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GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following papers :—
I o
ial Teacher, Municipal

Zetter—from T. Laxsamt NARAYANA Arvancag, O
College, Salem.
To—the Ohief Secretary to Government.
Dated—the 12th August 1912.
T humbly request that I may be enlightened with information on the following
point :—

The typists in Government offices and shorthand writers in the Judicial
department are given their pay or allowance according to the examinations which
the candidates have passed. Now that the public examination for secondaryschool-
leaving certificates has been taking place, many stadents take up shorthand and
typewriting as an additional optional, besides two other optmna.lg. The syllabus for
this Government public examination in shorthand and typewriting approaches very
nearly that of the intermediate grade of the Government technical examinationsin
the subjects.

I want to know fto what grade do the Government consider this public
_examination of the secondary school-leaving certificates equal fo in fixing the
pay or allowance as the case may be.

I
hndt. No. 2284-1, Educational, dated 24th August 1912.
Referred to the Director of Public Instruction for remarks.

(By Order.)

M. S. MASCARENHAS,
Under Secrelary to Government.

“Tlo the Direotor of Puhlio Instruction with C. No. 228¢ in
original to be retarned with reply.

IIT
Letter—from the Hon’ble Mr. A. G. Bournk, D.Sc., FEs., c.LE., Director of
Public Instruction.
To—the Secretary to Government, Educational Department.
Dated—Madras, the L8th November 1912.
No.—Ref. on Cur. 7077/12.

With reference to Government Memorandum No. 2284-1, dated 24th August
1912, referring for remarks a letter from the Commercial Teacher, Municipal College,
Salem, in which he requests information as to what grade of the Government
technical examinations, the public examination in shorthand and typewriting as a
C Group subject under the secondary school-leaving certificate scheme, is regarded
as equivalent to, I have the honour to state that, at present, the standard of merit
obtained in the latter examination is not recognized by Government for any purpose
and that, for employment as typists, a pass in the Government technical examination
is necessary.

2. Indications, other than the letter under reference, are not wanting that this
state of things is attracting the attention of would-be typists and it is probable that
the tendency to take up shorthand and typewriting as a school subject under
the secondary school-leaving certificate scheme will be checked, unless some
recognition of these subjects is afforded. This would be regrettable, because a
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systematic and complete secondary school education is essential for good typists, a
point already dealt with in this office Reference on Current No. 6143/11, dated 18th

Qctober 1911.

3. I would, therefore, request that [ may be permitted to submit draft
notifications suggesting the alterations necessary in the secondary school-leaving
certificate and Public Service Notifications and elementary grade syllabuses in
shorthand and typewriting in the Government technical examinations with the
nbj&_et of —

(1) making the standard of the two examinations referred to above the
same, and

(2) allowing the entertainment as shorthand writers and typists on the
lowest rate of pay, of persons holding approved secondary school-leaving certificates
containing satisfactory entries under shorthand and typewriting.

4. The first of my proposals would involve the following changes in the
syllabuses of the two examinations :—

(@) In shorthand the fixing of the same rate of speed for dictation for both
the examinations and the addition of a paper on principles to the secondary school-
leaving certificate examination.

(b) In typewriting, fixing the same rate of speed for hoth the examinations.

(¢) The introduction-of typing from rough manuseripts into the Government
technical examinations and the addition of an examination in mechanism to the
secondary school-leayving certificate examination.

(d) The treatpient of shorthand and ftypewriting as separate C group
subjects in the secondary school-leaving certificate examination.

5. In drafting the syllabuses expert advice would be sought and the syllabus
for the secondary school-leaving cerfificate examination would be so framed as to
indicate the character and standard of the instruetion to be given rather than merely
what would be examined upon.

6. The second of my suggestions would involve alterations in the Public Service
Notification which, as it at present stands, requires of an applicant, for appointment,
possessing a complete secom_iary school-leaving ce_rtiﬁcate, sufficient kuowledge in
the ordinary subjeets and in two “optional subjects” other than shorthand and
typewriting. I propose to omit the words ¢ other than .shorthand and type-
writing”?.  These subjects were treated in this manner under the influence of the idea
that shorthand and typewriting are mechanical arts which have nothing to do with
education. Perhaps too much weight was given to this idea. It seems to me that
typewriting must materially strengtben a boy’s English spelling and voe@bulary,
besides, in some sort, giving the training inseparable from a manual occupation and
“the use of a complicated machine. Possibly still more could be said for shorthand :
its study and practice must certainly react strongly on a boy’s powers of under-
standing and writing English. It appears to me that a secondary school-leaving
certificate showing a good record for the ordinary school: subjects (A az}d B subjects
in the scheme) and in addition good marks in shorthand and typewriting would be
evigence of the kind and amount of general education necessary for the lower ranks
of the public service.

