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2 ~ No. 1179, Epvoarionar, 10rr DrogMser 1913.

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following papers : —

I
G.0. No. 1018, Public, dated 16th August 1912.

AnstRact.—Passing orders regarding the publication of the Telugu Shorthand Manual
written by M.E.Ry. M. Srinivasa Rao. '

II

Endorsement No. 2295-1, Educational, dated 8th October 1912,

Communicated to the Direetor of Public Instruetion and the (Commissioner for
Government examinations with the request that they will submit draft notifications
embodying the alterations required in the syllabuses for the Government technical
and the secondary school-leaving certificate examinations.

L. Davipsox,
Ag. Secretary to Government.

To the Direotor of Public Instruotion.
‘Commissioner for Government examinations.

111
G.0. No. 487, Educational, dated 27th May 1913.

AsstracT.—Passing orders on the proposals of the Director of Public Instruction for the

further recognition of the public examination in shorthand and typewriting under the scheme
of secondary school-leaving certificates.

v

Letter—from the Hon’ble Sir Arrkep Gisss Bourng, D.Sc, r.Rs, X.CLER,
Director of Publiec Instruction.

To—the Secretary to Government, Educational Department.

Dated—the 20th November 1913.

No.—Ref. on Cur. 7077.

With reference to paragraph 5 of G.O. No. 487, Educational, dated 27th May
1918, T have the honour to submit, for the approval ‘of Government and for publica-
tion in the Forl St. George Gazette, draft notifications of the alterations required in
(1) the secondary school-leaving certificate notification, (2) the Public Service
notification and (3) the Government technical examination syllabuses consequent
upon the further recognition of the publie examination in Shorthand and Typewriting
ander the seheme for the award of secondary school-leaving certificates.

2. Asitis proposed to hold separate examinations in Vernacular shorthand
gimilar to the examinations held in English shorthand, a separate syllabus for such
examination in the elementary, intermediate and advanced grades is herewith sub-
mitted for the approval of Government and publication in the Fort St. (feorge Gazetle.

-~
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3. In preparing the above syllabuses I have availed myself of the advice of a
committee consisting of the following gentlemen :—

(1) Diwan Bahadur L. D. Swamikannu Pillai, Registrar of Co- ive Credi
Societies, Madras. T S TR ’
(2) Racc; l§ahib S. Vaidynatha Ayyar, Headmaster, School of Commerce,
alicut.
3) W. H. Willis, Esq., Agent, Remington I'ypewriter Company, Madras
5:4) C. J. Templemen, Esq., Agent, Yost Typewiter Compan[y”,i h?[';.dms :
() R. G. Grieve, Esq., Deputy Director of Public Instruction and Convener.

4. Instruqtions will be issued separately by me to Headmasters of Secon
schoe!s regarding the courses in shorthand and Typewriting for the secon
slc;hool-le;vx‘;lgfcertllﬁcatehpublm examination in those subjects, which will ensure
the standard of work in the schools being that imposed by the Go in-
ation Syllabus for the Elementary grade. 4 E T e

——

v

Letter—from the Hon’ble Sir AvrreEp (Gisss Bourwxe, D.Sc.

e qurector of Public Instruction. ; A B
o—the Secretary to Government, Educational Department.

Dated— Madras, the 8rd Desember 1913. g

No.—Ref. on Cur. 7077/12.

In continuation of my letter R.C. No. 7077/12, dated 20th November 1913. I
havp th9 honour .to request that the following addition may be made in the d;aft«
notlﬁgauon regarding the alterations proposed in the syllabus for the Government
technical examination for Shorthand (Elementary grade) :—

“I l 4’ o i g
oh wordse,”me of paragraph 1 (a) of the existing s?’llabus for 50 words® resd

VI

Letter—from the Hon’ble Sir ArLrrep Giess Bo D.i
g SDireotor of Public Instruction. ; g e 1 x.c.x.l.',
+ To—the Seoretary to Government, Educational D
Dated—Madras, the 16¢h Decemb:ar 1918. Mg
No.—Ref. on Our. 7077/12.

