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2 No. 91, Epvoarionan, 9tw Freruary 1911,

GOVERNMENT OF MADRAS,

EDUCATIONAL DEPARTMENT,

Reap-—the following papers :—

I
G.0., No. 633, Educational, dated 8th November 1910.

AssTRACT.—Sanctioning the annual payment from the University F
frant of Rs. 550 to the University Library Committee for the purchase
or the library.

ee fund of an additional
of books and periodicals

II

Report on the audit of the accounts of the Madras Uhiversity Library from
September 1907 to 31st March 1910 by the Chief Superintendent in
charge of Outside Audits, Accountant-General’s Office.

In accordance with G.0., No. 633, Educational, dated 8th November 1910, [

have audited the accounts of the Madras University Library for the period extending

. from September 1907 to the 31st March 1910 and found them to be correct,

2. The accounts of the Madras University Library are kept separate from those
proper of the University and are not merged with the University Fee fand accounts.
While these accounts are maintained by the Registrar of the University in the

Se_enate House, _those of the Library are kept in the office of the Chairman, University
Library Committee, at the Museum buildings.

3. Although the library may be said to have been established in September
1907, the rules for the maintenance of its accounts were not settled until about the
close of 1908. In the interval the Registrar of the University incurred certain
expenditure on account of the library direetly from the University Fee fund and
effected adjustments on account of that expenditure in the separate library accounts
opened in the Bank of Madras in October and November 1908. These a&justmeuts
do not appear to have been correctly made out: hence the starting grant (receipt)

shown in statement B appended to this report differs from the opening balance in the
Pass Book.

4. As decided in 1508 the library accounts are maintained in

the following
manner :-—

The funds at the disposal of the Library Committee are deposited with the

Bank of Madras under two acecounts. viz. (1) the Library Capital A
(i1) the Library Revenue Account,. ’ i " . i

(i) The Library Capital aceount comprises the sums realized from time to
time by the sale, with the previous sanction of the Syndicate, of the Government
securities, in which are invested the Griffith legacy and the grant of Rs. 1,00,000
made by Government in G.0., No. 570, Educational, dated 31st August 1907
together with all accumulations of interest on these capital amounts, :

(ii) The Library Revenue account comprises the annual contribution of
Rs. 6,000 from the University Fee fund under (3.0., No. 861, Educational, dated
26th May 1905, less Rs. 1,000 to be resetved for establishment charges by the
Accountant-General, also all balances aceruing under this account from year to year

including the unexpended balance from the aforesaid yearly sum of Rs, 1,000 in t
hands of the Accountant-General, b d 8. 1,000 in the

6. The apportionment of the accounts of the library on the foregoj basi ‘
been carried out from September 1907, y going basis has

6. The following rules regulate the procedure for (1) drawing the necessar
funds for expenditure from the Bank, (2) payment of bills, (3) icustody of pmg
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vouchers and (4) compilation of accounts ; and fix the responsibility of the Registrar
\ of the University in the matter of payment of claims : —

(i) The Library Capital account with the Bank of Madras should be drawn
upon only by cheques sigued by the Registrar of the University and the Convener of
the Library Committee. In the case of the Revenue account the cheques need be

i » the Registrar.

e (Zlilil)y’l};fe Regist?ar should provide the Chairman of the Library Committee (at
- resent the Superintendent of Mllxsegm{l.thh a permanent advance of Rs. 50 for petty

A ments to be made direct im. : : :
o }oash pa{hi)eAll other claims shogld);)e paid by.the Reglstra? on receipt by him of
~ vouchers duly certified by the Chairman of the Library Committee or other authorized
_member of the Committee, each indicating the account from ’wblch it shoBlfl be paid.
(iv) All paid vouchers shou]dhbe lx('let};mied 1;to and retained by the library office

er books of account should be kept. 79
, kg thve) I’F}(l)g responsibility of the Registrar should be limited to the proper pay-
5 gt 0§ duly certified accounts in accordance with the foregoing rule and to the
~ eustody of the funds of the committee in the Bank of Madras. :

. 7: As a matter of fact the paid vouchers are not returned to the Library office
‘saon after payment but after the lapse of the year to which they relate. No account is
therefore prepared in the Library office till long after the close of the year. Probably
the compilation of the accounts by the library office and not ‘by the office of the
Registrar of the University is intended to afford the Library Committee easy and
ready means of ascertainiug the financial position of the library whenever required ;
but this is not feasible if the accounts are not punctually compiled and the transac-

