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GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following paper:—

Letter—from T. E. Mo, Esq, I.C.S., Acting Superintendent of Stationery,
Madras.

To-—the Secretary to Government, Educational Department.

Dated—the 3rd June 1911.

No.—R.0.C. 2619/G]. of 1909.

On receipt of Government Memorandum No. 2431-1, Financial, dated bth
November 1909, lists and specimens of the printed forms of all kinds in use in the
office of the Director of Public Instruction and in the offices subordinate to him
were called for and obtained from him.

2. These lists and specimens were scrutinised by the officer on special duty
and the forms classified under the following heads :—

I Forms special to the Department of Education,
II. Forms already common to the Education and other departments,
comprising—
(@) Treasury and Account Code forms, and
(b) Miscellaneous forms, such as stock forms of letters to Government,
III. Forms, such as India Army forms, Madras University forms, Civil
Medical forms, Local Fund forms, Municipal forms, supplied by the departments
concerned, and
IV. Address slips.

3. My present letter is concerned only with forms falling under head I above.

An examination of the lists and specimens furnished by the Director of Public
Instruction showed that, leaving out of account the forms in use in the offices of the
Inspector of Schools, IV Circle, and of the Inspectress of Girls’ Schools, Central
Cirele, which were not included in the original lists, there were L,477 forms printed
specially for use in his office and in the offices subordinate to him. The Special
officer made various suggestions for reducing them, by omitting a number of forms
which were such as could be made common to the Educational and other depart-
ments, by amalgamation of certain other forms ov otherwise. After a consideration
; of these suggestions the Director of Pub-

) L]t?tnﬁl %’:‘Tﬂ;"zf"m to the Bduoa- Jio Tntruction furnished three revised *
(2) List of fomfs to be printed for subordi- lisfs of forms which, he considered,

e ataoffioes should be printed specilly for the use of
(3) List of forms for the office of the his department. The number of forms
Director of Public [nstruction. included in these lists amounted to 417,

excluding covers which as usual will be
dealt with separately. Particulars of these 417 forms are given in statements A,
A-1, A-2 attached to this report. These statements were again scrutinised by the
Special officer and a further reference was made to the Director suggesting that some
of them might be eliminated from the lisis of special forms as they were such as
might be made common to the Educational and other departments or amalgamated.
The Director has accepted most of these suggestions but in respect of a few forms he
states that they cannot conveniently be amalgamated as proposed. T agree with him.
Statements B, B-1, and B-2 show details of the forms, 811 in number, which, T

No. 580, Epvoartonar, 17me Avevsr 1911, 3

“recommend, may be printed specially for use in the office of the Director of Public

Instruetion and in the offices of his subordinates, The ‘““remarks” column of
statements A, A-1 and A-2 shows how the difference is accounted for, and column
3 of statements B, B-1 and B-2 shows the size and description of paper which
it is proposed to use in printing the forms hereafter. The description of paper is
generally in accordance with the proposals of the Director of Public Instruction
except that printing double foolscap 24 Ib. paper has been substituted for printing
double foolscap 28 Ib. paper for some forms in statement A and cream laid foolscap
10 Ib. paper has been substituted for foolscap cream wove 14 1b. paper for letter
forms in statements A-1 and A-2, as sufficient for the purposes of the forms
concerned. Specimens of all the forms are also enclosed.

4, Form {Vo. 1 in statement A (letter Jform).—In accordance with the usual
practice, enquiry was made as to whether the name of the officer might not be omitted
in this form. The Director states that ‘the omission of the officer’s name is not
desirable.” As a general rule, however, the name of the officer is omitted in letter
forms—vide G.0., Mis. No. 82 L., dated 19th Junuary 1911, and [ see no reason to
make an exception in respect of the office of the Director of Public Instruction.

5. Forms Nos. 2 and 3 (proceedings forms) and 14 and 15 (demi-official letters)
in statement A.--The Director of Public Instruction desires that these forms should
continue to be embossed with his department crest, but, as stated in Mr. Cumming’s
letter, R. Dis. No. 42, dated 31st January 1911, the embossing of office crest has been
disallowed in forms standardised till now. Here again I see no reason to recommend
a deviation in the case of the office of the Director of Public Instruction.

6. Form No. 15 in statement A (demi-official letter on hand-made paper).—In
G.0., No. 79, Financial, dated 12th February 1909, Government have restricted the

-supply of hand-made paper to the Accountant-General and directed that in other

offices it should be replaced by the Lancashire ledger paper. In G.0., No. 401,
Financial, dated 15th September 1910, Government have approved of the Forms
Committee’s proposal that the quarfo demi-official letter form for Revenue offices
including those of the Board of Revenue in the Land Revenue and Settlement
Departments should be on foolscap cream wove 14 I, paper. The Inspectors-
General of Registration and Prisous have accepted the same kind of paper for their
quarto size demi-official letter forms. On an enquiry whether the same Ppaper might
be adopted for quarto demi-official forms in the office of the Director of Public
Instruction, he desires that Lancashire ledger may be substituted. The ledger
paper costs Rs. 9-14-11 per ream of foolscap size against Rs. 2-2-8 the price of
cream wove 14 1b. and is necessary only for permanent records, I therefore
recommend that cream wove 14 Ib. paper may be prescribed for quarto demi-
official letter forms in the Director of Public Instruction’s office, pending orders on
Mr. Cumming’s general reference regarding demi-official papers.

7. Subject to the exceptions specified above, the Director of Public Instruction

‘has agreed to the proposals embodied in statements B, B-1 and B-2 and 1 have the

honour to request that they may be sanctioned by Government.

8. At present the forms specified in statements A and A-1 are printed at the
Government Press, stocked at and distributed from the office of the Director of
Public Instruction, while the forms specified in statement A-2 are printed at the

Government or district presses on the application of the officers concerned. The
+ Director of Public Instruction agrees to this system being discontinued in future and

to all printed forms being obtained from the Government Press by indents on the
Stationery office. He suggests that the officers who now indent on this office for
stationery articles may also be allowed to indent for printed forms. T support this
suggestion. The officers who now indent direct on the Stationery office for station-

-ery articles besides the Director of Public Instruction are (1) Inspectors of Schools,

(2) Inspector of European and Training Schools, (3) Inspectresses of Girls’ Schools,
(4) Assistant Inspectors of Schools, (5) Assistant Inspectresses of Girls’ Schools, (6)
Sub-Assistant Inspectresses of Girls’ Schools, (7) Sub-Assistant Inspector of Schools,
Nilgiri Range, (8) Sub-Assistant Inspector of Sanskrit Schools, Madres, (9) Head-
mistress, Government Hobart School, Madras, (10) Superintendent, Presidency
Training School for Mistresses, (11) Principals of Colleges, (12) Headmasters of
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Schools, (13) Superintendents of Schools, (14) Registrar of Books, (16) Curator,.

Qrienta! Manuseripts Library and (16) President, Board of Examiners, The indents
for stationery are now countersigned by the Director of Public Instruction and I
;ecommeﬂd that the same course may be prescribed in respect of the indents for
orms.

9. In regard to the question whether any reduction of establishment in his
office can be made in consequence of the relief afforded in the work of stocking and
supplying the forms specified in statements A and A-1, the Director of Publie
Instruction says that there is no separate establishment in his office for the storage
and supply of forms and that no part of the establishment can therefore be spared.
for transfer to this office or to that of the Government Press,

ENoLosUREs.

Srarement A.~List of forms which are in use in the office of the Director of Public
Instruction, Madras.

o
g
5 : i
c Size and desoription | 1t bound
2 Name and description of forms, of e cihwhioh Ve |description Remark
2 orms aretobe | PREC | of bindin TarEs,
= printed. % to bo used.
@
1 2 8 J 4 5 l 6
1
1,
I | Lettor form . [4FoCwW. 14 K .. | Standara Form mo,1.—
Vide paragraph 4 of
2 | Proceedings form 3 o o %:n‘:iu:r‘:inl"‘)g Iozlvser'
3 s, o ol papert 4 } e
4 | Proosedings regarding building | 3 Pg. D.F. ; g e
5 Pgmntd.—Notias i mrm,gger' g | 1 Pg. e 28 o e Btandard Form No, 3.
roceedings regurding Text Book | 3 s
¢ ommmgee' E . 28 00 A Do. No. 4,
6 | Proocodings  promising  buildi
fosetugs B g ng (3, .28 o b Do. No. 5.
7| Proceedings authorizing building | 3
o | pEmnt e il 0o ) . o Do No. 6.
roceedings recognizing ohange of 2
’ Pmmgmgem gnizing 8 & N2s) 3 o Do. No. 7.
roosedings sanotioning stipondis
e g g stipendiary [}, gt 5 : Do oGS
10 | Proceedings  sanotioning  cadet |
grant. S L oo 20 0 . Do. No. 9.
11 | Proocedings promising famitare |3 28
grant. 43 .o Do. No. 10.
12 | Proceedings authorizing faniture |1, 28
grant [ oo o go | Do. No. 11.
13 | Procsedings regarding temching | 28
et o 5 s Do. No. 12.
14 | Demi-offioial letter 5 - | 1 Ootavo Post 0., Standard Form 25,1
ot “ & ard Form o, 13,
16 | Demi-offioial hand-made paper .. |3 HLAL 30 } -~ Vids paragraphs 5
| 4 i W and 6 of the covering
16 | Letter form, Audit branch ol 2 S
17 | Offcial memorandom  Text Book | Post aard, 0 i | Standard Borm No, 14,
1o | pCommitise. 5 & ot No. 15.
emorandum regarding duplicat i
5o ol s e L EEID P e - o Do. No. 16.*
19 | Gymnsstio Toaohers’ cartifintes . |3 White tartridge D ;
) ) 5 0, N
20 | Teohnioal Tenshors? cortificatos ., | 4 VoL 40 Sl
21 | Collogiate Tenchers’ certificates .. |1 5 o Do No. 18
22 | Communioution slip i P DF 2 o0 . Do, No. 19
28 | Register of oxpenditure—grants-in- (1 ~,, ' a9| Ruicd i 0o mom
ol . 5 uled i Do.  Noi 21
24 | Annual return form 1 () e 24 .
» H 18 o " s 2 % Do, Mo 2.
B 5 e o . 2 5 Do No. 23
ogister of expenditure on els. o oa4 | Rui ¢ Do No. 24.
|y o i % uledl £ Do No. 25
oholarship register—Audit branch, | 1 i
i .. 24 | Ruled and| Stitohed, Do.  No. 2.

] numbered.
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Statoment A —List of forms which are in use in the office of the Director of Public
TInstruction, Madras—cont.

