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GOVERNMENT OF MADRAS

HOME DEPARTMENT
(Education)

Reap—the following papers : —
I

-

Letter—from the Hon'’ble Mr. J. H. 8toNE, M.A., P.R.H 5., 0.LE., Director of Public €

Instruction.
To—the Secretary to Government, Home (Education) Department (through the
Accountant-General).
Dated—Madras, the 19th September 1916.
No.—R.C. 6178.

I have the honour to request that you will be so good as to obtain the sanction
of Government for the employment, with effect from the 1st March 1917, of an
additional clerk on Rs. 20 per mensem without claim for grain compensation allow-
ance in the Government Secondary and Training School for Mistresses, Triplicane.

2. The sehool which was started in March 1913 had on the rolls at the time 29
students in the training department and 243 pupils in the model school. During
the last three years of its existence there has been a large accession to its strength as
a result chiefly of the opening of a lower elementary class in the training section
and of the 4th, 5th and 6th forms in the secondary school, the training section being
at present 60 strong and the secondary school 278. Last year, the Inspectress of
Girls’ Schools, Central Circle, represented that in view of the development and growth
of the institution and the consequent inerease in clerical work the only clerk on
Rs. 20—1—25 sanctioned for the school could not cope with his work, since in addition
to the maintenance of the several registers prescribed by the Madras Educational
Rules and the work connected with the disposal of routine matters, he has to attend
to the correspondence relating to appointments and leave, to draw and disburse
respectively the salaries and stipends of the staff and the students under training, to
prepare and promptly despatch the various departmental returns, to maintain the
history of normal students and to obtain the necessary particulars therefor and to
attend to the cash transactions relating to contingent expenditure, the payment of
travelling allowance to the members of the staﬁ on transfer from another station, ete.
Moreover, with the development of the school into a complete secondary school with

a complete training department attached to it, large additions have been made to the-

library and the work connected with it has, it is reported, increased to such an
extent that it is not possible to make satisfactory arrangements for the issue of books
from the library and the maintenance of the prescribed registers without additional

assistance ; nor can this portion of the work be entrusted to any of the members of

the staff which is by no means adequate for the requirements of the school as every
one of them has full work to do and cannot be told off for library work without
detriment to her legitimate duties.

In view of these facts, Miss Lynch urged the desirability of creating an
additional post of elerk and librarian on Rs. 30 per mensem on the analogy of the

Presidency Training School for Mistresses, Eigmore, which has two clerks on its.

establishment. Thereupon, I examined with the aid of statistics and statements of
work obtained from the schools—vide copies enclosed—the necessity for the employ-
ment of an additional clerk in the Government Secondary and Training School for
Mistresses, Triplicane, and for the continuance of the second clerk in the Presidency
Training School for Mistresses, Egmore, and although I was convinced that two

No. 1098, Houe (Epvoarion), 19ra OcroBrr 1916 L

clerks were needed for each of the institutions, I wanted, before addressing Govern-
ment in the matter, to see whether by requiring the second clerk in the Presidency
Training School for Mistresses, to work for half a month there and for the other half
in the Triplicane school, the object in view would be attained. This make-shift
arrangement which has been in force since January last has, I am sorry to learn,
not had the desired effect but has inconvenienced both the schools and I do not wish
to pursue the trial further.

In these circumstances, I have the honour to request that Government will be
pleased to accord their sanction to the proposal contained in paragraph 1 supra.

3. The proposal involves an additional expenditure of Rs. 240 per annum and
I request that I may be permitted to provide for this amount in the civil budget
estimate for the ensuing year now under preparation.

I

Endorsement of the Accountant-General No. P.A. ~2 Kis./12801,
dated 2nd/3rd October 1916.
Forwarded.
2. There is no audit objection to the proposal being sanctioned by Government.

3. Attention is invited to Madras Government Confidential Memorandum
No. 8349--1, Financial, dated the 28th December 1915.

P. Mouan Rao,
Assistant Accountant-General.

To the Secretary to Government,
Home (Eduncation) Department.

Order—No. 1098, Home (Education), dated 19th October 1916.

The Government sanction the employment of an additional clerk on Rs. 20 per

mensem (without grain compensation allowance) in the Government secondary and
training school for mistresses, Triplicane, with effect from the 1st March 1917,

2. This sanction has been registered as No. 3 of 1917-18.
(True Extract) s

&
P. RajaGorALA ACHARIVAR,

Secretary to Government.

To the Director of Public Instruction. 3
» Aoccountant-General (through Financial).

! » Financial Department.
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Head-clerk, Presidency Training School for lfistresses, Egumore,

Madras.