' tions are not recorded in the order of their occurrence. Moreover it is necessary that
* the paymeuts made by the Chairman of the Library Committee from his imprest
ghould be made available for reference by'the office of the Registrar of the anversl,ty
~and that those made by the Registrar should be known to the hbrary (Chairman’s)
~ office. It is true thai the bills paid directly by the library office are sent to the
" Registrar and that all payments by the Registrar are made on bills forwarded to him
¥ "K{;‘ﬁe‘zlib‘mff oﬁicé; but unless the transactions as theyv oceur are recorded in a
lhr};blf or register there is no guarantee against double payments. Indeed a sum of
" Re. 13-6-0 was paid by the library office on the 19th October 1308 and again by the
gy Ré'. istrar on the 29th idem on account of certain Sanskrit books purchased. The
‘ miftlake has been, however, subsequently rectified. No payment should be made by the
" Registrar except on bills forwarded for payment by the library office, and all petty
ments which can be met from the permanent advance with the Chairman should be
~ made by the library office. 1t is necessary that all paid vouchers should be punctually
. mt ns?i' to the library office soon after payment for compilation of the monthly
o ‘;:int—vida paragraph 8 infra. This account should be signed by the Chairman of
! :ﬁg Library Committee and forwarded to the Registrar of the University for his
ebungersignatul‘e and return after verification of the fizures with the counterfoils of
issued, the Bank Pass book and any other book or register which his office
;ﬁl: q‘::i:xtain Tor its guidance. At present the bank pass books do not appear to

larly written up. & 2
be regu ;’Lz s coll:nt\ book that has been produced for audit by the library office

54 : ister in which payments have been entered not in the order of the
& ‘,11; :e:g';tlv[vlggﬁf tlifeg; :fere made b\f: gndisgrimix_mtely. _All payments from September
7 to 31st March 1910 are entered in this Register but not those made since,
1907 the paid vouchers have not been received from the office of the Registrar.
b““‘; ree ﬂfm the signature or the initials of the Chairman of the Library
et It n.dw-“:e in token of ‘his having examined the entries in it. Charges relating to
o "«Gofnmvenﬁa and the Capital account are indiseriminately entered on the same pages
| ﬂ\eﬂ:% Register. I would suggest the maintenance of a ¢ Register of receipts and
mw s of the Madras University Library . Separate pages should be allotted in
register for the record of Revenue and capital account receipts and charges, and