7, The suggested alteration would make it possible to authorise officers,
appointing typists and shorthand writers on the lowest grade of pay, to select holders
of secondary school-leaving certificates showing, in addition to a good knowledge of
the ordinary school subjects, satisfactory marks under shorthand or typewriting or
both as the case might be. To facilitate this, it would of course be possible to fix a
minimum mumber of marks as qualifying for appointment in the case of holders of
secondary school-leaying cerfificates. T do nof, however, propose this, because, to
do so would be contrary to the essence of the scheme which entirely avoids any
statement of whether a person has passed or not and leaves the onus_uf deciding his
fitness for any purpose to a competent authority for whom the certificate provides
the materials for a decision. I am aware that giving officers the liberty of choice
might result in secondary school-leaving certificate candidates being appointed
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whose marks were lower than the minima for a pass in the Governmeut technical
examinations, but [ think that this ‘would be amply compensated by the better
general education of such candidates.

8. An alternative plan would be to allow boys to appear from secondary schools
for the Government technical examinations. 1 should deprecate this inasmuch as
such permission would tend to sehools cramming for the examination which would
lower their tone and impair their efficiency as institutions giving a sound all round
education, and because it is an important part of the secondary school-leaving
certificate scheme to entrust the examination of pupils in secondary schools to a board
constituted by Government for the purpose.

9. In the proposed draft syllabuses provision would be made for an examination
in vernacular shorthand as required in Government Endorsement No. 2295-1, dated
8th Oetober 1912,

Order—No, 487, Educational, dated 27th May 1913.

In his lotter read above the Director of Public [nstruction submits for considera-
tion suggestions for the further recognition of the public examination in shorthand
and typewriting under the scheme of secondary school-leaving certificates. The
Government have given the question their careful consideration and will proceed to
pass orders on the various points raised.

9. The Director proposes to modify the Public Service Notification 8o as to put
shorthand and typewriting on an equal footing with other optional subjec!s in the
secondary school-leaving certificate scheme and further to treat shorthand and type-
writing as separate subjects under that scheme. The Government while agreeing

that shorthand and typewriting may be placed on the same footing as other optioral
@ group subjects, are not prepared %o give them separate recognition. Shorthand
and typewrihing combined will accordingly continue to be regarded as a single
C group subject in the secondary school-leaving certificate scheme, but will be
counted as one of the two optional subjects sufficient knowledge in which is a neces-
sary qualification in the case of applicants for admission to the public service under
clause (2) of article 1 of the Public Service Notification.

3. The Government are further pleased to aceept the Director’s suggestion that
approved secondary school-leaving certificates containing satisfactory entries under
shorthand and typewriting should also be recognized as an alternative qualification
for posts in the public service for which at present a pass in the elementary grade at
the Government technical examinations in typewriting is alone preserivbed. The
higher technical qualifications will, however, still be essential in the case of the higher
appointments or scales of pay for which they are at present prescribed.

4. The Government also agree with the Direetor that in order to ensure a
reasonable standard of technical proficieney in applicants for such posts who hold
secondary school-leaving certificates the standard of the examination in shorthand
and typewriting under that scheme should be the same as that of the Government
technical examination in those subjects in the elementary grade.

5. The Director of Public Instruction will be requested to submit, for the
approval of Government, draft notifications embodying the alterations required it (1)
the secondary school-leaving certificate notification, (2) the Public Service Notification
an(;l (3) the Government technical examination syllabuses, to give effect to the abovez
orders.

(True Extract )

W. Fraxars,
Ag. Secrelary to Guvernmens.

To the Director of Publio Instruction.
,»  Patitioner (order only).
,» - De artments of the Secretariaf.

Editors’ T'ablo (order only).

ol

BpucaTioNAL DEPARTMENT

NOTES CONNECTED WITH G.0. No. 487, EDUCATIONAL, DATED
27tH MAY 1913.

& e

[Suseor.— Becognstion of shorthand and lypewriting as sbudied in secondary
schools as a gualification for entrance into the Government se; vz'ce.]

From the Direcior of Public [nstruction, dated 13th November 1912, No. T077.

There aré three grades of examinations in shorthand and typewriting—-element-
< . ; ary, intermediate and advanced-—under
Pages 219-221 and 224 to 227 of the Govern- the rules regulating the Government

ment technical examination syllabuses. technical examinations. According to
¢f. item 1T in column B of table under arti- F]‘e table ugpended .to article 1 of the
cle 2. Public Service Notification typewriting
clerks (except those in Collectors’ offices
who are required to possess also the minimum general education yualification mentioned
in article 1) are required fo pass the technical examination in typewriting. Under
@.0. No. 555, Financial, dated 9th September 1912, their pay will be either Rupees
20-—1—26 per mensem, Rs. 25——1-—-30 or Rs. 30——1--38 according as they have-
passed the examination in the elementary, intermediate or advanced grade.