-
5
el Size and dedoription It bound, /
g Namo smid description of forms, of puper on which | VRGUR* desoripti Remarks.
& > P 5 formsaze tobe | "h €, lof binding 2
i printed. - lto bo used.
@b
1 2 8 4 5 6
15,
29 | Register of expenditure on educa- 44 | Ruled i Standard Form No. 27.
on.
30 | Dooket sheet for deads o Bl oe
31 | Noto filo, first page N @il
32 | Offico-note i .E it
33 | Note for olerks, eto. e S TEY
34 | Dooket sheet for ourrents S a6 S 2 These are such as can
green, bo made common to
35 | List of doouments forwarded to the {1, » 16 Ruled the Edueational and
Director's camp. other departments,
36 | Record slip (marked and indexed) .. [+ se 10 e and the Direotor of
37 Do. (despatohed papers) ot £ To [ i i Public Instruction
N. Reference has agreed that
38 | S sheet 5 i s 2 they may be elimi-
N pien ol natad from the Jist
39 |Indexform .. s e on 10 - of forms special to
40} |Imelaphons form! 3 s by . | Card his office.
Doard.
41 | Receipt form for covers, eto. ol s LU
43 | Certificato under article 72 (a) PSR o 5
43 Do. 2.(3) T 0w .
44 Do. s o [£% o0 oo G R B
|
. B.—Consumption not reported by the Director of Pablio Tastruction.
SraremeNt A-1.—List of forms which are special to the Education Department but
common to two or more offices in it.
i i
—E Size and desoription |y qther ||f bound,
Lok | of paper on which desoriptior
g Namo and desoription of forms. | PRESE 0% FET nn;b:féd ot Remarks.
el printed.  lto be used.
3 |
@ | —_
1 2 | 3 4 5 [
5.
1 | Application for admission to aid |}Pg. D.F .. 16| .. ..  |Standard Form No. 1..
elementary sohools—English. ¢
3 | Applioatior for admission to aid |3, s e R Do. No. 2.
elementary schools—Lamil. x I
3 Applinaﬁm‘;y for _admissim, o aid S oo 1O Do. No. 8.
elementary schools—Telngn. X
4 | Application for leldmésuion to aid (1 a0 a Do. No. 4.
elomentary schools—Canarese.
5 Appliontiany for_aduission to aid [ o ool 10 : st Do. No. 6.
‘slementary schools—Malayalam.
6 App!icuﬁo;y for admission to aid [} 16, : . Do. No. 6.
elementary  sohools—Hindustani !
and English. . :
7 | List of elementary schoold admitted |+ el = Do. No. 7.
to aid.
8 |Statement showing the teachers |} g 2 i o Do. No. 8.
employed and tho uerago ation-
dance of pupils - English.
o | Siatomont: showing  the teachers(d . Saud o Do. No. 9..
employed und the wyerago atten- \
dance of pupils—Tamil. ‘ .
10 snmmentp ghowing the teachers & boial oo o5 Do. No. 10.
employed and the avoregs atten-
dance of pupils—Telugu. ? .
11 | Statament, showing  fhe teachers |4 4, damaLlT e & Do. No. 11
employed and the averago atten-
dance of pupils—Canareso. “n
12 | Statement. showing the toschors |3 . a2l o Do. No. 12
employed and tho avomgo atten-
dance of pupils—Malayalam. ! e
15 | Statement showing the teachers |4 4 oo AL oo g Do No. 13
employed and the average aften-
dance of, pupils—English and Hin-
dustani.
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Statement A-1.—List of forms which are spec
common to two or more o

‘ Serial number.

]
S

8

s
=]

Statement showing the accounts of
endowments.
Endowment bill form

0.

Applioa- Sub-Asst, Ineprs ’
e s R

Application for permission to print,
publish and sell the Government
copyright books.

Application for Government scholar-
ships.

Application for Government scholar-
ahips (speciul for Mappilas).

1

o8 or L
(vollow) .. |+
3

1

e

ships (for widows).
Application for Government soholar- | 1
ships for post graduate study).

Application_for renewal of Govern- %
ment scholarship.

Recommendationtoll .. 3
Half-yearly return of receipts and |4
charges.

Quarterly retun of receipts and | 4
charges.

Diaxy of the Sub-Assistant Inspeotors, | 4

Abstract of work done by the Sub- |+
Assistant Inspectors.

Statement No. I reluting to general | 4
stutistios

Btatement No. IT, showing the pro- | 1
portion of pupils.

Sfatement No. LLL showing the quali- |
fications of tenching stafF.

Repert on the Tnspection of the offcs | }

Assigtant Inapeotor,
of the LY nIpooior,
O v oy

Application for Government scholar- | }

Pg. D.F.

21

coae
yellow 25
16

. 16
o 16
v 16
. 18
oo 16
oe 16
femeL 6]
16
R0
24

oo 2
21

. 21
oo AL
o 21

Sigo and desoription | whether | L. 20nnds
Zo of paper on whioh ripti
Nume and dosoription of forms. formn ara to be nn;“ﬁzgéa. otibinding
printed. to be used.
o e e
2 3 4 5
(e s e R e
13,
Bill for teaching grants—olementary |} Pg. D.F- o P
schools, - i
Bill for teaching grants—elementary (4 oo
sohools (yellow)- yellow.
Application for teaching grants — " . -
(1) Teohnical, (2) Industrial, (3)
Arts and (4) Secondary school.
Financial statement for use in ssoon- ” .2 o do
dary schools and colleges.
Bill for teaching grants on behalfof (3 o
colleges, secondary schools cr !
speaiul ohools.- 1 o
Bill for teaching grants on behalf |1 .. 261
of colleges, seoondary schools or yellow. ||
special chools (yellow). J
Application for teaching grants on | § o
‘behalf of training schools.
Application for stipendiary grantsin | § SE0 5 &
training sohools.
Bill for grant towards stipends in (% 2
training sohools. : ¢
Bill for grants towards stipendsin ( } S5 b
training schools (orange). orange.
Application for grants for school | &  » a8 o0
building.
Mortgage| deed for construction of | 4 Pg. Demy .. 25 |Numbered ..
buildings.
Mortgage deed for purchase ofbuild- [ § 25 Do. 3
ing.
Completion_certificato under rulo 68 |3 Bg. DE. .. 16/ .. .
of Grant-in-Aid Code.
Deed of acceptance with echedule .. [+ 1 g0 B
0. without sohedule. [+ o X i
Bill for drawing building grants S o 0
Bill for drawiog building grents |& orange 25 || °* .
orange)-
Application for grants, furnitore, |4 oo I e
Tooks, etc.
Bill for drawing furniture, ete., (3 5 i
grants. 3 43
Bill for drawing furniture, eto., |} Pg. orange D.F. 25 }
grants (orange).

ial to the Bducation Department but
ffices in it—cont.

Remarks.

Standard Form No. 14.

Do..

Do.

Do.

Do.
Do.

Do.

Do.
Do.
Do.
Do.

Do.
Do.

1o,

Do.
Do.

Do.
Do.
Do.

Do.

Do.
Do.
Do.
Do.
Do.
Do..

Do.

Do.
Do.

Do.
Do.
Do.
Do.

No. 16.

No. 16..

No. 29.
No. 30.
No. 81.

No. 32.

No. 33.
No. 34.
No. 85.
Ne. 36.
No. 87.

No. 38.
No. 89.

No. 40..

No. 41
No. 42.

No. 43.
No. 44.
No. 45.
No. 46.
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Statement, A-1.—List of forms which are special to the Education Department but
common to two or more offices in it—cont.
e
2 3 .
= Size and desoription If bound,
g Name and desoription!of forma. of paper on whioh | \/oeteE ipti S
= forms aro to be o ecad. | of binding S
'§ printed. [RRmberec. |0 he nsed.
@
1 2 3 1 5 6
8. %
64 | Abstract of monthly reburns of schools. | + Pg. .. :
65 | Statement of Inspection work i § f v é} o : smna%g R quqo' ﬁ
o Samitary offcers certifioate Tl e 21 : 5 Do. No. 49
‘pplication for recognition on hehalt | o1 .. 2 4 : : 50.
i o St oo T B e : Do o o0;
8 { Application for recognition on behalf [ § ,, .. 2
T of secondary sohools, i L % 2 R, Bl
9 | Application for recognition of sehqols 5 57
for special education. el i 21 Wey o Bl
60 | Capitation allowance bill of the estu- | } Pg. D.E. 2 5
Tbmhmem 1 Pg. D.E 1 3 Do. No. 58.
61 ‘ext~hook committee form oo || 77 o 21
62 . | Beport of pationts—medioal schools, |1 1 5o il - o o e
65 Notgs oncasesof treatment—medical | 1 faolscap Azure g il
achools. Taid 1Y, Do. No. 56
64 | Notes on cases of treatment (remarks) |1 . i & e
Jomeliaal shools, € ) ’ i - Do. No, 67.
65 | Inspection report of training sohools. | 8 Pg. D.F. 2% |N 5
66 | Tnspeotion report for solloges . |2 S R R
7 | Inspection report for Technical, | 24 Pg. 24 6, ; G ol
Tndustrial and Art Schools. P % : Doss v Mo, a0,
65 |Inspection report for secondary |3} ,, 24|  Do. Do No. 61
schools. i HiE
2 (@) or 8 (a)
69 | Annual Return No. T o5 (@ 1P DB 35 |Ruled g Do. No. 62.
‘ (40 X 12%).
70 | Do.  No. (0 X 25) .| 1 P 16 | Do. e Do.  No.62-A.
71 Do. No. 6(a)(2 X 83)..| +Pe. D.F. 16 | Do. . Do. No. 63.
B Do, No. 82T X1D oo |L 16| Do Do. No. 64.
73 Do. No. 7 Ao R g 16418 D5y Do. No. 65.
74 Do. No. 8 do. 1AL o 16 | Do. Do. No. 66.
76 Do. No. 9 (a) (184 X 8%).. | % o) 16 | Do. Do. No. 67.
276 )53 N ol () Bt o Biee | B2 s W B o o Do. No. 68.
7 Do, No.10 (17 X 18} % 3 16| Do. i Do.  No 69
78 Do, No.11 (I3hx shy | % 18 | Do. Do. No. 70.
79 Do. No. 12 (&) (17 X 184).. | ¥ 5 16 l Do. 5 Do. No. 71.
80 5N o108 o SeH | B ) 16 | Do. 3 Do. No. 73.
81 Mol NoTai (aribcdii) il SR 16 | Do. & Do. No. 73.
82 Do. No. 14 (2) (40 X 12}).. | % Pg. D.R. 86 | Do. & Do. No. 74.
83 Do. No. 14 (5) (183X 8}).. Pg. D.F. 161 Do s i3 Do. No. 76.
84 Do, No.15 dolf PR S 16 | Do. d Do. No: 76.
85 | Statement to besubmitted by stadents | 3 16 5 | Do. No. 77.
on admission (First grade colleges). i Do, No. 78.
86 | Statement to be submitted by’ mfem ( (The Director of Publio
on admission (Mangalore College) (| 1 e J|| Tnstruction hus agreed
Madrasa-i-Azam _ and  Practising 2 S| that this form may
Section, Teuchers’ College). { Bo emalgumtol with
. orm No, 101 infra.
.87 | School fee receipts for colleges .. | % Pe. 16 |Ruled .. .. | Standard Form No. 79.
88 | Sohool fee receipts for schools oe |57 16 o s Do. No. 80.
.89 | School fee register for colleges and | 4 Pg. D.F. 24 [Ruled and |Calico Do. No. 81.
schools. numbered. | bound.
90 | Rogister of admission and withdrawal [ &, 24| Do x| Do. No. 82.
—elementary schools. |
91 | Register of admission and with-| & 24| Do. Do. | Do. No. 83.
drawal—colleges and secondary |
schools. i
92 | Time table for model school students. AR 24 : i | Do. No. 84.
93 | Time table for schools and colleges. | £ 21 5 3 Do. No. 85.
94 | Progress certificate for schools and [ £ 21 | Ruled .. 5d Do. No. 86.
colleges.
95 | Railway concession certifionte for |} 16 Do. No. 87.
schools and colleges.
96 | Prize labels for schools and colleges. | s Pg. 16 . Do. No. 88.
97 | Mark rogister for colleges .. .. | 3Pg D.F¥. 2 Caliso, Do. No. 89.
ound. .
8 Do. gsecondary schools .. | & 24 _Do. Do. No. 90,
& Do. ol o 24 stife Do, No, 91.
cover
100 | Olass report form for medical| ¥, 21 5 Do. No. 92.
sohools. : i
101 | Application for adwission to the | & 16 Vide remurks against
mode] gohools. No. 86 supra.
102 | Desoriptive roll for colleges and | 3 16 Standard Form No. 93.
schools.
103 | Conduct certificate for schoola and | & 5 24 {Marble Do. No. 94.
cover
colleges. orer
I
iy eSSl e B