In continuation of my letter R.C. No. T077/12, datéd 8rd December 1913. I
the honour to submit a revised copy of the draft notification regarding the s,yllf;::
for the Government technical examination in Vernacular Shorthand (Intermediate

de) and to request that it may be substituted for th : :
Etnter R.C. No. 7077/12, dated 2()J'th November 1913(?1‘ e one submitted with my

Excrosurs.

VERNACULAR SHORTHAND.

GoverNMENT TecENIcAL Examivarion (INTERMEDIATE GRA
1. (a) To take down in the reporting style of shorthand DE).
diotated at the rate of 50 words a minute. 'gime—-.t:;: miﬁu;;:gm. e or passages of 500 words,
(¢) To transcribe the above into longhand. Time—one hour and forty-fi i
No candidate shall be allowed to pass who makes more tha S0, Mt
gions in his transcription. ore than seven per cent. of errors or omis-

2. To take down in shorthand notes of an official or business kind dicta :
ﬁ:t):i woxid; a minute afnd to elabl?erate the notes into proper letter or docum;(;mw; ;;n;h?nrﬁe of
nd. ‘The amount tes to i : 1 ng-
el ount of notes dictated to be regulated by the difficalty of elaboration. Time

3. A paper on the principles of shorthand which may include pass |
ibed into sh : passages in longhand to be
tra:)n;:rlxme:;r -m o shorthand and passages in shorthand to be transeribed into longhand. Time
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Order—No. 1179, Educational, dated 10th December 1913.
The following notifications will be published in the Fort St. George Gazelte . —

/

NOTIFIOATIONS.

‘1. SeconparY ScHoOL-LEAvING ORRTIFICATE NOTIFICATION,

Under Group “ C” of the subjects of study spexficd in paragraph 4 of the scheme for the
award of secondary school-leaving certificates published in Part I-B of the Fort 8¢ George
Gazette, dated 27th July 1909, for * Shorthand and Typewriting " read “ S8horthand (English
or Vernacular) and Typewriting ”.

2. Pusric Service NOTIFICATION.

In olause (2) of artiocle 1 of the Public Service notification published in Part I-B of the
Fort 8t. George Gazelte, dated 21st May 1912, delete the words “ otner than Shorthand and
Typewriting ”. :

To the note in column B appended to article 2 of the Publie Bervioe notification, add the
f:llowing —

“or who hold approved secondary school-leaving oertificates containing satisfactory
entries under Bhorthand and T’y pewriting.”

In the remarks against Typewriting clerks under the general heading in the table appended
to article 3 of the Public Service notification, after * Elemeutary examination’ add * or those
who hold approved secondary school-leaving certifioates containi.g satisfactory entries under
Bhorthand and Typewriting ™.

Against item 11 “ Clerk on Es. 256—2—385 in the office of the Private Secretary to His
Excellency the Governor” under the heading ** Miscellaneous ” in the same table, after the
words “in the elementary grade” add “ or aPproved secondary school-leaving certificates
containing satisfactory entries in Shorthand and Ty pewriting ”.

8. GovernyueNT Treoanical. ExaMiNaATION SYLLABUSES,

' Bhorthand ( Elementary Grade).

In paragraph 1 (a) of the existing syllabus for ** 500 " and * 250 ” words read “ 600 ”’ and
“ 3800 ” words respectively ; and for the words * at the rate of 50 words ™’ substitute the words
“ at the rate of 60 words.”

In paragraph 1 (b), line 2, for “six per cont.” read ‘‘ten per cent.” and for ‘‘ Time—
‘One hour and a quarter ”’ read * Time—One hour and a half.” -

Typewriting ( Elementary Grade).
For paragraph 2 of the existing syllabus, sutetitute the following :—

“T'o typewrite from printed matter containing short and simple tabular statements, such
as invoices, statistical tables, ete., to type correctly, taking not more than two copies by means of
carbon paper, a letter from a rough and unarranged draft in manuscript (containing misspel-
lings »nd common abbreviatious) not exceeding 260 words. Bpecial attention must be paid to
the centering of head lires, to the setting out of word items and figure columns, to regularity
of spacing and to general neatness of execution (time—oue hour an 30 minutes).