9. Besides these examinations, ** shorthand and typewriting >’ forms one of the

Pages 2, 31 and 32 of the pamphlet. subjects of study under the scheme for-

the award of secondary school-leaving
certificates. The question has therefore been raised as to what grade of the Govern-
ment technical examinations tbe public examination in shorthand and typewriting
under the gecondary school-leaving certificate scheme is regarded as equivalent to.

The latter examination is not now recognized by Government for any purpose.
3. The Director of Public Instruction recommends that the standard of the

_ examination in the elementary grade of the Government techuical examinations and

that held under the secondary school-leaving certificate scheme may be made the
same and that persons holding approved secondary school-leaving certificates contain-
ing safisfactory entries under shorthand and typewriting may be entertained as

. Shorthand-writers and typists. The changes involved in these recommendations are

detailed in paragraphs 4 to 6 of the Director’s letter. Al of them eweepl the one
mentioned in paragraph 6 appear to be unobjectionable and may be accepted.
4. As regards the alteration in the Public Service Notification diseussed in para-

(=3

graph 6 of the Director’s letter, it is submitted that, under existing article 1 of the
notification, one of the qualifications for appointment to a post the salary of which
oxceeds Rs. 20 per mensem is that the candidate has obtained a completed secondary
¢« school-leaying certificate issued under the authority of Government showing that the

* Te., subjects under A and B of the scheme—
item IV on pages Land 2 of the pamphlet.

-+ Le., subjects under C—ibid.

Of. also G.0. No. 649, Educational, dated 15th
December 1909.

Vide pages 1¢ and 36 of notes to G.0. No. 427.

Educational, dated 21st July 1909.

« candidate possesses sufficient knowledge
¢ in the ordinary subjects * and in two
“ optional subjects other thun shorthand
¢ and. typewriting.” 1t will be observed
that this reservation as to ¢ shorthand
and typewriting > was made after mature
consideration, Siv George Forbes, who was
then the Member in charge of education,
having held that it is a purely mechuni-

¢ ¢al accomplishment and cannot be put on the ‘footing of an intellectual attainment.
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or Botany, etc.”” Sir Murray Hammiek
Do | Ao e i and His Excellency SiralArthur 1ﬂLawley
s e i agreed with him. That almost the same
fz)fl ];D;?l tol(‘;z‘(.)g. Ry 4, Blpetiny D wie Dr. Bomrne’s view is seen from para-
el graph 1 of hisletter No. 2412, dated 16th
July 1912, on page 4 of G.0. No. 815, Hducational, dlated 6th September 1912,
wheroin he stated that “a pass in typewriting requires little more than menh'anlca.l
4 gkill?? In his note dated 6th May 1912 on page 5 of the notes connected with the
Government Order last quoted, the Hon’ble Moy. Sivaswami Aiyar also ()bgerv7?ti)§;ljat
¢ typewriting, at any rate, is a subject merely requiring mechanical facility.” hs
osition hitherto held by Government was thus that ¢ shorthand and typewziting
. i ith the. rest of the subjects specified under (8]

cannot be placed on an equal footing wi ‘
in the secondary school-leaving certificate scheme and cannot therefore he counted as

a test for general educational qualifications.

5. Dr. Bourne's present view is confrary tay this, He would remove the
restriction altogether and puf shorthand and typegfrmng on an equal footing with
the other subjects. His object in doing so appears to be to encourage stt@en@s
reading in the secondary schools to take up shorthand and fypewriting as L!le?-
optional subjects—e/: also paragraph 1 of his letter on page 4 of G.0. No. 815,
Hducational, dated 6th September 1912. It does not appear to be desirable that the
Government should go back from their present position a\;d encourage the students in
the manner proposed by the Director of Public Instruction. All that they are con-
cerned with at present is to declare that, such of the students as haye 1n spite of the
existing rules undergone the secondary course and whose cer ficates show satistactory

; . progress in shorthand and typewriting are

Please compare paragraph 3 of Director of eligible for appointment as typewriting
Eiblio, [mstrotions Iottex on hegs 2 of iorks and shorthand writers under Govern-
current file-—clase (2.) ment. This can be done byadding the
following to the entry in column 2 of the table appended to arficle 3 of the Publie

Service Notification :—

« gueh as classical language or Geometry

| “ or the possession of secondary school-
L. Davsox. | “leaving certificates containing satisfactory
|  entries inder shorthand and typewriting.”

P R.—4=192-12!

