g E'mloat'm;

.

Spare copﬁi

S “Indnsh;_ia.l éducatipn.

~ Recording o, ot b Director of Publio Tnstraction on tho progress r—'?
‘Vﬁ;ﬂn‘gthgthgendinglsmmbgﬁlesu. : o o it

¥




Reap éd.uu G.,0., No.

” » 2 P

Rpap 41s0:—

C. N&:.fl}le, Frem the . P,




.-y dated...

V., dated '2’/.‘/

(8)
Correspor.lulencc including order or orders
(® 2

INSTRUCTIONS FOR THE
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(@) If a pa is marked to bo rinted
urgently, thg R;;peﬁntendent of the l:ech'un
concerned should sigu the Press slip. The
e fuf discre-

Superintendent shon] Xercise a care
tion in the matter,
(6) Each letter, memorandum, or order, or sof
*| of orders, in the filo of correspondence should bhe
ed in succession with the Roman numeral
11T, ete., the number bemg wriitlfn inre_d ink

oy 34 2 NG ete.) by which tha item hag been headed in
et J—Z/L ~ | the correspondence file, All matter, including
Number (’] of copies required when struok off (nor including marginal remarks or references, to be Pprinted
+ copies fur voidnes u:rt:;'l;;:l t]abln which are retained shm be written in ink and matter which should
g 1ot be printed should be encircled. Initials and
SR AR signatures that are not quite legible should be
4 . PFor Rrcorp.* | re-written distinctly,
Madras Record . CpaEgeet Gy (6) For rules regarding ‘printing of notes
0o er: : s ? » see the rules in 4.0., No. 1220, Publio, dated’
ty ol Ak $ ')"""| 80th November 1900,
For filing with original % ) (¢) The number of copies and the details of
distribution should be filled in by the Superin-
f ¢ tendent or Keferencer concerned.
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Pl will be kept or one week, and r
SF papers for two wy s only.  The type of notes
e and of all confidential papers is  distributed
Signature copies... ; | immediately after siriking,
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3 | Govt. of India, Dept. 3 .| filled in, should ace

Olupany every Paper sent to
3 1t will t 1) h
, Public Department, Press; it will be roturned by the Fress when

i """ Proofs are furnished ; ig should be sent to the
Judicial Department., +| Press when a call is made for revised proofs or
Financial Department .|when a corrected Proof is sent for striking.
When finally returned by Press it should be

Bevenue Department.. filed with tho original order or lottar,
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(@) If, in the opinion of the Superintendent of
o Press, a paper has been marked urgeng
unnegessarily, he shonld send the Pregs slip to
, — |the Deputy Registrar with a remark to that
) irecto; Dubli 1 effect,
e i Inst.m ut.xon.... (4) Unless a note to the contrary is mady
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The Superintendent, Govt, Museum., be printed. The Superinteudens of the Press
%6 Surgeon-General, .. | may bring to the notice of the Deputy Kegisaar
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b ¢) Signature copies of jemers 10 tne
S allE 3 Segrghryg of Stateq:;r to the Government of
* | India should bo printed on hand-made paper,
(@) This slip should be returned by the Press
to the Secretariat when proofs are furnished ; jt
will be sent back to the Press when proofy
are returued corrected and should be fiually
*| revurned to the Seoretariat when struck-oft
- | copies are supplied.
+| _(e) Thenames of the Sceretary and Memberg
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