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Norss 10 G.0. No. 794‘."Enmnoxm., 19tr J'tn.r ‘1915“;
: Epvoationar, Dspa

.. In the circumstances stated by the Director of Public Tnstruction it is
sideration whether the post of store- keeper in the Presidency Coll may be ¢
from the operation of article | of the Publie Service Notification. "The analog
quoted by the Director of Public Instruction is, however, not quite acourate. K

Item (ili) under A (1) on page 8 of the noti- 4¢ Posts of store-keepers
fication. <

~

fication.
of the table appended to that article. All that has been done with reference to them

1s that e persons specified in item (1) of column A have been exempted for employ-

ment in those posts.

2. Inany ecase there appears to be no objection to exclude the post of stom-keeper.

in the Presidency College from the operation of article 1 of the Public Service Noti-
fication and insert it in column B of the table under Educational Department.”
There appears to be no store-keepers in any of the other educational institations
except in the Kogineering College where there is & ** librarian and store-keeper on
Rs. 30—2—50 per mensem. Perhaps it is not the Director’s intention to exclude
this appointment also from the operation of the examination rules. Until that point
1s raised by the Director of Public Instruction himsalf it need not be considered.

3. Subjeet to orders, a draft order is submitted for approval.
P.R—10-7-i5.
B.G.—13-7-15.

C. G. TovnuNrer—18-7-15,
(G.0. No. 794, Educational, duted the 19th July 1915.]

_ in Government
hospitals and Lunatic asylums referred
» to by the Director of Public Instruction
have not been excluded from the operation of article 1 of the Public Service Noti-
If they have been so excluded, they would bave found a place in colamn B~
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INSTRUCTIONS FOR THE
'SECRETARIAT.

Ty (a) ahpapsor is marked t(f) 1?; printed
Correspoudence....fu... .. .vvvivervvvenee - y, the Superintendent of the section
e g should sign the Press slip. .'I‘he

e

e xﬂ; .
o R e RS i £ G TR L WS ...s/”| Superintendent should exercise a careful discre-
tion in the matter.

(6) Each letter, memorandum, or order,or set ‘
of orders, in the file of correspondence should be
headed in succession with the Roman numeral I, .
I1, I11, ete., the number being written in red ink

| T blue chalk above the item. The particular
1 vt or blue chalk above the item. e particu

!Dhi” of mﬂ“ required when m‘ :"3.’,1. ;ini oon:tn;lo,nd;nco Notee. | papers to be printed in the special issue-copies

B g oo e o vhe fvass), PUTChase bythe|  and orders. should be indidated by the Koman numeral (I,

. —— 11, ete.) by which that item has been he:.lded in

the correspondence file. All matter, including

Fos Rscoxo.® : 5 (2 mazﬁim.l remarks or references, to be printed

Madras Records 4 e e L{ should be written in ink and matter which shounld

Doty Reoosds 1 LA é ........ sessesteee M0t be printed should be encircled. Initialsand

B et R R T A S |...|signatures that are not quite legible should be
For filing with original s . % ‘| re-written distinctly.

' (6') For rules regarding printing of notes

SO e o ¢ 7 see rule 315 of the office Manual. {

For Issux.t 7 ! Q) | (¢) The number of copies and the details of

Bed in by the Superin-

| il S doples. | distribution should be fi
: io = |Notes.| tendent or Referencer concerned.
: §° No.| Papers. (d) In the absence of special instructions to
the Press to keep matter standing fora specified

’ | period, ordinary papers of 8 es and under
TN TR (T SRGR Wa O A e SRR s i 511: be képh stgngixf:for P £:§k, and larger
rIndi. Om& .................. P (XTI [rovsesfresesclinccecsarecasirccces papers for twu weeks only_ ne fype of M‘e&
ROV Ol ERAIR.....o.. i iviie Dept.}...... S R e 4 i RS and of all confidential papers is distributed
Revenne Department..........cicoccoooudeeeeec)encefee . b o e ey immedia'ecy after striking.
Public Works Department '.oo..| (e} This slip, properly and completely
Department........ TR SR SRR e R PR 0106 . sboukl accompeny avery: fupar sl
Local and Municipal Department......[ ... f-vceefuressfeencins v foennns Press; it will be returned by the P’ress when
Educational Department................Joccoloveeoosiifoenrinnnnnifonenes proois are furnished ; it should be sent to the
.................. 45 e 8 ) Y SRR R oevsciervscanifseens | P88 When a call is made for revised proofs or
APEIGE CEOR T vt e aitel bl ISabat it | when a corrected proof is sent for striking.
Publio Dept............ ) When finally returned by Press it should
Jadicial Dept ......... be filed with the original order or letter.
Lolittoal ..... % ;
8 ; Tolal: - Lo 155G Bt FIROEY B TR ] (T
Financial Dept........
Marine Depk........... INSTRUCTIONS FOR THE PRESS.
| Ecclesiastical Dept... ——

Total ... (@) If, in the opinion of the Superintendent of

——{the Press, a paper bas been marked urgent
unnecessarily, he should send the Press slip to
the' Registrar with a remark to that effect.

(8) Unless a note to the contrary is made
"""| against the matter, pencil entries should not
‘| be printed. The Superintendent of the Press
mey bring to the notice of the Kegistrar
agy instance of incomplete or careless editing.

(¢) Bignature copies o@ letters to the
Becretary of State or to the Government of
..................................... Indla shonld be pnnted on hand_made papr.

(@) This slip should be returned by the Press
to the Secretariat when proofs are furnished ; it
will be sent back to the Press when proofs
are returned corrected and should be finally
" returned to the Secretariat when struck-off
copies are supplied.

(¢) The names of the Secretary and Members
................................. should be printed in full when they occur on
...| theright hand side, only the first time when
they appear on the left side, the initials alone

being printed later.
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.......................................
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.............

Copies distributed on .......vve v et o ek {Bross- Olovk):
mﬁ“ distlibuaﬁd OV s vsncanse sesesesstesessereaasine qo..u#(Pm Despitdler).

1 To be iwitialled and dated.,
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Please send proof in duplicate. The| Froof returned corrected. Ploase strike | As
papers have been carefully edited. off and send nmnbero\i copies #8 indicated. ‘
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TO BE FILLED IN BY THE PRESS.

Received in Press on...............
Kirst proof furnished on................. ;

Call for revised proof received om ........... ...

Revised proof furnished on...... .. .coeveeieesnd
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