VAN
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. i i ducation Department but
: 3 5 : Statement A-1.—-List of forms which are special to the Ei
Statement A-1.—List of forms which are special to the Education Department but v ¥ common to two or more offices in it—con?.
common to two or more offices in it—cont.
7
Z % i Sito and dosoription | vy pegor | 1 bound,
2 o Py 0 d, s f paper on whicl description| Ke
g i s«:ﬁ:;grd:?‘? | Whother | {0 e é Narmo and desoription of forms Shpdper opm e | ed, | ine Remarks.
El Name and description of forms. eremT xulod,. (of binding BmATEE. 3 it ted! - lto be used
= printed. pumbered. ¢, o nged: | 7
£ | &
@ | T 7 3 i 5 s
e 5 3 l 4 5 6 T
! B.
| 1 8.
o ] 150 | 22 iitorim . - | 4Bg.DE. .. 18] -+ |] 7ide remarks against
104 | Transfer certificate for schools and | 4 Pg.D.F. .. 16 Standard Form No. 95. | Credit Nos. 106 to 128
colloges. ° " | 160 | Bill form o 5 > i ” ig . | supra.
105 | Draft form 5 = 7 % oa R 161 | Requisition for artioles .. ; ” . o S ¢
106 | Official memorandum T .2 o ] 162 | Letter form to Direotor of Publio| }F.C.0.W. .. 14 66 Standard Form No. 98
107 ominder form .. 0 2 - TInstruction (for inspeoting officers’ |
108 Do. By i .| Posteard Il o use) I, i | Do. No. 99.
109 | Quarterly return’ of unanswered | 4 Pg. D.F. 16 i ‘163 | Letter form to Dircotor of Pudlio| } oo 203 . ! -
Toferences. Tustruction (for inspeoting officers |
110 | Record slip 2l 00 b .. 18 . . | se) IL. 3 1 | Do No. 100.
L e ettt s ol 5 = = 164 | Lietter form to other offeers, T .. | ¥ oo Bl ¢ on | Do No 100
cartridge. 1 - 165 0. do. I o g co I 2 g e No. 102.
112 | Current register 3 EriDIIE | a 2 These are such as can || B S i 6l e 1 A Sl # o B
118 | Periodical register ) o2 . be made common to 167 | Demi-official letter form (other | Octavo post, C.V. .. 2 5 3 B
114 | Personal register .. 55 2 i " .. 16 | Ruled the Educational and | cers| Loa ‘ Do. No. 104.
115 | Disposal register ., - AR 21 . other departments 168 | Letter form (for the use of Training | 4 D.F. C.0.W. 14 i 5 s 5
116 | Despatch register i L 16 and_tho Director of | and  other speciul schools and
117 | Requisition slip for library books PR o . 16 o Public Instruction I Madrasa-i-Azam), L. T o No. 105.
118 | Library rogister .. 5 1 pg 16 | Ruled has agreed that 169 | Letter form (for te use of Truining [ .14 ot b g
these may be elimi- and  other special schools and
118 | Arrival and departure report o [ oo 16 nated from the list Madrasu-i-Azam), IT.
120 | Application for exemption from the | 4 ,» 21 of forms speoial to i 170 | Demi-official lotter form (for the use | Octavo post 0.V ..
Bxamination rules. his department. | of Training and other speoial Do. No. 106.
121 | Statement of leave and appointment | & ,, - 16 schools and Madrasa-i-Azam), I. L l
made. 171 | Demi-official latter form (for the uee |} F.C. C.W. 4
122 | Return of appointments and trans- | 4 Pg. D.X . 16 of Training and other speoial |
era. schools ind Madrasa-i-Azam), 11 S ST
123 | Return of leave .. o3 | % Pe. is 5 o 172 | Docket sheet (for the use of schools |§ 14
124 | Return of fine and dismiseal o % % G5 a5 B % nd colleges). No. 108
T | A e (DI R DR el - : | 178 | ntimation - rogarding._inspeation of | Post card .. ool e i Do. 0. 108.
126 | Appointment order form Saial s 21 Eite] elementary sohools (Tamil). ’ Do.  No. 109.
127 | Application for leave .. L) dRe 21 174 | Intimation regarding inspection of |} Pg. D.F. .. 18 .
128 To. do.  (students) .. | 4Pg. D.F. fli s ol schools and oolloges. : Do.  No.110.
129 | Attendance register (professors, [ & .. 16 Ruled .. | Calico Standard Form No. 96.- 175 | Intimution regarding Final Exami- | Post card .
teachers, ete.). bound. ! nation for Teachers’ Certificate. Do. No. 111.
130 Attnllladnlnce Tegister (colleges and | 4 .. 21]| Do. .. |Leather Do. No. 97.. 176 | Advice of desputch of diplomas and | % Pg. D.F. 16 o9
schools). bound. fcatos. 5 K00,
181 | Stook book of artioles of stationery, | & RatliEno e oy 1 e (for the use of bead [$F.C.C.W. .. 14| Do No
daily or frequently isnuod. ‘tenchers of Govornment Girls' :
182 | Stock book of articles of stationery | %+ ,, -« 21| Do. ..| Do schools). 4 Do No. 113.
periodically issned. for the use of colleges). » as o1y 3 114,
188 | Stock book of printed forms sdlierete 21| Do, Calico 5 T P : do. } » = By. No 15
bozad 180 | Domi-official lotter form .+ | Octavo Post 0.7
18¢ | Personal ledger .. .. B ; o . 21 (Do, ..l Do
120 (R imittert additional Rhndgel ¥ il o - B Consamption not reported by the Director of Public Instruction.
186 | Statement of expenditure on stores .. | %, . 16 i . .
187 | Return of valuable stock .. By oo G A o E
138 | Extract from the service register AL S5 e
18008 [ Receiptiform = 7. o .. | = Pg. - 16 3 inted for the use of the subordinate offices in the
140 | Advice of despatch of money to the | % Pg. D.F. .. 21 i i SyarEMENT A-2.—List of forn38 BELLE
Bank or treasury. i : e Education Department.
141 | Tetter form for publio sorvice transfer | 3, ol i x
Toceipt. -
142 | Letter form f it = g i
Hca'fﬂ;g:rf':a ca:ﬂ:;;%ﬁfng school or | % w16 5 ' 2 Size and ﬂeson)fimﬁn Whether | Lf bound, e
143 | Lottor form for servicostamp .. | 3, 16 il d desoription of forms. Sfpapen oY zuled, o pinding e
144 | Applioation for spuro copies of | 1 Sy o / ; £l Nomolaniideacip fommnjaso K numbered. 30 po yeed,
Government Orders, Procectings, % Vids xomarks against. 3 et
sto. Nos. 105 to 128- it HEREr i
145 | Requisition for spare copies of [ & oo Gt 2 s 5 6
~ Gazette notifiontions. B i 1 9 ! =
146 | Requisition for publication in the| 3 oo B gy i
Gazetto of notifications. 2 ; ) = n and Training
147 | Roquisition fo the District Modicd | 3 o Lnspsetori el Buioe o 15,
fhcer for health, efo., certificates, S e Nal sl Standard Form No. L.
Lig | Tndent for Europan puflications .. | § Pg. 21| Rulad U nereiecen el D No. 2
149 | Shipping bill .. & .| frg D 1 i : : 40 o6 o. b b
150 |Bill ofentry .. ¢ o B 2 | Trained Tenchers’ cortificate A ir Eve L i
1651 }ndent-ior Tubber stamps .. TR 16 3 | Grante-in-Aid bill for European g | ot No. 4.
162 | Indent for rubher stamping ink e 1 2 schools. it . 26 | .
163 | Tonmugo statoment . ol e n Gmnny{n-md 1;,11 for European |} ,, ominge
164 | Statement of i y— 5 hools (orange). © &l
Sominig immovablo property—A | § Pg. D.F. 21 5 Bill tor Zﬁ,aem grants for European |} ) 25 \ Do. No. 4
5 t of i e hools. o6 . :
160 | Statement of immovablo property—B |, S 5 o | Bivaoc il grante for Buropean |,  omnge. 26 1 |
156 | Certificate, A .. oo Bai s s sohools (orange). |
157 WD o gl et s Ty a3 i ¢ v 580 Fdl.—
Wl i oo 163 sl {
_ v 7 |
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No. 580, Epvcartonar, 17ta Aveusr 1911,

Statement A-2.—List of forms printed for the use of the subordinate offices in the
Education Department—eont.

Serial number.

Bize and desoription | vy ¢y op | 1 bOURD)
i dosoription
Name and description of forms. G ruled, |(SFOURROD Remarks.
forms nre to =Sy
printed. -lto be nsed.
5 e e 3 4 5 6
TInspector of Europoan and Training
Sohools, Hadras—cont. o
Application for special grants for (4 Pg.D.E. .. 24 Standuxd Form No, 6.
uropean schools.
Application for boarding grants for [} ..o Do. No. 6.
European schools. [
Annual statement of income and ex- [} = 5 .M . o Do. No. 7.
penditure (European sohools).
Bill for building grants for Buropean (3 a 2 i } e Yoils
sohools. . h b
Bill for building grants for European | ,, (orange.) 25 ' i
schools {orange).
Memorundum _sanctioning stipends | 2 Pg.D.F. .. 21 i Do. No. 9.
tenablo in the Government Train-
ing schools.
‘Reviiw of monthly return of Govern- (3, 21 Do. No. 10.
‘ment Training sohools.
Form of application for help from [ 21 Do. No. 11.
Government.
Application for admission to the |} 21 Do. No. 12.
Written Exumination for Buropean
tenchers.
Application form for teachers who are | } o 21 Do. No. 13.
alrendy certified under the Madras
Educational Rules.
Cortifioate—Middle Sohool Bxamina- | § Pe. F.C., Azure 14 o Do. No. 14.
tion. aid.
Certificate—High School Examina- |4 o oo 1S i Do. No. 15.
tion.
Technical teachers’ certificate 1 Demy azurclaid 24 Do. No. 16.
Probationary Teachers’ certificate— | 3 Pg. D.F., 30 | Ruled and| Paper Do. No. 17...
Engli Lancashire ledger. | Num- | bound.
Dered.
Probationary Teachere’ certificate— (3  » oo EOJl W Do. Do. No. 18,
Malayalam.
Probationary Teachers’ certifioate— [ 4, 80| Do. Do. Do. No. 19.
Tamil.
| Probationary Teachers’ certificate— (4 1, 30| Do Do. Do. No. 20.
| _Uriga.
| Probationary Teachers’ certificate— |4 . 30 Do. Do. Do. No. 21.
Pelugn.
Probationary Teachers’ certificate— |4  »» o £ Do. Do. Do. No. 22.
Canarese.
Probationary Teachers’ certificate— (4 » a0l | D oY Do. Do. No. 23.
Hindustani.
Monthly Return of Breeks’ Memorial | 3 Pg. D.F., 2 Do. No. 24.
Sohool, Ootacamand. |
Application  for recognition of [§ 2% Do. No. 25,
European schools. |
Application for  scholarships for 4 18 - The Director of Publio
European sohools. | Tretenalioa T
| agreed that this form
| may be replaced by
ifmi No. 40 in list
Inspection report on  European | 8% .. - 24 | Ruled and| Stitohed. | Standard Form No, 26.
aohools. um-
e Dered.
Application for u grantin-aid for (3 ot - o Do. No. 27.
European sohools.
Application for a building grant .. [} !v 24 i Do. No. 28.
Form of trust deed (two kinds) for |4 24 . Do. No. 29.
Enropean schools.
Form of trxneferzn?brtiﬁcntsb) : t ” 24 s o Do. No. 30.
) or 3 ( 2
Annual rotom £ 1 Pg. DR, 385 2 Do.  No. 80-A.
Do. Do. 1 Pg. o 36 a Do. WNo. 30-B.
Sub-Assistant Inspeotressas of
Girls’ Schools.
Monthly return of Government Girls’ | 4 Pg. D.F. .. 16 Do No. 1.

8chools.

No. 580, EpvoarroNar, 17ta Aveust 1911.

