, being the interest on this fund
for 1915-16, was distributed among three suitable applicants.

14. Appendiz ¢ —This shows the scholarships awarded to students of the
college during the year. TFive students including two Muhammadans were in receipt
of Government scholarships.

16. College Council—Three meetings were held during the year under report and
the Council is continuing to do satisfactory work.

16. Games and athletics—The recurring contribution of Rs. 200 by the
Government in addition to the ususl subscriptions continues to be an invaluable help.
The finances were administered by a committee consisting of Mr. Wilkinson
(President), Mr. B. Raghavendra Rao, Mr. A, Chakravarti and Mr, M. Viyyanna,
Demonstrator of the College (Secretary).

As in previous years, the games played were foot-ball, hockey, tennis and
badminton, The foot-ball team were in the finals for both the Bell cup and the
Nimbles trophy, but failed to achieve either. Hockey has languished ‘somewhat
after a bad defeat in the Guntar cup early in the season.

There were four tennis courts in working order.
Sports were held as usual on Darbar day.

17. The Metcalfe Literary Association has he}d debates and as usual .has found
a hard-working and zealous secretary, from the third-year class, this year in Andey
Subba Rao. A part of ¢ Twelfth Night "’ was staged at t}ae_ annual eeIebratlon' Ofvthe
society, u very successful function, at which Mr. P. T. Srinivasa Ayyangar, Principal
of the Vizagapatam College, was kind enough to preside. This celebration lias come
fo be the most imper{ant and interesting of regular college social functions.

18. The strength of the hostel increased and ranged between 38 and 49. Many

more could not be admitted for want of accommodation. T}Le preposal to double the
present accommcdation and cxtend the kitchen has received the approval of the
Director of Public Instruction, and the plans and estimates for the purpose must
Dhave reached the Superintending Engineer by this time from the District Collector
and the District Medical and Sanitary, Officer, fo whom they were forwarded for
countersignature. It is hoped that the above work will be taken up by the Public
“Works Department soon.

M.R.Ry. B- Raghavendra Rao has continued to act as warden of‘ the hostel.
All the students of the hostel owe him a deep debt of gratitude for his care and
interest.

19. Discipline—Satisfactory.

90. Madras Educational rules—Such of the rules as are applicable to the colleg®
have been observed.

91. Service registers.— The entries were verified up to 31st March 1916.

General remarks.—It remains for me again to express my gratitude to the other

members of the staft for their zealous co-operation in the work of the College.
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AppENDIX A.

SraTEMENT showing the staff and distribution of work.

Appointment.

Naine and date

Permanent or acting.

Prineipl .. ..
AaelsanDLeoturer e

Assistant Lecturer ..

Chief Lecturer .. .
Assistant Lecturer ..

Chief Lecturer .
Do. o
Assistant Lecturer ..

Assistant Loecturer

0. Couldroy, Eag, 3., (Oon); whols year .. '
imbam, ¥ 4., T.T., whole year
7, whole yeus

o

M. .Ry.D AN

N, E, Visiaraghavichosi, ana:
M. Suryanarayana do.
K. Venkata Rao do. do.

»

English Branch.

Branch I—Mathematics.

18th July 1915,

1915 to 81st March 1816.
Branch TI-A.—Physics.

R Tatachar Avargal, 3.4, 1.1, from 1st April 1015 to

8. Muthukrishna Ayyar, a4, L., from 10th July

ALR:Ry. P. Rajagopn] Ayyar Avarge, x.., 7., 1o April 1915
#

”

”
»

1. Butagops A
1915 to 815t March

. Buldtsiabne Ay_)nr, s L

V. Appa Rao, 4., 1.1., whola yoar .

G. P. Krishnamurty, .1, 1.7, %

V. V. Surma, aa., L., wholo year ..

Branch IV.—P hilosophy.

‘ M.R.Ry. B. Raghavendra Rao Avargal, n.4., whole year :

yangnr Avargd, ta, nm, 1780 July

Chief Lecturer ++ [ MRRy. A.Chakravarti Avargal. m.A,, L.T., whole year o

Assistant Leoturer .. » M. Lakshminarayana Rao, .a., L.T., wholo year ..
Branch V.—History.

Chief Lectarer o [(OAS Wil tnsony R ymeas e il B

Assistant Lecturer .,

ME.Ry. V. Rangachari, a4, 1.1.

N. Raghavachari, a.
(o}

17th July 1915.

. T, from 1st April 1015 &

Permanent.
Do.
Do.  onotherduty.
Acting.
Permanent.

Permanent.
Do. on other daty
fmm wth July 1915.
Actin;

Permansnt.
Do.

Do. ;onother duty.
Sub. pro tem.
Permanent ;
Sub. protem.

on other duty.

