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Public Service Notification.
Making certain alterations in the — with regard to the

technical qualificatious prescribed
for clerks in the office of the Private Secretary to His Kxoellency the Governor.




2 No. 792, EpucarioNan, 25ta Avcusr 1913.

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap— the following paper :—

Zetter—from C. B. Correrery, Bsq., I.C.S., Private Secretary to His Excellency
the Governor.

To—the Chief Secretary to Government.

Dated—Qotacamund, the 27th July 1913.

No.—2091-1.

With reference to G.0. No. 452, Public, dated 8th April 1913, sanctioning a
new scale of establishment for my office, I have the honour to propose the following
examinations in addition to the ordinary qualifications required for clerical appoint-
ments in my office, and to request that they may be substituted for those mentioned
" in paragraph 2 of G.0. No. 292, Publie, dated 22nd March 1911 :—

Government examinations in short-
hand and in typewriting in the advanced
grade.

Government examinations in short-

One olerk on Rs. 50—2—70. hand and in typewriting in the
intermediate grade.
Government examinations in short-
One clerk (recordkeeper) on Rs. 25—2—35.  hand and in typewriting in the elementary
grade.

One clerk on Rs. 75—3—100.

Order—No. 792, Eduoational,;dated 25th August 1913.

The Government approve the proposal of the Private Secretary to His Excellency
the Governor to prescribe technical educational qualifications for the clerks in his
office.

The following notification will be published in the Fort St. Gevrge Gazette :—

NOTIFICATION.
In the table showing the various offices in ¢ Superior service  for which special, professional
or technical tests are preseribed which is appended to article 8 of the Public Service Notification

published on pages 323 to 836 of Part I-B. of the Fort 8t. George Gasette, dated 21st May
1912, (i) for items (9) and (10) nnder « O. Miscellaneons ” substitute the following :— 3

“(9) Clerk on Rs. 75—3—100 in the Government technical examinations
office of the Private Secretary to His in shorthand and in typewriting in-
Excellency the Governor. the advanced grade.”

(10) Clerk on Rs. 50—2—70 in the Government teohnical examinations
o?'me of the Private Secretary to His in shorthand and in typewriting in
Excellency the Grovernor. the intermediate grade.”

and (ii) add the following as item (ii)—

“(11) Clerk on 'Rs. 25—2—35 in the Government technical examinations
office of the Private Secretary to His  in shorthand and in typewriting in
Excellenoy the Governor. the elementary grade.”

(True Extract.)

‘W. Franos,
Ag. Seeretary to Government.

To the Private Secretary to Hin Excallsncy the Governor.

" or
»»  Public Department.
Gazette.

T

EpUcATIONAT DEPARTMENT.

NOTES CONNECTED WITH G.O. No. 792, EDUCATIONAL,
DATED 25ra AUGUST 1913.

T Susrror.— Ezamination qualifications for clerks in the Private Secrelary to His
EBzcellency the Governor’s office.

From the Private Secretary to His Encellency the Governor, dated
27th July 1913, No. 2091-1.

To Under Secretary—

In addition to the ordinary qualifications required, the Private Secretary to His
Excellency the Governor proposes the following special qualifications for the three:
clerical appointments in his office establishment the scale of which was recently
revised in G.0. No. 452, Public. dated Sth April 1918 :—

1 clerk on Rs. 75—3—100

Government examinations in Advanced

shorthand and typewriting. grade.
1 clerk on Rs. 50—2—70 .. Do. Intermediate
grade.
1 clerk on Rs. 25—2—35 .. i Do. Elementary
grade.

The qualifications proposed by the Private Secretary to His Excellency the-
Governor for the first clerk are the same as those approved in G.0 No. 292, Publie,
dated 22nd March 1911, for appointments carrying similar pay. In the same
Government Order qualifications in the elementary grade were fixed for appointments-
on Rs. 40—3—75, but no clerk could draw more than Rs. 50 uuless he passed in
shorthand and typewriting in the intermediate grade. As, in the revised scale, the:
second clerk’s pay commences on Rs. 50, it is submitted that the gualifications in
the intermediate grade proposed for this appointment are the same as those previously
fixed and may therefore be approved. In the scale sanctioned in 1911, there was no-
G.0. No. 292, Publio, dated 22nd March 1911, $PPOR!ISRC, g’“‘;‘;‘:‘;"t’l’;“;ﬁn cft':(i’on';l:ia,t e
the elementary qualifications in shorthand and typewriting now proposed by the
Private Secretary to His Excelleney the Governor for this clerk appear unobjectionable:
and may be approved.

