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GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT,.

Reap—the following papers :—
G.0., No. 360, Educational, dated 21st June 1910,

AmstracT.—Sanctioning the proposition statement for the revision of establishment of
Government girls’ school, Cannanore, and the employment of a Malayalam munshi on Rupees
20-—1—25 in the school with effect from 1st March 1911 and 1st July 1910, respectively.

I

Letter—from the Hon’ble Mr. J. H. StoNe, M.A,, F.R.H.8, Acting Director of
Public Instruction.

To—the Secretary to Government, Educational Department.

Dated—Madras, the 19th May 1911.

No.—Ret. on C. 2869.

-

I have the honour to request you will be so good as to obtain the sanction of
Government for the employment of a nightwatchman on Rs. 5 per mensem in the

Government Girls’ High school, Cannanore, with effect from the 1st proximo.

There is at present only one peon in the school and a nightwatechman is con-
sidered necessary by the Inspectress to guard the school building at nights. His -
gervices will also be utilized in helping in the school garden during the day.

The charge will be met from the contingent allotment of the school.

Order—No. 359, Educational, dated 9th June 1911,

The Government are pleased to sanction the employment of a nightwatehman
on Rs. 5 per mensem in the Government girls’ high school, Cannanore, with effect
from 1st June 1911.

(True Extract.)

L. Davipson,
Ag. Secretary to Government.

“To the Director of Publio Instruction.
Accountant-General.
Finanoial Department.

"
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SINSHUG2AONS FOR THE

SECRETARIAT.
(¢) If a paper is warked to be printed

Superintendent should exereise a caref
tion in the matter.

(b) Each letter, memorandum, or order, or set
ot orders, in the file of correspondence should be
headed in succession with the Roman numeral i
11, I1T, ete., the namber being written in red ink
or blue chalk above the item. The particular
papers to be printed in the special issue-copies
should be indicated by the Koman numeral I,
LI, ete.) by which that item has been headed in
the correspondence file, All matter, including
marginal remarks or references, to be printed
should be written in ink and matter which should

discre~

30th November 1900,

distribution should be filled in by the Superin-

, tendent or iteferencer concerned,

(d) In the absence of special instructions to
the Press to keep matter standing fora specified
period, ordinary papers of 8 pages and under
will be kept standing for one week, and
papers for two weeks only. The fype of motes
and of all confidential papers is distributed

- | immediately after striking.

(e) This slip, properly and completely

.| filled in, should accorspany every paper sent to

Press ; it will be returned by the Fress when

When finally returned by Press it should be

""" |filed with the original order or letter.

e e e

INSTRUCTIONS FOR THE PRESS.

(a) If, in the opinion of the Superintendent of
the Press, a paper has been marked
unnecessarily, he should send the Press slip to

the Deputy Registrar with a remark to that
effect. :

() Unless a note to the contrary is made
against the matter, pencil entries should not
be printed. The Superintendent of the Press
may bring to the notice of the Deputy Repisaar
any instance of incomplete or careless editing.

(¢) Bignature copies of letters to tne
Secretary of State or to the Government of
India should be printed on hand-made paper.
(@) This slip should be returned by the Press
to the Secretariat when proofs are furnished 3"
will be sent back to the Press when proofs
are returned corrected and should be tivally
returned to the Seoretariat when struck-oft
copies are supplied.

(¢) The names of the Seeretary and Members
should be printed in full when they oceur on
the right hand side, but only the first time when
they appear on the ieft side, the initials alone
being printed later.
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ansnensininos o (Press Clerk.)

sresnnneeeens (Despatoher.)

urgently, the Superintendent of the section =
concerned should sign the Press slip. The

not be printed should be encircled. Initialsand
signatures that are not quite legible should be

S v -written distinetly. i
3 ______ 6‘6(61) For rules regarding printing of notes,

see the rules in G.0., No. 1220, Public, dated

(¢) The number of copies and the details of

proofs are furnished ; it should be sent to the .
+| Press when a call is made for revised proofsor
.|when a corrected proof is sent for striki
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