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GOVERNMENT OF MADRAS,

EDUCATIONAL DEPARTMENT,

%

Reap—the following papers :—
I

G.0. No. 621, Educational, dated 5th September 1911,

AsmsTRACT.—Approving generally the proposal of the Hon’ble Mr. Ch
‘Committee should be appointed to consider the question of establishing a :;ﬁ?;n ogh::at:
-;};gﬁnﬁe&sﬁld%sa :nd to formulate proposals for the improvement of industrial education in the

II

Letter—from the Hon’ble Mr. J. H. StonE, M.A., P.R.H.8., Aoti i
Public Instruction, Madras. ) e D
To—tue Becretary to Government, Educational Department.
" Dated—the 16th October 1911.
No.—R.0.C. 6870.

With reference to (.0. No. 621, Educational, dated 5th September 1911
regarding proposals for the improvement of industrial education in the north oi
Madras, I have the honour to submit herewith copy of letter No. 1573/P., dated 2nd
October 1911, from the Hon’ble Mr. A. Chatterton furnishing the information
required by Government and to state that I have nothing to add to the suggestions
made therein.

ENcLOSURE.

Letter—from the Hon’ble Mr. A. Caarrerrox, Officer in charge of Pumping and
Boring Operations, Madras.

To—the Director of Public Instruction, Madras.

Dated—the 2nd October 1911.

No.—1573/P.

In reply to your letter Ref. on Cur. No. 6870, dated 26th September 1911, I have the
honour to reply to the questions raised by Government seriatim as follows : —

(1) The constitution of the committee.—1 would suggest that the following firms be asked
by Government to nominate members of the committee : —

(i) The Madras and Southern Mahratta Two members.
Railway Company (Limited).

(ii) Messrs. Binny & Co. (Limited) ..
(iii) Messrs. Oakes & Co. (Limited) ..
(iv; Messrs. Hajee Ismail Sait & Co. ..
(v) Messrs. Massey & Co. (Limited) .. The Managi Director in

Mr. H. Eg.)?srriu.
(vi) The Madras United Spinning and One member.
Weaving Mills Company.

One member.
The manager of the Beehive Foundry.

The manager of the Reliance Iron Works.
India,

and that Government should depute the General Superintendent of the Public Works Worksho
to be a member of the committee also. I think the invitations to join the committee should g:
issued by Government and the committee should meet in the office of the Viotoria Technical
Tnstitute, Pantheon Road. There will be no difficulty about getting the permission from the
institution to hold the meetings there and it would be more convenient than in the office of the
Superintendent of Industrial Education.

2. The specific points which should be referred to this committee for consideration are :—

) the necessity or otherwise for provision of technical education by Government in the
north os the City of Madras;

(b) if it be oonsidered desirable that technical education should be provided for the
i::‘:m in the north of Madras, to recommend a suitable site for the proposed educational
institution.
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(¢) to state in general terms the nature of the education to be given in the institution,
the hours during which it should be vpened and the provision of a suitable staff ;

(d) to frame an estimate of the probable number of students for which provision will
have to be made ;

(e) tho most suitable method of managing the institution whether by means of a com-
mittee nominated by Government or by the appointment of a permanent officer of the Edusational
Department ;

(f) to ascertain whether the Railway Compauy and the firms, which I presume to benefi
by the institution, would be prepared to contribute towards its support ;

(¢9) whether any fees should be charged and, if so, on what basis ; and

(h) to ascertain whether a suitable tesching staff can be recrnited from the technical
staff of the various firms and companies interested.

III

Letter—from the Hon’ble Mr. L. Davioson, I.C.S., Ag. Secretary to Government,
Educational Department.

Messrs. Binny & Co.
J " rs. Oakes & Co.
Messrs. Haji Ismail Sait & Co.
To= 3 “Siowrs Mussoy & Go,
The Agent, Madras and Bouthern Mahratta Railway Company.
L _The Agent and Manager, Madras United Bpinning and Weaving Milis Company.
Dated—the 11th November 1911.

No.—2558-1.