Note.—The presence of more than 10 per cent. of errors or omissions in the transoription may be taken to indicate
that the standerd has 1,0t been reached.’’ '

VeunacvLar Suowraanp (Tami, Terveu, Maravauam anp CaNagese).

Government Technical Bzamination (Blementary Grade).

A. (1) To take down in the corresponding style of shorthand an easy passage or passages

of 450 words dictated at the rate of 20 words a minute. (lime— Fifteen minutes.)
(2) To transcribe the above into longhand. (Time—One hour and 30 minutes from the

time when the pupils commenoe to transcribe.)

No candidate shall be allowed to pass who makes more than 10 per cent. of errors or
omissions in his transcription.

B. A paper on the principles of the corresponding style of shorthand. (Time—One hour.)

(Questions to be in the vernacular.)

Text-books. —Books by M. Srinivasa Ruo, V. Krishnama Achari, or any others approved

after serutiny.

b

™
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G overnment Technical Examination (Intermediate Grade).

1. (a) To take down in the reporting style of shorthand a passage or passages of 500
words dictated at the rate of 50 words a minute. (Time —Ten minutes.)

(b) To transeribe the above into longhand. (Time—One hour and 45 minutes .
oandidate shall be allowed to pass who makes more than 7 per cent. of errors or omission
his transeription,

2. 'I'o take down in shorthand notes of an official or business kind dictated at the rate of
50 words a minute and to elaborate the notes into proper letter or documentary form in long-
hand; the amount of notes to be dictated to be regmlated by the difficulty of elaboration.
(Time—Two hours.)

3. A paper on the principles of shorthand, whi:h may inclade passages in longhand, to be
transcribed into shorthand and passages in shorthand to be transcribed into longhand. (Time
—One hour.) »

Glovernment Technical Examination (Advanced Grade).

. 1. (a) To take down in the reporting style of shorthaud one or more passages containing
700 words dictated at the rate of 70 words a minute. (Time—Ten minutes.)

(b) To transcribe the above into longhand. (Time —Two hours and 45 minutes.)

No candidate shall be allowed to pass who makes more than 7 per cent. of errors or
omissions in his transeription.

2. To take down in shorthand notes of an official or business kind dictated at the rate of 70
words a minute and to elaborate the dictated notes into proper letter or documentary form in
longhand ; the amount of notes to be diotated to be regnlated by the diffieulty of elaboration.
(Time—Three hours.)

3. (a) To take notes in the reporting style of shorthand of a passage of 1,400 words
diotated at the rate of 70 words a minute. (Time—Twenty minutes.)

(6) To transeribe into longhand a condensed report of the above passage, the condensed
report to consist of about 350 to 450 words. (Time—1'wo hours.)

(True Extract.)

W. Fraxas,
Ag. Secretary o Govermment.

To the Director of Publio Instruction,
» Commissioner for Government Examinations.

Editors’ Table (Order).
Gasotte.
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EpvcarioNAL DEPARTMENT,

Please see the Director of Public Instruction’s letter on page 5 of G.O.
No. 1018, Publie, dated 1 6th August 1912, and this office-note on page 3 of the notes
therewith. The Government Order may be communicated to the Director of Public
Instruction and the Commissioner for Government Ixaminations and they may be
requested to submit the necessary draft notifications embodying the alterations
required in the syllabuses for the Goverument technical and the secondary school-
leaving certificate examinations.

2. A draft endorsement is submitted for approval.
P.R.—3-10-12.
C. RamaNviacHaRI—4-10-12,
His Ezcellency the Governor—

G.0. No. 1018, Public, dated 16th August 1912, never went to His Exccllency
the Governor who should therefore see these papers before ihe draft issues,

L. DavinsoN—5-10-12.
M. H[ammick |—5-10-12.
[ Endorsement No. 22951, dated 8th October 1912.]

oo

Approved.

FUKTHER NOTES WITH .0, No. 487, EpvcarioNar, pvatep 27rH May 1913,

From the Director of Public Instruction, R.0.C. No. T077/12, dated
20th November 1913.

