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" Spare copies

6.0. No. 144, 17th February 1913,

Connemara Public Library

Approving the form of requisition for books belonging to the —.




2 No. 144, EpycATIoNAL, 17TH FEBRUARY 1913.

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following papers:—
. I
6.0. No, 54, Educational, dated 20th January 1912.

ApsrrAcT.—Prescribing certain rules to be observe uture
books to the Secretariat departments from the Connemara Public Library.

II

Letter—from J. R. HexpersoN, Hsq., M.B., O.M., F.LS, Principal Librarian,

Connemara Public Library.
To—the Secretary to Government, Educational Department.
Dated—Madras, the 17th December 1912.
No.—341-0C.L.

T have the honour to refer to G.0. No. 54, Educational, dated the 20th January
1912, prescribing rules to be observed in regard fo the loan of books to the Secretariat

departments from the Connemara Public Library.

2. Rule (i) of the rules referred to lays down that books should be obtained
from this library by the Librarian of the Secretariot department concerned. It would
appear that it is the intention of Government that this rule should be strictly eon-
strued and that books should nof be qbtained by other officers of the Secretariat, as
rule (ii) makes the Librarian responsible for the due retumn of the books to this
library. In practice, however, it is observed that the requisitions received from the
Secretariat do not show on their face that they are sent by the Librarian of the
Secretariat department concerned. To obviate this difficulty, I have the honour to
suggest that it appears desirable to preseribe a form of requisition for use and to

submit the enclosed draft form for the consideration of Government.
ENCLOSURE.
——————DEPARTMENT.
Requisition for books from the Connemara Public Library.
(G.0. No. 54, Educational, dated 20th January 1912.)

d in future in regard to the loan of

Name of author and title of work or other description
of work wanted. |

| Current or purpose for which required.

(Signature and designation
d

it
of g officer. )

(Signature)
Librarian.

——————Depariment.
Datem—- ——. 2

No 144, Epvoarronar, 17re Fesruary 1913. 3

Order —No, 144, Educational, dated 17th February 1913,

The Government approve the form of requisition f I
imen sition for books bel
Connemara Publie Library submitted by the Pl(‘liucipal Libmrian.s S

(True Extract.)

; L. DavIDson,
& Ag. Secretary to Government.

To the Principal Librarian, C ie Li
X » Connemara Publie Library
»» all Departments of the Secretariut. g

A\



Enummomn Dm -nmvr :

 NOTES GQNNECTED WITH G.0. No. 144 EDUCATIONAL DATFD

17rH FEBRUARY 1913.

[ Sun:mo'r — Form of uqumtzan for books from tha Connemara Ltbrary]

C’anmmara Lzbmry, No. 341 /C'L., dated 17t Deambér-‘

" From the Principal Librarian,
Note—
: Olne! Revenue and
~ they aeuept the form.
0. Ramanvsacmari—9-1-18.

Public Works Sécr'etm’ints may be asked to state whether

Yel, please.
C. S. ANANTARAMA A.uun——ll—l—ls

~ Cmsr SHORETARTAT. :
P'he form proposed may be accepted.

8.V.—21-1-13. : ;i RE
K. P ANAUTLN——23—1— b 5y LT S
’ ¢. Remry—24-1-13.

%

To the Revmue Dapnrtmeui

- Revexvs DEPARTARNT.
To. Under Secremry— i 7
‘It is submlt‘oed that th in this department

the file passed on to the Public
KR.A—20-1-13. _ :
N.C.—29-1-13. ¢ f heE
el 10 B Jorny =80 13

e form proposed. may be accepted
Works Depurtmen

o the Public War_lce‘ﬁegaf,trhéﬁlt %.0.
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READ ALSO:—

(. No...3t22 , From theo’w?m&-l
Purtie
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Current No..v. vou vvey dateduas s cooeen e i

6.0., No.Ldull., m&l?