The Government propose that a committee under the presidency of Mr. Alfred
Chatterton, Superintendent of Industrial Education (now on deput:;tion) should sit
in Madras to consider the following subjects : —

(@) the necessity or otherwise for provision of technical education by Govern-
ment in the north of the City of Madras, :

(0) if it be considered desirable that technical education should be provided
for the artizans in the north of Madras, to recommend a suitable site for
the proposed educational institution,

(¢) to state in general terms the nature of the eduecation to be given in the
‘institution, the hours during which it should be opened and the provision
of a suitable staff,

(d) to frame an estimate of the probable number of students for which provi-
sion will have to be made,

(¢) the most suitable method of managing the institution whether by means
of a committee nominated by Government or by the appointment of a
permanent officer of the Educational Department.

(f) to ascertain whether the Railway company and the firms which wi
benefited hy the institution would be prepared to contribute ltow;::il: B;Z
support,

(9) whether any fees should be charged, and if so, on what basis, and

(k) to ascertain whether a suitable teaching staff can be recruited from the
technical staff of the various firms and companies interested.

2. Tam to say that Government would be obliged if you would nominate

a member of your firm SR S
the manager of your Beehive Foundry
the manager of Reliance Iron Works
your Managing Direotor in India

wo officers in the employ of your Comphny
a representative of your Company

to sit on the committee, and to enquire whom vou

would nominate in the event of your being willing to do so,
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v

Letter—from the Managing Director, Messrs. Oakes & Co. (Limited), Madras.
To—the Seocretary to Government, Educational Department.

Dated—the 13th November 1911.

No.—M.L.B. 66.

We have the honour to acknowledge your No. 2558-1 of the 11th instant
intimating that a committee under the presidency of Mr. Alfred Chatterton should
sit in Madras to consider the necessity of providing technieal education by Govern-
ment for the artizans of north Madras and asking us to nominate the manager of
engineering works to sit on the committee,

In reply we beg to say that we are quite willing that our works thanager
should sit on the committee and help the proposal on as much as we éan provided
we can see that it is needed.

We cannot help feeling, however, that artizans of Madras have already ample
opportunity of acquiring a technical knowledge of the trade they desire to learn by
apprenticing themselves to one or the other of the engineering works or other
factories in Madras.

v

Letter—from Messrs. Massey & Co. (Limited), Madras.
To—the Secretary to Government, Fducational Department.
Dated—Madras, the 13th November 1911.

In reply to your letter No. 25568-1 of the 11th instant, we have the honour to
inform you that Mr. H. E. Harris, Managing Director of this company, would be
prepared to sit on the committee.

Vi

Letter—from the' Manager, Messrs. Brxny & Co. (Limited), Madras.
To—the Secretary to Government, Eduncational Department.
Dated—the 16th November 1911.

We have the honour to acknowledge receipt of your No. 2558-1 of 11th instant,
and to inform you that our Mr. C. B. Simpson is willing to sit on the proposed
-committee.

Vil

Letter—from the Director, South India Industrials (Limited).
To—the Seoretary to Government, Kducational Department.
Dated—the 18th November 1911.

No.—G. 24/351.

We have the honour to acknowledge receipt of your letter No. 2568-1 of 11th
instant and in reply beg to nominate Mr. A. Carnall, the manager of our Reliance
Foundry, and Mr. J. W. Anderson, the manager of our cement works, to sit on
the committee under the presidency of Mr. Alfred Chatterton to consider the
subjects enumerated in yours under reply.

VIII

Letter—from C. B. Simpson, Esq., Manager, Messrs. Binny & Co. (Limited).
To—the Socretaré to Government, Educational Department.
Dated—the 24th November 1911.

With reference to your No. 2558-1 of the 11th instant and our reply dated
16th instant, may we venture to suggest the addition of Mrs. Hogg to the proposed
committee. ‘

Mrs. Hogg is in charge of the Buckingham and Carnatic Mill day schools, and
of the mill night schools, which latter some 200 workmen attend.

Mrs. Hogg is intimately acquainted with our work peeple and speaks the verna-
cular, and we think might be very useful.

~
5!
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Mr. Simpson is quite prepared to * stand out” if necessary to make a place for

Mrs. Hogg.

Mrs. Hogg’s address is—
“ Mrs. A. Hogg, Southboro, Tailor’s Road, Kilpauk, Madras.”