his : :
stabli har which are nowhere shown, except that office copies of bills
m&?ﬁt&e ﬁuu&antﬂeneml for audit and payment are filed, should find a
Ao in this registar under the Revenue account. This is necessary to enable the
brary office to recover the balance, if any, left each year from the special contri-
bution of Rs. 1,000 for establishment charges and credit it to the B:alv:::aooount.
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The recovery of this balance and of the annual contribution of Rs. 5.00 i : &8
to Rs. 5,560 in G.0., No. 635, Educational, dated Sth November ]90161;0211:?1::; 2 £s 5] 2
miscellaneous receipts such as sale-proceeds of unserviceable articles should be entered ; : s & =3
on the receipt side of the Register under the Revenne account.  On the receipt side ¢ . g B
of the Capital account should be entered sale-proceeds of Government paper, interest ; : e z 2| 22
realized on Government paper and any miscellaneous receipts. , o P « g . g § 4
9. As regards classification of charges I think that charges incurred for postage jf: ézg 10 B B
and pureh:ause:i ofhrgneipt stam(;)sf should be shown under stamps and not under offiod 4 .Y e e -1 Roif i E o 4
expenses, aud those incurred for railway fare and freight sh : £ - T gl B 2 o g
amli)e not as tour charges. 4 »g o S 3 3’2 g2 E gg S|4 E 2|2 F
10. In voucher No, 69, dated 11th January 1910, a sum of Rs 63 -5-0 was 88" g - : 2 3| 53
drawn by the Registrar for remittance of subseription to the Philippine Journal of "(‘ o | 8 | T T 8 : . £s
Science, but payee’s receipt has been produced for Rs. 15-3-0 only, the balance of A 21 858 ¢ s e £8 ) 2| 33
Rs. 48-2-0 is reported to have been returned by the Post Office to the Registrar ; bl wEbg | =ci% 5 o FEE
bat no eredit is traceable for the amount in the books maintained by the Registrar's ' ~| ¢ 22 2 P anEas = e S| 28
office or in the bank’s Pass Book., : g %’%5 2 :g £S48 ":D — St Solom
Ve B s =84 >
LL. In vouchers Nos. 11, dated 21st May 1909, and 27, dated 15th July 1900 B e SR 5
Rs. 54-6-0 and Rs. 9-6-0, respectively, have been paid for cost of paper supplied by L B Rt S £ £3 £l 3
the S.P.C.K. Press for certain printing work done by that press. The printing B Bl 3% g T 8l %5
charges alone in these two cases amounted to Rs. 90-15-0 and Rs. 7-4-0, respectively 2 EE gl % ot o i o gkt ittt
for which the bills were countersigned by the Superintendent of the Government 5 é Bl Eig e % 2| £
Press. Tn as much as the stationery was supplied by the 8.P.C.K. Press and not © | ;5“5% | % gz ©las
“v the University Library, it seems necessary that the bills separately submitted for s “aothe s GG el g e @ S| %%
;iationery supplied should also be countersigned by the Superintendent, Government Bl 3% E = —‘;‘ : ey o HO B
: ross. : S G| 48 Wl R it g 3"
12. For payments made by the Chairman of the Library Committee out of his & : —3 24 § & § jf e
¢ permanent advance.of Rs. 50, a cash book has been maintaine. from October 1907 » e 5= = = a 4
wherein the weekly balances have been verified and attested by that officer. The 7 | t3s : B e o oy BT e e oo B XS
entrie: in this bock up to the 31st March 1910 have been examined and found to be E;Z: EE“EE S—f é'gé’ﬁ g 23 - ;_ag
correct. . 3| 8325 ARl E = U 5
13. The acknowledgment prescribed in article 78 of the Civil Account Code g'g i ‘o] ¥iF it 5 T £ § 3
should be forwarded regularly by the Chairmau to the Registrar of the University for AR PR R L ] bt Rt g
g the permanent advance of Rs. 50. » 21 83 CH -t i g E e 2’5
& o ® R0 o R WA v 7L S o
14, Statements A, B and C showing the receipts and expenditure under the < "é%'g o B 'W,‘ %:D :; ox Lot b 'g
different heads of account, and statement D giving a summary of the expenditure S| 5283 = B, g 218k E
incurred are appended. 8| 5837 - By G o @
3 it e ] 4=} o £
15. At present no registers are maintained to show the books ordered and g o o e 8 - :?-igfhf proe. E T
received, the books marked “ will follow ” in the invoices, the books erroneously 5| 3 s - . < 4 LA
supplied and returned, the opening and closing balances of the library under each @ 228 o i g - g 3 g1 8
head of uccount for the year, particulars of exchange drafts obtained and forwarded, 2| 5% d ’ g B g 0
ete., and the purchase and sale of Government paper and the dates of realization of A SEE% - L g P ol'&
interest. A statement giving the different forms proposed for these registers is & EEEOE g - wl | A | E4% %
appended. The registers suggested in connection with « Exchange Drafts”? and &0 g%'" 8 £ § §5" o &
“Government paper ” should be maintained in the office of the Registrar. The 1§ b Sl ° _é:’ 3 e e -
register for “ Government paper ” should be arranged according to the different ¥ .g ;- & - m ':g- £ E i
loans, separate pages being allotted to each loan. %t will be well also to open. a ale BF 'E 55 § S | 4 S 5| 24
suitable register to watch advances made to booksellers in Europe. The maintenance E g 4 E 2 Mg e st e ol M
of these registers would regulate and facilitate office work and also enable the @ '3__— M e e § §_§§ =18
auditor to exercise an efficient check. If a register had been maintained to show the & ”_5 EiFiiig E5s b
receipts and charges of the library, the contribution from the University Fee fund for oy g %5 : 8 & ;
1909 -1910 would not have been put off to the following. year. The contribution : ji = £3 ; 24a
due for 1010-1911 has not yet been received. In every invoice or bill received and % 5 g 3 2| 5E
presented for payment to the Registrar a certificate should be given at foot that all A % 3 ¥ R
the books or journals mentioned therein have been received and entered in the - “84 w | Eo g ¥
respective registers maintained in the library office and this certificate should be ég 2% s | i BT
attested by the Chairman, " [ g & 4 ;i af s | & G it g
et D =

~ Forr 81. Grorae, F. L. Carvarno,
20 Juarg M, Ol Superiniendent, Outside Audit,

Remarks,

Initials of the
Registiar.

|

Date of
realisation.

|

RscisTeR showing the purchase and sale of Government paper and the date of realization of interest.

|

Interest.
Amount,

it falls due.