Statement A-2.—List of forms printed for the use of the subordinate offices in the
Education Department—eont.

g
2 - S
s o on ahien, | Whther G0
L ‘amo and description of forms. ISR ruled, | ading Remarks.
i printed. numberet:| {5 ho used.
&
1 2 3 4 5 8
Medical Qollegs, Madras. 2 3. |
|
38 | Hospital posting roll 16 Standard Form No. 32.
89 | Gertifioate of honour 28 Do. No. 33.
40 | Honorary certificate & 28 Do No. 34.
41 | Application for admission .. 16 3 Do. No. 35,
42 | Notice of payment of stipends ¥ Tejl e Do. No. 36.
48 | Certificato of attendance of lectures 24| Rualed. Do. No.37.
in M.B. & C.M. class.
44 | Cortificate of atfendance of leotures it Do. No. 38.
in L.M. & 8. class
46 | Certificate of attendance of lectures |3 . 2s | Ruled. Do. No. 9.
in ‘Apothecary department.
46 | Certificate of attendance of leotures | ol Marble Do. No. 40.
in Pathological, otc., examinations. coyer
bound. |
47 | Intimation {o students registered for | & 18 [ Do No. 41.
admission.
48 | Letter to Treasury offiorr to explain |3, 16 The Director of Public
discrepancies in figures. Instruction has u greed
that this form can be
made common to the
Educational and other
departments.
49 | Statement to be submitted by students | 3 . 16 Standard Form No. 42,
on admission.
50 | Tabular class report o S .. 16 Do. No. 43.
College of Engineering, HMadras.
51 | Letter form acknowledging receipts |4 16 5 Do. No. 44.
of foes for entrance examinations.
52 | Letter form requesting to allow a | 16 The Direotor of Publio
party of students to inspect looal Tnstruction has ngreed
Porha that the printing of
this form may be
dispensed with.
53 | Memorandum directing students to | Post card .- 8tandard Form No. 45.
join practical course.
54 | Memorandum informing registry of | Do. Do. No. 46.
application.
55 | Application for admission to the | } Pg. D.K. 16 . lo. No. 47.
College.
oot MobH] Bmsdtune outrenti ot tnolp e s 16 Vide remarks against
College. No. 62 supra.
ik B yeaelypil B 16 Standard Fovm No. 48.
58 | Acquittance roll 5 (5 16 - 05 Do, No. 49.
Pok AT it i s dlchasg s Iy 2 16 [Numbered.| Stitched. To. No. 50.
60 | Circulation lip for periodioals .. |4 4 16 [E e = Do. No. 51
61 | Statement of balunce due to students. |+ .. 16 oy No. 52.
2 | ‘Litle page for answor papers e 16 20 BoHlos)
& Receipt, for rotuming survey instra- (45 1, o 16 109 No. 54.
ments.
6¢ | Trigonometrioal Survey Form A Pg. Med. 25 : go gﬂ- 56.
0 Do. B ” b Do No. b1
8 Do. [o » 2alliae Do No. 58
67 - Do. o o 2% i Do No. 59
68 Doz it o » % . Do. No. 60
69 Do Ly 0 25 : 1o No. 61
70 Do. i % 26 < No No. 62
7 Do. bif ” i : Do No. 63
72 Do. i ” 0 e Do. No. 64
78 | Curve form 5 B Pg. D.F. o . D No. 65
74 | Tabls for Gules’ traverse system i)’g- I}!{edél 52 . o No. 64
76 | Level form . Bei 0y & o O
76 | Gooly bill survey comp. Pg. D.F. el Do R G
77 | Daily survey report - n 16 g Do X ()
78 | Abstraot of survey reports .. Pg. Royal sl o e N
79 | Pay sheet pe s B i No. 48 sugra.
0| Doty e Bud. D.F. 16 Standard Form No. 70,
81 | Repor! on tests . Pg. D.F. 2 o Ko
82 Do.  Tension tests b 21 D‘“ No. 78
83 Do, Compression tests i 2 a3 e
84 Do.  Bending tests e 21 0 (i
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Statement A-2.—List of forms printed for the use of the subordinate offices in the
Bducation Department—cont.

=

5

E Sizo and desoription | wpothor [,1f bound,

b of paper on which. ipti

& Name and desoription of forms. D e raled, | i Remarks.

| printed. numbereilto bo used.

3

1 2 3 4 5 6
College of Engineering, Madras—cont. 1B, ] A

85 | Report on Tensile strength 3 Pg. D.F. 16 5 ‘ Standard Form No. 7.

86 | Register of coment tests .. P . . 16 Leather Do. No. 76.

ound.

87 | Cement test sheets s e . 3 bound. Do. No. 71.

)

88 |Memorandum of artioles issued to | % Pg. Demy 25 Puper | Pide remarks against
workshop. bound. | No. 48 supra.

89 | Orderly Sergeant’s report . . s Bad. D.F. 16 . .. |Standard FormNo. 78.

90 | Rations on payment i & 16 3 Do. No. 79.

91 | Nominal roll ° o £ " 16 0 Do. No. 80.

92 | Weekly report .. 1Pg. D.F. 16 h i Do. No. 81.

93 | Statement to acoompany am applioa- [ 4 16 . 3 Do. No. 82.
tion for registration of name for the
Entrance _Examination of _the
Account Branch, Public Works
Department.

94 | Titlo page for answer book  do. S 16 i Do. No. 83.

96 | Acknowledging receipt of money | ¥ 16 a8 Vide remorks against

g g
(filitary departwent). No. 48 supra.

96 |TIndent for repairs to eurveying| } 16 o Do. do.
instruments.

97 | Objection memorandum it TgflEh .. |Standard Form No. 84.
i %

98 | Murk register .. £ aoll 2% e 2. 16| Ruled .. | Stiff No. 85.

cover.

99 | Timo table i Rl a1 Do. No. 86.

Teuchiers’ College, Saidapet.

100 | Letter form regarding the award of [ ¥ 16 Do. No. 87.
stipend to normal students.

101 | Memorandum stating that there are | Post card 56 Do. No. 88.
no vacancies for stipendiary
students.

102 | Memorandum to renew application | Do, 25 at 2 Do. No. 89.
uiter qnﬂhf)lng for the B.A., FeE
degr

108 | Applioution for admission .. 1 Pg. D.F. 16 ; D N

204 | Buleyouly zoport of norml s 18 el o i D6 R b

106 no“?u::mg:m for applioation for! 3 e Do No. 92,

106 Pr;s;;as;ragisteroi practising sohool | 3 o2 Tt Do. o 95

i 5 : ound.

107 | Fée statement of pupils & .‘liw%iee 40 i ; Do, No' 04
: ridge, Royal.

108 | Kindergarten lessons for the weeks | 3
s 1Pg. D.F. o o Do, No. 95.

109 | Drawing cortificate 1F.0.C.W.

.C. O.W. 14 o Do. No. 96.

110 | Training. Al b i : Do, R 93_
Reformatory School, Ohingleput.

111 | Acoommodation post card .. oc |17

115 | Togto to Chicf Prosidenoy 1o ... ¢ gekicard e 2 Mo, g8.

— Do Mesistrute || 3 Pg. DE. .. 21 5 o * Do. No. 99.
on the completion of the term of
defention prescribed for a student.

113 Do. sending [ 3, TGl e N
with remarks the pupil for delivery 0 0. 100.

1up | g his purents or selations.
a)f-yearly upplication rogurding the
R LT met oecgupu» 0o PO Do No. 101.
tion und conduot.

5 Chief Presidency
115 | Last application to ——- - reoidenoy
W District G o0 1O op o Doii Noiiow
Magistrate regarding the deliverod
youth's mode of occupution and
£ Sontuct, ;
116 | Letter to Magistrates regarding start | 4
Rm Jifsmiiolby ex_P“pgl BOc G . le 00 o Do. No. 108.
117 | Registor of outstandings : P
118 | Rominder for bills dns. ol S e B D) o Do.  No. 104,
0 B0 16 . Do. No. 105.

580, EpuoarroNar, 17ma Avevsr 1911. : 13

Statement A-2.—List of forms printed for the use of the subordinate offices in the

E 5
Bducation Department—cont.
é L
E Size and desoription | wpother J;Ef,‘;‘éiu
El Name and desoription of forms, chmaperion ‘L“‘{"’“ rulel Remarks,
i} orms 18 fobe |numbered. bmdln to
4! printed. 3
&
1 2 3 e | 6
| 5
| Raformatory Soliool, Ohiingleput—oont.
[ 1,
119  Pupils’ Banking Account .. .+ |[[°4 Bg. DiF. 24 | Ruled and | Teather | Standard Fozm No. 106.
| numbered.| bound.
120, | Bed eide tioket . o e 5 . 24 |Ruled il Do. No. 107.
121 | Hospital oase ook o5 5 ) 24 | Do. Leather Do. No. 108.
\ hound.
192 | Indent for raw materials ~.. oo (190 L 16 This form is in use in
the Jail Department
3 and can_therefore be
made common to that
dopartment and the
Reformatory School,
Chingleput. «
123 | Superintendent’s journal iy . 24 | Ruled Standard Form No. 109,
126 | Noitao. o sestion 28 of tho Reforma- | » e ey Do. 110,
tory Act.
125 | Lt ailaden aechon 18 of the| }Pg.D.F.C.W. 28 Do.  No.lil.
| Reformatory A
126 | Certificate for dmohs.rged pupﬂ S o 28 Do.  No.11%.
127 | Docket for warran i % Pg. DF. o s Do, No. 118,
128 | Juveniles’ receipt form .. Sl Gl 5 Do,  No. 114
129 | History of discharged pupil s 24 | Ruled and | Leather Do.  No, 115.
numbered.| bound.
130 | History of board of pupil .- B E o Lancashive 16| .. Do.  No.116.
edger. 4
131 | Weighment register of pupils .. | % Pg. D .. 28| Raled .. | Leather Do. . No: 117-
i ound.
132 | Diet roll o a0 ao || 2 n oo ZA| Dy Calico Do. No. 118.
bound.
133 | Pupils’ admission register .. i 2 . Lel;;hea' Do. No. 119.
% nd,
134 | Deputy Superintendent’s  report | ¥ » bo PR Do. Lo.  No. 120.
o 3 «» 24| Ruled .. Cuhcu
135 Stouk ook of rations - Sl o it e llesmpmnle S0
6 6 of manufac- & . 24| Kuled and | Marble supra.
136 St::l:edazﬁt;’ail;‘unoun o 3 . Sbilear | Ll
157 | Pupils’ good-conduct badgo register. | ¥ .. 2¢|Ruled .. Do. |Standard Form No. 121.
138 | General mark register for conductof { & 24| Do, ..| Do. Do. No. 122
the pupils. .
.. 24| Ruledsnd | Calico
150 | Stook tosountof xuw mulorina tae e berod.| bound. | | Vide remerks against:
140 | Registor of tools .. o 5 i 5 24 D Do. ! No. 122 supra.
141 | Advice of despateh of invoice 5 16l e 3 ] ;
142 St&te‘:nant of g)onay remitted fnto the | ¥  » s 16 . Standard Form No. 123.
trensury. .
143 | Bill form x i i
144 | Statement of supplies f 0 = = l
145 | B3l Torm (with connterfoil) ol g et et { i romurts aguint.
Vel | redib baokgiseel o ’ numborod,| leathor | I No. 122 supra.
tound. |
28| Do. ® ]
4 (Cash hook of receipts 3 ” - 5
M Cash book of receipts and disburse- | & » 28! Do! Do. |
ments.
4
Sehool of Arts, Hadras.
3 e 0 : e s xemarlm against
149 | Gate pass . [ .0 | 16 ” i No. 48 s;
150 | Application for admission to the | % oo LBl o . |tuniurd orm Mo, 12,
school. ; 2
Gavernment Training Solools.
rd F No. 125.
161 | Monthly returns, A.B.CD. = i G| oo [l
i Do.  Noi12.
152 | History of former students e o o ol e O : o
{3 153 | Question and answer rogister : History & » on | 0o e oyl

of normal student.