IX
Letter—from A. R. AwnpersoN, Fsq., Agent, Madras and Southern Mahratta
Railway Uorepany (Limited ).

To—the Secretary to Government, Kducational Department.

Dated—the 30tli November 1911.

No.—1717-C./E.

Referring to your letter No. 25581, dated the 11th November 1911, I have the

honour to enquire if you can give the probable date when the proposed committee
is likely to sit and the length of time the enquiry is expected to take.

X
Letter—from the Hon’ble Mr. L. Davipson, I.C.8., Acting Secretary to Govern-
ment, Educational Department.
To— Messrs. Binny & Co. (Limited), Madras.
Dated—the 15th December 1911.
No.--3098-1.

In reply to your letter of the 24th N ovefnber‘ 1911, T write to say th_at from the
description you give of Mrs. Hogg’s qualifications it appears open fo question Whethgr
her addition to the committee would materially add to its strength, for the main topie
under discussion relates to the provision of suitable courses of techmca! instruction—
a matter in regard to which her experience would ha'rdly be qf special value. I’f,
however. in the course of their deliberations the committee c_onsxder tl}at Mrs. Hogg’s
attendance would be of assistance, they will of course be at liberty to invite her to be

present at one or more of their sittings.

XI
Letter—from the Hon’ble Mr. L. Davinson, I.C.8., Acting Secretary to Govern-

ment, Educational Department. ; B
To—the Agent, Madras and Southern Mahratta Railway Company (Limited).

Dated—the 15th December 1911,
No.—3028-1.
In reply to your letter No. 1717-C., dated 30th November 1911, I write to say
that it is hoped the committee will be in a position to meet early in January and the
enquiry is not expected to occupy more than some three or four sittings of about one

hour each.

- XII

ter—from the Manager, Messts. Binny & Co. (Limited), Madras.
Il;'zt—e:he ézl::etm-y to Government, Educational Department,
Dated—the 16th December 1911.

We have the honour to acknowledge your No. 3098-1 of 15th instant and,

! under the circumstances, we do not feel that any nomination we can make will be of

gervice ; so will you kindly withdraw Mr. C. B. Simpson’s name ?

e e e

XIII

Letter —from M. 8. MascarenHas, Esq., Under Secretary to Government,

Educational Department. : ;
To—the Agel;t, Madras United Spinning and Weaving Mills Company.

Dated— the 20th Deeember 1911.

No.—2658-2. ; J s . :

irected to request that you will be good enough to favour Governmen
with llza.nan;ailll;crgplyotl(') qthe Hon’b)ie Mr. Davidson’s let?er No. 256568-1, dated 11(-,'},
November 1911, inviting you to nominate a representative of your company to sit
.on the committee proposed to be appointed to consider the question of providing

technical education in the north of Madras.
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X1V

Letter—from the Agent, Madras and Southern Mahratta Railway Company
» (Limited).

To—the Secretary to Goverument, Educational Department.

Dated—the 23rd December 1911.

No—1717-C/E.

Referring to correspondence ending with your letter No. 3023-1, dated 15th
December 1911, T have the honour to state that the names of the company’s officers
who will attend the proposed committee will be communicated to you as soon as
advice is received of the date fixed.

XV

Letter—from Karsanpas MooLsee Jarraa, Agent and Manager, Madras United
Spinning and Weaving Mill Company (Limited), Madras.

To—the Secretary to Government, Kducational Department.

Dated—the 27th December 1911.

With reference to your letter No. 2658-2 of 20th instant, we have the honour
to inform you that our agent Mr. Haridas Vissenji will be our representative to sit

on the committee. We request you will kindly favour us further particulars on this.

matter.

Order—No. 28, Educational, dated 16th January 1912,
The Government resolve to appoint a committee consisting of the following

gentlemen to consider and report upon the improvement of industrial and technical

education in the north of Madras: —

(1) Mr. Alfred Chatterton, Superintendent of Industrial Education,
President.

(2) Mr. H. E. Harris, Managing Director, Messrs. Massey & Co.

(3) Mr. A. Carnall, Manager, Reliance Foundry.

(4) Mr. J. W, Anderson, Manager, Madras cement works. .

(6) Mr. Haridas Vissenji, Agent, Madras United Spinning and Weaving
Mills Co.