Excluding *¢shorthand and typewriting,” the list of optional subjects in

» mentions ¢ needlework and dress-making?’ and ¢ lace-work.” These

i o 5 subjects equally enkail mainly mechanical

OF & daor gtk ¢ skilJl i andqthe Public ServieeyNoﬁﬁeat{on

L. Davioson. 505 not exclude them, the apparent reason

being that male pupils seeking service would scarcely take those subjeets. The

argument that shorthand and typewriting will strengthen a boy’s English spelling

and vocabulary does not seem to be a convincing justification for recognizing them

as tests of general education for public service however desirable it may e from other
standpoints that the pupils shonld have a knowledge of them.

group “ C’

(. RaMANUTACHARI—|8-12-12, i

T should like to know what the Director of Public Instruction thinks of the
alternative suggested above—namely, the addition of a new entry to the tableat page
4 of the Public Service Notification. This is perhaps the line of least resistance.
My personal inclination is to the bolder plan lie suggests. Typewriting and shorthand
2o together as a single C subject for the secondary school-leaving certificate, and
qualification in one other optional subjeck
would be necessary. It is sound policy to
encourage knowledge of shorfhand. and
there is no doubt that it demands intellectual capacity- :

L. DavipsoNn—23-12-12.

‘Wrong.
L. Davipsox.

Lo the Director of Public Instruction.
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Ovricr oF thE DIRECTOR oF PunLic INSTRUCTION.

1t seems o me that a school course consisting of the S A il ingli
h g subjects— English
el[zmentary mathematics and vernacular plus the B subjects~Séien]0e, Geogrfphy,
History of India, drawing and physical training with special attention given to— ;
Y l (1) shorthand,
(2) typewriting,
wgnld form a suitable school course for those who intend to take up clerical work.

. 2. T want to offer some distinct incentive to those who wish to embark upon
such a career and to encourage secondgl'y schools to cater for them. They are likely
to do b?ter.th? tﬁose who with less general education pass the technical
_ | examination in shorthand and typewriting. T adhere to the views I e y
S an ype g 1e views I expressed

A. G. BournE—29-12-12;

KDUCATIONAL DEPARTMENT.

Submitted for orders.
P.R.—8-1-13.

There seems to be no difficulty about recognizing the secondar -leavi
cerfificate with satisfactory entries about shorgland and type\vgiiggssgogi;ﬁ?v}lul%
for a typist’s (or shorthand-writer’s) post. The suggestion on page 2 was toythiz
effect and the Divector of Public Instruction’s note af Z supra approves of if.

The question is about recognizing * typewriting and shorthand ”” as a test for
general educational qualification in modification of article 1 (2) of the Public St;rvice
Notification. The Director of Public Instruction urges its acceptance. In his note
at &Y ” above the Director seems fo take ** shorthand ” and * typewriting?’ as
two separate subjects. = The Secretary in his note, dated 23rd December 1912, pointéd
* Please see pages 31 and 32 of the pamphlet. zuts::r{néalz l;o(;l:lgfegl e:lnshzlﬁk: bti ta.llc,en o
Please sec also portions underlined with red  Service Notiﬂggaﬁon 1'equiared eau:tll)ll:;

ink on pages 8 and 10 of notes with G.O. + : Qe
N 610 Bl v o Dabe | CPHSTALBUDIcot sl dor mimmin vl
cational qualification. In this view it

1909, where shorthand and typewriting is . 3 b
regarded as one subject for purposes of Public 19 for consideration whether the Director
Service Notification also. of Public Instruetion’s proposal in this

O. RamanusacHARI—12-1-13. regard should be accepted. :

O. RAMANUTACHARI—12-1-18.

Under the secondary school-leaving certificate scheme candidates are required to
take up only one or more” of the optional (C) subjects in addition to the school
eourse (A) and Public Examination (B) subjects. Shorthand and typewriting are
one subject in the O classification. For the purposes of admission to the Public
Service, however, a candidate must now produce a certificate showing that he
possesses sufficient knowledge in 4o optional (C) subjects other than shorthand and
typé&writing. The Director of Public Instruction proposes to omit the qualifying
words “other. . . . typewriting” and at the same time to modify the seeondar;
school-leaving cerfificate scheme so as fo treat shorthand ancl type;vriting as two
distinct subjects instead of one. In other words, a candidate will be qualified for-
general admission to the Public Service by sufficient knowledge of—

(i) Compulsory A subjects.
@ L
(iii) Shorthand and
(iv) Typewriting.
This is the main change recommended and oﬁ the whole it is, T submit, enti ‘
( itled
to support. As to what * sufficient ” knowledge in these subjects 7is it will ]Se for Ifl‘(:"

officer employing the applicant to decide.
487, Fdl.—2
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The acceptance of the Director of Public Instruction’s proposals involves a change
of some importance in the Public Service Notification affecting all departments of
the Public Service, and if His Excellency is disposed to approve the alteration the
file should be circulated to other Honourable Members as well. The papers may
therefore be printed. I do not think previous eirculation to all departments of the
Secretaviat is requisite, but will mention the case to the Chief and Revenue
Secretaries when proofs have been received. The Public Works Department will, T

&) axation.
am confident, welcome the relaxat g

"The papers have been printed and the file is re-submitted.