2. In this tion it is for ideration whether the Military Secretary to
4 | His Excellency the Governor may be

Not neceseary, I think. asked to report whether any and, if so,

C. 8. Axaxraram Arvar. | what special qualifications he considers.

| GO. No. 712, dated 12th June 1913, Becessary M0 (el it L
office. g

3. The current may be transferred to liducational for issue of orders.
T.C.N.—7-8-18.
N. Karuasa Sarma—7-8-13.




. SE-21-8-13

To the Edueational Dapaﬂmbni.

e : Evvcarionar, Dnﬁhmﬁm._j
A draft order is submitted for approval.
C. RaMaNTIA Aomm—2248-i§. Wy i
Approved.

[G-0. No. 792, Educational, dated 25th August (913,
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PRESS SLIP
PREFERENCE.
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; INSTRUCTIONS FOR THE
SECRETARIAT.

4 g .(a) Tf a paper is marked to be printed
1 i L : urgently, the Superintendent of the section
§ Clorrespoudence. .. ..oy veecssveivsinrernie o= concerned should sign the Press slip. Tha
i Number of MS. pages sent (8Y) . Superintendent should exercise a careful disere-
i 3 Notes......... R e LS | tion in the matter, £

(b) Each letter, memorandum, or order,or set
of orders, in the file of correspondence should be

& 52 ‘ z N . T headed in succession with the Roman numeral I,
Byief subject. A ‘Q ML ACL LT 1T, ITT, dte., the number being written inred ink
SIS S B— e = or blue chalk above the item. The particular

B T T SRR FE.,"Ii mglﬁ:i? e F i apers to be printed in the special issue-copies
Nomber | ofcopion rauired whon sonel | RS0 oomampondonce | Mot A b tathectod T (he T e R
cditard’ table which are retained in the Pres). [Preiusebythe  and ordore. 1L, efe.) by which that item has been headed in -
G the correspondence file. All matter, including
marginal remarks or references, to be printed
should be written in ink and matter which should
*'| not be printed should be encircled. Initialsand
- | signatures that are not quite legible should he
..|re-written distinetly. *

(6" For rules regarding printing of notee,
see rule 315 of the office Manual.
| (¢) The number of copies and the details of

distribution should be filled in by the Superin-
tendent or Referencer concerned.
~ (d) In.the absence of special instructions tc
the Press to keep matter standing for a specified
period, ordinary papers of 8 pages and under
will be kept standing for one week, and larger
papers for two weeks only. Zhe type of noles
and of all confidential papers is distributed
immediately after striking.
...| (e) This slip, properly and completely

| filled in, should accompany every paper sent to
Press; it will be returned by the Press when
proofs are furnished ; it should be sent to the
Press when a call is made for revised proofs or
when. a corrected proof is sent for striking.
When finally returned by Press it should
be filed with the original order or letter.

e —
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Eém REcorp,”
- Madras Records
Qoty Records
For filing with original

Total
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= For Issue.q Special issue aopisz
|23 ofcio

Letter only.
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EG | No.| Papers.
o

Bignatnre COpIes. ... v vuvive s et i e
(India Office...
Govt, of India..

Revenue Departmen
Public Works Department.
Tiocal and Municipal Department
Blducational Department..

Public Dept..

| Judicial Dept
Political .
Financial Dept.
Marine Dept...........
Eeclesiastical Dept... |

INSTRUCTIONS FOR THE PRESS.

$ ——| (a) I, in the opinion of the Superintendent of
Totall 0 the Press, a paper has been marked urgent
——!| unnecessarily, he should send the Press slip to
the Registrar with a remark to that effect.
{d) Unless a note to the contrary is made
against the matter, pencil entries should not
| be printed. T'he Superinteudent of the Press
may bring to the notice of the Registrax
agy mstance of incomplete or careless editing.
.| ' (¢) Bignature copies ot letters vo the
Beeretary of State or to the Government of
India should be prinied on hand-maae paper.
(d) [Qhis slip should be returned by the Press
*| to the Secretariat when proofs axe furnished ; it
- |will be ssnt back to the Press when proofs
..|are returmed corrected and should be finally
d to the S iat when strock-off
*| copies are supplied.
(e) The names of the Seoretary and Members
should be printed in full when they occur on
theright hand side, only the fixst fime when
./ they appear on the left side, the initials alone
” | being printed later. 4
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TO Bk FILLED IN BY THE PRESS.

Initials of
Py o Pross offioial.

Received in Press on.
' First proof furnished on

Gall for revised proof received on....,

Rovised proof furnished on..

Corrected proof received for striking on

Final copies supplied on...
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