(6) Mr. H. B. Peirce, General Superintendent, Public Works Workshops.

(7) & (8) Two officers to be nominated by the Madras and Southern Mahratta

Railway Company.
(9) The Manager of the Beehive Foundry.
2. Mr. Chatterton will be requested to ascertain the name of the manager of

the Beehive Foundry from Messrs. Oakes & Co., and to intimate the date fixed for the
meeting of the committee to the Agent of the Madras and Southern Mahratta

Railway Company, requesting him to state the names of the railway officers who will

attend the committee.

3. The report of the committee should be submitted through the Director of

Public Instruetion,

(True Extract.)

L. Davipson,
Ag. Seeretary to Government.

To Mr. A, Chatterton (through the Revenue Department).
+s »» H. B, Peirce (through the Public Works Department).

4y Messrs, Oakes & Co,

w sy Massey & Co.

Myt Haji Ismail Sait & Co. (with O.L.).

,» the Agent, Madras and Southern Mahratta Railway Com&ny {

= - Madras United Spinning and Weaving Mills Company

" Ahe Director of Publio Instraction. J

EpucatioNAn DEePARTMENT.

NOTES CONNECTED WITH G.0. No. 28, EDUCATIONAL, DATED
1618 JANUARY 1912.

[Sussgor.—~Improvement of industrial education in the north of Madras.]

From the Director of Public Instruction, dated 16¢h October 1911, No. 8870.

Please see .0. No. 621, Educational, dated 5th September 1911, and the notes
connected with it. In this order, Mr. Chatterton’s proposal that a committee should
be appointed to consider his suggestions for the improvement of industrial education
in the north of Madras and to formulate proposals towards that end was approved
and the Director of Public Instruction was asked to report, in consultation with
Mr. Chatterton, how the committee should be summoned, who should be invited to
serve on it, where it should sit and what points should be referred to it for con-
sideration. The Director of Public Instruction now submits a letter from Mr.
Chatterton in which he suggests the following committee :—

(1) The Madras and Southern Mah- Two members.
ratta Railway Company.
(2) Messrs. Binny & Co. .. o« One member,
(8) Messrs. Oakes & Co. .. ++ 'The manager of the Bee-Hive Foundry.
(4) Messrs. Hajeo Ismail 8ait & Co. 'The Manager of the Reliance Iron Works.

(5) Messrs. Massey & Co. .. .. The Managing Director in India, Mr.
(6) The Madras United Spinning Oue M ember.g ) Hams;
and Weaving Mills Company.

Mr. Chatterton also suggests that Government should depute the General Superin-
Page 5 of the notes connected with G.0. No. Wil of the Bablis Wobks g

621, Educational, f as a member of the committee. With
ucational, dated 5th September 1911, Mr. Chatterton as President, nine

members will form the committee. Now that Dr. Bourne is coming, it is for consi-
deration whether he may not also be
put on, in which case he may perhaps
| be President.

The specific points to be discussed by the committee are mentioned on page 3 of
the current file and the Director of Public Instructioa has nothing to add to the

Honourable Member.
L. Davipson—4-11-11. A

Honhourable Momber. suggestions of Mr, bettt.ermn. The list
o i B l of subjects may, it is submitted, be
; approved.

The committee may meet in the Victoria Technical Institute buildings o
n the
Pantheon Road as suggested by Mr. Chatterton. He also suggests that t%xe invita-
tions to join the committee should be issued by Government ; but there does not seem

« ~to be any objection to requesting the Direcfor of Public Instruction to issue the

invitations.
R. Suxparam Arvar—3-11-11,

. These proposals may be accepted in fofo, I think. If Government issues the
1nv1t:§10qs, thfey are more 1lllkely, perhaps, to be accepted. Dr. Bourne will have an
opportunity of expressing his views, if it be directed that the committee’ shall
be submitted through him. ’ oy

L. Davipson—4-11-11.

Apparently Mr. Chatterton has dropped all idea of apprenticing boy e

ment apprentices at the Perambur workggsp 1 ot cnbop i
I am not hopeful that this eommittee will do any good, but it can do no harm.