From the Director of Public Instructon, R.0.C. No. 7077/12, dated
3rd December 1913. ‘

The draft notifications submitted by the Director of Public Tnstruction carry out

the alterations sanctioned in G.0, No. 457, Educationsl, dated 27th’ May 1913, He

has also submitted draft syllabuses in vernacular shorthand called for in Educational
Endorsement No. 2295-1, dated 8th October 1912, In the secondary school-leaving
certificate notification English and vernacular shorthand are to be plased on the
same footing. The alterations proposed in the Government technical examination
syllabus in shorthand elementary examination involve some important changes. One

of them is the increase in the rate at which passages are dictated to the candi-
dates. At present, the rate is 50 words per minute, while the rate now proposed for

the elementary grade is “ 60 per minute. This alteration is proposed with a view -

to bring the standard of the technical
Plegw ::97 ngl!ﬂrih 4‘°fd°’£g”2 theh; "fl(g'g- examination in shorthand to the level
O N AN . W AT of that of the secondary %chool-leaving

,,,,,,,

No. 1179, EpucarioNarn, 10ts Drcemsrkr 1913.

From the Director of Publie Instruction, £.0.C. No. T077/12, dated
16th December 1913.

Please see the further communication received from the Director of Publie
Instruction. In the revised copy of the syllabus for vernacular shorthand, inter-
mediate grade, paragraph 3 alone differs from the original syllabus. The revised
paragraph now sent may, it is submitted, be substituted for the original. The order
approving the original syllabuses has not yet issued nor has the notification been
published in the #or¢ St. George Gazetfe. The necessary corrections may, therefore,

W. Praxcs—22-12-13, | be made in the original and the order
issued. The correction is shown in
pencil at the bottom of page 4 of order.

8.K.—20-12-13. ’
C. wav_uomm—-ZO—lz-ls.

certificate public examination in that subJect. In the latter the present rate of speed '

is 80 words per minute. Apparently this
® This-alteration can be made by the Director oi1] peo reduged to 60 *. Ifll?:rsubn{itwdi ;

SERWMSY Tasirasiion Bl that the proposal to raise the rate of speed
in the technical examination to ‘60 words a minute " may be accepted. :

2. If the Director of Pablic Instruction’s proposals are to be accepted, the draft

order is for approval. - ‘ i

8.K —6-1:-13, ' e ' R U » :
C. Ramanviaonarr—8-12-15, e

N

Approved.

W. Franeis—9-12-18,
~ [6.0. No. 1179, Educational, dated 10th December 1913.]

ot
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Draft Netifiostions.

1, B:eo 0 n fica Notification.

Under Group “C" of the subjects of study specified in para
4 of the sobeme for the award of Secondary School Leaving Certifi-
cates p. blished in Part 1 B of the Fort. St. George Gazette, dated
27th Julv 1909 for "Shorthand and Typewriting" read " Bhorthan‘@
-(English or Vernacular) and Typewriting."”

2. bl Servic tif n. ‘

In wyof artiole 1 of the Public Service notification
published in rart 1 B of the Fort St. George Gazette, dated 2lst
May 1912, delete the words " other than Shorthand and Typewriting."

To the note in Coluun B appended to Ar e 2 of the Public
Service dotification, add the following:--

g T TR

or who h@ld approved Secondary School Leaying Certificates 7
- ocontaining satisfactory entries under Shorthand and Tvpewritin: " ”
In the remarks against Typevriting clerks under the general
"“heading in the table appended to Art. 3 of the Public Service Noti-
fiocation, after " E\lemeg‘ta.‘ry Evanination"sadd " or those who held !
approved Secondary School Leaving Certificates containing satis- !
faotory entries under Shorthand and 'I‘ypewrit.if:g".
Against item 11 ’"olerkq on Rs. 25-2-35 in the Office of the
Private Seore ary to His Excellency the Governor‘under the heading
Miisoellaneous’ in the same table, after the words, " in ﬁze Ele-

mentary Grdde", add, " or approved Secondary Soho»gl Leaving Certifi )
cates containing satisfactory entries in Shorthand and Typewriting ™
3.

