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Spare Copies

Mr. Dodwell.
: *tl{o ﬁiroptor of Public Instructi

on that — should be allowed to take rank above

and Green in the Indian Educational Service.
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; : P 1,500—10-8-08, : ‘ Wi ;
r" : [ ORDINARY. PREFERENCE. URGENT (a).
e }aa s { ‘ - Epucationar AR “
+ Current No....;.....,dated.........%......................190 : \LINSTRUCTIONS FOR THE .
il 3 : , _ SECRETARIAT.
o . e L R I TR I ST -.--------19/ . "A_q':\\v ; 7
: G.0,, No...C. ~7..., dated ) : / (@) If a papeér~is - marked to be printed
! : A ; urgently, the Superintendent of the section
3 s i o 3 Corresponldenoe including order or orders corglcemy;d shoulgp sign the Press slip. The
. ‘4 Ni wef of MS. pages sent (¢%) : Superintendent should exercise a careful disere-
& g g ) Notes tion in the matter.

LiY. ! /I/\/{ (b) Each letter, memorandum, or order,or set
g ocker Lo S PO I SNt e il ol ofiers, in the file of correspondence should be
A iy ¥l in succession with the Roman numeral : B

| L1, 'LLT; eto., the number being written in red ink
tor blue‘chalk above the item. The particular
papers t6 be printed in the special issue-copies
Lo ; should be indicated by the Koman numeral 1,
ke o SR, RV, DIy s plic.) by which that item has been headed in
T respondence file. All matter, including

(¢) The number of copies and the details of

e e

" Nunber ) of copies requited when struck off (not including | Complete marginal remarks or references, to be printed
e e copies for volumgs itors’ Eble which'are retaldd, | Cgerespondengy  |Mytes | should be written in ink and matter which should
¥ %n : C'yL ¢4 7{"&’%}(’ [agb pe printed should be encircled. Initials and
o b | [ |signatures that are not quite legible should be
il Fos Rzoorp.* 3 3 o re-writfen distinctly.
AL : v fonennnd? 2 Lo (8Y) For rules regarding printing of notes,
f;;::Madras i " e 3 see tlze rules in 4.0., No. 1250, Pﬂ%ﬁc, dated
~ Ooty Records A SR { """ 80th November 1900,
~ For filing with original i [ ..........................
l
|
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. e e distribution should be filled in by the Superin-
} Ak (3 ? +. |tendent or Keferencer concerned.
B, o g (@) In the absence of special instructions to
b :
_}\ ;"’" For I“UE'T —E‘ B Special issue oopi(es) the Press to keep matter atanding fora speciﬁed
) ; ' et & Ly SABA B R Notes.| Period, ordinary papers of 8 pages and under
R 5 S‘g B will be kept standing for one week, and larger
oL A ; §i S 4} o papers for fwo wee sonly. The type of motes
Sl fin iy '*“*‘ and of all confidential “papers is distributed
‘, L P R R TR et RN N TN SR Vehiss immediately after striking.
e i ; ey BN Ol ey s e Pt i e R +++| (e) This slip properly and completel
s rGovt Shein . g P R T R AT AT BT filled in, should ,accompany every paper sent %
e S T Press; it will be returned by the Fress when
< Publio Department................. SNl R S e T oL proofs are furnished ; it should be sent to the
Judicial Department............ CATR Boltovendinli v di T [ B A Press when a call is made for revised proofs or
Financial Department............. e (TTPR ERR * ..... S v when a corrected proof is sent for striking.
”&T# ~ I i, ; i R B e fovmin e When finally returned by Press it should be
hevenue Depar b SN Hoad S i ok b e filed with the original order or letter.
Public Works Department.. ..., ... R SR i dny Vi
o oy Local and Municipal Department.....[...... R T, (T s S i
* ; R SRR T S e B (S i INSTRUCTIONS FOR THE PRESS.
M. o 2 : g (@) If,in the opinion of the Superintendent of
the Press, a paper has been marked urgent
%3 unnecessarily, he should send the Press slip to
‘ iy ' the Deputy Registrar with a remark to that
- Jﬁhe Director of Public Instruction.... effect.
o "The Comr. for Govt. Examinations... (6) Unless a note to the contrary is mads
The Supetintendent, Govt, M against the matter, pencil entries should nog
v RREaatongent, Govt. Museum., be printed. The Superintendent of the Press
- The Surgeon-General...... .............. may bring to the notice of the Deputy Repisaar
The Accountant-General................. any instance of incomplete or careless editing,
e Collegbor o,/ (¢) Bignature copies of iewers 0 tne
' X : i UTTseaneetes | Sooretary of State or' to the Government of
;l;e B SR e 06l (R CEOCCH T b AR India should be printed on hand-made paper.
' S M ety ik BRI (et ML (R RO Sredianes *#++** | (d) This slip should be returned by the Press
| The....... xiame ittt SALLEEME LRI TS iy LG ARV R A Ao - | to the Secretariat when proofs are furnished ; it
AUy 5 ZURa R B e e ¥ will be sent back to the Press when proofs
Theu-..-..unon ------ LR TR T 1808 nay , Bty are returuﬂd Uorreeted. and Shomd. be nmu'y
S ST SRR R SR ARG Wl PO PR SE RN Rhvisazee returned to the Secretariat when struck-oft
. oy Ay ol SRR [ e et Lotk 1) PR P 5 RS *seresteraiiiiniie, | cOpies are supplied. :
R ¢ | e’ S s S T, AR (¢) The names of the Sceretary and Members
| The.o.o.., ehds Akaah L ARGT L EEUSERE T D) MRRa B T e o B e should be printed in full when they occur on
Ao i i ERTEU AT PTPIRPPPOPVRReN SN I the right hand side, but only the first time when
: b ettt ke they appear on the jeft side, the initials aione
Total ,,, being printed later. \
1 R Copies distributed o it RISAE e e «."(Pross Clerk.)
: 1 "‘f Copies distributed on................ .. rreessnsnnnn (Dospateher.)
f ‘ v ) . i
: o ‘ To bo initialled and dgted, s 1.0,
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