:l[“;leon’t think Dr. Bourne should sit on the sommittee; he will eriticize its work
r on. ;
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We don’t want to make it a Government committee, but letters may go to each
to say that Government propose that a committee with Mr. Chatterton ‘as President
should sit to consider the subjects mentioned in this letter and ask for a member to
sit on the committee to be nominated by the firm. In the case of (3), (4) and ()
the letter should ask that the manager himself should sit. : s

The people may perhaps object to sitting, but I doubt whether they will,
The report should come through the Director of Publie Instruction,

M. H[.ummx]—6~1 ; % § 1%

A draft letter is submitted for approval. On receipt of replies to the invitations
’

formal orders may issue approving Mr. Chatterton’s proposals and fixing the con-
stitution of the committee.

T.K.—8-11-11.
‘R. SunpaRAM A1vAR—9-11-11. <
L. DavipsoN—10-1]1-11.

[Letter No. 25568~1, Educational, dated 11th November 1911.]

s

From Messrs. Oakes & Co., dated 13th November 1911, No. 66-M.L.B.
From Messrs, Massey & Co., dated 13th November 1911.

To lie over till other replies are received.
T.K.—16-11-11.
R. Sunparam Arvar—16-11-11.
M. 8. MASOARENHAS—16-11-11.

From the South Indian Industrials, dated 18th November 1911, No. @. 24/351,
From Messrs. Binny & Co., dated 16th November 1911, and 24th November 1911,

From the Madras and Southern Makratta Railway Company, dated 30in November
1911, No. 1717-C B. ' e

Please see the letter from the Madras and Southern Mahratta Railway Company ‘
The Agent enquires when and for what length of time the proposed committee is
likely to sit. .

2. The committee can sit only after appointment and the date will no doubt be
fixed by the President of the committee in consultation with the members. Perhaps
the Agent may be informed that the committee, if appointed, will sit perhaps in
January next. ‘ «

3. No information is available as to how long the committee is li 3
May Mr. Chatterton be consulted on the point ? * ikely to sit.

- T.K~5-12-11.
K. SunparaM A1vArR—H-12-11,

Yes : in a demi-official telling him how many acceptance have been received and
how many replies are awaited.
L. Davipson— 6-12-11.

vt

Demi-official—from the Hon’ble Mr. L. Davinson, 1.C.8,, Acting Se
Government of Madras, Kducational dep;mmen%’. g oo
To—the Hon’ble Mr. A. Cuarrerron, Superintendeut, Pumping and Boring
Operations, Madras. ‘
Dated—the 11th December 1911.
No.—25b8-2, :

~ Please refer to your letter No. 1753 P., dated 2nd October 1911, to the Director of Publie
Tustruction. I have received defivite replies from all but two of the firms and bodies invited to
nominate representatives to sit on the committee which is to pxamine the need for providing

Crbaaif wete b a-tin s - diead 0 TR TSR E BB B g0 A D amrs Wil R et
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tochnical education for artisans on the north of Madras. Of the two others, one, viz., the Agent
of the Madras and Southern Mahratta Railway Company, has made a preliminary enquiry
as to—

(a) the date when the committee is to sit, and

(b) the length of time which the investigation is expected to take.

A suggestion has also been made by Messrs. Binny & Co. that Mrs. Hogg should
be added to the committee. Sheis in charge of the Buckingham and Carnatic Mill day and
night schools which are attended by some 200 workmen and her employers say that she is
intimately acquainted with the workpeople whose vernacular language she speaks and would

<add to the strength of the committee. Can you supply me with information with which to
answer the Railway Agent’s enquiries and do you see any objection to Mrs. Hogg being on the
committce. The body which has not yet replied at all is the Madras United Spinning and
Weaving Mills Company.

Demi-official—from the Hon’ble Mr. A. CuarTERTON, Superintendent, Pumping
and Boring Operations, Madras.
To—the Hon’ble Mr. L. Davivson, I.C.S., Secretary to the Government of
Madras, Educational Department.
Dated—the 13th December 1911,

In reference to your Demi-official No. 2558-2 of the 11th of December 1911, I would
suggest that the committee may be summoned to meet early in January and I should think that
all the work could be done in three or four sittings of about an hour each. The meetings might
be held in the Council room of the Victoria ‘L'echnical Iustitute at 8 o’clock in the morning.