Date on which

Balance of Government
paper in hand.

Value of Government
paper sold.

Value of Government
paper purchased.

Dute of loan.
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No. A. 9-151, dated 25th January 1911.

Forwarded to the Secretary to Government, .de_wationél Department. It seems
_desirable that the registers and aceounts ‘proposed in paragraph 15 should be main-
tained. : |

A. NEWMARCH,
Offg. Accountant-General.

" Order—No. 91, Educational, dated 9th February 1911.

The report will be communicated to the Syndicate of the Madras University
whose attention will be drawn to the suggestions made by the auditor in paragraphs
7,8, 9,11, 18 and 15 and to the matter referred to in paragraph 10.

(True Extract.)

L. Davipsox,
Ag. Secretary to Government.

o’Bogistru,, Madras University.
Accountant-General.
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 INSTRUCTIONS FOR THE
SECRETARIAT. /) -

(@) If a paper is marked to be printed”
urgently, the Superintendent of the seetion
concerned should sign the Press slip. The
Superintendent should exercise a careful discre-
tion in the matter.

(¢) Each letter, memorandum, or order, or set
ol orders, in the file of correspondence should be
headed in succession with the Roman numeral I,
, 1T, ete., the nnmber being written in red ink
or blue chalk above the item. 7The particular
papers to be printed in the special issue-copies
should be indicated by the Koman numeral (L,
I1, etc.) by which that item has been headed in
the correspondence file. All matter, including
frreginal remarks or references, to be printed
should be written in ink and matter which should
not be printed should be encircled. Initials and
signatures that are not quite legible should be .

/ ~ re-written distinetly.

(6Y) For rules regarding printing of notes,

| see the rules in G.0., No. 1220, Publie, dated
| 80th November 1900,

(¢) The number of copies and the details of

tendent or iteferencer concerned.

(@) In the absence of special instructions to
the Press to keep matter standing fora specified
period, ordi papers of 8 pages and under
will be kept standing for one week, and larger
papers for fwo weeks only. ZThe fype of nmotes
and of all confidential papers is distributed

g distribution should be filled in by the Superin-

- | immediately after striking.

(¢) This slip, properly and c«;hpletely

.| filled in, should accompany every paper sent to

Press; it will be returned by the Press when
proofs are furnished ; it should be sent to the
Press when a call is made for revised Pproofs or

.|when a corrected proof is sent for striking.

When finally returned by Press it should be

| filed with the original order or letter.

e

INSTRUCTIONS FOR THE PRESS.

(a) If,in the opinion of the Superintendent of
the Press; a paper has been marked
unnegessarily, he should send the Press slip to
the Deputy Registrar with a remark to that
effect.

(6) Unless a note to the contrary is made
against the matter, pencil entsies should nos
be printed. The Superintendent of the Presys
may bring to the notice of the Deputy Regisuar

any instance of incomplete or careless editing.

(¢) Signature copies of iemters to tne
Secretary of State or to the Government of
India should be printed on hand-made paper.

(@) This slip should be returned by the Press

to the Secretariat when proofs are furnished 3 it

will be sent back to the Press when proofs

are returued corrected and should be tinally

returned to the Secretariat when struck-ont
copies are supplied.

(¢) The names of the Sceretary and Members
should be printed in full when they occur on
the right hand side, but only the first time when
they appear on the left side, the initials alone

————

b Copi:e. di’tributed onl..."DOOUF'!'OGOCO' ..l'll-‘t....,..t!l"lll-.ulhl.(Pre

t Copies distributed on

® Zo bs inivialled and deted,

A o L A

ss Clork.)
ll.ll'l!ll..!.lDllA"ll.Olll'lI...."".'."."'.'.'.(Despatcher.)

being printed later.
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