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G.0. No. 897, 20th December 1911,

Plans and estimates.

Requesting the Director of Public Instruction to arrange for the simultaneous submission of
the original and duplicate plans and abstract estimates connected with the building grant appli-
cations.
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GOVERNMENT OF MADRAS,

EDUCATIONAL DEPARTMENT.

Reap—the followin.g papers :—
b

I
G.0. No. 672, Educational, dated 21st September 1908.

Asstraor— Directing that plans and estimates submitted by managers of schools and other
educational institutions with applications for building grants should be prepared and signed by
‘a competent person and that estimates should be prepared on the form prescribed by Govern-
ment. .

I
6.0. No. 132, Educational, dated 6th March 1911.

AssTracr.—Directing that applications for building grants should in future be accompanied
by two copies of plans and estimates.

‘Ordét—No. ‘897, Educational, 20th Decomber 1911, :

The Director of Public Instruction will be requested in future to arrange for the
‘simultaneous submission of the original and duplicate plaus and abstract estimates
required under paragraph 2 of G.0. No. 132, Hducational, dated 6th March 1911.
‘Cases have recently occurred in which inconvenience was cansed by the submission of
the duplicates some time after the originals. .

('True Extract.)

L. Davipson,
Ag. Secretary to Government.

“To the Director of Publio Instruotion.
y»  Public Works Department,
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1,000—12-10-11.

Re d 1915, Registered MR 191
dbstract.
5
EDUCATIONAL DEPARTMENT.
191,
G.0., No. 897 , dated FHED e M r 11
; Reav the following paper i
o G.0. 40,672 Edl.,dated 21st September 1906, ;
e 188 ¢4 " 6th ¥ ar ¢ h 1911, P i
A

Ordaer:-

The Direcior of Public Instruction will be requssted
te arrange for the simultancous submission of the original
and duplicate plans and abstract estimates required under
para 2 of G,0, Ko. 1oz Bdl.dated 6th ¥areh 1§11. Cases -
have rocently cceurred in whieh inconvenionce was caused by
the submission of the duplicates sume timeafter the orie-

ginals.

(True Bxtraet) f !
7 Dl 20-t2- 1} _

For ig. Secrathry to Governm; wl

To the Dirsetor of Public Instruetion.

Public Works Dapartment.
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G.O., Nodl... 7, dated 2{0

Number of MS. pages sent {

otes,

Number ®) it oopies required whon steuole of
copies fur volumes wn editors’ tadle whichare
in the Press).

For Rxcorp,*
Madras Reeords
Ooty Records o
For filing with original

For Issur.t

Signature copies..... e v
India Office.. |
Govt. of India,
Publio Department.
Judicial Department.
Finanoial Department ..
Revenue Department

(not including
retuined

Public Works Department,

e Comr. for Govt, Examinations..
The Superintendent, Govt. Museum.
The Surgeon-General..
‘The Accountant-General..

Bpare copies,

i:e Director of Public Instruction.... {

190

(6) e v
Correspondence including order or orders argently, tho Superintendent of the sestion
)

C/M' g
Complete

|
t

and orders.

-

Special ssue copies
of G.O.

Papers,

* Copies distributed on..

T Copies distributed on..............

* To bo initialled and dated,

“ALII, I00, ete,, the number: being written inred ink

Correspondence  |Notes

74| distribution should be filled in by the Superin-

= (dﬁ) In the absence of special instructions to
the Pr

“St o INotes, Period, ordinary papers of 8 Ppages

+ | be printed. The Superintendent of the Press

* | Secretary of Btate or to the Government of
* | India should b printed on hand-made paper,

" are returued corrected and should
* | revurned to the Secretariat when struck-ofl

- | they appear on tho left side, the initials ‘ajone |
gt

*(Press Olerk.)

o Dapatahsr)

INSTRUCTIONS FOR THE
SECRETARIAT.

(@) If a paper is marked to be printed |

concerned  should si&-n the Press slll;f. Lhe
Superintendent should exercise a careful di
tion in the matter.

(8) Bach letter, memorandum, or order, or set
ol orders, in the file of correspondence should e
beaded in succession with the Roman numeral I,

m. ‘The particular

eoial issue-copies
! oman numeral (I,
1L efe.) by which that iten has been headed in

or blue,chalk above the ite
papers to be printed in the
(Should be indicated by the

*0;7{,,;, ~—— |the correspondence file, All matter, including

marginal remarks or references, to be printed

should be written in ink and matter which should
not be printed should be encircled. Initialsand *
“| signatures that are not quite legible should be «d

re-written distinetly,

(¢1) Fosrules regardi rinting of notes,
see the rules in 2.0, Nd;.u€250, Pul lic, dated |
30th November 1900,

(¢) The number of

copies and the details of

tendent or ieferencer concerned,

ess to keop matter standing fora specified

will be kept standing for one week,

(e) This slip, properly and ' completely 7
filled in, should acegfnplmy every paper fent 0’0;) 3
Press; it will be returned by. the Fress wh
*| proofs are furnished ; it should e sent to the
+ | Press when a call is made for revised proofs or
.| when, a corrected proof is sent for striking.

When finally returned by Press it should
| filed with the original order or letter,

—_—

INSIRUCTIONS FOR THE PRESS,

(@) T, in the opinion of the Superintendent of
the Press, a paper has heen marked urgent
unnesessarily, he should send the Press slip to
the Deputy Registrar with a remark to that
effect. -
(6) Unless a note to the contrary is mady
against the mattor, penvil entries should not

may bring bo the notice of the Deputy Hegisirar
any instance of incomplete or cureless eduting.

() Bignature copies of iewess ‘to tne

(@) This slip should be returned by the Press
to the Secretariat when proofs are Inﬁhed 3ar
will be sent back to the Press when proofs |

be fially

copies are supplied. _ &

(¢) Thenames of the Secretary and Members
should be printed in full when they ooour on
the right hand side, but only the first time when

being printed later.
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