In reference to the suggestion that Mrs. Hogg should be invited to become a member of
the Committee, I have made enquiries and I do not think it wonld be advisable. 1 understand
that she is the wife of a professor in the Christian Uollege and supervises the elementary educa-
tion whioh Messrs. Binny & Co. provide. The questions which will be under discussion
relate to the provision of suitable courses of technical instruction and it is not likely that her
experience will be of the least value. It might, however, be suggested to Messrs. Binny &
Co. that if in the course of the committee’s deliberations, they think that Mrs. Hogg could
give valuable assistance, she might be specially asked to attend.

A draft reply to the Madras and Southern Mahratta Railway Company is
submitted for approval. ‘

2. It is for consideration whether any reply should be sent immediately in
reference to their suggestion to add Mrs. liogg to the committee or whether they
way be informed of the decision of Governmeut when the committee is appointed.

T.X.—14-12-11.
Messrs. Binny & Co. say that Mr. Simpson selected by them is prepared to
‘“stand out” to tind place for Mrs. Hogg. Apparently they are expecting a reply

now. Submitted that a reply in the terws of the conciuding portion of Mr. Chatter-
ton’s demi-official may be sent.

R. SuNpArRAM A1var—14-12-11,

Issue letters as dictated.
' L. Davipson—15-12-11,

[ Letter No. 3098-1, Educational, dated 15th December 1911.]

3 [ Letter No, 3028-1, Kducational, dated 15th December 1911.]

From Messrs. Binny & Co., dated 16th December 1911.

Messrs. Binny & Co. withdraw their nomination of Mr. Simpson.

2. For orders as to whether the papers may lie over till replies are received
from the Madras and Southern Mahratta Railway aud the United Spinning and
Weaying Mills Company are received,

T7.K.—18~12-11, _
R. SuNpDARAM AIVAR—18-12-11.

- Please remind the Mill Company now and the Railway on 31st December
1911, if reply is not received earlier. ;
1. DavipsoN—19-12-]11.




Order—No. 90 g,/ Educational, dated/ /&a : ; e .
- The Government resolve to appoint ofisisting of the following
gentlemen to consider and report upon.the a6 providing technical education
the-artizans. emnlovedine TR .t i Pe— Tt 156to1ieR in the
north of Madras :— o gk &
(1) Mr. Alfred Chatterton, Su
" ! President.
© (2) Mr. H. E. Harris, Managing Director, Messrs, Massey & Co.
3) Mr. A. Carnall, Manager, Reliance Foundry.
(4) Mr. J. W, Anderson, Manager, Madras cement works, ;
(6) Mr. Hsigas Vissenji, Agent, Madraupnited_'_@inning and Weaving P
- Mills & Co. . A
(6) Mr. H. B. Paefce, General Superintendent, Public, Works Workshops,
(7) & (8) Two officers to be nominated by the Madras and Southern Mahratta
___ Railway Company. - - : '
(9) The Manager of the Beohive Foundry,

Mr. Chatterton will be r'eilu.eﬂs-{:edu;é aseérf:‘ﬁthq_name of the manager of

T ‘Ll;g Beehive Foundry from Mossrs, Oakes & Co., and to intimate the date fixed for the
' - meeting of the committee to the Agent of the Madras and Southern Mahratta

- Railway Company, requesting him to state the names of the railway officers who will
attend the committee, :

3. The repok m Thr  (True Extract.) o s '
Commictlze M U dibuns Tl hro! s BP9, 3, :
v Ag. § lo Government,
h the Revenue Department). / 54 ’\) *

R Publi - J,’ '
& . Oakes & Co, P o Publio Works Department). ¥/ /s/1 ol
. » »  Massey & Co, “ ’ ‘ o
g Haji Ismail Sait & Co. '

© Agent, Madras and Southern Mabratt ilw &mpax; y " ¢ with 0.L, e »
Madras United Bpinning GVWZ;?:Q h&{ls'Conqpar{ 3 e - » .

.
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G.0, No. 621 BEdl.,dated 5-9-1911.