)

Correspo ‘ ndence including orders
Number of MS. pages sent { Ji: e ;

oY)
Notes. :

e

)
Mgt copies required when struck off (ot including Complete
sopiss for volumes and editors’ table which are retained correspondence
in the Press). and orders;

For Rzcorn.”
Madras Records %
Qoty Records £
For filing with original

" INSTRUGTIONS FOR THE
SECRETARIAT.
(@) It a paper is marked to be printed
tly, tho Superintendent of the section

2 v
concerned should sign the Press dip. The
Superintendent shoul ise a careful disere-
tion in the matber. “
L (b) Each letter, memorandum, or order,or seb
of orders, in the file of correspondence should be
eaded in succession with the Roman numeral I,
II, ITI, ete., the number being written in red ink
or blue chalk above the item. The particular
papers to be printed in the special issue-copi
should be indicated by the Roman numeral (L,
11, ete.) by which that item has been headed in
the correspondence file. ~All matter, ncluding
marginal remarks or references, to be printed
shonld be written in ink and matter which should
not be printed should be encircled. Initialsand
signatures that re not quite legible should be
| re=written distinetly.
(") For rules regarding printing of notes,

. g P
see the rulesin G.O.,No. 1220, Public, dated
*| 30th November 1900. . '

(¢) The number of copies and the details of
distribution should be filled in by the Superin-
euilont ok Bef 3

(d) In the absence of special instructions to

For Issur.f

the Press to keep matter standing fora specified
| period, ordinary papers of 8 pages and

will be kept standing for one week, and larger
papers for fwo weeks only. The type of notes

Signature copies............ S 4s venhesn oorE ke
(India Office.
Govt. of India.
Revenue Department.
" Public Works Department,
Educational Departmen

8 | The C. M. C.ovvviviernnnsneimnnninmnisines
The Collector of.

_The Accountant-Greneral.... ;
"The Director of Public Instruction
he Surgeon-General,

The Sanitary Ci

L |2y of

and of all confidential papers is distributed
immediately after striking.
(¢) This slip, properly and eompletely

**| filled in, should accompany every paper sent to
*+| Press; it will be rehzmeg by ;

.| proofs are furnished ; it should be sent to the
..| Press when a call is made for revised proofs or

the Press when

when a corrected proof is sent for striking.

‘| When finally returned by Press it should
- | be filed with the original order or letter.

»**l  INSTRUCTIONS FOR THE PRESS.

aof wenans

(a) If, in the opinion of the Superintendent of -
the Press, a paper has been marked urgent
unnecessarily, he should send the Press slip to
the Registrar with a remark to that effeck.

(5) Unless a note to the contrary is made

inst the matter, pencil entries should not

be printed. The Superintendent of the Press

may bring to the motics of the KRegistrar
el iniooiuplets e osrelom edTting

(¢) Signature copies of letters to the
Secretary of State or to the Government of
India should be printed on hand-made paper.

- | (d) ‘This dlip ehould-be returned by the Press’
to the S ¢

tariat when proofs are furnished ; it

I 1. 5Do: Engineer.
Do. Board ...-

I The President, Corporation of Madras|
The.d’ﬂ;«‘f.«?n LA CR LB,

will be sent back to the Press when pro
are returued corrected and should be

** | returned to the Secretariat when struek-off
- | copies aré supplied. o

(¢) The names of the Secretary and Members

" | showid b peiated in- foll-when they ‘bagur o

the right hand side, butionly the first time when
they appear on the left side, the inifials alone

* | being printed later.

* Copies distributed Ollusssesesserisnse o

..*(Press Clerk.)

Siy o 0 B el ...*(Despatoher.)

+ Copies di !
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ease send proof in triplicate. The| Proof returned corrected. Please af,:xl:ie Ash, :,:Jze::m: ﬂls.l olear ’3:?2;‘;0;5: =
papers have been carefully edited. | gﬁ and send number of ulﬂples ag m‘dma ed. e eage.P;iint&:;;d o e
: i 1 interval. number of copies as 1ndical -
Type may he‘ released B_"f'_:%g%.ﬂ Wypestay be T nluﬂmterv.l.

A
et i% the contiary.

{

» (b) Three éopies of proof of all notes should be sent for ‘approval, except when instructions are,

Sercrar, INSTRUCTIONS.

Received in Press on.:

Firgt proof furnished on.

Oall for revised proof received on.
Revised proof fp.miaherl' om...

Corrected gmof received for striking on.
Final copies supplisd SRR

» o
For Volumes....
For E.T....
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