. In para 1 (a) of the existing syllabus for "500 and "250" ;
words read "600Q" 00" words respect:lvely %‘MW
o SO worh : Mﬁme Ke nedtof-fo Bovd)]
n
Mfor “Time- one hour and a quarter", read, " Time- one hour and L
half". ; b.
Typewriting Bleuentary Orade.

. For para 2 of the exirting Syllabus, sub titute the following:
| A

para 1 (b) line 2, For Bix per cent" read "ten per cent‘/ ;"

L4
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"o typewrite from printed'mat.ter conﬁ;ning short and ?
simplo tabular statewents, guch a8 invoices, statistical t.blas,'
etec., Lo type correctly, taking not ‘more t WO m«mhﬂ
by means of carbon paper, & letter froum & roushﬁ lﬂd unnrrpnaod
draft in manusoript( contalning nisspedllings and oemmon abbrcvian
tions ) not exceeding 250 words. Special attention wust be paid
to the centering of head lines, to tha setting out of word items

of execution ( Time- one hour and 30 minutes).
Note:-  The presence of more than 10 7 of errors or onis-

ard has not been reached". ' ; i

[

For Director of Public Instruction.

£

/

- ‘ : ’ :

and figure columns, to regularity of spaoing and to gownl neatnesf

gions in the transcription nay be taken to indicate that the stand -
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tion.

A, (1) To take down in the corresponding style of shorthand an

easy passage or passages of 450 words dictated at the rate of 30

words a minute. ( Time- 15 minutes). ;
(2) To transcribe the above into longhand. ( Time 1 hour 3
and 30 minutes from the time when the pupile commence to transoribe

# No candidate shall be allowed to pass who makes more :

chan ten per cent of errors or omissions in his transcription.
B A baper on the principles of the corresponding style of
Shorthand. Time-~ 1 hour.

(Questions to be in the Vernacular).
Text Books:- Books By M. Srinivasa Rao, V. Brishnamachari, qgfw
any others approved after sorutiny. |

overnment, Techniocal nation ( Intermediate Grade). =

1. (a) To take down in the reporting style of shorthand, a pasuug@,
or passages of 500 words, dictated at the rate of 50 words a minnmc f

Time- Ten minutes.

B e

RS et ot

(b) To transcribe the above into long hand. Time one hour and
forty five winutes., o ocandidate shall be allowed to pa=s who make$

more than seven per cent of errors or omissions in his transcrip-

el e e
T ey

s MRloates U

2. Lo take down in Siorthand notes of an official or business
kind diotated at the rate of 50 words a minute and to elaborate the

R .

notes into properL?r documentary form in long hand. 7The amount of
notes to be dictated to be regulated by the diffiouluy 06 elabora-

tion. Time-Two hours.

o o e LR St

3. A paper .on the principles of shorthand, ich mn& 1nolud§

_passages in long hand to be transoribed into Dodm\hand. ‘%.l‘iﬁiiiﬁmk

cuxi v Ahovthand {o de dvorderibed inde i
‘L“1f ) PONPIES S SV 5

; 3 i
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Government Techniocal Examinetion { Advanced grggg}.

r g (a) To take down in the reporting style of shorthanéd one or

lore pas-ages contalning 700 words dictated at the rate of 70 words
& minute. Time-- 10 minutes.
(b) To transoribe the above into long-hand, Time- 2 Hours and

‘ Torty five minutes. INo candidate shall be allowed to pass who make/

more than seven per cent of errors'or onissions in his transcrip-

tion. 1
2. 1o take down in shorthand notes of an official or business kin&-g
dictated at the rate of 70\words & winute and to elaborate the dic-
tated notes into proper letter or docunentary form in long hand;
the smount of notes to be dictated to be regulated by the diffi-
culty of elaboration. Timee= 3 hours.

3. (a) Po take notes in the reporting style of shorthand of a

iy’ w5

pagsage of 1400 words dictated at the rate of 70 words a minute.

Time-- 20 minutes.

8y

(b) Yo tmansoribe into long hand a condensed report of the

T TR e ——
< g

above passage the condensed report to oconsist of about 350 to 450

words. [ime--2 hours.

] For mmgmn_mmml 189 .

ol
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