DATLY.

1)

2)

Putting up referénces to certain letters, which cannot be
eadily traced out.

3)  Faircopying the urgent letters.

4)  Checking daily accounts.

5) Personal attendance with the Superintendent.

o et

6) Disposal dockfng.

MONTHLY.

1) Preparation of the Demand, Collection and balance state-
ment of fee account.

2) Preparation of Pay bills, contingent bills, stipend bills
-and Scholarship bills.

3) Maintaining the acguittance roll for (i) Teachers (ii) i
students (1ii) Scholarship holders and (iv) ienial i
servants.

4) Maintaining the Teachers' attendance Register.

5) o " Contingent Register.

6) Disbursement of salary to teachers and menials, stipends

-~ ~to the -Training-students and the scholarship to the
Scholarship-holders.,
o

(QUARTERLY. N

) Preparation of Verified statements ©f Receipts and Charges.

ANNUALLY .

1) preparation of Return of Verification of Service Register.

2) Preparation of Return of Valubble Stock.

3) ) ¥ 0 " Immovable property.

4) i " All the Annual Returns. :

) o " the Annual Bstablishment Return.

6) n n the List of officexa.

7) o " the Stationery Indent.

8) s " the Furniture Indent.

Statement showing in detail the work now done by the

Disposing of &ll the letters received in the offi
also drafting the letters originating from this office &




:
i

“ou

9) Preparation of the Indent for- book ‘8.1’1(1 maps.

10) I n 1 Tndent for Burope Stores. 9 1 " Stationery Register.
Al ! sl n  Indent for Local Hurope Stores. 10) 5 " . Borm Register.
12) I 1 " Budget Istimates. 11) Issue of Stationery to the teachers required daily for the use
o of the school work apart from fthe nonthly use.
13) i n v gurrender Statements. ///f‘
\
14) I n n tndent for forms and Covers. WEDKLY . . e
18] i 1 v Tist of applications for admission 7 1) Registering Journals received.
the school for training after checking o | . .
the applications. G 5) Abbending to the despatch of certain Journals to the Teacherst
. b College, Saidapet.
16) il n 1 Recommendation Roll for stipends. > - 5 e
3) Attending to the correspondence relating to the receipt of the
17) n w v opavelling Allowance bills of training Journals.
s students.
18) . : :
GENERAL. MONTHLY
(1) Checking the Fee account. 1) Issue of Stationery to the teachers and clerks.
(2) ! the Admission and Attendance register in connection
+  with the preparation of the Demand, collection General
and Balance Statement of Fee acc iy s
£ mERu Sl aes o ({) Maintaining the history of Jormal students, This includes
( 5; Maintaining the service and the Record of service Register. all correspondence rela%ﬁng to it.
( 4 Checking the Government Consignments. 5 masdoc
(B Chpcking all stock in the e (ii) Arrangement of 0ld and new records with the Head-clerk.
{ 6) Maintaining the Stock list.
('7) Preparation for the ‘execution of bond by the training students.
( 8) Attending to the correspondence regarding the Secondary B
gchool Leaving Certificate BExamination. Y
( 9) Attending to the correspondencé relating to the Preliminary //IyQL:/L"47”1“"/
Examination for Teachers' Certificates. - !
i Arrangems i ¢ Tew R . : : - :
(o) Anpsneementy of oid And Hew Hecordh. % y/é for Director of Public Instruction.
, A
. o &y © >
statement showing in detail the work now done by %he : B
Second Clerk, Egesidencj Training School for llistresses, Egmore,
Radras.
DATLY. A
1) Registering letters on an average 12 (Twelve) a day.
2) Putting up references of these letters.

3) Paircopying all the letters, Statements, Returns bills and étc.

4) Attending to a part of library.
5) Despatching all the letters.
6) Maintaining the Receipt Register.

7) 2 " Disposal Register.

s



GOVERNMENT OF MADRAS
HOME DEPARTMENT
(Education)

Reap—the followihg papers : — (//,

I
Zetter—1irom the Hon’ble Mr. J. H. SToNE, ar.A., F.R.E.S., C.LE., Director of Public
Instruction.
To—tho Scerctary to GovernmentgHome (Education) Department (through the
Accountant-General).
Dated—Madras, the 19th September 1916.
No—R.C. 6178. :

I have the honour to request that you will be so good as to obtain the sanction
of Government for the employment, with effect from the st March 1917, of an
additional clerk on Rs. 20 per mensem without claim for grain compensation allow-
ance in the Government Secondary and Training School for Mistresses, Triplicane.

