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College of Engineering, Madras

ing the propesal of the Director of Public Instruction to alter rule 23 of the rules.
 to the constitution and working of the — and ordering the publication of the necessary
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ogeompleu ‘course.  Mr.

e In the rules but a modtﬁuhon‘m tho ol

1 ‘

puutbo!!mllnmmnhona stadent must obtain
whwmm&udym.ﬂmh completes the m.l';s.&m’?“m“:-v

."i'lo. 721, llnnﬁonﬂ.w&dlnly 1915, 3
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(a) Ii4 paper is marked to be
the Buperintendent of the section

’&moemed ghould the Press slip. The

Superintendent should exercise & care ‘discre-
tion in the matter,

(b) Each letter, memorandum, or order,or set
of orders, in the file of correspondence should be
headed in suceession with the Roman numeral I, -
11, I11, ete., the punmber bemg writteninred ink
or blue chalk above the item. The particular
papers to be printed in the special issue-copies
shonld be md1eated by the Roman numeral (I,

| should be written in ink and matter which should

not be printed should be encircled. Initials and

| signatures that are not _guite legible should be
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r printing of notes,

815 of the office Manual. ;
ber of copies and the details of

mgbgo uld be nwhy}the Superin-

endent or Referencer concerned.

(d) In the absence of special instructions to,

the Presgto keep matter standing for a specified
es and under

will be kept standmg for one week, and larger

-| papers for two weeks only. The type of notes
.4 and all o&uﬁdeﬂlmlkp«g& is disiributed

im soy after-striking.

(e) This shp, properly. and completely
filled.in, should adegmpsiny every paper sent to
Press; 1 will be returned by the Press when
f,roola are furnished ; it should be sent to the

ress when a call is made for revised proofs or
when & corrected proof is sent for striking.
When finally returned by Press it sbould
be filed with the original order or letter.

INSTRUCTIONS FOR THE PRESS.

| (a) I, in the opinion of the Superintendent of
'the Press, a paper bas been marked urgent
'nnn.,ceuanly, he should send the Press slip to
the Registrar with a remark to that effect.

() Unless a note to the contrary is made
against the matter, pencil entries should not
be printed. The bnppnntendenb of the Press
mey bring to the notice of the Kegistrar
aay instance of incomplete or careless editing,

(¢) Bignature copies ot letters to the
Becre of State or to the Government of
India should be printed on hand-made paper.

(d) This slip sbould be returned by the Press
to the Secretariat when proofs are furnished ; it
will be sent back to the Press shen proofs
are returned corrected and bhO% be finally
returned to the Seeretariat wb{\f strock-off
copies are supplied. "

(¢) The names of the Secretary arid Members
should be printed in full when they occur on
the right hard side, only the first time when

being prmted later. 5

they appear on the left sids, the initials "lm;,i.
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