N.V.R.—3-2-13.
(. RAMANUIACHARI—4-2-13,

‘Phe Chief and Revenue Secretaries agree that the case need not be examined by
~any department except Bducational.
e . L. Davibson—5-2-13.

PlENTLAND |—6-2-13.

Please circulate to other Honourable Members as well.
L. DavipsoN—0-2-13.

T am opposed to the acceptance of the Director’s proposals because they will—

(1) lower the standard of general education,
(2) lower the standard of special knowledge of typewriting and shorthand

required for the public service. Both standards are too low already. Moreover I
thought it was recognized to be a mistake to mtroduce what the' Germans call ‘¢ bread-
and-butter ? studies into general education. I would adhere to the decision of 1909
which was based on a careful consideration of the merits and demerits of shorthand and
typewriting as a subject of general education.

H. A. S[ruarr]—7-2-13.

I agree with the Hon’ble Sir Harold Stuart. I have mo objection to the first
suggestion made by Sir Alfred Bourne that the standard of the secondary school
examination in shorthand and typewriting should be made the same as that fixed for
the Government technical examimation. But I am strongly opposed to his second
suggestion for an alteration i the Public Service Notification. T would adhere to the
decision m 1909. T cannot look upon shorthand or typewriting as a part of general
-education. They are mere craffs. A good shorthand writer owes his efficiency as
such to his general education. The knowledge of shorthand by itself does not contri-
bute to his general education. My complaint with regard to the shorthand writers in
Madras, even the best of them, is that they have not sufficient general education to
enable them to do their work mtelligently and satisfactorily.

P. 8. S[rvaswanr Arvar]—8-2-15)

I agree with the Hon’ble Mr. Sivaswami Aiyar.
J. N. AlrxNson —10-2-18.
His Hucellency the Governor again—
L. Davipson—11-2-13,
The general qualification for entry into Government service is at present possession
«of the school leaving certificate with two optional subjects other than shorthand and
typewriting. 2
4 Typewritgrs are however excluded from the operation of this rule, and no test
of general education has to be passed by them, but, only a technical examination.

£
1
3
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3. The Director of Public Instruction’s proposal is to encourage the acquisition
of shorthand-writing and typing by allowing these subjects to count as the two optional
subjects for the school leaving certificate, and at the same time to bring up the -
standard of these subjects for the leaving certificate to the level of the Giovernment
elementary examination in shorthand and typewriting, so that a candidate possessing
a leaving certificate which mcludes these subjects should be qualified also for the post
of typewriter. This would not, in the opinion of the Director of Public Instruetion,
materially affect the standard of general education —as suggested by Sir Harold Stuart,
foy this reason—for higher clerical and executive posts selection would continue to
be made in all probability from men who have been at a University—either graduates
or F.A’s.  On the other hand, it would raise, or rather establish, for there is none at
present, a standard of general education for shorthand-writing and typing.

_4. The Director of Public Instruction is now willing that the school leaving
A | certificate with shorthand-writing and typing should be an obligatory qualification
for a shorthand-writing and typing post.

W0 Wjith.this further modification the change now proposed will meet Mr.
Sivaswami Aiyar’s complaint, for at present shorthand-writers and typists have not to
pass any test of general education.

6. Further, the standard of special knowledge of typing and shorthand-writing
will not be lowered i any degree : because for the higher paid posts, the higher
technical qualifications now obligatory will still be required.

I commend this modified proposal for consideration.

Circulate to Honourable Members. .
P[BNTLAND |-—28-2-13.

I am unable to accept Sir Alfred Bourne’s opinion that the proposals made by him
would not materially affect the general standard of education required of our clerks.
For the great mass of our clerical posts we must accept men who have obtaimed the
sehool-leaving certificate and the standard of general education fixed for that certificate
would certainly be lower than at present if the proposals of the Director of Pubile
TInstruction were adopted. I admit that they would tend to raise the standard of
general education of typewriting clerks, though T am mnot sure that the effect would
be appreciable since preference is given to a typewriter who has passed the Matricula-
tion or some simlar examination even though that degree of general education is not
required by the Public Service Notification. o

2. T should prefer to leave matters as they are but I will not object to the course
now suggestéd by His Excellency provided typewriting and shorthand are treated as
one subject, as at present, instead of as two, as proposed.

H. A. S[ruarr|—3-3-13.

I also think that typewriting and shorthand should be made as one subject.

