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Number of MS. pages sent {

a) i i i i Complete
f copies required when struck off (nof inoluding omp
N‘Tol;ei:a jaroyolm,;m ‘ne} editors’ table whioh are retained

in the Press). and orders.

For REecorp.*

correspondence  (Notes

INSTRUCTIONS FOR THE
SECRETARIAT.

(@) If a paper is marked to be printed
urgently, the Superintendent of the section
concerned . should sign the Press slip. The
Superintendent. should exercise a careful disere-
tion in the matter. ’

() Each letter, memorandum, or orderyor set
of orders, in the file of eorrespondence should be
headed in succession with the Roman numeral I,
11, 10T, ete., the number being written in red ink
or blue ohalk above the item. The particular
papers o be printed in the speeial issue-copies
should be indicated by the Roman numeral (I,
11, etc.) by which that item has been headed in -
the correspondence file. All matter, including
marginal remarks or references, to be printed
should be written in ink and matter whioh should
not be printed ghould be encircled. Initials and
signatures that nre not quite legible should be
re-written distinetly.

(6') For rules regarding printing of notes,

 Madras Records
~ Ooty Records
: E"br filing with,original

see the rules in &.0., No. 1220, Public, dated
"| 30th November 1900.

(¢) The number of copies and the details of
distribution should be filled in by the Superin-
tendent or Referencer eoncerned.

(d) In the absence of special instructions to
the Press to keep matterstanding fora specified
‘period, ordinary papers of 8 pages and under
will be kept standing for one week, and -larger
papers for two weeks only. ZThe type of motes
and of all confidential papers s distributed
.. | tmmediately after striking.

.| (e) This slip, properly and completely

filled in, should accompany every paper sent to

"| Press; it will be returned by the Press when

proofs are furnished ; it should be sent to the

.| Press when a call is made for revised proofs or

when a corrected proof is sent for striking.

"| When finally returned by Press it should
*| be filed with the original order or letter.
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INSTRUCTIONS FOR THE PRESS.

(@) If, in the opinion of the Superintendent of

the Press, a paper has been marked urgent

——| unnecessarily, he should send the Press slip to
the Registrar with a remark to that effect.

(b) Unless a note to the contrary is made
" lagainst the matter, pencil entries should not
be printed. The Superintendent of the Press
may bringto the motice of the Registrar
..., | a0y instance of incomplete or careless editing.

(¢) Signature ocopies of lesters to the

Secretary of State or to the Govgmment of
India should be printed on hand-made paper.

(d) This slip should.be returned by the Press
to the Secretariat when proofs are furnished ; it
will be sent back to the Press when proofs
are returued corrected and should be finally
returned to the Becretariat when struck-off

+ | copies are supplied.

1 . () The names of the Seeretary and Members

. /should be printed in full when they oceur on
the right hand side, but only the first time when

they appear on the left side, the initials alone
* | being printed later.

The Accountant-General.......... ...

The Director of Public Instruction...

i I The Surgeon-General........c.uo.u. ..

The Sanitary Commissioner............

l Do. Engineer.....ccovcctennunfrorssrfianns

5 Do.

l The President, Corporation of Madras|..
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EDUCATIONAL DEPARTMENT.
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Recd. Hnelosures .

1913. j
Regd. Spare eopies :

- .
G.0. No. 355, 22nd April 1913, ;
: 4
| Grant. | ;
Requesting the Director of Public Instraction to :

- special — of 4 lakhs which the Government of India
- for the construction of hostels.

submit proposals for the utilization of the-
have decided to make in the currént year
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2 " No. 855, Epvoatoxar, 22xp Avrm 1913.

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following paper :—

Letter—trom the Hon’ble Mr, H. Smare, c.LE., Joint Secretary to the Government
of India, Department of Education (Education).

To—the Secretary to the Government of Madras, Tducational Department.

Dated—Delhi, the 25th March 1913.

No.—532-C.D.

I am directed to state that the Government of India have decided to make a
non-recurring grant of Rs. 4,00,000 during the current financial year to the Govern-
ment of Madras for the construction of hostels. ;

2. The grant from Imperial to Provineial revenues is included in the amount of

Rs. 49,00,000 shown against the non-recurring grant for education in paragraph 2
(1) of Finance Department letter No. 257 F., dated the 2nd March 1913. '

Order—No. 355, Educational, dated 22nd April 1913.
Communicated to the Director of Public Instruction with the request that he
will submit proposals for the ufilization of the grant. :

(True Extract.)

L. DavipsoN,
Ag. Secretary to Government.

%

“To the Director of Public Instruction.
,, Financial Department.

o T
l_ 4
1,600—17-11-11.

& %»'I e doae B0, No. . ....loids LR W e e e e 191
Loy N R L e e R s S 191
., No.432.-¢8, dated. 25— 371918 .
................................................................ s aRi B R LT |
....................................................................... L o e e ]|
NoS, dated L1 : : 181
5 e R S
i SO







	Image00488
	Image00489
	Image00490
	Image00491
	Image00492