9. The school which was started in March 1918 had on the rolls at the time 29
students in the training department and 243 pupils in the wodel school. During
the last three years of its existence there has been a large accession fo ifs strength as
a result chiefly of the opening of a lower elementary eclass in the training section
and of the 4th, 5th and 6th forms in the secondary school, the training section being
at present 60 strong and the secondary school 278. Last year, the Inspectress of
GHrls’ Schools, Central Circle, represented that in view of the development and growth
of the institution and the consequent increase in clerical work the only clerk on
Rs. 20-—1—25 sanctioned for the sehool eould not cope with his work, since in addition

" %o the maintenance of the several registers prescribed by tlie Madras Educational

Rules and the work connected with the disposal of routine matters, he has to attend
to the correspondence: relating to appointments .and leave, to draw and _dijzburse
respeetively the salaries and stipends of the staff and the students ynder training, to
prepare and promptly despateh the various departmental refurns, to maintain the
history of normal students and to obtain the mnecessary partx{:ulars therefor and to
attend to the cash transactions relating to contingent expenditure, the payment of
travelling allowance to the members of the staft on transfer from another station, ete.
Moreover, with4he development of the school into a complete secondary school with
2 complete training department attached to if, }arge addlt/;ons have been made to the
library and the work connected with it has, it is reported, increased to such an
extent that it is notrpdgsible Ato make satisfactory al:r:mgeme_nts for Fhe issue of_ b_ooks
from the library and the maintenance of the prescribed registers without additional
assistance ; Tor “can’this portion of the work be entrU§teL1 to any of the members of
the staff which is by no meaus adequate for the reguirements o.f the school as every
one of them has full work to do and cannot be told off for library work without
etrime: her legitimate duties.

dctr{x;x;nslf:w of t%ese facts, Miss Lynch urged the desirability. of ereatiug an
additional post of clerk and librarieu_\ on Rs. 30 per mensem on the analogy of t!le
Presidency Training School for Mlstressgs, Egmo_re, \vhleh_ h_us two clerks on its
establishment. Thereupon, T examined with the aid of statistics 'and statements of
work obtained from the schools—vide copies enclosed—the necessity fg)r th? employ-
ment of an additional clerk in the Government Secondary and Training School for
Mistresses, Triplicane, and for the continuance of the second clerk in the Presidency
Training School for Mistresses, Egmore, and although T was convmcs;d that two
clerks were needed for each of the institul.ion{a, 1 wanted, befoxje a.ddressmg G.overn-
ment in the matter, to see whether by requiring the second clerk in the Presx(1911¢-y
Training School for Mistresses, to w0 for half a month there and f(zl“ the other na}"f
in the Triplicane school, the object in view would be attained. This make-shift
arrangement which has been in force since January last has, I am sorry to learn,
not had the desired effect but has inconvenienced both the schools and I do not wish
to purﬁle the trial further. : :

i these circumstances, I have the honour to request that Government will be
pleased to accord their sanction to the proposal cont_ained in paragraph 1 supra.

3. The proposal involves an additional expenditure of Ks. 240 per annum and I
request that T may be permitted to provide for this amount in the civil budget
estimate for the ensuing year now under preparation.

P

b A oy G




g

i

No. 1098, Hour (Epucatrox), 19ma Ooroser 1916 3

4 I
Endorsement of the Accountant-General No. P.A. 2 Kis./12801,
dated 2nd/3rd October 1916.
Forwarded.
2. There is no audit objection to the proposal being sanctioned by Government.
5. Attention is invited to Madras Government Confidential Memorandum
No. 8349-1, Financial, dated the 28th December 1915.

To the Secrotary to Government,
“Home (Educstion) Department.

Order—No. 1098, Home (Education), dated 19th October 1916.

The Government sanction the employment of an additional elerk on Rs. 20 per @
mensem (Without grain compensation allowance) in the Government $econdary and
;fraining chool for Mistresses, Triplicane, with effect from the 1st Mareh 1917.

2. This sanction has been registered as No. 38 of 1917-18. .3 /

(True Extract) /
- P. RAJAGOPATA ACHARIYAR,
Secretary to Government.

T the Director of Public Instruction.
+ " Accountant-General (through Financial).
Financial Department.

Forwarded to the

(By Order)
Registrar,
(EDUCATION)

G.0. No. 1098, 19th October 1916

Grovernment Secondary aIid _Tli'iaining School for Mistresses,
riplicane : '
Sanctioning the employment of an additional clerk on Rs. 20 in the — with effect from the
1st March 1917, H :
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