2. I am glad that the Director of Public Instruction 1s willing to prescribe the
qualification at page 4 ante for shorthand typists.
3. I am willing to accept shorthand and typewriting combined as one of the
b e | optivnal subjects for the public service rules. The modification required in the
| rules és to substitute * one’ for - two’ in rule 1 (2) before ¢ optional subjects ’ and.
to extend the general rule to shorthand typists. .

P. S. S[xvaswamr Arvar——4-3-13.

I agree. ;
J. N. A[rrimsoNj—4-3-183,

The Secretary has directed the submission of this file for further personal dizeus-
sion with the Director of Public Tnstruction.
437, Edl.—3
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2. The following points are submitted for consideration :—
(i) The proposal of the Director of Public Inmstruction is to prescribe for the

examination in shorthand and typewriting under the secondary school-leaving certi-
ficate schieme the same standard as that of the Government technical exammations in

the elementary grade on those subjects.

This has been accepted. Please see His Fxcellency’s and the Hon’ble Mr. Siva-

wwami Aiyar's notes on page 4 above.

(it) The Director proposed that the Public Service Notification, article 1 (),
might be altered by omitting the words ¢ other than sho_rthaud and typewriting ”’ 8o
a5 To allow these subjects also fo count as the two optional subjects for the school-
leaving certificate recognizable for public service.

Tt has been decided to accept this proposal with the reservation, that short-
hand and typewriting are treated as ome subject as at present instead of two.
‘| he amendment of the notification proposed by the Hon’ble Mr. Sivaswami Aiyar
at X supra namely the substitution of the word “one’” for “two’ in
article 1 (2) will not, it is respectfully submitted, meet the case. The _effect of

T think not ; but the change would let all | such amendment will b? to require candi-
candidates off with one optional subject instead dates for general clerical posts also to
of two. possess qualification in  shorthand and

L. DavmosoN. | typewriting. This is not the intention.
The end in view may perhaps be secured by the substitution of the words ‘ one
| of which may be shorthand and type-
| writing ” for the words ‘¢ other than
shorthand and typewriting.”

This would be better.

(iii) The third proposal as originally submitted by the Director was that
persons with secondary school leaving certificate with satisfactory entries in
shorthand and typewriting may be entertained as shorthand-writers and typists in
public service withoutrequiring further pass in the Government technical examination.
The modified proposal is that secondary school leaving certificate with shorthand
and typewriting should be an obligatory qualification for a shorthand-writing and
typing post. : ‘

The certificate alone will be sufficient for a shorthand and typewriter of an
elementary grade; but for the higher grades, the requisite higher technical
i L qualification will still be demanded. It i
Pnggi\?yiﬂph 6 of His Fxcellency’s note o0 presumed that the general \1ualiﬁea’ciol§
1 - : should be required both for (1) shorthand.
writers and (2) typists. There ar it it s e
typistrs. (2) typists here are no combined appointments such “as shorthand
Typewriters.—In the case of typewriters the followi
e L : ) ng amendments of t 1
Service Notification would seem to be necessary to give eigfect to the abul\)re gr(ihf;:t')hc

(@) Omission of the words ‘¢ and of typewriters” in i 1
n ite
the tabular statement appended to article 2 (yZP) of the notiﬁe;tingll. B

I cannot follow these amendments, (The words “and typewriter”
LD, between * copyist ” and ‘in Collectors’
These are indicated now by wmeans of offices may also be omitted).

iﬁ‘.’“ﬁ?ﬁﬁm 1Ozn pages 2 and 4 of the copy of (b) Substitution of the following
AR e against “ typewriting eclerks ” in the

Gy r‘abullar statement on page 4 of the noti-

fication :—
Blementar y —Satisfactory entr g iting 1 .

et § y under typewriting in the secondary school

Government technical examination in typewriting. .
Lntermediate and Ad

5 i ST .
.—Grovernment, technical examination in typewriting.

o

~t
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Shorthand-writers.—As regards shorthand-writers these posts are not specifically
| mentioned in the Public Service Notifica-
tion. Apparently they are Dborne on the
D clerical establishment. In other cases
s R clerks are given, as in the Secretariaf,
special shorthand  allowances.  Thus
. | general educational qualification would
appear to be already applicable to short-
% o hand writers.
R 8oy mem°““"d1“““]')”m 4 Judicial may perhapsbe consulted whether
Extract separately submitted for Ht(:';x}xs- this is mot ‘?he case. with ‘referenee 0
mission to Judicial. shorthand-writers employed in courts.
P.R.—2-4-13.
(!, RAMANUJACHARI--24-3-13.
Before working out the form of the amendments, if must be ascertained if His
Excellency the Governor assents to the proposal to treat shorthand and typewriting
as one subjeet.