4911, from the D.P2I. R.Cilo.88704d

C.Nos.2828,2829,2861,2886,2950,5028,53129, 5215 of 1911
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ey &
.

gineering works zand Industrial factor
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, L Mesere Massey and Co.,

iy 3. Mr. AvCarnzll, Minager, Reliahe

; & Foundry .
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‘1o : Madras Cement works, SR

’
& Mr.Harides Vissendi, Lw.a.dr;&
United Spinning and Weaving

% >

Mills and Co. ;
: A

&
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TO Mr. A. Chatterton, through
the Revenue Deplt.

s » Mr.H.B.Pierce, through the P.W.D.

1 » Meeers Oakes and Co., - 2
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5 No...%gf.,dated /5;)4—‘1%’2/

Correspoudence including order or orders

‘ Not
‘ Uocket...‘7_'€-_é_/_. w

~ Number ©) copies required when struck off (not including

copigmfor volumes and editors’ tuble which are retaned
; v in the Press). ~ 3 ¥ (

For Recorp.*

omplete
Correspondence

INSTRUCTIONS FOR THE
SECRETARIAT.

(¢) If a paper is marked to be printed
urgently, the Superintendent of the section
concerned should sign the Press slip. The
Superintendent should exercise a eareful discre-
tion in the matter.

(b) Each letter, memorandum, or order,or set
of orders, in the file of correspondence should be
| headed in succession with the Boman numeral 1,
| I, 111, etc., the number béing written in red ink
\or blue chalk above the item. 7The particular
pers to be printed in the special issue-copies

€| should be indicated by the Koman numeral (I,
%ebc.) by which that item has been headed in

correspondence file. All matter, including
marginal remarks or references, to be printed
should be written in ink and matter which should
9t be printed should be encircled. Initials and
signatures that are not quite legible should be
re-written distinetly.

75' ™ (8") For rules regarding printing of notes,

& To b0 initinlled and dgted.

‘Madras Records BAE I 3"|"'7 | see the rules in G.0., No. 1220, Public, dated
- Ooty Records P e | §0th November 1900.
For filing with original FeERLE R e Al HEak (¢) The number of copies and the details of
: ; : \ e |7/ ¢ | distribution should be filled in by the Superin-
Aol j ? (7 | tendent or iieferencer concerned.
§ - ‘ (d) In the absence of special instructions to
son. Jesun.t = Special issue oopi(:s) the Press to keep matter standing fora specified
8 |2 | ot@0. || period, ordinary papers of 8 pages and under
g £ 82|y ik will be kept standing for one week, and
A |o ood i g papers for fwo weeks only. The fype of motes
‘ S and of all confidential papers ts distributed
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Public Works Department.........coeee[rosvesfercnniiiniifinennnn, Wi b
/| Liocal and Municipal Degpartment.....|...... wee ’
___________________ TGt AT Sy TSR R SRR O INSTRUCTIONS FOR THE PRESS.
; (@) If,in the opinion of the Superinetgndent of
the Press, a paper has been marked urgenif,
Total nnneqnsuar’ily, he should send the Press slip to ™ &
v R 6/ —— ithe Deputy Registrar with a remark to that
§‘ he Director of Public Instruction....|. .., .. AT Y AR eﬁ?;;' Ul b ; th : . s et
| R ess a note to the contrary is made
@ | The COmr..for Govt.. Examinations...|,.., . |......0 ., g against the_mattor, pensil entries should nos
% The Superintendent, Govt. Museum..| . .| ..... ORI vevess | be printed. The Superintendent of the Press
| The Surgeon-General...... ... R T et o may bring to the notice of the Deputy Repisaar
The Accountant-General............. bt R e any instance of incomplete or careless editing.
(AT PO G ¢) Signature copies ol 1etlexs 10 tne
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Ly R s O the right hand side, but only the first time when
A BRI R R AN they appear on the left side, the initials aione
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‘ P}un send proof in triplicate. The| Proof returned corrected. Please strike As the
~ papers have been carefully edited. | off and send number of copies as indicated.
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matter is clear manusori]ﬁ and
has been carefully edited, (5) pro. - ficed
not be sent. Please print and supply

Type may be released after usual i number of copies as indicated.

- atouce,  |Typemay be released after ustal jnterval.
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(6) Three copies of proof of all notcs should be sent for approval, except when instructions are given to the contrery.
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