580 EdL.
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Statement A-2.—List of forms printed for the use of the subordinate offices in the Statement A-2.—List of forms printed for the use of the subordinate offices in the

0 1 1
Education Department—cont. if Education Department—cont.
= | | E \ i) | 1t bound
2 “ Size and description | If bound, g ize and (lesoription | vy inor |description, »
| S E of paper on which | " etie” |degoription Remarks. z Nawme and deseription of forms. obeiperionlphiis | rutar of Remarks.
i Name and desoription of forms. forms are to sumbered. | 0f binding = orms ate °"° | numbered.| binding tol
3 printed.  lto be used. & printed. Bornnd:
i \ 2
& b Sk e —_— |
7 5 “ s 4 } 5 6 : 2 3 4 5 6
e } | Registrar of Books, Madras—cont. o
Government Training Schools—oont. 55 187 | Quarterly retorn showing the date of | + Pg. D.F. 24 .. |sStandard Form No.159.
164 | Ropart of the ﬂlxﬁzaltmminltion for | } Pg. D.F. 16 | Ruled .. . |Standard Form No. 128. secsigt of ﬁ;d:;?;h oatalogues
Teachers’ certificates. td
165 | Application - for admimion tof % n .- 18] . DOTES Aolao. British Mosoua, Zondon.
R T i Rahools 188 | Detailed statement of chargesinourred (3, 24 Do.  No.160.
Flementary = i [ for transmission of books to the
amen British Museum. 5 <
: Ll .. 16|Raled .. [DMarble | Vid: remarks against 189 | Ciroular * memorandum to District 5 24 - 5 Do.  No.lél.
156, | Begister of lve granted tojstndentey & » bound. | No. 48 supra. Rogistrars regarding transmission |
# 167 | Form of application for leave for b3 5 o &5 PR Standard Form No. 130. (s i!:z:sfz;x!:&lﬂ;r:;::oks, etc., printed
students. & : ;
Fe - . | .. 24 Ruled .. Do. No. 131. 190 | Circnlar memorandum to proprietors | 304 4 % Do. No. 162.
WO TBALC I S i A “for delivery of books. 4
159 | Application for ndmiuio_l;i to the| % i 16 2 Do. No.132. 191 Cll;:!(l‘l;; memorandam for quarterly |3 o 16 = 5 Do. No. 163.
caiinisal Tearhersesrufosies; 1 T6ilaas 3 Do.  No.133. 192 | Ciroular memorandum exempting |3, 18 ; - Do- | No- 1645
160 A,;{\;:ig;?:g for_admimion. to 50w - |~ certain pablications from Act XXV | ©
i sty B () 3 Do. No. 134. 1 of 1867.
161 AB@:;‘;?}?:;‘“f,‘g-fvnf‘“"““’“ tolithelliis it 198 | Notice fo printers and publishers|3 Te s Do.  No.165.
162 | Application for admission to the| } oo BB o ao Do.  No.135. | ;’;gardmg (s g
Dreliminary _examination  for | D S
eachers’ certificates, _ 2 e
163 | Application for admission to the | } b7l S 3 B N.B—Consumption not reported by the Director of Public Instraction.
reliminary _examination for
Gymnastio certificates.
164 | Form of attendance certificate i o 16 o Do. §°‘ 113;‘ =
165 | Hali-yearly History report .. o0 o 16 . BO- LD : : 6 i 5 5
186 | Application for the final examination. 50 18 <0 50 2 e Col——— SraremENt B.—List of forms to be printed and supplied hereafter specially for use in the
\Government Madrasa-i-Azam. office of the Director of Public Instraction, Madras.
167 | Application for Carnatio stipends 1 Pg. D.F. Sl .. |Standard Form No. 140. 3 | ] e
F 2 Sizo and dosoription | wioiner | ‘dcserip-|
School of Commerce, Calicut. 2 Name and description of forms. | °;§;P;;§:‘;1;°:gn§:' roled, | tion of Remarks.
168 | Application for admission to English | § Pg. D.F. Tol [l .. |Standard Form No. 141. E hereatter. jaapibecad. | (binding
I)epartment. 5 -
169 | Application for admission to Anglo- |} » e . Do. No. 142. & (R e
Malayalam department. 2 3 l 7 5 6
170 | Certificate for Vernacular class, | D.F.C.W. .. 28 % Do. No. 143. = R
Commercial class, Final exami-
mation. . 3. I
171 | Student’s age certificate s S3teli 3 Do.  No. 144, 1 | Letter form = 5 VRIO We e
(@ FEC.W. .. 14|
Registrar of Books, Mudras. 2 | Proceedings form (%) * Manifolding 3
~5 B paper.:
172 | Letter form, single sheet & e Standard Form No. 145. 3 | Proceedings regarding building | }Pg. D.E. .. 24 %
173 Do.  double sheet . &5 - Do No. 146. grants—Notice to Managers.
174 Do..  (gemema) = .. _ ..|& - . Do.  No.147. 4 | Proceedings regarding Text-book | # g 5 o
175 Do.  fo press for copies of | Pg. D.F. 5 5 Do.  No.145. Committee.
printed books. £ 5 | Proceedinge promising building grant. | 1, 24 . .
176 | Letter to Director of Public Tnstruc- | 4 F.0.0.W. 14 .. | Btandard Form No. 149. 6 | Proceedings authorising buiding [ I Pl i A
| tion roguxding copyright books. 7 To be printed every ant: ¢ B
s quinguennium, 7 | Proceedings recognising change of ) . .
177 | Demy official form .. |OctavopostO.V. 14 B Standard Form No. 150. e e £ 4
178 | Memorandum to the Press calling for | 3 Pg. D.F. .. 24 3 Do. No. 161. 8 | Proceedings sanctioning stipendiery | % ) . 24 .. i
|~ copies of undeliversd books for e
rogistalion, 2 9 | Procecdings sanctioning cadet grant. [ ¥ 5 24| .. .-
179 | Acknowledgement certifying the | /5 Pg. D.F. 16} [ 25 Do.  No.152. 10 | Procosdings  promising  furniture [ 1 1 g e i
copyright registration. it
180 Au:niwlsdfemenc for receipt of |3} ” 16 o0 o0 Do. No. 163. 11 | Proccedings authorising farniture | 3, L 2 .
ooks, ofo. ; rant,
181 | Returning memorandumot partioulars | § G oo Do.  No.154, 12 | Proceedings regurding teaching grant. | + ., Analdiney
1 fox wunt of information. ()1 Octavo post
182 | Tabular form for entering names of |3  ,, RE 16 2 55 Do. No. 166. i-official let o orown vellum. 5 e
|~ copyright books since 1887. 5 )| Dt )4 FO.W 14
183 | Monthly memorandum of books, ete., [}, S .. |The Director of Publio 14 | Letter to the treasury officer for | 4 Pg. D.F. U :
printed in a press. Instraction has agreed copies of Grants-in-aid Bill.
that form No. 185 16 | Memorandum acknowledging receipt | Post card S 65 S
infra may be used in of books. -
i p A Jieu of this form. 16 | Momorandum regarding duplicate | 4 Pg. D.F. .. 24 3 &
184 | Application for copyright registration. | 1 Pg. D.F. 24 6o 58 Standard Form No. 166. copies of certilicates. .
186 | Frinted specimen of memorandum of e 16 o 54 Do. No. 167. 17 | Gymnastic teachers’ certificate } White royal .
purticulars with instructions to cortridge. 40 .
prepare them. 18 | Technieal teachers’ certificate SeAlE R de (O iGE .
186 | Quarterly return of books and pamph- | 3, o G & is Do. No. 168. 19 | Colleginte teachers’ certificate .. i 5 40 - -
lets issued. 20 | Communication slip 28 i Pg. D.F. .. 24 o -
g 21 | Register of expenditure on Grants- | § 28 | Ruled £
- in-aid.
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Statement B.—List of forms to be printed and supplied hereafter specially for use in the

office of the Director of Public Instruction,

G skt s Camlan s e

Madras—cont.

Ployed and the average attendance

of pupils—Canarese. |

12 |Statement showing the teachers em-| % .21
Ployed and the average attendance

of pupils—Malayalem, |

18 |Statement showing the teachers em-| }
bloyed and the averaga attendance

of pupils—Hindustani and English.

14 | Bil for teashing grants—Element-
ary sohools.

15 | Application for téaching grant .| } Pg. D.F.

T [EE e t i o o § &
colloges.

17 |Bill for teaching granta on bebalf ) S
of colleges, secondary schools e

W special schools. i Yellow L.F. .. 26 }

pplication for teaching grants on| }Pg D.F. ..

s Gt g o

19 | Application for stipendiary grants in
training sohools.

20 |Bill for grant towards stipends in
training schools.

» .2 G

Fas, .24
1 Yellow DF. .2

==

31 |Application for grunts for school| i Pg. D. 21
building.
20 |Mortgage-deed for construction of| 4 Pg. D ‘
- Mbuilding. 178, Demye: 10 %
239 | Mortgage-deed  for purchase of
butliing. S o
24 | Complotion certificate under rule 53| } Pg. D.F. ..
of Grant-in-uid Code. des i
26 | Dood of acesptanco with schedslo .. | &, .o
35-4] Do. without schedule, | & itag]i s

R | Tf hound,
: | Wheth ipti
H 57 of puper proposed for | “raicq)” | of Remarks.
< Name and desoription of forms. printing the forms | | TRE ) | fngito
58 ‘ Horeatie:. be used.
@ L
|1 ik e s S0 wents
i 2 | 3 | ‘ 5 6
A N e e e
13,

22 | Annual return form 1 (a) .- ..| % Pg. D.E ol 4

23 | Annual return form 1 (8) .- 5 = 24| . 2

24 | Annual return form 16~ .. i 3 gl s =

25 | Register of expenditure on: Element-| §  » 24 | Ruled ..
ary sohools. 5

96 | Scholarship register 2 1 ., .. 21 [Ruledand |Stitohed. '

| pumbered.|
27 | Register of expenditure on educa-[| 1royal M. . |1 Ruled
tion. Az Ld. a4 |9 e
Sl s e e
SrarraesT B-1.—List of special forms which are common to two or more offices
in the Education Department.
Vel a PR AN e
s Sizo and doSoriBtion | whather |1oaniots
2 et otitorma: it merenprRoRsa ey (i) of Ristarke.
HE printing the forms = ;ypered. binding to
&Il horeafter. ‘ g
3R be used.
B Fe e G L
1 2 3 4 5 6
e |

1 | Appliostion for udmission to aid—| }Pg. D.F. 16w
Elementry schools—English. |

2 | Application’ for admission to sid—| 3 .18 A
Elementary schools—Tamil.

3 | Application for admission to aid—| § G

lementary schools—Telugu.

s | Application Tor admiesion to aid—| % 2630 .
Elementary schools—Canarese.

5 | Application for sdmission to sid—| 1 .16
‘Elementary schools—Malayalam.

6 |Application for sdwission to sid—| t 16 The Di
Hlomentary  xohools—Hindustani | ‘ e i;;cz:f/f sy
and English. i necessary.

7 | List of Elementary schools admitted | + . Spti Al
to aid. )

8 | Statement showing the teachersem-| ¥ a1 2l ‘
ployed snd the_sverage attendance |
of pupils—English. |

o |Statement showing the teachersem-| } .21 |
ployed and the average attendance | ’ |
of pupils—Tamil. [

10 |Statoment showing the teachers em-| % ,, 218 s
ployed and the average attendance
of pupils—Tplugu.
11 |Statement showing the teachersem-| § 21 5 |
|

sete

—
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Statement B-1.—List of special forms which are common to two or more offices

in the Education Department—cont. -

17

: |

2 s ot If bound

E | Size and description | el

2 Naxie andidencrintion of forma' i LOUUADST BXORosedi{or LR ) Remarks.

= printing the forms 1 < ao 2

2 Hereafies: numbered.| binding to

g } bo used.

&

1 2 | 3 | 5o 3

18,
26 | Bill for drawing building grants. | igﬁgﬁfbr e }
27 | Application for grants for furniturs, | 3 Pg. D.F. ..
“books, ete. 2

28 | Bill for drawing furniture, eto., T
grants. 2 iOmnge D.F. .. % } : .