Permanent.

0.

Permanent,
0.  ;on other duty.
Sub, pro tem.

i N. Eksmbara Mudaliyar, 4., nr., 2lst July Do.
1915 to 31st March 1916.
Masters and Teachers.
Benior Pandit . ++ | M.R.Ry. K. Venkatarama Sastri, whole y Permanent.
Junior Pendit .. .. ST §(ubl$myndn Saste from 28th June 1915 ‘to 818 Do.
ar
Hindnsmni and Persian | Moulavi Muhammad Ismail Khan Sshib .. - 58 o Do.
Gymnashc TIngtructor .. | Y. Ramachandra Rao, whole year ., % % o Do.
Mechanic .. .. | Muhammad Abdual Aziz, whole year A ST ST Do.
Establishment.
Clerk .. .. .. [A.B.Sankaram e . S;
Librarien' .. .. |M. L. Narasimbacheri . .. . o 0 R
ArpENDIX B-1.
StRENGTHE and attendance.
7
| 1914-15. 1216-16.
llﬂng m—m.|smrc term. | Long term. | Short term.
First year class . o v 5 ‘ 82
A 2 85 0
Seoond » i A A 1z 15 155 110
Fourth ,, ph TR AR o 61 60 74 %
Tota) .. 315 312 328 325
AprENDIX B-2,
DisTRIBUTION of students according fo class or community.
o B Non- Muham- |  Indi
TR | Brinans, | madans, | Ohrigtiass. | Total
Tirst e ulus SR G e R 50 8 3 2 72
T e el 4 1 : 1
Fourth ) EerE o e s 3 3 %
Total ., 276 36 8 5 325

Ly
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Arpenpix B-8.

Disrrisurion of students according to wealth.

“d

— | Rioh. Middle. Poor. Total
Firsh year class o 5 e . s < o 67 5 2
Second iy o & . i ot o 8 95 9 110
Thid ~,, S e 1 56 10 67
Fourth ,, < s S Gt o il 73 2 76
Total 8 201 26 3%
ArpENDpIx B-4.
DrstrisuTioN of students according to occupation of parents or guardians.
& Patty Tand- :
— Offioials. | @7 | Traders. | ot | Artisans. | Total
Firet yearolass .. 28 9 2 38 03 72
econd”  ,, . 43 19 3 e - 110
MFird§ e 5 25 8 1 34 1 67
Fourth ,, % 28 2 40 1 76
Total .. 124 39 8 162 2 325
APPENDIX B-5.
DisTrIBUTION of students according to districts.
g 5
e e |4 2
— g 58| & 5 s s
= So 3 g [s E jise E A
B Rl e e e s el
> B (5} & o S 52 = S
First jear dlsss .- SRR { )|t s ce e il 1 72
Bebonal : = 7o a0l s R | 110
e = 3 | 21 Dol it e s 67
Fourth ,, L 4 | 28 6 SliERE i 6
Total 1| 3 207 [ w0 | 18 |8 l e e
Arppennis C.
-5 SraTEMENT showing the number of books issued during 1915-16,
1914-15. ’ 1915-16.
| Students. Btaff. \ Students. Staff.
|
(i) Books lont for study. beyond the Colloge promissi— =
English (General L]tembnra) e 1,957 483 1,822 550
Mathematios - s erro 135 18 134 71
Philosophy .. 2 s 207 80 225 a1
istory & £ 768 193 684 318
Physical Scicnoe & 3 e 5 . 185 99 178 92
Total .. 3,208 803 38,047 1,122
£ s 2
4,108 1,169
(ii; Books issued for study in the Library and Reading Rooms... 11,385 11,289
Total .. 15,481 15,458
Appixpix D.

SraremENT showing the total number of volumes in the library.

