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G.0. No. 896, 26th September 1913.

Instructors in manual training,

Recording letter from the Government of India stating that a reference has been made to-
the Secretary of State on the subject of the recruitment of two —.




2 No. 896, Epvoarioxay, 26mn Sepremser 1913.
&t e ¢ :

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following papers :—
I
G.0. Nos. 845, 845-A., Educational, dated 20th September 1912.

Asstract.—Passing orders on the proposals submitted by the Director of Publio Instruction
for the promotion of manual training in elementary and secondary schools, and addressing the
Government of India on the subject of the resruitment of two instructors in manual training
for this Presidency. : e

I :
G.0. Nos. 626, 627, Educational, dated 4th July 1913.

Assrracr.—Replying to the letter from the Government of India regarding the reornitment
of two mstructors in manual training for the Madras Presidency.

- Letter—from the Hon’ble Mr. H. SHarp, c.L.k., Joint Secretary to the Govern-
ment of India, Department of Education (Education):
Zo—the Secretary to the Government of Madras, Educational Department.
Dated—Simla, the 10th Beptember 1918,
No—1770.

With reference to the correspondence ending with your letter No. 627,
Educational, dated the 4th July 1913, T am directed to state, for the information of
the Governor in Council, that, on the Z8th August 1913, a reference was made to
His Majesty’s Secretary of State for India on the subject of the recruitment of two
instructors i manual training for the Madras Presidency.

Order—No. 896, Hducational, dated 26th September 1913.
Recorded.
(I'rue Extract.)

'W. Franors,
Ag. Secretary to Government.
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(@) If a paper is marked to be printed

©®) urgently, the Superintendent of the section
Correspoudence. ..........e..ccuvieeeune o concerned should sign the Press slip. The
(oY) Superintendent should exercise a careful disore-

(e bt SRR b 0 S tion in the matter. b $

() Each letter, memorandum, ox order,or set

of orders, in the file of correspondence should be
headed in succession with the Roman numeral I,
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%2 or blue chalk above the item. The particular-

@ 4 ; | ﬁ;,f;‘;’fé’é?;&“ Complete papers to be printed in the special issue-copies
N - copi ired when struck b " o p
off ?::: inﬁ:.gg:;”c;i?];; . tions ;“u "“‘3"9";“19"“ Notes. |ghould be indicated by the Roman numeral (I,
editors’ tablo whiok are retained. in the Press). P“‘E’]‘)“‘;ﬂliay helil endioders. II, ete.) by which that item has been headed in
L Al

‘ . For Recorp."

Madras Records
Ooty Records

Signature copies...

Revenue Department

Local and Municipal

Public Dept.
Judicial Dept.
Political.........
Financial Dept
Marine Dept....,
Bleclesiastical Dept...

Bpare copies

For filing with original
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"¢ Lo be inivialied and daied,

the corresy file. All matter, including
marginal remarks or references, to be printed
should be written in ink and matter which should
not be printed should be encircled. Initials and
+: | signatures that are not quite legible should be
..|xe-written distinctly.

(¢") For rules regarding printing of notes,

. oty Total .. 2{ see rule 815 of the office Manual.
2 b Wik (¢) The number of copies and the details of
For Issuk.j Ly W distribution should be filled in by the Superin-

tendent or Referencer concerned.

(@) In the absence of special instructions to

the Press to keep matter standing fora specified
~ | period, ordinary papers of 8 pages and under
will be kept standing for one week, and larger
" | papers for fwo weeks only. The type of mofes
‘|and of ‘all  confidential papers is distributed
.| tmmediately after striking. 3

(¢) This slip, properly = and completely

filled in, should accompany every paper sent to
Press ; it will be returned by the I'ress when
Eroofs are furnished ; it should be sent to the

ress when a call is made for revised proofs or

when a corrected proof is sent for striking.
When finally retwrned by Press it should
be filed with the original order or letter.

INSTRUCTIONS FOR THE PRESS.
(a) If, in the opinion of the Superintendent of

the Press, a paper bas been marked urgent
unnecessarily, he should send the Press slip to
f the Registrar with a remark to that effect.

(8) Unless a note to the contrary is made

| againgt the matter, pencil entries should not
be printed. The Superintendent of the Press
mey bring to the mofice of the Registrar
any instance of incomplete or careless editing.

(¢) Bignature copies ot letters to the

i Seeret&ry of State or to the Government of
.| India should be printed on hand-made paper.

(d) This slip should: be returned by the Press

*| to the Secretariat when proofs are furnished ; it
will be sent back to the Press when proofs
.|are returned corrected and should be fiually
returned to the Becretariat when struck-off
copies are supplied.

(¢) The names of the Seoretary and Memhers

should be printed in full when they ocur on
theright hand side, only the first time whon
.| they appear on the left side, the initials alone
- | being printed later.
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