29 | Statement showing the acoounts of |} Pg. D.F. 1
endowments.

30 i Ay .2

Endowment bill form co g fyaibwor 2 ] i 3

18 | A pplie i Torisu=A s ntuodtorc| S e Tl A

upervisors’
Test [

32 | Application for permission to print, | 3 16 |
publish and sell the Government g
copyright books.

88 | Application for Government soholar-| £ i \ %
ships.

3¢ | Application for Government soholar- | 3 16
ships (specinl for Mappillas).

35 | Applioation for Government scholar- | 16
ships (for widows).

36 | Application for Government scholar- | 1, 16 3
ships (for post-graduate study). |

37 | Application for Government saholar- | } )| S gl

~ ships (for renewal of Government |
coholars)vips).

38 | Recommendationzoll .. Yl PERes ol i

30 | Half-yearly return of receipts and | 4 aa e &
charges.

40 | Quarterly return of receipts and | 3 16
charges.

41 | Diary of the Sub-Assistant Tnspec-| } St >
tors.

42 | Abstract of work done by the Sub-| 3 2 5
Assistant Inspeotors.

43 | Statement T relating to General | § SR s
Statistios.

44 | Statement II showing tho proportion { 3 on 70
of pupils.

45 | Statement ITT showing the qualifica-| 4 el

| tions of teaching staff.

46 | Report on the inspeotion of the office | 3 21l

ot cne _ Awistant Tnspoctor 7
Sub-Assistant Luspootor
Schools.

47 | Abstract of monthly return of echools. ; 2 21

48 | Statement of inspection work i 21

49 | Sanitary officers’ certificate S|l 21

50 | Application for recognition on bebalf | § 21
of Elementary sohools.

51 | Application for recognition on behalf | § 21
of Seoondary schools.

52 | Application for recognition of schools | § ,, doi L
For special education.

53 | Capitation allowanoe bill of the| } a1l W
establishment.

54 | Text-book Committes form 5 i ool

55 | Report of patients—DMedical schools. 5 21l

B | Notes on cuses of trentment—Medical | 1 F’s.'cap. Az Ld. 14| ..
sohools. |

57 | Notes on cases (remarks)—Medical | 1 i 14 o
schools.

58 | Ineyeotion raport of Training echools. | 8 Pg. D.F. 2 : ,

59 Do. tor oolleges 2 24

60 Tio. for Technical, 235 Son
Industrial and Art schools.

61 |Inspection report for Secondary | 34  ,, I e
sohools.

o | i SOUEEO O $Pg. D.R. 35 | R uled iy

S (@ors(a)

62-4 Do. do. i T a5 IHiDo =
63 Do. 6 (a) S| ppebE 1| Dol
64 Do. 6 (2) bt G| 0 e 4

* 66 Do. 7 2pat 5 . 18| Do.

66 Do. 8 A 16| Do.

67 Do. 9 () Al .. 16| Do. 5

68 Do. 9.%) i D 16| Do. . :

69 Do. 10 5 2 1| Do. 5

70 Do. 1 E o ;. 18| Do. :

580 EdL.—b
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Statement B-1.—List of special forms which are common to two or more offices
in thi

© Education Department—cont.

Vellum.

H £ Al [ If bound,
£ e | Vit o
H soripti b jSpe ruled, o emarks.
2 Name and deseription of forms. e R e
| | hereafter. SR
B | S e
1 2 [ s [ 5 5
FessraBeie AR LIS s Al R i e
LE.
71 | Annual Return No. 12 (a). . ng D.F. 16 | Ruled
72 Do. 12 (3). . » 16| Do. . 0
78 Do. gL i 16| Do. o
74 Do. 14 @).. 2| jEe. DB 85j| Do
75 Do. 14 () .. £ 1I’g- D.F. 16 | Do.
76 Do. Toe op » 16( Do.
T8 | Statement tobesubmitted by studenta [ 5 Wil o
on admission (first grade colleges).
78 | Statement tobe submitted bystudents | £ ., 6 b
on admission (Model Hchools,
Mangalore College,  Madrasa-i-
Azam and Practising Section,
“Teachers’ College). &
79 | 8choo) fee receipts for colleges .. (3  » 16 | Ruled .. .
80 0. forschools .. [fs n g %
81 | School fee register for colleges and | § .. 24 |Ruled and | Calico
schools. wiime bound.
82 | Registers of admission and with- |} ., 24| Do. Do.
drawal, slementary schools.
83 | Register of admission and withdraw- | § o= 24![BEDo: Do.
al, colleges and secondary schools.
84 | Time-table for model schoolstudents. | 4 24 :
85 Do. for schools and colleges. (3, 21 3
86 | Progress certificate for schools and [} 21 | Ruled
colleges.
87 | Railway concession certificate for (1 06 1O
schools and colleges.
88 | Prize lubels for schools and colleges. | ?  » oo 16 i
89 | Mark register for colleges .. oo (lei - 24 = G%hund
ound.
90 Do. for secondary schools. [§ 5, 24 Do.
o1 Do (rou 9 R 2 Stiff cover.
92 | Class report form for medical schools. |+, 21 3
93 | Descriptive roll for colleges and |1 16 £ 2
schools.
94 |Condoet certificate for sohools and |} halt 35 Marble
colleges. cover.
95 | Tranefer certificate for schools and | 4~ ,, 16 o
colleges. [
96 | Attendance  rogister (professors, |4 . .. 16 Ruled .. |Calico
tenchers, etc.) bound
97 | Attendarce register (colleges amd |§ ,, . 21| Do. .. | Leather
schoolg). bound.
98 | Letter form to the Direotor with |} F. Or. Ld. 10 5 S
printed docket and subsoription.
99 | Letter form to the Director without 4 , 10
printed docket and subscription.
100 |Tetter form to otbers with printed |3 ,, o6 XD 86 These are for the nse
docket and subseription. } S bneitme
101 | Letter form to others without printed | § ', 10 officers.
docket and subscription.
102 | Docket form . G O E T 5o 10
103 | Demi-official letter 5 -, |1 0ctavo Post Crown J
Vellum.
104 | Letter form with printed docket and | 4 F. Or. Ld. .. 10 )
subscription. Th
105 | Letter form without printed docket |4 e [ e
aud subsoription. & other special
@) 1 Octayo Post
106 | Demi-official Jetter &k o8 ¢ Crown Vellum. i ‘iﬁg‘&?i’;n.s.mm?“d
(8) 3 F.C.Cr.W. 14 :
107 |Docket form (for colleges nand |} F.Cr.Ld. .. 10 7
schools .
108 | Intimation regarding inspection of | Post card = &
elementary schools (Tamil). |
109 | Intimation regarding inspection of |1 Pg. D.F. .. 16| .. |
schools and colleges. | |
110 | Intimation regarding Finul Exami- | Post card .. e e
nation for Teachers’ Certificate.
111 | Advice of despatch of diplomasand | Pg.D.F .. 16 i
certificates. 49
112 | Letter form (for head teachers of | § F. Or.Id. .. 10 %
Government Girls’ schools). 5
13 Lech form with printed dooket and ‘ JET S s e 3
subscription. 3
114 | Letter form without printed dooket |4, a0 | These are for the use
and subsoription. b : ¢ of colleges.
115 | Demi-official letter e 1 Octavo Post Crown 3 J

»
>
S,
PO
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SratemeNt B-2.—List of forms to be printed hereafter specially for use in the

subordinate offices in the Education Department.

Saa5
e 1
-‘-‘m = Size and description | ypoiyc | 1f hound,
78| Nume and desoription of forms. of piper proposed | Trpjeq, (desoription Bemarks:
Ha5 8 in printing the | [ W2 | of binding
2 E'E E forms hereafter. | nRmberec. ¢, po used.|
'%:Sw | |
s | e
1 2 | 3 1 4 O 5
&
Inspeotor of European and Training
Sofiools, Mudras,
15,
1 Untrained Teachers’ Certificate .. | 2 White cartridge 40 s
2 | Trained do. oI5 5 40 S
3 | Grants.in-aid bill for Eoropean[ |(z)} Pg. D.F... 24 50
Schools. (6) £ Orange D.F. 26 5
4 | Bill for special grants for European [ | (u) 4 Pg. D.F. .. 24 o
schools. | (a%g Orange D.F. 265 2
6 | Application for special grants for |} Pg. D.-F. .. 24 o
European sohools.
6 | Applicition for Boarding grants for |4 St %
uropean schools.
7 | Annual statement of ingome and |} oo oY o5 £
expenditure (European schools).
8 | Bill for building grants for Euro-[ | ()1, Sy 6
pean schools. (84 Orange D.F. 25| .. 3
9 | Memo. sanclioning stipends tenable | 1 Pg. D.F. .. 21| . 7.2
in the Government Training
sohools,
10 | Review of monthly return of Govern- 11, il & &
ment Training schools.
11 | Form of application for help from |} o A &
Goyernment.
12 | Application for adm o the |} e i
written exumination for European J |
Teachers.
18 | Application form for teachers who [} ool LI g 5 \
are alrendy oortified under the
Madras Educational Kules. i
14 | Cortificato—Middle School Exsmin- |} F. Az Laid .. 14| ..
ation.
16 | Certificate—High School Examin-, 4 n meld B
ation.
16 | Technical Teachers’ Certificate | 3 Demy Az Taia 26| .. 2
17 | Probationary Teachers’ Certifi D.F. Lanoashi |
English, Ledger .. 30| Ruled. |Paper
| Tound.
18 | Probationary Teachers’ Certificato— | § 5 .. 30| Do Do.
Malayalam,
19 | Probationary Teachers’ Certificate— | 3 5 S a 0] S Dos Do.
‘amil.
20 | Probationary Teachers’ Oertificato— | & " oo €01 T Do.
Tiya.
91 | Probationary Teachers’ Certifivate— | 4 B oo B I Do.
Telagu. |
22 | Probationary Teachers’ Certificate— | % 5 o 30} B Do: Do. |
Canarese.
23 | Probationary Teuchers’ Certificate— | § » o B0l D Do. |
Hindustani. |
24 | Monthly Roturn of Breeks' Memorial | 4 Pg. DF. .. 21| .. 5
Sohool, Ootacamund.
25 | Application for  recoguition of |3 . e 5
‘European schools. :
26 |Inspeotion report on Europeanm |3} .. 24| Ruled. | Stitohed.
Schools.
97 | Application for a grantin-afd for |3 il o0
uropean schools.
28 . forbuilding grant .. (3 RGO e o
29 | Form of trust deed for European |} el e &
schools.
30 | Form of transfer o;rtiﬁca(t: o |2 Sy AT = ac
BOEO0) P DI e o o) (RS .
30-s | Apnual reburn 7570 g5y §Pg. D. o
30-3 " ” |l 30 oo o2
Sub-. tant Inspectresses of
Girls' Sohools.
31 | Monthly return of Government Girls’ | § Pg. D.F. .. 16} .. L
S B S SURREORGE

W
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Statement B-2.—List ot forms to be printed hereafter specially for use in the

subordinate offices in the Hducation Department—cont.
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Statement B-2.—List of forms to be printed hereafter specially for use in the
subordmate oﬂices in the Hducation Department-—cont.

