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- Letter—from the Hon’ble Mr. J. H. SToNE, M.A., C.LE., F.R.H.8., Director of Public
Instruction. :
To—the Secretary to Government, Educational Department (through the Account-
ant-General).
Dated—Madras, the 18th February 1915.
No.—Rei. on Cur. 11352/1914.

T have the honour to request that you will be so good as to obtain the sanction
of Government under the following circumstances for the raising of the pay from
Rs. 14 to Rs. 20 per mensem of the head teacher, Government Girls’ school, Gudi-
yattam, with effect from the Ist proximo. :

2. The Inspectress of Girls’ Schools, Central Circle, reports that the strength of
the above school in which the fifth standard is the highest is 143 as per details given,
in the margin, that this number is steadily

SN mr;;s‘h' increasing and that the present staff of
}“niﬁ::xt- R0 DT W e L e five teachers, one on Rs. 14. one on
Parnaa 4 St N alRR T A R o Rs. 12 and two on Rs. 10 per mensem
Third % 4 <k AR CSa b each is not sufficient for the number on
L R A R SR - o R e rolls. She therefore suggests with refer-
Fifth .. .. .. .. .. 5  onge torule 8l of the Madras Educational

150 Riules that the staff be strengthened by

g the appointment of axf additional teacher

on Rs. 20 per mensem. Taking however

into account the attendance of the school and its status, I consider that what is

actually required is a competent headmistress, preferably cne possefsing a Teacher’s

Certificate of the Secondary Grade, who will be in a position to undertake not only

the teaching of the higher standards but also to exercise adequate supervision over

the remaining members of the staff, and since the services of such a teacher cannot

be bad for anything less than Rs. 20, I beg to request that Government will be
pleased to accord their sanetion to my proposal.

3. The extra’ expenditure involved by the proposal will amount to Rs. 72 per
annum and 1 beg to request that the necessary provision may be entered in the Civil
Budget Estimates for the ensuing official year. If this cannot conveniently be done,
I shall submit a re-appropriation statement on receipt of the Civil Budget Estimates
for'that year.

II
Endorsement by the Accountant-General, No. 27231, dated 4th March 1915.

Forwarded with the remark that the present staff of five teachers is—one on
Rs. 14, one on Rs. 12, and three on Rs. 10 per mensem and not two on Rs. 10, as
stated by the Director in his letter Ref. on Cur. No. 11352/1914, dated 18th February
1915 and the cost of the establishment is Rs. 61 per mensem including the pay of
the peon.

2. There is no audit objection to the proposal being sanctioned.

3. Necessary provision may kindly be made in the estimates for next year by
increasing correspondingly the amount deducted for ¢ probable savings” and thus
leaving unimpaired the total under the minor head concerned.

K. L. Dat1a,

Accountant-General.
To the Seeretary to Government, Educational Department. .

.
.

- Order—No. 399, Educational, dated 14th April 1915.

{  To the Director of Public Instruction.

No. 399‘, Evvcationar, 14ta Aprin 1915.

The Government sanction the proposal of the Director of Public Instruction to

raise the pay of the head teacher of the Government Girls’ school, Gudiyattam, from
Rs. 14 to Rs. 20 per mensem. '

2. This sanction has been registered as No. 22 of 1915-16.

(True Extract.)

P. RAJAGOPALA ACHARIYAR,
Seeretary to Government. .

» . Financial Department.
3  Accountant.-General.
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INSTRUCTIONS FOR THE
SECRETARIAT,

(@) If a paper is marked fo be printed
urgently, the Superintendent of the section
concerned should sign the Press slip. The
Superintendent should exercise a careful discre-
tion in the matter.

(6) Each letter, memorandum, or order,or set
of orders, in the file of correspondence should be
headed in succession with the Roman numeral I,
IT, I1T, ete., the number being written inred ink
or blue chalk above the item. The particular

.| papers to be printed in the special issue-copies

should be indicated by the Roman numeral (I, -
IL, ete.) by which that item has been d in
the correspondence file. All matter, including
marginal remarks or references, to be printed
should be written in ink and matter which should

.-~ |not be printed should beencireled. Initialsand

signatures that are not quite legible should he

| re-written distinetly.

(6") For rules regarding printing of notes,
see rule 315 of the office Manual.

(¢) The number of copies and the details of
distribution should be filled in by the Superin-
tendent or Referencer concerned.

(d) In the absence of special instructions to
the Press to keep matter standing fora specified

.| period, ordinary papers of 8 pages and under

will be kept standing for one week, and larger
papers for two weeksonly. ZThe type of motes -
and of all confidential papers is distributed
immediately after striking.

(¢) This slip, properly and completely
filled in, should accompany every paper sent to -
Press; it will be returned by the Press when-
proofs are furnished ; it should be sent to the
Press when a call is made for revised proofs or
when a corrected proof is sent for striking.
When finally returned by Press it should
be filed with the original order or letter.

. INSTRUCTIONS FOR THE PRESS.

(@) If,in the opinion of the Superintendent of
the Press, a paper has been marked urgent
unnecessarily, he should send the Press slip to
the Registrar with a remark to that effect.

(6) Unless a note to the contrary is made
ainst the matter, pencil entries should not
be printed. The Superintendent of the Press
may bring to the notice of the Registrar
any instance of incomplete or careless editing.
(¢) Bignature copies ot letters to the
Secretary of State or to the Government of
India should be printed on hand-made paper.
(d) This slip should be returned by the Press
to the Secretariat when proofs are furnished ; it
will be sent back to the Press when S
are returned corrected and should be finally
returned to the Secretariat when struck-oif
copies are supplied. SR
(e) The names of the Secretary and Members

.<ver... |should be printed in full when they occur on
..... | theright hand side, only the first time when
they appear on the left sids, the initials alone

being printed later.
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