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No. 604, Evvcarionar, 6ri Jury 19

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following paper :—

LZstier—trom the Hon’ble Mr. A. G. Bovass, DSc., s, c.1x., Director of
Publie Instruetion.

To—the Secretary to Government, Educational Department.

Dated—Madras, the 19th June 1912.

No—R.C. 4638.

I have the honour to report that Mr. G. H. B. Jackson, Sub-Collector, Chingleput,
who is an ez-officio member of the Committee of Visitors of the Reformatory School,
Chingleput, has ceased to be a member of the committes under section 23 (2) of the
Reformatory Schools Act, 1897, having failed to attend the meetings during a period

~of six consecutive months. The Superintendent, Reformatory School, recommends,
however, that in the circumstances stated in the enclosed copy of his letter, Dis. No.
943-D., dated 28rd May 1912, the Sub-Collector be ro-aggointed as a member of the
committee, and I see no objection to his recommendation ing accepted.

Excrosure.

Letter—from G. H. B. Jacksow, Ksq., I.C 8., Sub-Colleotor of Chingleput.
To—the Superintendent, Reformatory School, Chinglepat,. ,
Dated—Camp Walajabad, the 23rd May 1912.
No.—Dis. 943-D.
I greatly regret my failure to attend; but I was unable to abandon the jamabandi fixed for
the date in question.

Order—No. 604, Educational, dated 6th July 1912,

~ Inaccordance with the provisions of section 17 (1) of the Reformatory Schools
Act, 1897, the Governor in Couneil is pleased to appoint the Revenue Divisional Officer,
Chingleput, in virtue of his office to be a member of the Committee of Visitors of the
Reformatory School, Chingleput.

(True Extract.)

L. Davison,
Ag. Secretary to Governmend.

To the Director .ln Publie Instruction.
4 Revenune
e Lagisitive Departasat.
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urgently, the Superintendent of the section
.| concerned should sign the Press slip.

Superintendent should exercise a carefui)
tion in the matter.

"of orders, in the file of correspondence should be

INSTRUCTIONS FOR THE
SECRETARIAT.

(@) If a paper is marked to be printed ,

The
i

(b) Each letter, memorandum, ‘or order,or set

()

i i k off (not including Complete
Nuwmber  of copies required when struck e o o
i i and editors’ table which are rétaine
'0?"‘:1 P in the Press). and orders.

For REecorpn.*

Madras Records
Ooty Records
' For filing with original ...

headed in succession with the Roman numeral : o

| signatures that are not
"'| re~written distinetly.

+:|see the rulesin G.O.

| the Press to keep matterstanding fora

| immediately after striking.

be filed with the original order or letter.

""" Imay bring to the notice of the Registrar
:|any instance of incomplete or careless editing.

.| Becretary of State or to the Government

..\returned to the Secretariat when struck-off i

I, IT1, ete., the number being written in red ink
or blue chalk above the item. The particular ;
papers to be printed in the special issue-copies
should be indicated by the Roman numeral (I,
II, etc.) by which that item has been headed in
the correspondence file. All matter, includi .
marginal remarks or references, to be printed
should be written in ink and matter which should _j‘i
not be printed should be encircled. Initialsand

quite legible should be

(6') For rules regarding printing of notes,
» No. 1220, Public, dated

80th November 1900. Y
(¢) The number of copies and the details of
distribution should be filled in by the Snperin-
tendent or Referencer concerned. § e E
(@) In the absence of special instructions o
period, ordinary papers of 8 pages and under
will be.kept standing for one week, and larger
papers for two weeks only. The type of notes
and of all  confidential papers is distributed |

(¢) This slip, properly and completely
filled in, should accompany every paper sent to
Press; it will be returned by the F’ress when
proofs are furnished ; it should be sent to the
Press when a call is made for revised proofs or
when a corrected proof is sent for .striking.
When finally returned by Press it should

B

INSTRUCTIONS FOR THE PRESS.

(a) If,in the opinion of the Superintendent of
the Press, a paper has been marked urgent
unnecessarily, he should send the Press slip to
the Registrar with a remark to that effect,

(6) Unless a note to the contrary is made
against the matter, pencil entries should not
be printed. The Superintendent of the Press

(¢) Bignature copies of lesters to the 1%
of " |

India should be printed on hand-made paper.
(d) This slip should be returned by the Press
to the Secretariat when proofs are furnished it
will be sent back to the Press when proofs
are returned corrected and should be tiually

copies are supplied.
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uld be printed in full when they oceurom
the right hand side, but only the first time when |
they appear on the left side, the initials alone ;
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