Total number of volumes in the library J

L 10,078
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Appexprx E.
Resowrs of the T diate and B.A. Examinations of 1914-15.
- > ﬁ;j Number passed in 3-':“, éﬂ;
i g2 | 23 = = |gel e
E; 5 jmm o gt ‘ ol | 5E | EF
Intermediate Ezamination. 1
14 18* | 360 909
E,;z:}’,ﬁ,;; s o ] i 20 20 392 | 805
English i s e 51 48 28 28 563 52:8
Second L .
Telngn, Sankikritiand I(I‘;'d!:a s 2 2 i 1 1 o0 0g:0
Muthematio e 2 - 2 5 |%e| a2
Fhimhye 10 9 1 7 8 | 889 Ons appered
History .. 24 22 17 g/ 773 412
* Reanxs.—Five obtained distinction in Mathematios, two in Chemistry and one in Physics.
Appexprx E-1.
StaTEMENT of failures in the Intermediate Examination, 1914-15.
Number  Numbsr
appeared.  failed.
(a) English .. 101 . 45
() Translation or Oomposmon 101 8
(¢) Mathematics : 50 7
(e) Physies ... 50 15
(f) Chemistry % 5 50 8
(g) Ancient Hmtmy 50 2
(4) Modern History i 45 16
(?) Logic .. 5 50 14
(/) First Language ... 4
(k) Second Language 7t 2
ArpENDIx E-2.
StareMEeNT of failures in the B.A. Examination, 1914-15.
Number Number
appearel  failed.
English:.. . ... 48 24
Mathematics ... 9 4
Physical science 9 4
Philosophy ... 9 il
Histories 22 5
Languages 2 it
Arprnpix F.
Recerers and charges, 1915-16.
Ttemes. 1914-16. 1915-16.
Receipts.
: T : mes e RE; AL P
College fees including reading room fees 28,745 0 0 31,004 0 0
Fines 7 ) OGS HE )
Lalc—ptucecds of College calendats " 86 12 0 108 14 0
Do. ealwood boxes % 200
Do. produce of tamarind trees in (:ha 3 0 0
gymnastic ground.
Sale-proceeds of grass in the college and gymnastic {080
compounds.
Sale-proceeds of broken furniture 14535 0
Do of a fallen tree ¥ e S
28,9056 2 0 31,241 12 0
Charges.
1. Principal, Lecturers and Assistant Lecturers ... 88536 9 1 40,405 13 11
2. Masters and Teachers meludmg mechanic o 3,120 0 0 2,989 4 2
3. Establishmeunt—Permanent .. 157005 8 0 726 SR RE0)
Do. —Temporary .. 577 4 2 600 0 0
4, Contingencies and ofher miscellaneous nharges Vete 1991609 11213 7 10
51,280 6 0 56,934 156 1

Cost of Europe stores and railway freight wasnot included in this amount, while the amount shown under
1916-16 includes the expenditure under the above two heads,

Hence the difference of Rs. 5,654-9-11.

o

-
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Seria)
mnumber.

Nams.

P. Ramachandrayya ...
. Mahaboob Hussain
G. Venkatasubbayya ..

Sp oo

Yusuff Khan Lodi
Sheik Abdulla.,.
Khalandar Hussain ...
Muhammad Abdul Azim

OOl

=

J. Kameswararao

5o

D. Suryanarayana

=

. D. R. Patnaik ...

—

. T. Umakantam

-

. V. Padmanabham

-

Ayyagari Ramamurti

—

. P. Ramachandrayya ...

. P. Venkataratnam
G.. Suryanarayanamurti
. P. Krishnamurti 3

020

-

. Pendyala Suryanarayana

K. 8. B. V. K. Somayajulu ...

Muhammad Abdul Khalick .

APPENDIX G.

SCHOLARSHIPS AND PRIZES.
Class,

Government scholarsiips.

Second-year class ...
Third-year class
First-year class

0.
Third-year class
Muha.mma.dan scholarships.
Fourth-yeﬂr class ...

Seennd-year olaes B
Do.

Pittapur Raja’s sckolm‘sllips.
... Fourth-year class ...

Third-year class

1916

Parlakimedi Raja’s scholarship.

Fourth-year class ...
Biaskararao’s prize.

Poor Fund acholarship.
Third year ...
Do.

First year :
Coronation Darbar medal.
Fourth year

27

40
40
30

st 28

R.C. No. 3560/16, dated 6th June 1916.

Recorded.

Amount.
A P
0 0 per month.
W )5 ghy
0 0 do.
0E=0= = dos
0 0 do.
0 0 per month.
020 do?
8 0 do.
€ 0 G
0 Ofor the two
terms

0 for long term.
0 0 per month.
0 0 per annum.
0 0 per annum. g
0 0 per annum.

8 0 per annum.

0 0 per annum,
0 0 do.
00 do.
0 0 per annum,

2. The Principal’s remarks in respect of additional accommodation are noted.

3. A sum of Rs. 2,400 has been provided in the budget for 1916-17 towards
construction of a gallery and the supply of additional Furnitare for the laboratory.

4. There was a still further increase in the strength of the B.A. classes, buf a
fa]l in that of the Intermediate class.

5 The results of the University Examinations compared favourably wlth those
of the previous year, the percentage of passes in the Intermediate Examination being

above the Presidency average.

It is noted, however, that the number of failures in

English was very large both in the Intermediate and B.A. Degree Examinations.
6. The Director is glad to note that the College continued to maintain its

efficiency during the year.

(True Extract.)

To the Principal, Government College,
Rajashmundry, with apare copies.
Principals, other Goverment Colleges.
Tnspector of Schools, T Circlo.
Assistant Inspector of Schools, Godavari district.