Tt is not every typewriter who takes up shorthand ; the great majority, I fancy,

~do not. This indicates the need to distingnish between—

(@) typists who know shorthand, and
(b) typists who do not.

Please re-circulate to His Brcellency the Governor.
L. Davipson—26-3-13.

We are agreed that shorthand writers and typists should be required to hold a
school leaving certificate if they wieh to be appointed to Government service. We
are also agreed that the standard of the examinations in shorthand and ' typing for
the leaving certificate should be the same as that of the elementary grades i the
present Government examinations, so that a candidate holding a leaving certificate,
with shorthand and typing, should be qualified for the posts for which the elementary
grades of the Government examinations are now a sufficient qualification.

2. T am also prepared fo agree to shorthand and typing counting as only one of
the two optional subjects of the leaving certificate, so as to mamtain the standard of
general education, A

3. There is one other side of the question which remains fo be dealt with,
While general education is essential for a man doing the work of a shorthand writer,
it is much less so in the case of a man who is merely a typist. I think that the
qualifications required for a typist’s post, pure and simple should be left as they are.

PlENtrAND | —28-3-13.

Submitted to Secretary.

2. For orders as to further circulation with reference to paragraph 3 of His
Excelleney’s note above.

3. As regards shorthand writers the reply to the reference made to the Judicial
Department may be awaited. y

C.R.—4-4-13.

Meanwhile print up the notes. . It is useless cireulating now that Honourable

Members are on the move to Qotacamund.
L. DavipsoN—T7-4-13.

To the Judicial Department.

JUDICIAT, DEPARTMENT.

G.0. Nos. 727-27-A, J \1(1icie‘),l7 dated 21st March 1894, sanctioned the grant of a
personal allpwance to one clork in each Sessions Court, according to the grade of
examination he has passed in shorthand. It directed the payment of a personal
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allowance of Rs. 15 per mensem to men who had passed the elementary test and Rs. 30-
per mensem fo men who had passed the intermediate or advanced examination in short-
hand. Buta later G.O. No. 1646, Judicial, dated 8th December 1908, sanctioned
Rs. 40 to those who have passed in the advanced grade. It will be seen from G.0O. Ne.
1145, Judicial, dated 12th May 1894, that the term 1};ersonal all%wance was chm;lge;l t%
g aragraph 2 of

Page 1 of (.0, No. 727274, dated 21 ¥l BONAIE FOw Be, ol 21t
ek D Tebruary 1894, the views expressed
wherein were coneurred in by Government, it will appear that these allowances sre
given generally to members of the regular establishment who are qualified in shorthand
and that in special cases when men duly qualified as sliorthand-writers are not compe-
tent to hold an appointment by reason of not having passed the requisite special or-
other test, an application will have to be made to Government for special exemption..

M.C.—5-4-13.
: Suppiementary nole of the Judicial Department.

In the High Court there are four permanent shorthand-writers on a salary of

Rs. Y0—6—120 each and they are employed solely on shorthand work. The reasons
given by the High Court for fixing such a high vate of pay for these men were a8
follows :— 4
; “The shorthand-writers should be men qualified to uuder"cake the duties of
\ beach clerks and drafting clerks in order
Page 2 of G.0. No. 352, dated 24th February that their services might he utilised ‘at
1904. any time when they are not required in

court.”

It would thus appear that shorthand-writers in the High Co}lrt are men wit‘h
general educational qualifications, getting a fixed rate of pay. Please see in this
connection paragraph 1 of Financial department’s note at page 5 of notes to G-.0. No.
411, Judicial, dated 13th March 1912.

2. The shorthand-writer in the City Civil Court gets a fixed pay of Rs. 60 per

o mensem. His qualifications have not

S8t oD Gl Wit £ T been prescribed. But since he has to
take down judgments and orders, it may be presumed that a man with sufficient,
general education will alone be appointed by the court. '

3. In the Government Pleader’s office there is a typist knowing shorthand and

he gefs a local allowance of Rs. 20 per
. 829, dat May 1911. . 8 t Bis. 20 per
St o2 datet 20 Ma sl mensem extra for his shorthand work.

4. There are no shorthand-writers in the Presidency Court of Small Causes and
the Presidency Magistrates’ Courts. :

It would thus appear that shor.thand-writers in courts are members of the regular
establishment possessing the preseribed general educational qualifications,

C.V.—10-4-13.
They appear to be simply clerks in the ordinary line with the extra qualification
that they know shorthand.
T. J. Tasker—11-4-13.
To the Educutional Department.

Epvcarionar, DEpARTMENT,

" The notes-have been printed. The file is submitted for orders as to further-
circulation with reference to paragraph 3 of His Excellency the Governor’s note on
page 6 in which he expressed the opinion i:h;a.t for a mere typist the general educa--
tional qualification of a secondary school-leaying certificate need not be insisted on.

