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Correspoudence including order or orders
H1

ONS FOR THE

(@) It a paper is marked to be printed
urgently, the Superintendent of the section
concerned should sign the Press slip. The
Superintendent should exercise a caref discre-
tion in the matter.

(6) Each letter, memorandum, or order,or set
of orders, in the file of correspondence should be
headed in succession with the Roman numeral I,
11, I11, ete., the number being written in red ink
gr blue chalk above the item. The particular
gApers to be printed in the special issue-copies

Should be indicated by the Koman numeral (L,
L1, etc.) by which that item has been headed in
#Re correspondence file. All matter, including
marginal remarks or references, to be printed
should be written in ink and matter which should
not be printed should be encireled. Initials and
signatures that are not quite legible should be

For REcorp.* re-(v;:‘)itt;n distlinctly. 5 e ik
or rules regarding printing of notes,
Madra]; Re(:iords see the rules in 1.0., No. 1220, Public, dated
Ooty Records L "| 80th November 1900, -
For filing with original : (¢) The number of copies and the details of
Total I TR, 2 distribution should be filled in by the Superin-
| } a %dent or iieferencer concerned,
. e | (d) In the absence of special instruetions to
or Dhigyt = ° j Special issue oopi(:a the Press to keep matter standing fora specified
2] of@o0. eriod, ordinary papers of 8 es and under
k Ao | Notes, P_ p_ P pag
£l 89 | ! will be kept standing for one week, and larger
8O | No.| Papers
o] O] papers for two weeks only. The fype of motes
AR | |and of all confidential DPapers is distributed
Signature copies..................... ITTTCTTPPORN DTN VOIS SRV sessverfhebsos immediately after striking.
rIndia Office...... AT ST I R B e T Caupn ﬁng _’l‘hit;l zlh(f, Properly and oomple:ely
P LR 21 G D | s 48 i eted 1, should accompany every paper sent to
Govt: of India..... °p Press; it will be returned by the Press when
EERSDONrment..............c.c i 0 L proofs are furnished ; it should be sent to the
Judicial Department............ PR T e NS R e o Biess when a calldis madfe for revised proofs or
Financial- Department............. SETPRH] CETETY. SERRCH! P RGN, " M won & corrected proof is sent for striking.
When finally returned by Press it should be
Revenue Department.....................lo0o0..)oo.c.n .. sefreesnin filed with the original order or letter.
Publie RIS Dopartment .,y il vosdiosodaciidininin o Lo i
Local and Municipal Department.....|...... TP S Wbt ov bavegld tovass
ETELITTRTPPPPITYSTISMR ) - ) A TR B e FU INSTRUCTIONS FOR THE PRESS.
' (@) If,in the opinion of the Superintendent of
the Press, a paper has been marked urgent
Total unnesessarily, he should send the Press slip to
g - — |the Deputy Registrar with a remark to that
» .g‘ The Director of Publio Instruction....| . | 5 858 SO bt effect. .
Y The Comr. for Govt. Examinations...| ., | | 2 age(;[i)x)n sttllllZss n?at!:g::e pt:n :See;::i:a:{;oﬁl ;nz«z:
E- The Superintendent, Govt. Museam.|,, | | «+s [ be printed. The Superintendent of the Press
The Surgeon-General...... ... G T A T RS e may :jlg to the xotice of the Deputy Regisoar
The Acoountant-General.................| A FRa 1 Il Y , | any #fStance of incomplete or careless edating.
The Collector of.................. () Signature copies of settess 10 tne
The P. D. B g S e Ak o YUt | Becretary of State or to the Government of
I T Pavion e e SRE L vl ool A4 LK) sy * | India should be printed on hand-made paper.
;'l[;te' """ VORI L) A UCEER el ARALELT 4] FROTER ISR Elties 199 Ugreiesbensan senane (d) This uhp should be reffumed by the Press
Oiiiinis LLTRTLP PP i st (LA R PPRERE SO ei LT B o e Sikin to the Secretariat when proofs are furnished ; it
RO i RO bhb A will be sent back to the Press when pro:;fs
T RN R R sy el W i DAL QI O """ are returuvd corrected and should be tinally
The'"'""""""" R A A "ottt | returned to the Seoretariat when struck-oft
T IR L L R F PP AGARLT SBREEN LR 5T M AR et Oopies aresupplied‘
The.... s seceses tesens L ] L B oA R i ia i ¢) The names of the Sceretar and Members
( J
5 TR SR v e 10 e v CLaraatil L] SO 0 S S sesssseserienneines. | 8hOUld be printed in full whepn they occur on
LThe...... S AT AR L <l the right hand side, butox}ly the first time when
£ LR LR D ;: ..................... they “ng? the left nde’ the initjal. ‘lone
Total ,, being printed later.
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* Copies distributed on.,.......... .. Keverid, Eeh et itibevoe ik ons s idi *(Press Clerk.)
t Copies distributed on.................... e "(Dospatoher. )
; * To be initialled end dated, g VOB
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Plnu und proof in triplicate. ~The| Proof returned corrected. Ploasestrike | As the matter is clear manuscript and
papen lnve been carefully edited. off and send number of oopxes as indicated. |  has been carefully edited, (b) proof need

not be sent. Please prmt and supply -

Type may bo releasod 2H after usnal mterval number of ecopies as indicated.
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() Three copies of proof of all notes should be sent for approval, except when instructions are given to the contrary:
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