Copy to Government for information, with covering letter

»
»

J. H. Stong,
Director of Public Instruction.
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Order—No. 708, Educational, dated 28th June 1916.
Recorded.
(True Extract)

5 P. RAJAGOPALA ACHARIVAR,
Secretary to Government.

To the Direotor of Publio Instruction.
Public Works epurtment, with reference to
paragraph 3 of the report.

»

Editors’ Table.

- (© 3
Number _ of copies required when struck:

PRESS SLIP.
ORDINARY. PREFERENCE,

e |

—

URGENT (aj.

T e D G A e P, e 3 SRR DEPARTMENT.

cdated e

Curtent No..

G.0. No..’.l.’r.?,s.:.:,- dated.....’.)‘.’.::..,. 2

: (8) ‘
Correspondence...... S R O
Number of MS. pages sent (6Y)
; Notes.... ot .
o 4 N
Briof subjact. 5. i iiiianeiuninannas Ma,f,lu( ................................

E. T copies to|
supply requisi- Complete
off (not inoluding copies Jor volumes and. r;“““ é“‘m ”"3“?"5"’““ Notes.
diturs’ table whicls are retained in the Press). [PUCILL ¥R AN oo

For REecorn.*
Madras Records S 4
Ooty Records
For filing with origin

\ d// Total .. ol
For Issur.t : ER [

5 e {
= Bpecial issue copies
B, 0f 6.0.
S
0. 6r8.
N 8® W
Signature copies. e e ] A

India Office.
Govt. of India.....

Revenue Department .
Public Works Department........
| Liocal and Municipal Department;
’ Educational Department..

Public Dept.
Judicial Dept
Political ...

Total ...

The.
The
The .
The,
The..
The...
The...
The
The
The
The.
The
The...
| The..
({Thei..;

Bpare copies
5
7N

INSTRUCTIONS FOR THE
SECRETARIAT.

(@) If a paper is marked to be printed
urgently, the Superintendent of the section
concerned should sign the Press slip. The
Superintendent should exercise a careful discre-
tion in the matter.

() Each letter, memorandum, or order,or set
of orders, in the file of correspondence should be
headed in succession with the Roman numeral I,

-| LT, ITT, ete., the number being written inred ink

or blue chalk above the item.- The particular
papers to be printed in the special issue-copies
should be indicated by the Roman numeral (I,
11, ete.) by which that item has been headed in
the correspondence file. All matter, inelnd.i;g
marginal reniarks or references, to be print

**| should be written in ink and matter which should

not be printed should be encircled. Initialsand

.| signatures that are not quite legible should be

re-written distinetly.
(6") For rules regarding printing of notes.
see rule 815 of the office Manual. :

(¢) The number of copies and the details of
distribution should be filled in by the Superin-

Notes.| tendent or Referencer concerned.

(d) In the absence of special instructions to
the Press to keep matter standing fora specified
period, ordinary papers of 8 pages and under
will be kept standing for one week, and larger.

- papers for {wo weeks only. The type of motes

and of all confidential papers ds distributed

g immedialely after striking.

() This slip, properly and completely

*| filled in, should accompany every paper sent to
- | Press; it will be returned by the Press when
- | proofs are furnished ; it should be sent to the

Press when a call is made for revised proofs or
when a corrected proof is sent for striking.
When finally returned by Press it should
be filed with the original order or letter.

INSTRUCTIONS FOR THE PRESS.

(e) If, in the opinion of the Superintendent of
the Press, a paper has been marked urgent
unnecessarily, he should send the Press slip to
the Registrar with a remark to that effect.

() Unless a note to the contrary is made
against the. matter, pencil entries should not -
be printed. The Superintendent of the Press
may bring to the motice of the Kegistrax

_ | aay instance of incomplete or careless editing.

(¢) Bignature copies ot letters to the

*| Becretary of State or to the Government of
India should be printed on hand-made paper.

‘(d) This slip should be returned by the Press
to the Secretariat when proofs are furnished ; it

Iwill be sent back to the Press when proofs

are returned corrected and should be finally

*|returned to the Secretariat when struck-off

copies are supplied.

(¢) The names of the Secretary and Members «
should be printed in full when they occur on
therighthand side, only the fivet time when
they appear on the left side, the initials alone
being printed later.
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i i i ted. Pleasestrike | As the matter is clear manuscript m.}d
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papers have been carefully edited. off and send number of copien #s indicated. 22: ;:ns ;?:-.e k'lyease' p:i.,n'. Lt
after usnal inferva., | vumber of copies as indicated.
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Account of copies.

Complete
copies.

Supplied to Secretariat for Record
»  Issue...

» % » for’ Extra BT.|
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