No. 487, Eovcatronar, 27rn Mav 1918, 9

2. From the notes above it will also be seen that there are no separate posts
of shorthand-writers for ‘which any
special educational qualifications need be
preseribed.

L. Davipsox.

C. RAMANUTACHART——9-5-13.

I think it may be presumed that other Honourable Members will take the same
view. A draft may now be prepared for circulation on that presumption and in the
light of the later information showing that no separate posts of shorthand-writer
require special qualifications. The office-note, dated 24th March 1913, at pages 5
-and 6 supra indicates the final conclusions.

L. Davipson—11-5-13.
A drait order is submitted for approval.
If approved it may be circulated.
P.R.—14-5-13.
€. RaMANUIACHARTI—15-5-13.

Type the draft as revised please and let me see.
T B. Morr—17-5-13,

The draft has been retyped and is submitted.

C. RaMaNUIsoHARI—19-5-13.
: T. B. Morr—20-5-13.
A draft ovder is submitted for approval. It follows as regards typists His
HExcellency’s note, dated 28th March 1913, on page 6 supra.
T. E. Morr—20-5-13.
PlnNTnanp [—21-5-13,
H. A. 8[rvart]—23-5-13.
P. S. S[1vaswaar Arvar]—24-5-13.
J. N. A[rxinson]—26-5-13.
Issue.

W. Francrs——27-5-13.

[G-0. No. 487, Educational, dated 27th May 1913.]
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il hd i e ; ‘s

; iy . :
. ; ; e g
ORDEE - Wolys]. %Ye o 274,5"'/-3'
E.S. i e L :
: ' In his.letter vrea:é..'a'bové the, ‘Diré.
: of Publie Instruction submlts for cons:.d.\‘r
ﬂion sugtmstions For uhc furuher reoogni’o
of t'hb publ:.c cxaminat,ion in shoruhand and
.Lypuwrlting und.ur ‘the scht:me of secondary
schogL luaving cerbid tes. - The Gonrnm
_have given the qucst-wn” ‘their careful cons
dt,ra hion and will proceed Lo pass orda.rs 9“
uhc various poinus raised. o
o 2. The Director propOSes Lo modif‘y
‘the ‘ublic ‘!ervwe M)Lificabion 850 ag o
‘put. shorthand and typewriting on an equal
footing with othsr Opt,ional subject,s in
e e seoondary :school leaving csrtifioateu
scheme and further O ‘treat shorth.and and

o t,ypewribing as scparatb subjects under =

‘ohat}scheme. s Ths Govern:menb while agreea

ing that shorthand and. typewriting may be
placed on the same “footing as other OP-—
tional c:. ’gr'oup subJeots, are ot prepetred
to give hem separabe recognitione ~:—,,
Shorthand and Lypewriting combined will
accordingly contipue to be: fegarded as a‘
single ‘c. group subject 'Ln ‘the second.ary

school 1'éaving cert,ificatc Eehcme, bub

will be counted as one of t,he “Lwo opt.iory.

subjecbs sufficient knowled.ge 1n which



v—_ﬁ

. applicants for admission to the public --

 mervéce under. clause, (2) of article 1 of

-0

a necessary q{xalification in, the case of

the Public Bervice Notification.

5. The Government are further --:
g .

pleased to accept the Director's suggestion

: that approved secondary schoolt'lcaving\ =

certificates ‘containing ‘satisfactory, entries
. ;
‘under shorthand and typewriting should &lso
be recognized as an al'bejmat,ive qualifica—
tion for .pos*ué in ‘the publilc service for
which_ at present a pass in the elementary
g:rade'» at the -Goverr.unent technical @xamina'—
tions vin rasmsbbemd—ew typewriting is alone
prescribed.  The higher technical qua:(i—
fications will however ‘still ﬁc cssential
in: the case of the higher appointments o&‘f
scales o?pay for which 'bhsy‘ are. at p’reseﬁ‘b‘
i:rsscrib‘ed. i i : b
4. The . Government algo agree with the
i’)irector that in order to ensure a reasor-
able s‘bahdafd of technical prof‘iéicncy in
applidaﬁ’bs for’tsuch posts who hold secondary
schdol 1u£ving certificates the standard of
‘the examination 11,'1. shothariL‘d* and typewriting
mder that scheme should be .'bhe same as
that of the f}ox}ermnent technical examina-
tion in those:subjécts in the elemenbary
grade. . ¢

5. The Director of Public Instruction

will be fcqqested ‘to submit for the approval -

of Government draft notifications embodying *

the alterations .requirsd in (1) the second—

* ary school leaving certificate notification




 (?) the Public Service Notification,
#(3) the Government technical examina—.
'bic.fnf syllabu.seé, Lo gj.x}e effect to the

above orders. ¢ .

b
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