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2 No. 699, EpvcarioNar, 4t Oeroper 1911.

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following paper :—

TLetter—from the Hon’ble Mr. J. H. StoNE, M.A., E.R.HS., Acting Director of

Public Instruction.
To—the Secretary to Government, Educational Department (through the

Accountant-General).
Dated—Madras, the 23rd August 1911.
No—Ref, on Cur. 5274.

T have the honour' to request you will be so good as to obtain the sanction of
Government for the employment, with effect from 1st September 1911, of a mechanic
on Rs. 30—2-—40 in the Government College, Mangalore.

2. The Principal states that when gas and electricity are provided for the
Iaboratory a person will be required to manage them and considers the entertainment
of a mechanie, who will attend to this work and also assist generally in repairs, ete.,
in the laboratory, necessary. The University Commission have in their report on the
inspection of the college also remarked that when the science classes are taken in
the new building the appointment of a mechanic is desirable (vide paragraph 9 (d) of
their report). The proposed rate of pay is the same as that sanctioned for a similar
post in the Kumbakénam and Rajahmundry colleges.

8. I submit herewith the necessary proposition and re-appropriation statements
for favour of sanction.

Order—No. 699, Educational, dated 4th October 1911,

The proposition statement for the employment of a mechanic on Rs. 30—2—40
per mensemin the Government College, Mangalore, is sanctioned with effect from lst
September 1911,

2. The sanction will be registered as No. 170 of 191112,

(True Extract.)

L. DAvIDSON,
Ag. Secretary to Government,

Vo the Director of Public Instruction,
Financial Department, with proposition

»
and re-appropriation statements.
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INSTRUCTIONS FOR THE
SECRETARIAT.

(a) If a paper is marked to be priuted
urgently, the Superintendent of the section
concerned should sign the Press slip. The
Superintendent shonld exercise a careful discre-
tion in the matter.

(b) Each letter, memorandum, or order,or set
of orders, in the file of correspondence should be
headed in succession with the Roman numeral I,
11, I1T, ete., the number being written inred ink
tesdlue chalk above the item. ‘Lhe particular
papers to be printed in the special issue-copies

Lo A should be indicated by the Koman numeral (I,
e 47 Y

ML, ete.) by which that item has been headed in

Nuctber . of oopise zaquiied-when struck off (nof iluding Complate
copies Jor wolumes and editors’ table which are retained correspondence
in the Press). - and orders,

7| the correspondgnce file. All matter, including

marginal remabks or references, to be printed

Notes | should he written in ink and matter whict should

not be printed should be encircled. Initials and
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Qoty Records

For filing with original

Bpare copies
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b
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Public Department..
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The Director of Public Instruction..
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. Papers.

distribution should be filled in by the Superin-

signatures that are not quite legible should be
Tre written distinetly.

*1 30th November 1900. b
(¢) The number of copies and the details of

| tendent or Referencer concerned.
(¢) In the absence of special instructions to
the Press to keep matterstanding fora specified

Notes.| period, ordinary papers of 8 pages and under

will he kept standing for one weck, and larger
papers for two weeksonly. Zhe type of notes

dent, Govt. M

Total ...

The Sup

The Surgeon-General.... .ccoeerens ol
The Accountant-General
The Collector of........

and of all confidenlial papers is disiributed
.. | tmmediately afler striking.
.| (e) 1his slip, properly and completely
filled in, should accompany every paper sent to
** | Press; it will be returned by the I’ress when
+| proofs are furnished ; it should be sent to the
.| Press when a call is made for revised proofs or
when a corrected proof is sent for striking.
When finally returned by Press it should
be filed with the original order or letter.

INSTRUCTIONS FOR THE PRESS.

(a) If,in the opinion of the Superintendent of
the Press, a paper has been marked urgent

—| unnecessarily, he should send the Press slip to

the Deputy Registrar with a remark to that
effect.

(b) Unless a note to the contrary is made
* lagainst the matter, pencil entries should nof
» | be printed. The Superintendeut of the Press
may bring to the notice of the Deputy Kegistrar
any instance of incomplete or cureless editing.

(¢) Signature ocopies of lemters to the
Secretary of State or to the Government of

* | India skould be printed on hand-made paper.

(d) This slip shouid be returned by the Press
to the Secretariat when proofs ure furnished ; it

will be eent back to the Press when proofs
are returned corrected and should be fiualls
rewnruzed to the Secretariat when strugk-of
« | copies are supplied.
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the right hand side, but only the first time when
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* | being printed later.
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