2:8q | ‘
e 2
s 2 Size and desoription | gy o i If hound,
3 AN of paper proposed i pti
25 22| Nameand desoription of forus. e rolsd, o ing
SHES forms hereatter. ("*?°%Ito he used.
g258
& |
1 2 ' 3 ‘ 4 5
i
Medical Gollege, Madras. |
LB. |
32 | Hospital posting roll oo o D.F. 16 o
33 | Certificate of honour & o D Fon W, 1 o o
3¢ | Honorary certifcate .. : % 3 28 o
35 | Application for admission . . 3 Pg. D.F. a6) o 00
36 | Notice of payment of stipends g 16 . -
37 cs;nﬁom of aue]udnnno of leotures in | 4 24 | Ruled .
B. . class.
38 | Certifioate of attendance of leoturesin [ 3 ,, e o
L.M. & S. olnss
89 | Cortifioate of attendance of lecturesin | 1 24 | Ruled .
Apothecary department.
40 | Certificate of attendance of leoturesin | 3 24 | Marble o
Pathological, ete., examinntions. cover
bound,
41 Ixmmatmn to students xagmtered for | ¥ ) 16 o .
admissi
42 | Statooient t to be submitted by students | 3, 16 5 o
on admission.
43 | Tubnlar class report M et 18
Oollegs of Engineering, Madras.
44 | Letter form acknowledging recipt of | 4 Pg. D.F. 16| i -
fees for entrance exuminations.
45 | Momorandum direoting students to | Post card - ; ;
join practical course.
46 | Memorandum. informing registry of | Do, : o 5o
application.
41| Appliostion for admission to the| }Pg. DF W e 1
colle
48 | Survey cooly bill . 8 16 o
49 | Acquittance roll (ai Mzhtury stu- R 16 o
}j\sm«) : <
50 | Abstract of receipte and charges 5 i
61 [Giromational fox mevibdicals 5t %g S
52 | Statement of balunco due fo students, | 1 .. 16 %
53 | Title page for answer papers Gl e 16 o
64 | Receipt for retuming survey instru- | § 16 i
o | et 3 i
rigonometrical Survey Form A .. | 1 Pg. M 5
56 Do. Tt T £ ,,M % o
57 Do. do Gl 2 =
68 Do. do Dol % 25 i
59 Do. do. B Y 25 3
60 Do. do. B > 25 s
61 Do. do Gy ! 25 i
62 Do, do Hy o 25 g
63 Do: do T o 25 i
64 | Curye form .. [ ipg 'DF. i
65 | Table for Gales! travorse system .. | } po, Me?l‘. o o
66 | Lovel form 0 .| 4 Pg. Royal 32 55
67 | Cooly bill survey camp .. = & Do 16 o
68 | Daily survey report i 16 5 i
69 | Abstract of survey rspcrls 1 .| % eg. Royal 32 % o
70 | Diary form : : .| $Bad DT, Wi 4
71 | Report on tests .. o g D.F 21 i @
72 Do. tension tests 21 i S
78 Do.  ocompression tests X 21 4t %
74 Do. bending tests .. & 2 21 3 %
76 | Do, tonsilo strength i 3 o1l 1
76 | Register of coment tests .. ke 2 16 i TLeather
77l (Cement tarsiaticats i i pomnd.
78 | Orderly Sergeunt’s repcn o | % Bad. D.F. 16 & 13
19 | Rations on puymen il 16 T
80 | Nominal ro] 3 £ Sl ¥ 16 5
81 | Weekly report .. 5 I Pg. D'E 1 &2 s
82 | Statement to accompany application | 1
e o Lo o ! o i
entrance _oxamination of  the
Account Branch, Public Works
Department.

gister.

HEEE]
S Size and description du hou;d,
e Ria of puper proposed esoription
E'g 22|  Nemoand desoription of forms. & pﬂn{h é’ e of binding Remarks.
£ a'gg forms hereafter. to be nsed.
2583
1 1 2 3 5 6
College of Enginesring, Madras—cont.
83 |Title page for answer book o 1 Pg. D.F.
the entrance examination
{30 S S BEG,
Department,
81 | Objection memorandum .. il e e
85 |DMark register : i Stiff cover.
86 | Time-table o i anil[e5 &
Teaohers’ College, Saidapet.
87 | Letter form regarding the award of | 4 Pg. D.F. i
stipends to normal students.
8 | Momorandum stating that there are | Post card
| no vacancies for stipendiary
students,
89 (M dum i ot
Mter qunhfymg T
90 et o o, 1 Pg.D.F.
91 rf—yealy Teport of normal students. 3
() Apyhcm.mn for admission . . 5 &
93 Progresn Togister of Practising school [ 4 Leather
pupile bound.
94 | Fee statoment of pupils .. .. | 25 White cartridge 40 3
oyal
95 | Kindergarten lessons for the week |} Pg D.F.
ending.
95 | Drawing certificate i 5 iF.C.W. 3
97 | Training certificate i & 5
" Reformatory Sohool, Chingleput.
98 ‘monnacion regarding aocommoda- | Post card .. o
99/ | Lettor to Magistrato on the comple- | } Pg. D.F. 5
tion of the term of detention
‘ prescribed for a student.
100 | Letter to Magistrate sending with |3  ,, 5
| remarks the pupil for delivery to
his parents or relations.
101 | Half-yearly application regarding |3 -
the "delivered ycnf.hn mode of
occupation and conduct.
102 | Final® application to " Magistrate |3, oo
regarding the delivered youth’
mode of occupation and conduat.
108 | Letter to Magistrates regarding |§ o
staxt in lifo made by ex-pupils.
10¢ | Register of outstandings .. 5 i Bad. D. F 5o
106 | Reminder for bills due .| 4 Pg. DK choid
106 | Pupils’ banking account .. 4 2 L
107 | Bed side ticket; o ldies -
108 | Hospital case book s 2 e I{’zunb‘):;r
Superintendent’s journal . B - .
:Qg Notica!of sentwn] 46 of ihe Refor- (4 Thase are to be print-
matory. ed and eupplied
111 | License endor seotion 18 of tho Refor- | } D.F. C.W. o [ i
matory Act. o )l
112 | Certificte for discharged pnp)] SUR
113 | Docket for wammants . [P DT i
114 | Juveniles’ recaipt form .. il s =
115 | History of discharged pupil T e %g:t;‘de.r
116 | History of board of pupil .. 37 I Lla.ncashue i
117 | Weighment register of pupils .. | PgA D . %ﬁi?f
118 | Diet oll 5 o ol gﬂ:ﬁg.
119 | Pupils’ admission register e It;z‘;;}:fr
120 | Deputy Superintendent's report| Do.
book.
121 | Pupily’ good comduct badge re- |} {l:‘::;.i
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Statement B-2.—List of forms to be printed hereafter specially for uss in:the
subordinate offices in the Kducation Department—cont.

Eood ; ‘
S Size and description £ bound, i
= Whether L
Sk i £ paper proposed: description -
EEwE| Namoand description of forms. ST red, (o Remarks.
1:‘5’:;2 forms hereatter, | 22MPered: 4 b uged,
2282
= |
4 5 6
i 2 |
Raformatory Sehaol, Ohinglaput—cont. 5. |
122 | General mark rogister for conduct of [ 4 Pg. D.F. 24 [Ruled .. Ms:)r:llle
the pupils. g 8
128 | Statemont of money romitted into tho | %, ; mJ o ;
treasury. ‘\
Soliool of Arts, Madras. |
124 | Application for admission to the |t Pg. D.F. Gl e o
|
Government Training Solools. |
126 | Monthly returns A, B, C, D Pg. D.F. 16 5 S
126 | History of former students 5 i 2 alico,
127 | Question and answer register : His- |1, 2 E
tory of normal student’ .. ..
128 Rﬁp?;tof the final examination for (4 ,, 16 | Ruled
teachers’ cortificats. . |
120 | Application for admission to |1 16 i
Secondary myyining sehool.
Flementar; : e > =
130 | Application for leave for students .. [+, i <
131 | Relioving cectificate .. oo |2 o . 24| Ruled
132 |Application for admission to the [£ .16 3
technical teachers? certificates. 3 |
183 |Application for admission to the |4 . 16 i
Practising section. "
184 | Application for admission to the [} e
Training section.
135 |Application for admission to the pre- [+ 16 s 5
Jiminary examination for teachers’
certifiates. 2
136 | Applioation for admission to the |} ,, 16 & o
gymnastic certificates.
137 | Form of attendance certificate W s 16 M
138 | Half-yearly history report i & 0 5
139 | Application for the final examina- |4 o 16 2
tion.
Govornment Mudrasu-i-Azam.
140 | Application for Carnatio stipends 1 Pg. D.F. L6 o
Sofiool of Qommerce, Caliout.
141 | Application for admission to English | 4 Pg. D.F. 16 : o
depertment.
142 | Application for admission to Anglo- [+ . 16 a5 i
Malayalam department.
143 | Certificate for vernacular class, [ § D.F. C.W. .. 28 3 o
commercial class, final examina-
on.
144 |Students’ age certificate. .. .||t Be.DF. o G a0
Registrur of Books, Madras.
145 | Letter form i
146 Do. 3 F.O.L. 10 4
14 Do. o :
148 | Letter to the press for copies of |$Pg.D.F. .. 24 A
printed books.
149 | Tietter to the Director of Public In- |} F.Cr.Ld. ., 10 25 +~ |Tobe printed and sup-
) struction regarding copyright books. o : :
160 | Demi-official lefter & .. |1 Octavo Post Grown s pliedonce in five years.
ollum.
261 | Memorandum to tho press calling for | 3 Pg. D.X. 2
copies of undelivered books for
registration.
152 | Acknowledgment certifying the copy- | ), .18 1 i
right rogistrabion.
158 | Acknowledgment for raceipt of books, |3, 16 e
eto.
164 | Returning memorandum of parti- |1 S 16 & 5
culars for want of information.
165 |Tabular form for entering names of [§ ,, 2 16 o
oopyright books since 1857,
156 | Application form for copyright regis- [ 2, 24 %

tration.
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Statement B-2.—List of forms to be printed hereafter specially for usein the
subordinate offices in the Education Department—cont.

@, = I T T
D . | |
- Sizo and dseription | Whothor | It bound, |
Al e ool e e of paper propose description
B FE Off sy in printing tho | raled, Gy Fiititng Remarks.
e | formshereafter. RUmbOred. jioy e
2885 |
2 | i
EEmrme e e ot D s e R N
1 2 [ e 5
Begistrar of Books, Madras—oco
167 | Printed speoimen of memorandum of | } Pg. Dy, .. 3y 4 e
partionlars with instruotions for
. preparation.
168 | Quarterly veturn of books and |3 16
_ pamphlets ssued. ' i
159 | Quartorly roturn showing thodate of | 3 o T
receipt of the marked catalogues | i
und books and. despatoh of hooks to |
British Museum
India Offios » London.
160 | Detailed statement of chargesinourred [ 3, o) 28 5 4
in transmitting books to the British
Mugenm,
161 | Circular memorandum to Distriot [ 3, g %
Registrars regarding transmission
thriugh them of books, ete., printed
at mufussal presses,
162 | Gircular memorandum to proprictors | 3, 24
for delivery of hooks,
163 | Gircular memorandum for quarterly |3 ) .
Tetnrn.
164 | Circular memorandum  exempting | & 5 16
cortain publications from Act XXV
165 | Notice to printers and publishers | 5 A1) .
rogarding correctness of entries in
| the memorandum of partioulars,

Order—No. 580, Educational, dated 17th August 1911.

The Government approve the proposals contained in paragraphs 3, 4, 5 and 8
of the Superintendent’s letter and those embodied in statements B, B-1 and B-2
referred to in paragraph 7. The question raised in paragraph 6 should be governed
by the orders which may be passed on the Superintendent’s reference regarding
demi-official papers.

(True Extract.)

L. Davipsox,
Ag. Secretary to Government.

To the Superintendent of Stationery.
»  Director of Public Tnstruction.
,» Tinancial Department.



EpucaTIoNAL DEPARTMENT.

NOTES CONNECTED WITH G.O., No. 580, EDUCATIONAL, DATED
17re AUGUST 1911.

[SvBircr.—Standardization of forms in use in the office of the Direclor
of Public Instruction and in the offices subordinale to the
Director of Public Instruetion.]

Previous papers :
G.9., No. 19, Financial, dated 12th February 1909.
98

o o ol & 5 Dth November ,,

At i A0l 5 sy Lbth September 1910.
R 82-L. 19tk January 1911.
» 9 130, Financial ,, 15th March =

From the Superintendent of Stationery, dated 3rd Jume 1911, No. 2619.

‘With reference to paragraph 2 of Memorandum No. 2431-1, Financial, dated
: 5th November 1909, the Superintendent
Page 12 of G.0., No. 498, Financial, dated of Stationery submifs proposals in regard
5th November 1909. | to the standardization of the forms in use
in the office of the Director of Public

TInstruction and in the various educational offices subordinate to him.

2. Orders are required on the following points :—

(1) Paragraph 3 of the Superintendent’s letter.—The Director of Public
Tnstruction would print certain proceedings forms aqd letter forms in use in his office-
(vide Nos. 4 to 13, 16, 18, 22 and 23 in statement A)in printing paper, double
foolscap, 28 1bs., and letter forms in use by the inspecting officers and others (vide
Nos. 162 to 166, 168, 169 and 177 to 179 in statement A-1 and Nos. 172 to 174
and 176 in statement A-2) in foolseap paper, cream wove, 14 Ibs. The Superintend-
ent of Stationery, however, proposes to print them in printing paper, double foolscap,
24 Ths., and 'in’ cream Jaid foolscap, 10 lbs,, respectively, and observes that paper of
this deseription is sufficient for the purposes of the forms concerned. The Superin-
tendent’s proposal may be approved. Y

; (2) Paragraph 4 of the Superiptendent’s lstter:.—PIaase see form No. 1 in the
bundle containing samples of forms in use in edueatlouaI. oﬁ‘iqes. It is a letter form
and the name of the Director of Public Instruction is prmted. at its top. The

roposal is to omit the name of the Director of Public Inst‘metlon: The Dlrectoy
considers that the omission of the name is undesirable. The Superintendent states.
that as a general rule the name of the officer is omitted in letter forlms. 1f so, there
is no reason to make an exception in favour of the office of the Director of Public
Instruction, and the Superintendent’s proposal may be approved.

(3) Paragraph 5 of the Superintendent’s letter—Please. see forms Nos. 2, 3,
14 and 15 in the bundle of sample forms. A crest containing the words ¢ Depart-
ment of Public Instruction, Madras”, is embossed in red in these forms. The
Director desires that these forms should continue to be embosagd with this erest.
The Superintendent states that the embossing of crest has bgen dlgallowed' in forms
standardized till now and proposes to omit it from the forms in use in the Director of
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Public Instruction’s office. There does not however appear to be any necessity to
rotain the crest and the Superintendent’s proposal may be approved in this
respect also.

(4) Paragraph 6 of the Superiniendent’s letier—The Director of Public
Tnstruction desires that the quarto demi-official letter form (No. 15 in the bundle) in
use in his office which has hitherto been printed in hand-made paper should in
future be printed in Lancashire ledger paper as the Government have disallowed the
supply of hand-made paper. The Superintendent states that this paper (ledger
paper) costs Rs. 9-14-11 per ream and proposes to substitute cream wove, 14 lbs.,
which costs only Rs. 2-2-8 per ream. A fl6 is now under disposal'in the Financial
Department, regarding the kind of demi-official papers to be supplied for the use
of heads of departments and others and the question raised here may be left to be
governed by the decision arrived at in that file.

(5) Paragraph 8 of the Superintenden?’s letter.—The Director of Public Instruc-
tion proposes that the oducational officers, who now indent on the Sw erintendent of
‘Stationery for stationery, may also be allowed to indent on that officer for printed
forms. 'The Superintendent supports the proposal which may, it is submitted, be
:approved. The indents for forms from these educational officers will be counter-
signed by the Director of Public Instruction.

3. The draft submitted is for approval The file was detained for G.0.,
No. 82 L., dated 19th January 1911 and 0., No. 130, Financial, dated 16th March
1911, which are referred. to in paragraphs 4 and 5 of the current. The first
.Government, Order has been taken out for Judicial current No. 3215, and the second
for Financial current No. 2185 and are not available still. Requisitions and
reminders were sent for the Government Orders and the Judicial Department
promised to return 6.0., No. 82 L., dated 19th January 1911, when the file in which
it was put up returned from the Chief Secretary. The Judicial file has now gone
to Madras with the Government Order in guestion, and the Madras office which was
telegraphed for if says that the Government Order has not been received there.
Tn these circumstances this file is submitted without the Government Orders to save
further delay. i
(.0., No. 130%, Financial, dated 15th

= Requisition for this Government Order was ¥ B S
sext to Finencial only on 27th July 19115 ?:‘;3:‘“1;“7 has just been received and

T.K.—28-7-11.
4. The draft may be sent to Financial for acceptance.

K, RANGASWAMI ATYANGAR—28-7-11,
L. Daymson—~29-7-11.

To the Financial Department w.0.

FiNaNcIAL DEPARTMENT.
Paragraph 2 (4) of the Bducational Department office-note, dated 28th July 1911.—
: . The file referred to in this paragraph
Lelt;elrl.R.OAG No. 118-Gl., dated 21st April jqlates to a proposal from thep Sugeri[;-
; : : ¢ tendent of Stationery for reducing the
various kinds of demi-official note papers now stocked in the Stationery office. On
Tegeipt of those proposals, demi-official note papers of certain qualitiels and
certain sizes were selected here and the Private Secrefary to His Excellene
the Governor, Honourable Members, the Secretaries to Government, the Board o};
Revenue, the High Court and the Assistant Quartermaster-General yth Secundera-
bad Division, were asked whether they had any remarks fo offer on the selection
As regards the heads of departments it has been proposed to supply them with
quarto and octavo sizes of demi-official note papers of cream wove papers, 15 lbs
f']){)lseap zlzte}:,l "iA two tﬁlmShés’ smooth and rough. Replies have been received from
.all exeep! e Asgistant  Quartermaster-General. ill 1
.on receipt of reply from that officer. Pt e

|
{
i
i
i
!
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2. It is now proposed to state that the it 1 i t
ok 1 1 question raised by the Superintendent
gfoitaﬁ;ongry, in paragraph 6 of his letter ¢ should be governed}by the 01:&91'5 passed
i (;) uperlgtendent’s reference regarding demi-official papers.” As orders are
Zme 2 e 1:pasksle on the case ‘the second portion of the draft order requires slight
ndment, the words ‘“ to be ? heing added before the word *“ passed ” in the draft

- order.

19113;$fragrapiz. 2 () of the Bducational Department office-note, dated 28th July
o .pmp o‘:al ;1§§r13‘tgmzen§ o)(?] 'St?tmnefry will, it is expected, when submitting his
I standardization of forms in non-Revenue offices refer al
%Jrieug:;sotll‘(;lll F)fe thetumttfcﬁr the indent and supply of forms. The decision ‘?‘hizhsot}fg
artmen rived i ! 1 in mi
e e th(l))se proposai:e arrived in the present case will be borne in mind when

4. The draft order, subject 1 X 2 it i
b A f}:fxcitaol. the remarks in paragraph 2 ahove, may, itis

8.D.S.-—11-8-11.
T. Harr Rao—11-8-11.
C. Rrizny—14-8-11.
H. A. StuarT—15-8-11.
To the Bducational Department u.o.

EpucATIONAL DEPARTMERT-
Issue as amended.
L. Davroson—17-8-11.

[6.0., No. 580, Educational, dated 17th August 1911.]
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C.No.l]@.:&, from the Superintendent of Stationery, 0.2619-Gl., d/3-6-ll.
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RIS
Th o Government approve tie pro-
posals contained in paragraphs 3, 4,
- ) 5 and 8 of the Sup er intendent's letter

and those embodied in statements B,

B4 and Bo referred to in para.7. The
question raised in paragraph 6 mw%
be governed by the ordergﬁl)as ed on
the Superint endent's ref’ erence regard-

ing D.0. papers.

ﬂ

To the Supt. of ot at Tonenylt Y Lok Tt filp ,
Wb Lk

v Financial Dept
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Correspondence including order or orders
Numberx of MS. pages sent 5 (%

|

INSTRUCTIONS FOR THE'
; SECRETARIAT.

(a) If a paper is marked to be printed
urgently, the Superintendent of the section
concerned should sign the Press slip. The
Superintendent; should exercise & careful discre-
tion in the matter.

(b) Each letter, memorandum, or order, or set

rof-orders, in the file of correspondence should be
headed in snccession with the Roman numeral I,
II, IIT, ete., the number being written in red ink
or blue chalk' above the item. The particular
papers to be printed in the special issue-copies
should be indicated by the Roman numeral I,
11, etic.) by which that item has been headed in
A 7

rod when struck off (nof inoluding
itors’ table which are retained

the corresp file, All matter, including
marginal remarks or references, to be printed
should be waitten in ink and matter which should
ot be printed should be encircled. Tnitials and

signatures that are not quite legible should be

J(‘re-written distinetly. 3
%) .| (8") For rules regarding printing of notes,
see the rules in G.0., No. 1220, Public, dated

“**7"| 80th November 1900.

For filing with original

(¢) The number of copies and the details of
distribution should be filled in by the Superin-
tendent or Referencer concerned.

(@) In the absence of special instructions to
the Press to keep matterstanding fora specified

Notes.| Period, ordinary papers of 8 pages and under

Complete

Tietter only.
G.0.

will be kept standing for one week, and larger
papers for two weeks only. The. type of notes

Judicial Department.
Financial Department .
Revenue Department
Public Works Department........ . -
Tocal and Municipal Department...

and of all confidential papers is distributed
.| tmmediately after striking.
| (e) This slip, properly and completely
filled in, should accompany every paper sent to
*| Press; it will be returned by the Press when
-| proofs are furnished ; it should be sent to the
Press when a call is made for revised proofs or
when a corrected proof is sent for striking.
| When finally returned by Press it should
| be filed with the original order or letter.

INSTRUCTIONS FOR THE PRESS.

(a) If, in the opinion of the Superintendent of
the Press, a paper has been marked. urgent;

——| unnecessarily, he should send the Press slip to

the Deputy Registrar with a remark to that

-| effeot.

"The Director of Public Instruction. ..
The Comr. for Govt. Examinations.
The Superintendent, Govt. Museum
The Surgeon-General.....
The Accountant-General.

A

Spare copies.

B S e s
veeeeesaness”(Pross Clork.)

£

(b) Unless a note to the contrary is made
against the matter, pencil entries should not
be printed.  The Superintendent of the Press
may bring to the notice of the Deputy Registrar
_ | an) instance of incomplete or careless éditing.

(¢) Signavure copies ‘of levters to the
Secretary of State or to the Government of
Tndia should be printed on hand-made paper.

(d) This slip should be returned by the Press

. | to the Secretariat when proofs are furnished ; it
will be sent back to the Press when proofs
are returued corrected and should be finally
* | yeturned to tne Secretariat when struck-off
- | .copies are supplied.
.| (¢) The names of the Secretary and Members
. |ghould be printed in full when they ocour on
the right-hand side, but only the first {ime when
they appear on the left side, the initials alone
being printed later.

=2 \ \

)

\ § Copies distributed on...

"o 7o 0o emitialied and daied.
i $h, 3




‘ ) s
Proof returned corrected. Please strike | As ‘the matter is clear manusoript and

Please send proof in triplicate.  The x nd
£ copies as indicated. |  has been carefully edited, (5) proof need
: off and send nuprer? ‘copies ag indica I bi et Pl s

¥ \ i T ; after usual interval, | number of ocopies as mdl. i
/\ mayhe ralgased- at once. Typomay be released after usual interval.

papers have been carefully edite
4

Olerk.

«. Supdt. i seoissnsvessesssses SUPDEs

(5) Three copies of proof of all notes should be cent for ayproval, except when instructions aro given to the contrary.

Seeorar, INsTRUCTIONS.

TO Bk FILLED IN BY THE PRESS,

‘Received in Press on...
First proof furnished on..

' Call for revised_pioof Teceived on,
Revised proof furnished on.....
Corrected proof received for striking on,
Final copies supplied on

i Complete
Acconnt of copies. ,, e

- T
Bupplied to Secretariat for Recor
» » »  Lssu
For Volumes....
For ET.....
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